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-Srorron 201. General instructions.—(a@) Part II of these instruc- 
tions relates to specific provisions of Cotton 207, Regulations Per- 
taining to Cotton Marketing Quotas for the 1938-39 Marketing Year 
(hereinafter referred to as the regulations), and outline the nature, 


Norz.—tThe section references shown in brackets at end of certain paragraphs 
in these instructions refer to the sections in Cotton-207, ‘‘Regulations Pertaining 
to Cotton Marketing Quotas for the 1938-39 Marketing Year’ on which the 
instructions contained in the respective paragraphs in these instructions are based. 
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use, and accounting for of certain forms, records, reports, accounts, 
and files of the county committee in connection therewith, The in- 
structions are concerned primarily with the duties of the county 
committee and the treasurer of the county committee. The records, 
reports, accounts, and files prescribed by the regulations and these in- 
structions shall at all times be subject to periodic as well as special 
examination and audit by authorized representatives of the Secretary 
of Agriculture or the Agricultural Adjustment Administration. 

(0) 1. The farm serial numbers referred to in the regulations and 
these instructions shall be the serial number assigned to the farm for 
the purposes of the 19388 Agricultural Conservation Program. 

2. The county committee shall ascertain the name and address of 
each gin situated within the county and shall assign to such gins 
consecutive serial numbers beginning with number 1, for the purpose 
of identifying and filing forms Cotton 216. Forms Cotton 216 sub- 
mitted to the treasurer from any other county shall be identified and 
filed by the name of the county in which the gin is situated and the 
serial number assigned to the gin by the county committee for such 
county. 

3. All forms printed with serial numbers will be consigned to the 
county committee by the State office of the Agricultural Adjustment 
Administration (hereinafter referred to as the State office), and each 
shipment thereof will be accompanied by the original and one copy 
of a letter of transmittal on form Cotton 252. The treasurer of the 
county committee shall verify the correctness of each shipment by 
comparing the serial numbers of the particular form received with 
those shown on form Cotton 252 and any discrepancies shall be noted 
on the original and copy of form Cotton 252. The original of form 
Cotton 252 shall be signed by the treasurer of the county committee 
as a receipt for such forms and returned to the State office. It shall 
be the duty of the treasurer of the county committee to account for 
the disposition of all serially numbered forms by recording the is- 
suance thereof on the records maintained in the office of the county 
committee (hereinafter referred to as the county office), or by re- 
ceipts on form Cotton 252 for unused forms returned to the State 
office or forwarded to other county offices, at the direction of the 
State office. 

(c) The following is a list of the various forms and a brief state- 
ment of the purpose of each: 

Form Cotton 209, entitled “Notice of Farm Cotton Acreage Allotment, Yield, 
and Marketing Quota,” will be used to notify producers, on each farm in the 
county for which a cotton acreage allotment was established, of the farm 
cotton acreage allotment and the normal yield per acre of lint cotton there- 
for which were approved by the State committee and of the amount of the 
farm marketing quota expressed in terms of the normal production of the 
farm acreage allotment. It will be addressed to the operator of the farm and 
will constitute a notice to all producers on the farm. It will be prepared in 
duplicate and signed for the county committee by a member thereof. The 
original must be mailed to the operator on the date of the committeeman’s sig- 
nature and a copy bearing the same date will be filed in the folder for the 
farm. Form Cotton 209 may be prepared from data shown on form Cotton 
210. [Secs. 208, 208.] . 

Form Cotton 210, entitled “Farm Cotton Acreage Allotments, Yields, and 
Marketing Quotas,” will be prepared in triplicate to publish farm cotton acreage 
allotments, normal yields per acre of lint cotton, and farm marketing quotas. 


The acreage allotments and yields to be shown in form Cotton 210 will be 
taken from forms ACP-58 and 58—A (or form NCR-209a for States in the 
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North Central Region) which have been approved by the State committee. The 
original shall be posted in a conspicuous place in the county (or each local 
administrative area therein) for a period of not less than 30 calendar days. 
One copy shall be placed in a binder and kept available for public inspection 
in the county office, and one copy shall be furnished to the county agricultural 
extension agent (hereinafter referred to as the “county agent”) to be kept 
available for public inspection in his office. [Sec. 202.] 

Form Cotton 211, the white marketing card, entitled “Cotton Marketing Card 
for 1938-89 Marketing Year,” is to be used by the producer to whom issued to 
identify cotton at the time it is marketed as being (1) cotton the marketing 
of which is not subject to penalty, or (2) cotton with respect to the marketing 
of which the payment of the penalty has been secured, or (8) cotton with 
respect to the marketing of which the penalty will not be paid until it is 
determined that the total production in 1938 of lint cotton on the farm ex- 
ceeds 1,000 pounds, or (4) short staple cotton from any previous crop which 
a producer to whom form Cotton 214 was issued has on hand. Form Cotton 
911 will be issued by the county committee and a record of such issuance 
Shy ed rae Cotton 250. [Secs. 401 (a), 401 (c), 402 (d), 402 (e), 408 (b), 
502, 507. 

Form Cotton 211—A, entitled “Cotton Marketing Certificate for Farm Planting 
Within Acreage Allotment,” will be used by a producer to whom form Cot- 
ton 211 or form Cotton 214 was issued to identify cotton marketed by any 
means or method other than directly to and in the presence of the buyer 
or transferee. Forms Cotton 211—A will be issued, upon request of the pro- 
ducer, by the county committee and a record of such issuance kept on form 
Cotton 253. The postal card copy (form Cotton 211—A-t), when executed by 
the producer and buyer or transferee and returned to the county office, will 
be filed in the folder for the farm. [Secs. 401 (d), 408 (b), 602 (a) 2.] 

Form Cotton 212, the red marketing card, entitled “Cotton Marketing Card for 
1938-89 Marketing Year,” is to be used by a producer on a farm on which 
the acreage planted to cotton is in excess of the acreage allotment as evidence 
of the amount of cotton which he may market without payment of the pen- 
alty. Form Cotton 212 will be printed as a part of the book of forms Cotton 
213. It will be issued by the county committee and a record of such issuance 
kept on form Cotton 253. [Secs. 402 (a), 402 (b), 402 (c), 403 (b), 403 (c), 
405, 406, 408 (c), 602 (a) 3, 602 (a) 4, 602 (a) 5, 608, 604.] 

Form Cotton 212-A, entitled “Agreement and Request of Producers on the 
Farm that a Red Marketing Card (form Cotton 212) for the Farm Be Issued 
to the Operator,” will be used in cases where all the producers on a farm on 
which the acreage planted is in excess of the acreage allotment request the 
county committee to issue a form Cotton 212 to the operator of the farm 
rather than to each producer. The original of form Cotton 212-A will be 
filed in the folder for the farm. The operator and other producers, if they 
so desire, may for their own use prepare additional copies of form Cotton 
212-A. [Sec. 402 (b).] 

Form Cotton 213, entitled “Cotton Marketing Record and Penalty Receipt,” 
will be used in connection with form Cotton 212 as a record of the number 
of pounds of cotton marketed and the amount of the penalty, if any, and will 
serve as a receipt issued by the buyer or transferee to the producer for the 
penalty, if any, collected or deducted. It will be printed in sets of 3 with 
inserted carbons and bound in books containing either 5 or 25 sets. Form 
Cotton 212 will be printed as one cover of each book. Forms Cotton 213 will 
be issued by the county committee and a record of such issuance kept on 
form Cotton 253, together with the record of the related form Cotton 212. The 
postal card copy (form Cotton 213b), when executed by the producer and the 
buyer or transferee and returned to the county office, shall be posted to form 
Cotton 254 and filed in the folder for the farm. [Secs. 408 (c), 602 (a) 3, 
602 (a) 4, 602 (a) 5, 603, 604.] 

Form Cotton 214, entitled “Sea Island or American-Egyptian Cotton Market- 
ing Certificate,” will be issued by the county committee to producers on farms 
on which cotton from a pure strain of Sea Island or American-Egyptian cotton 
is produced in 1938, provided such farms are located in a district where such 
cotton is commonly grown. A record of the issuance of forms Cotton 214 will 
be kept on form Cotton 250. [Secs. 404 (a), 408 (d), 503 (b).] 

Form Cotton 215, entitled “Bond of Indemnity,” will be executed by the 
operator or owner of a farm on which cotton has been planted in excess of 
the farm cotton acreage allotment who desires to secure in this manner the 
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payment of any penalty which may be incurred. Form Cotton 215 will be 
prepared in quadruplicate. When approved by the county committee, the 
original will be recorded on form Cotton 254 and filed in the folder for the 
farm, one copy retained by the producer, and one copy retained by each of the 
two sureties. [Sees. 402 (d), 507.] 

Form Cotton 216, entitled “Ginner’s Record and Report,” will be prepared 
in duplicate and submitted to the treasurer of the county committee by ginners 
as periodic records and reports of cotton ginned. The original of form Cotton 
216 will be posted to forms Cotton 251 and 254 and will be filed in the folder 
for the gin. A copy of each form Cotton 216 executed by the ginner will be 
retained by him. [Sec. 601.] 

Form Cotton 217, entitled “Farm Operator’s Report,” will be prepared in 
duplicate by the operator of each farm on which cotton has been planted in 
excess of the farm cotton acreage allotment and will constitute the report of 
the amount of cotton produced by or for each producer on the farm, the appor- 
tionment or reapportionment of the producer marketing quotas, and the amount 
of penalty incurred and paid by each such producer. The original will be 
filed in the folder for the farm and the copy retained by the farm operator. 
[Secs. 507 (d), 603 (b).] 

Form Cotton 218, entitled “Farms Overplanting Cotton Acreage Allotments,” 
will be prepared in duplicate by the county committee with respect to the farmg 
planting in excess of the farm cotton acreage allotments. The original will be 
forwarded to the State committee and the copy placed in a binder and retained 
in the county office. [Sec. 302.] 

Form Cotton 219, entitled “Receipt for Penalty Remitted or Money Deposited 
to Secure Payment of Penalty,” will be issued by the treasurer of the county 
committee as a receipt for funds deposited with him to secure the payment 
of the penalty and as a receipt for funds tendered as payment of the penalty. 
Form Cotton 219 will be prepared in duplicate, the original delivered to the 
person making the remittance, and the copy filed in the folder for such re- 
ceipts. The applicable information contained in form Cotton 219 will be posted 
to forms Cotton 254 and 256. [Secs. 506 (a), 506 (b), 507 (b).] 

Form Cotton 219-A, entitled “Receipt for Penalty Remitted by Producer Prior 
to the Marketing of Cotton,” will be issued by the treasurer of the county com- 
mittee as a receipt for funds tendered as payment of the penalty by a producer 
prior to the marketing of cotton. Form Cotton 219-A will be prepared in 
triplicate and the original and one copy will be delivered to the remitter. One 
copy will be posted to form Cotton 256 and held in a pending file until receipt 
of the copy of the form Cotton 2138 to which it relates. The copy of form 
Cotton 219-A and the related form Cotton 213 shall be posted to form Cotton 
254, and the copy of form Cotton 219-—A filed in the folder for such forms. 
[Secs. 505 (b), 506 (a), 602 (a) 5, 608 (a) 6.] 

Form Cotton 220 entitled “‘Buyer’s Special Report,” will be submitted by 
buyers who are requested to do so by the county committee conformably to 
the regulations. The report shall be prepared in triplicate, and the original 
and one copy forwarded to the county committee and a copy thereof retained 
by the buyer. [Sec. 602 (b).] 

Form Cotton 221, entitled “Certificate That Cotton Is Cotton the Staple of 
Which Is 11%4 Inches or More in Length,” will be issued upon the request of 
any producer to whom was issued a red marketing card (form Cotton 212), 
for the purpose of identifying cotton the staple of which is 144 inches or more 
in length. The copy on the postal card (form Cotton parte when executed 
and returned to the county office will be posted to form Cotton 254 and filed 
in the folder for the farm. [Secs. 408 (f), 503 (e), 602 (a) 2.] 

Form Cotton 222, entitled “Report of Share of Hach Producer in Cotton Mar- 
keted,” will be executed, by a producer to whom form Cotton 212 was issued, 
at the time of marketing any cotton in which one or more other producers have 
an interest. The original of form Cotton 222 will be forwarded to the treasurer 
of the county committee, who will place it in a pending file until the form 
Cotton 218 to which it relates is received, at which time form Cotton 213 and 
form Cotton 222 will be used in posting to form Cotton 254 the interest of 
each producer in the cotton covered thereby. Form Cotton 222 and the related 
form Cotton 213 will be filed in the folder for the farm. [Sec. 603 (a) 7.] 

Form Cotton 250, entitled “Register of White Marketing Cards (Forms Cot- 
ton 211),” will be prepared in the county office to account for the disposition 
of forms Cotton 211 and forms Cotton 214 received from the State office, and 
will also be used as a receipt executed by the producer acknowledging the re- 
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ceipt by him of the particular form issued to him. Form Cotton 250 will be 
executed in duplicate, the original placed in a binder and retained in the County 
Office and the copy forwarded to the State Office upon the request of the State 
office. [Secs. 401 (a), 401 (c), 402 (d), 402 (e), 408 (a), 404 (a), 406.] 

Form Cotton 251, entitled “County Office Record of 1988 Cotton Ginned,” will 
be kept, on the basis of information obtained from form Cotton 216, as the 
record of cotton ginned from all farms in the county on which the acreage of 
cotton planted in 1988 is within the respective farm acreage allotments there- 
for and will be used to determine the total amount of cotton ginned from each 
such farm. Form Cotton 251 will be prepared in the original only and will be 
placed in a binder and retained in the county office. 

Form Cotton 252, entitled “Letter of Transmittal and Receipt,” will be used 
by the State office in transmitting all serially numbered forms to the county 
offices, and will also be used by the county office in forwarding unused copies 
of such forms to the State office, or, at the direction of the State office, to 
other county offices. Form Cotton 252 will be prepared in triplicate, the orig- 
inal and one copy forwarded to the office to which the forms are transmitted 
and one copy thereof retained in the files of the office sending such forms. The 
original of form Cotton 252 will be signed by the recipient and returned to the 
sender as a receipt. 

Form Cotton 253, entitled “Register of Red Marketing Cards (forms Cotton 
212),” will be prepared in the county office to account for the disposition of 
forms Cotton 212 and the related forms Cotton 213 and the disposition of forms 
Cotton 211—A and will be used to obtain thereon the receipt of the producer 
for the particular form issued to him. Form Cotton 253 will be prepared in 
duplicate, the original placed in a binder and retained in the county office and 
the copy forwarded to the State office upon the request of the State office, 
[Sees. 401 (d), 402 (a), 402 (b), 402 (c), 403 (b), 403 (c), 405, 406.] 

Form Cotton 254, entitled “County Office Farm Record of Cotton Marketing 
Quotas and Penalties,” will be kept in the county office as a farm account for 
each farm on which the cotton acreage planted is in excess of its acreage allot- 
ment in 1988. The form will serve as a record of the apportionment and re- 
apportionment of producer marketing quotas in accordance with section 205 of 
the regulations and as a record of the amounts of cotton ginned and marketed, 
as shown by forms Cotton 216 and 213, respectively, and the amounts of the 
penalties remitted and refunds of amounts tendered as penalties. Form Cotton 
254 will be prepared in the original only and will be placed in a binder and 
retained in the county office. 

Form Cotton 254A, entitled “Adjustments in Producer Marketing Quotas— 
Computation Sheet,” will be used in connection with form Cotton 254 as a com- 
putation sheet for apportioning or reapportioning producer marketing quotas 
in accordance with paragraph 2 or 4 of section 205 of the regulations. Form 
Cotton 254A will be prepared in the original only and will be placed in a binder 
and retained in the county office. 

Form Cotton 255, entitled “Computation of Producers’ Shares in Planted 
Acres and Normal Production,” will be used in the county office to determine 
the share of each producer in the acreage planted to cotton in 1938 on a farm 
on which the acreage of cotton planted is in excess of the acreage allotment 
therefor and the share of each producer in the normal production of the planted 
acres. Form Cotton 255 will also be executed for a farm on which the acreage 
allotment is not exceeded if any cotton producer thereon is engaged in the 
production of cotton on a farm on which the acreage allotment has been cx- 
ceeded if such producer will require a red marketing card on the farm where 
the acreage allotment has not been exceeded. This information will constitute 
the basis for the original apportionment of the farm marketing quota among 
producers in accordance with paragraph 1 of section 205 of the regulations. 
Form Cotton 255 will be prepared in the original only and will be placed in a 
binder and retained in the county office. 

Form Cotton 256, entitled ‘Record of Cash Receipts and Disbursements—Cot- 
ton Special Deposit Trust Account,” will be used by the treasurer of the county 
committee as a record of all funds received through the collection of penalties 
and the deposit of funds to secure the payment of penalties and of the dis- 
bursement of such funds as refunds to producers or as remittances of penalties 
to the Secretary of Agriculture, form Cotton 256 will be prepared in the orig- 
inal only and will be placed in a binder and retained in the county office. 

Form Cotton 257, entitled “Statement of Funds Tendered in Hxcess of Pen- 
alty Incurred,” will be used in computing the amount of money which may be 
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refunded to a producer in accordance with the provisions of section 508 of 
the regulations, and will constitute the permanent record of the determination 
of the county committee and the treasurer of the county committee under said 
section. Form Cotton 257 will be prepared in the original only and placed ina 
binder and retained in the county office. 

Form Cotton 258, entitled “Receipt for Money Returned to Producer,” will be 
used as a receipt to be executed by a producer acknowledging the return to 
him of any funds belonging to him which were tendered in payment of the 
penalty which was found not to have been incurred, or the refund to him of 
funds held in escrow to secure the payment of the penalty, as provided in 
sections 508 and 507, respectively, of the regulations. Form Cotton 258 will 
be prepared in duplicate, the original placed in the file established for such 
forms and the copy thereof retained by the producer. 

Form Cotton 259, entitled, “Schedule of Remittances,” will be used by the 
treasurer of the county committee in remitting to the Secretary of Agriculture 
the amounts of penalties remittable pursuant to section 509 of Cotton 207 and 
section 225 of Cotton 208, Part IJ. Form Cotton 259 will be prepared in 
triplicate, one copy retained in the files of the treasurer of the county committee, 
and the original and one copy forwarded to the secretary of the State committee, 
together with the remittance. 


(d) The following is an outline of a suggested method of filing, 
binding, and storing marketing quota forms and other materials in 
the county office: 


Part I—Farm account file: 
Section A. Farms planting within acreage allotments.—Adequate files shall 
be set up under this section for the filing of forms Cotton 209 and 
911-A-t, canceled or returned forms Cotton 211 and 214, and any 
other related materials. 

Section B. Farms planting in excess of acreage allotments. 
SugsEecrion 1, Community ‘“A’—One folder for each individual farm. 
Supsectrion 2. Community “B’.—One folder for each individual farm. 
Sussection 3. Community “C.”’—One folder for each individual farm. 


Notr.—In the individual file established with respect to each farm in 
this section B there will be filed the copies of forms Cotton 209, 212—A, 
213b, 215, 217, 221, and 222, reports of cotton on hand, correspondence, 
eanceled or returned forms Cotton 214, 212, and 213, and other materials 
relating to the forms. 


Part IJ.—Ginners’ records and reports (form Cotton 216): 

Section A. Gins located within the county.—One folder for each gin, num- 
bered consecutively beginning with 1 to correspond to the serial 
number assigned to the gin by the county committee. 

Section B.—Gins located in other counties. 

Supsection 1. One folder for each gin for which records must be kept, 
to correspond to the serial number assigned to the gin by the county 
committee for the other county. 


Nore.—Files for individual gins will be arranged consecutively by the 
gin serial numbers officially assigned by the respective county committee. 
Correspondence and other materials relating to form Cotton 216 will be 
filed in the individual gin folders. 


Part I1I.—Receipts and Disbursements of Funds: 
Section A. Funds Received.— 
SUBSECTION 1. Form Corron 219.—One folder for each consecutive unit 
of 50 receipts in numerical sequence. 
Supsecrion 2. Form Corron 219—A.—One folder for each consecutive 
unit of 50 receipts in numerical sequence. 
Section B. Funds Disbursed.— 
SupsEction 1. REFUNDS TO PRODUCERS—FORM CoTTon 258.—One folder 
for each consecutive unit of 50 receipts in numerical sequence. 
SuBsEctron 2. SCHEDULES OF REMITTANCES TO STATH OFFICE—FORM CoT- 
Ton 259.—One folder for each monthly transmittal, arranged in con- 
secutive order. 
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Part [V.—General: 
Section A. Ferm Cotton 252.— 


SUBSECTION 1. RECEIPTS FOR FORMS RECEIVED FROM STATE OFFICE.— 


1. Folder for forms Cotton 252 transmitting forms Cotton 211. 
2. Folder for forms Cotton 252 transmitting forms Cotton 211—-A. 
8. Folder for forms Cotton 252 transmitting forms Cotton 212 and 


Cotton 213. 


4. Folder for forms Cotton 252 transmitting forms Cotton 219. 


Hte. 


SUBSECTION 2. RECEIPT FOR FORMS RETURNED TO STATE OFFICH OR SENT TO 


OTHER COUNTY OFFICES.— 


1. Folder for forms Cotton 252 transmitting forms Cotton 211. 
2. Folder for forms Cotton 252 transmitting forms Cotton 211—A. 
8. Folder for forms Cotton 252 transmitting forms Cotton 212 and 


Cotton 213. 


4. Folder for forms Cotton 252 transmitting forms Cotton 219. 


Hte. 


Section B. Forms Cotton 220.—One folder for special reports of each indi- 


vidual buyer, labeled with his name. 


Part V.—Bound registers, listing sheets, and accounts: 
Binder No. 1. Forms corron 250.— 


(a) Register of white marketing cards (forms Cotton 211). 


(b) Register of Sea Island or American-Egyptian marketing certificates. 
Binder No. 2.—Forms corron 251. 
Binder No. 8.—ForMs coTron 253.— 


(a) Register of red marketing cards (forms Cotton 212). 
(bo) Register of forms Cotton 211-A. 


Binder No. 4.—ForMs cotton 254. 
Binder No. 5.—Forms cotron 254—A, 
Binder No. 6.—ForMs corron 255. 
Binder No. 7.—ForMS corron 257. 
Binder No. 8.—ForMSs COTTON 218. 
Binder No. 9.—ForMSs corron 210. 
Binder No. 10.—ForMs coTToN 256. 


Part VI.—Stock of Blank Forms: 
Section A. Forms serially numbered.— 


(1) Cotton 211. (5) Cotton 219. 
(2) Cotton 211-A. (6) Cotton 219-A, 
(3) Cotton 212 and 213. (7) Cotton 258. 


(4) Cotton 214. 


Section B. Forms not serially numbered.— 


(1) Cotton 209. (11) Cotton 250. 
(2) Cotton 210. (12) Cotton 251. 
(3) Cotton 212-A (13) Cotton 252. 
(4) Cotton 215. (14) Cotton 258. 
(5) Cotton 216. (15) Cotton 254. 
(6) Cotton 217. (16) Cotton 254-A. 
(7) Cotton 218. (17) Cotton 255. 
(8) Cotton 220. (18) Cotton 256, 
(9) Cotton 221. (19) Cotton 257, 
(10) Cotton 222. (20) Cotton 259. 


Part VII.—Att serially NUMBERED FORMS WHICH ARE MUTILATED OR OTHERWISE 
UNFIT FOR USH SHOULD BE MARKED VOID AND PLACED IN A FOLDER. 
Part VIII.—THE FOLLOWING IS A LIST OF RUBBER STAMPS TO BE USED IN COUNTY 
OFFICES IN CONNECTION WITH THE REGULATIONS: 


Stamp Reference 

i, “eemahtian Seepage [See. 402 (d)] 
D. HSrnawsitaakiee, 402) (el) ae [See. 402 (d)] 
Q GCmacaeoesSee C0 (Gy sas2-6 ee eee [See. 462 (e)] 
4) CoOyne. Wayman! jee ee ee een [See. 402 (e)] 
Bs, CORY SASS ATWO pa [See. 405 (b)] 
GL “UGA 2 Se ee [See. 406 (b)] 
7. Full mail address of the treasurer of the county committee.* 


1To be used in indicating the return address on each postal card copy of forms Cotton 
211—A, 213, and 221. 
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Sro. 202. Publication of farm acreage allotments, normal yields, 
and marketing quotas.—<As soon as cotton acreage allotments and 
normal yields established for farms in a county have been approved 
by the State committee, the county committee shall cause form 
Cotton 210 to be executed in triplicate. One copy shall be perma- 
nently kept freely available for public inspection in the county office ; 
one copy shall be posted for not less than 30 calendar days in a con- 
spicuous place in the county; and one copy shall be furnished to the 
county agent for the county, who shall keep the lst permanently 
available for public inspection in his office. If the county is di- 
vided into two or more local administrative areas for the purpose 
of the cotton marketing quota provisions of the act, the farms in the 
county shall be grouped with regard to the administrative areas in 
which they are situated and listed on form Cotton 210 by such groups 
in order that forms Cotton 210 listing the information with respect 
to farms in an administrative area may be posted for not less than 
30 calendar days in a conspicuous place in such area. The copy to 
be kept in the county office shall be placed in a binder and kept by 
the county committee as a permanent record. 

The following information shall be entered on form Cotton 210: 


1. In the spaces indicated enter the State and county code number, the name 
of the county, and the name of the State. 

2. The information and data for each farm in the county for which a 
cotton acreage allotment is established shall be entered in the numerical order 
of the farm serial numbers within the county (or local administrative area, 
as the case may be), and the entries for each farm shall be made on a sep- 
arate line. 

3. In column A enter the serial number of the farm. 

4. In column B enter the name of the operator of the farm. 

5. In column C enter either the legal description or a description of the 
location of the farm or else the name by which it is commonly known. 

6. In column D enter the final acreage allotment established for the farm 
as shown on forms ACP-58 or ACP-58—A (on forms NCR-209a in the North 
Central Region). If the acreage allotment was revised due to released cotton 
acreage, enter the revised acreage allotment. 

7. In column E enter the normal yield per acre of lint cotton established for 
the farm as shown on form ACP-5S8—-A (on NCR-209a in the North Central 
Region). 

8. In column F enter the normal production of the farm acreage allotment 
obtained by multiplying the amount of the normal yield per acre entered in 
column HE by the number of acres entered in column D. [Sec. 202.] 


Src. 203. Notice of farm acreage allotments, normal yields, and 
marketing quotas.—As soon as cotton acreage allotments and normal 
yields established for farms in the county have been approved by the 
State committee, the county committee shall cause forms Cotton 209 
to be executed in duplicate and distributed as follows: 


1. In the spaces indicated enter the State and county code number and farm 
serial number, the name and address of the farm operator, and either the legal 
description or a description of the location of the farm or else the name by 
which it is commonly known. 

2. In item 1 enter the cotton acreage allotment established for the farm as 
shown in column D of form Cotton 210. 

8. In item 2 enter the normal yield per acre of lint cotton established for the 
farm as shown in column E of form Cotton 210. 

4. In item 3 enter the normal production of the farm acreage allotment as 
shown in column F' of form Cotton 210. 

5. After the county committee has approved the notice, one member of the 
pee shall sign it and enter the date of his signature in the spaces 
ndicated. 
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6. Mail the original to the operator of the farm. It must be deposited in the 
United States mails in an envelope addressed to the farm operator on the day, 
as indicated by the date following the signature of the committeeman, on which 
it was signed. 

7. Retain the copy in the folder for the farm. 

8. A copy of the executed form Cotton 209, duly certified as true and correct 
by a member of the county committee or the Secretary or treasurer of the 
county committee, shall, upon request, be furnished without charge to any 
person who as operator, landlord, tenant, or sharecropper is interested in the 
cotton produced in 1988 on the farm. [See. 203.] 


Src. 204. Measurement of farms.—(a) For the purpose of the 
cotton marketing quota provisions, each farm for which a cotton acre- 
age allotment was established and on which cotton was planted in 
1938 shall be measured in accordance with the established precedure 
of the Agricultural Adjustment Administration and a record of such 
measurements shall be kept among the records of the county office. 
[Sec. 801. ] 

(b) The county committee shall execute in duplicate and file 
promptly with the State committee a written report on form Cotton 
918 with respect to each farm in the county on which the acreage 
planted to cotton in 1938 is in excess of the acreage allotment estab- 
lished therefor. [Sec. 302.] The following information shall be 
entered on form Cotton 218: 


1. In the spaces indicated enter the State and county code number, the sheet 
number, the total number of sheets in the report, the name of the county, and 
the name of the State. 

2. Wnter the information and data for each farm on a separate line. 

8. In column A enter the serial number of the farm. 

4. In column B enter the name of the operator of the farm. 

5. In column C enter the name of all other cotton producers on the farm. 
The name of each such producer shall be entered on a separate line, and the 
names of all the cotton producers on the farm shall be entered on consecutive 
lines. 

6. In column D enter the number of acves in cultivation in 1988 on the farm 
(most recent cropland figure available). 

7. In column E enter the acreage allotment established for the farm as shown 
on form Cotton 210. 

8. In column F enter the acreage planted to cotton in 19388 on the farm. 

9. The report shall be examined by the county committee and, if found to be 
correct, dated and signed by a member of the committee on its behalf. The 
original shall be mailed to the State committee and the copy placed in a binder 
and kept as a permanent record in the county office. 


Sxc. 205. Issuing forms Cotton 211.—(a) In issuing white mar- 
keting cards pursuant to section 401 (a) of the regulations the 
treasurer of the county committee shall first prepare form Cotton 250 
in duplicate as follows: 


1. Data with respect to the issuance of each marketing card shall be tabu- 
lated on a separate line. 

©. In column A enter in numerical order the farm serial numbers of all farms 
in the county on which the acreage planted to cotton in 1938 does not exceed 
the respective farm acreage allotments established therefor. 

3 In column B enter in numerical order the serial numbers of the forms 
Cotton 211 issued, beginning with the first serial number of the forms Cotton 
211 consigned to the county, except that the word “multiple” will be entered in 
lieu of the serial number of Cotton 211 if the operator has an interest in the 
cotton crop on any other farm in the county on which the acreage allotment is 
exceeded and a white card is not issued with respect to his share of the crop 
on such other farm. 

4. In column C enter the name of the operator of the farm identified by the 
farm serial number in column A. 
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5. The form Cotton 211 bearing the serial number entered in column B shall 
be issued to the operator whose name appears on the same line in column O. 

After form Cotton 250 has been prepared as indicated above, forms 
Cotton 211 shall be prepared as follows: 

1. In the space indicated, insert the State and county code number followed 
by the farm serial number appearing in column A of form Cotton 250. 

2. In the space indicated enter the name and full mail address of the oper- 
ator of the farm. 

(b) The county committee shall examine each form Cotton 211 
and form Cotton 250 and, if it finds that forms Cotton 211 so pre- 
pared may be properly issued to the operators whose names appear 
thereon, a member of the county committee on behalf of the committee 
shall sign the forms Cotton 211 and enter the date of his signature. 
The county committee shall then issue each marketing card to the 
operator whose name appears thereon, who shall receipt for the 
marketing card by signing his name on the applicable line in column 
E of form Cotton 250 and entering the date of his signature in col- 
umn D thereof. 

(c) After forms Cotton 211 have been issued to the operators of 
farms planting within acreage allotments, the county committee shall, 
in accordance with the procedure outlined in subsections (a) and (b) 
of this section, issue a white marketing card (form Cotton 211) to 
all other producers on such farms wnless the county committee finds 
that the issuance of a white marketing card to any one of such pro- 
ducers will not serve a useful purpose. 

Each operator or producer receiving a form Cotton 211 shall 
promptly upon its receipt sign his name (in the style shown therein or 
else in his usual style in business transactions) in the space provided 
and enter the date of such signature opposite it. 

(d) A form Cotton 211 shall not be issued under section 401 (b) 
of the regulations to any producer who is engaged in the production 
of cotton on any farm in the county on which the acreage planted to 
oe in 1938 exceeds the farm acreage allotment established there- 

or. 

Src. 206. Issuing forms Cotton 211-A.—Forms Cotton 211-A shall, 
upon request of the producer, be issued by the county committee pur- 
suant to section 401 (d) of the regulations to any producer to whom 
form Cotton 211 was issued who desires to market cotton by tele- 
phone, telegraph, letter, or by any means or method other than di- 
rectly to and in the presence of the buyer or transferee. 

A record of the issuance of form Cotton 211-A shall be kept on 
form Cotton 253 as follows: 

1. The title shall be changed to read “Register of Forms Cotton 211—A.” 

2. In column A enter the serial number of the farm. 

3. Make no entry in column B. 

4, Change the heading of columns C and D to read “Serial Numbers of Cotton 
211—A,” and in columns © and D enter the first and last serial numbers, respec- 
tively, in the book of forms Cotton 211—A issued to the producer. 

5. In column E enter the name of the operator or producer. 

6. In the space indicated on each form Cotton 211—A in the book the treasurer 
of the county committee shall enter in indelible pencil, except the stamping of 
the address as provided in item 6 below of this paragraph, (1) the State and 
county code number and the serial number of the farm with respect to which 
forms Cotton 211—A are issued; (2) the marketing card serial number of the 


form Cotton 211 issued to the producer; (8) the name of the county; (4) the 
name of the State; (5) the name and full mail address of the operator or pro- 
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ducer to whom forms Cotton 211—A are issued; and (6) on the address side of 
each form Cotton 211—A-t, stamp the full mail address of the treasurer of the 
county committee beneath the words “Treasurer of the county Agricultural Con- 
servation Committee.” 


7. The county committee shall examine form Cotton 253 and each form Cotton 
211—A and, if found to be correct, its approval thereof shall be indicated by a 
member thereof signing his name on each form Cotton 211—A in the space indi- 
cated and entering the date on which it was issued (being the date of such 
approval). , 


8. The producer shall receipt for forms Cotton 211—A by signing his name 
in column G of form Cotton 253 and by entering the date of his signature in 
column FF. 

Src. 207. Issuing marketing certificates for Sea Island or 
American-Egyptian cotton.—(a) Sea Island or American-Egyptian 
cotton marketing certificates (form Cotton 214) shall be issued by the 
county committee in accordance with the provisions of section 404 (a) 
of the regulations and as indicated in the form Cotton 214. The issu- 
ance of forms Cotton 214 shall be recorded on form Cotton 250 in the 
same manner as provided in section 205 of these instructions with 
respect to the issuance of white marketing cards, except that the title 
of form Cotton 250 shall be changed to read “Register of Sea Island 
or American-Egyptian Cotton Marketing Certificates.” 

(b) If a producer to whom form Cotton 214 is issued has on hand 
cotton from any previous crop the staple of which is less than 1% 
inches in length, the county committee shall, pursuant to section 
401 (c) of the regulations, issue to such producer a form Cotton 211 
in accordance with the procedure outlined in section 205 of these in- 
structions, except that 


1. The words ‘“‘Carry-over” shall be stamped across its face, and 
2. A reference to “section 401 (c)” shall be entered in column F of the form 
Cotton 250 on which it is listed. 


Sec. 208. Record of cotton ginned for farms planting within 
acreage allotments.—Cotton ginned from each farm planting within 
the farm acreage allotment shall be recorded on form Cotton 251 on 
the basis of information shown on form Cotton 216. Form Cotton 
251 shall be executed, in the original only, as follows: 


1. In the spaces indicated enter the State and county code number and the 
consecutive sheet number of form Cotton 251, starting with number 1. 

2. At least one line shall be used to tabulate data with respect to each farm. 

3. In column (1) enter in numerical sequence the farm serial numbers for 
farms in the county planting within farm acreage allotments. 

4. In column (2) enter the name of the operator of the farm identified by the 
farm serial number in column (1). 

5. In the column headed “Serial No. Cotton 216” enter the serial number of 
the gin followed by the report number of form Cotton 216. If the report is for 
a gin situated in another county, the number of the gin and report number of 
form Cotton 216 shall be preceded by the code number of the State and county 
in which the gin is situated. 

6. In the column headed ‘“‘Net pounds” enter the total number of net pounds 
(subtract 22 pounds for each square bale or 3 pounds for each round bale, re- 
spectively, on Cotton 216; do not make this subtraction if cotton was not baled), 
of lint cotton covered by the report which were ginned from the farm identified 
by the serial number in column (1). Whenever a report on form Cotton 216 
shows two or more amounts ginned for producers on a single farm the sum 
total of such amounts shall be recorded as one entry on form Cotton 251. 
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Src. 209. Establishing farm accounts for farms planting in 
excess of acreage allotments.—(a) An account of form Cotton 254 
shall be set up for each farm in the county on which the acreage 
planted to cotton is in excess of the farm acreage allotment. Forms 
Cotton 254 will be prepared in the original only and kept in a binder 
in the numerical sequence of the farm account serial numbers. The 
following information shall be entered in part IV of form Cotton 254 
at the time the account is established : 


1. In line 1 enter the farm account serial number, beginning with “1” for the 
first account and continuing thereafter in numerical sequence. Insofar as prac- 
ticable, farms planting in excess of the farm acreage allotments shall be ar- 
ranged in the numerical order of the farm serial numbers for the purpose of 
assigning farm account serial numbers. 

2. In line 2 enter the sheet number and total number of sheets required for 
the particular account. 

8. In line 8 enter the State and county code and farm serial number. 

4, In lines 4 and 5 enter the name and full mail address of the operator of 
the farm. 


(b) A form Cotton 255 must be prepared with respect to each farm 
on which the acreage of cotton planted is in excess of the farm acre- 
age allotment. Form Cotton 255 will also be executed for a farm on 
which the acreage allotment is not exceeded if any cotton producer 
thereon is engaged in the production of cotton on a farm on which 
the acreage allotment has been exceeded ¢f such producer will require 
a red marketing card on the farm where the acreage allotment has 
not been exceeded. The following information shall be shown on 
form Cotton 255. 


1. In the spaces indicated enter the State and county code number and the 
farm serial number and the farm account serial number, from part IV of form 
Cotton 254. 

2. In column (1)- enter in alphabetical order the names of all cotton pro- 
ducers on the farm except that the names of the operator and landlord, respec- 
tively, shall be entered on lines immediately following the names of all other 
producers. 

8. In the heading of column (8) enter the normal yield per acre of lint cot- 
ton which was approved by the State committee for the farm as shown on form 
Cotton 209. 

4, Opposite the name of each producer who works a producer unit on the 
farm— 


a. In column (2) enter the number of acres planted to cotton in his 
producer unit; 

b. In column (8) enter the result obtained by multiplying the number of 
acres in column (2) by the normal yield per acre of lint cotton for the farm; 

ec. In columns (4), (5), and (6) enter the respective fractional shares 
of the landlord, operator, and tenant or cropper in the planted acres shown 
in column (2); 

d. In columns (7), (8), and (9) enter the respective acreage shares of the 
vee operator, and tenant or cropper in the acreage shown in column 

; and 

e. In columns (10), (11), and (12) enter the respective shares, in pounds, 
of the landlord, operator, and tenant or cropper in the normal production 
shown in column (8). 


5. The sum of the entries in column (2) must equal the total number of acres 
planted to cotton in 19388 on the farm. The sum of the entries in column (3) 
must equal the result obtained by multiplying the total number of acres planted 
to cotton in 1988 on the farm by the normal yield per acre of lint cotton shown 
in the heading of column (3). ‘The sum of the entries in column (9) plus the 
total of the entries in columns (7) and (8) must equal the total acreage planted 
to cotton in 1938 on the farm. The sum of the entries in column (12) plus 
the totals of columns (10) and (11) must equal the amount shown in the total 
line of column (3). 
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6. In cases where a producer works more than one producer unit on a farm 
and is entitled by his lease or operating agreement to the same fractional share 
in the cotton crop produced on all of such units, the data with respect to all of 
such units shall be entered on a single line of form Cotton 255. If a producer 
works more than one producer unit and is entitled by his lease or operating 
agreement to different fractional shares in the cotton crops produced on such 
units, the data with respect to all of such units in which he is entitled to the 
different fractional share shall be entered on separate lines of form Cotton 255. 

7. Forms Cotton 255 will be prepared in the original only and placed in a 
binder in the numerical order of the farm account serial numbers. 


(c) In part I of form Cotton 254 the following information shall 
be entered: 


1. In line 1 enter the farm acreage allotment as shown in form Cotton 209. 

2. In line 2 enter the normal yield per acre of lint cotton for the farm as shown 
in form Cotton 209. 

3. In line 8 enter the normal production of the farm acreage allotment. The 
entry in line 3 shall be equal to the result obtained by multiplying the entry in 
line 1 by the entry in line 2. 

4, In line 4 enter the amount of cotton from any previous crop which the 
county committee finds, from actual inspection of the cotton or certificates of 
title thereto, that the producers on the farm have on hand which is not pledged 
to a private or public lender or lending agency as collateral security for a 
Commodity Credit Corporation cotton loan. 

5. In line 5 enter the sum of the entries in lines 3 and 4. 

6. In line 6 enter the number of acres planted to cotton in 1938 on the farm 
as shown in the total line of column (2) of form Cotton 255. 


(d) In part V of form Cotton 254 the following information shall 
be transcribed from form Cotton 255 (where only one producer is 
interested in the cotton acreage form Cotton 255 need not be executed 
and the entire farm marketing quota will be entered in column 7 of 
form Cotton 254 opposite the name of such producer) : 


1. In column (1) enter the names of the producers on the farm in the order 
in which they appear on form Cotton 255. If there are producers on the farm in 
1938 who have cotton on hand from any previous crop but who are not interested 
in the cotton crop produced on the farm in 1988 or the proceeds thereof, enter 
the names of such producers in column (1) after the names of all producers, 
including the operator and landlord, having an interest in the 1938 cotton crop, 
or proceeds thereof, have been listed. 

2. In column (3) enter the amount of cotton from any previous crop which the 
county committee finds, from actual inspection of the cotton or certificates of 
title thereto, that each producer has on hand which is not pledged to a private 
or public lender or lending agency as collateral security for a Commodity Credit 
Corporation cotton loan. The total of column (3) shall equal the amount in 
line 4 of part I of form Cotton 254. 

8. In column (4) enter the fractional share, of each producer, in the acreage 
planted to cotton in 1938 on the farm, as shown in columns (4), (5), and (6) 
of form Cotton 255. If a producer is entitled by his lease or operating agree- 
ment to different fractional shares in the cotton crops produced on the producer 
units worked by him, enter each such fractional share in column (4). 

4. In column (5) enter the share of each producer in the acres planted to 
cotton in 1938 on the farm as shown in columns (7), (8), and (9) of form 
Cotton 255. Enter the total of the entries in column (5) on the total line of 
column (5) on the last sheet of the farm account. The total of the entries 
in column (5) must equal the number of acres shown on the total line of column 
(2) of form Cotton 255. 

5. In column (6) enter the share of each producer in the normal production 
of the acreage planted to cotton in 1938 on the farm as shown in columns (10), 
(11), and (12) of form Cotton 255. Enter the total of the entries in column 
(6) on the total line of column (6) on the last sheet of the farm account. 
The total of the entries in column (6) must equal the amount entered in the 
total line of column (3) of form Cotton 255. 


14 COUNTY OFFICE RECORDS AND RHPORTS 


(e) If form Cotton 212 is to be issued to the operator of a farm 
for all producers on the farm, as provided in section 402 (b) of the 
regulations, form Cotton 212-A must be executed by the operator 
and all other producers on the farm. In order to avoid the issuance 
of forms Cotton 212 to all producers on a farm with respect to which 
form Cotton 212-A will be executed, the county committee should 
ascertain at the earliest opportunity whether or not a red marketing 
card will be issued to bg producer on the farm or whether all pro- 
ducers on the farm will elect, under the provisions of section 402 (b) 
of the regulations, to have form Cotton 212 issued only to the 
operator of the farm. 

Src, 210. Apportioning producer marketing quotas under para- 
graph 1 of section 205 of the regulations.—(a) The farm market- 
ing quota expressed in terms of the normal production of the farm 
acreage allotment, as shown in line 8 of part I of form Cotton 254, 
shall be apportioned under paragraph 1 of section 205 of the regula- 
tions among producers on each farm planting in excess of the acreage 
allotment. In carrying out the provisions of said paragraph 1, the 
following entries shall be made in part V of form Cotton 254: 

1. In the space provided in the heading of column (7) enter the percentage 
figure, carried to 4 decimal places, obtained by dividing the normal production 
of the acreage allotment for the farm, as shown in line 8 of part I of form 
Cotton 254, by the normal production of the acreage planted to cotton in 1988 
on the farm, as shown in the total line of column (6). 

2. In column (7) enter each producer’s share in the normal production of 
the farm acreage allotment obtained by multiplying the entry in column (6) 
for such producer by the percentage figure entered in the heading of column 
(7). The sum of the entries in column (7) must equal the amount entered 
in line 8 of part I of form Cotton 254. 

b) If one or more producers on the farm should complain in 
writing to the county committee that the apportionment of the farm 
marketing quota among producers, as determined under subsection 
(a) of this section, is not fair and equitable, the county committee 
may reapportion the farm marketing quota among the producers 
on the farm as provided in paragraph 3 of section 205 of the regu- 
lations. If such reapportionment is made, a notation to that effect 
shall be made on form Cotton 255 and a memorandum, signed by a 
member of the county committee, setting forth the basis for the 
determination of the county committee in reapportioning producer 
marketing quotas, shall be filed in the folder for the farm. In such 
case the producer marketing quotas entered in column (7) of part V 
of form Cotton 254 in accordance with subsection (a) of this section 
shall be circled and the amount of each producer marketing quota 
as reapportioned by the county committee shall be entered in column 
(7) above the circled figure. 

Src. 211. Issuing red marketing cards (forms Cotton 212) and 
issuing cotton marketing records and penalty receipts (forms 
Cotton 213)—(a) After the farm accounts provided for in section 
909 of these instructions and the apportionment of producer market- 
ing quotas under paragraph 1 of section 205 of the regulations have 
been made as required in section 210 of these instructions, in case 
the penalty to be incurred with respect to the marketing of cotton 
has not been secured by a bond or funds held in escrow, the county 
committee shall issue forms Cotton 212 in accordance with section 
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402 (a) or section 402 (b) of the regulations. Each form Cotton 
212 issued shall be prepared as follows: 


1. In the spaces indicated enter the State and county code number and the 
serial number for the farm. 

2. In the blank space between the words “This is to certify that” and “pounds 
of lint cotton” enter, if form Cotton 212 is issued pursuant to section 402 (a). of 
the regulations, the sum of the entries in columns (8) and (7) of part V of form 
Cotton 254 for the producer to whom it is issued, or, if form Cotton 212 is issued 
to the operator of the farm pursuant to section 402 (b) of the regulations, the sum 
of the entries in the total line of columns (3) and (7) of part V of form 
Cotton 254. 

3. Write in “Words” in the space above the signature of the county committee- 
man on form Cotton 212 the amount of the marketing quota shown on form 
Cotton 212; for example: “Two thousand pounds.” 

4, In the spaces indicated enter the name and full mail address of the farm 
operator. 


(b) Each set of forms Cotton 213 in the book accompanying form 
Cotton 212 shall be prepared at the time it is issued as follows: 


1. All entries on form Cotton 213 which are to be made in the county office 
shall be made with indelible pencil except the stamping of the address of the 
treasurer of the county agricultural conservation committee on the postal 
card copy. 

2. In the spaces indicated enter (1) the marketing card serial number of the 
form Cotton 212 which accompanies the book of form Cotton 213; (2) the 
State and county code and farm serial number; (3) the name of the county; (4) 
the name of the State; and (5) the name and full mail address of the producer 
to whom issued. 

8. In line 1, part I of the first set of forms Cotton 213 in each book enter the 
amount of the marketing quota which is shown on the form Cotton 212 which 
accompanies the book of forms Cotton 213. 

4. On the address side of each form Cotton 213b stamp the full mail address 
of the treasurer of the county committee beneath the words “Treasurer of County 
Agricultural Conservation Committee.” 


(c) A record of the issuance of all forms Cotton 212 and the related 
forms Cotton 213 shall be kept on form Cotton 253 prepared in 
duplicate as follows: 


1. Tabulate on a separate line the data with respect to the issuance of each 
form Cotton 212 and book of forms Cotton 213. Forms Cotton 212 and the data in 
connection with the issuance thereof shall be listed strictly in the numerical 
order of the printed serial numbers appearing thereon. If a form Cotton 212 
and book of forms Cotton 213 are to be issued to each producer on a farm, all 
forms Cotton 212 to be issued to such producers shall be listed on form Cotton 
253 on consecutive lines. 

2. In the spaces indicated enter the State and county code number, the sheet 
number, the name of the county, and the name of the State. 

8. In column A enter the serial number of the farm. 

4, In column B enter the serial number of the form Cotton 212. 

5. In columns © and D enter the first and last serial numbers, respectively, 
of forms Cotton 213 which are in the same book and accompany the form 
Cotton 212. 

6. In column EH enter the name of the operator or producer to whom form 
Cotton 212 and the related forms Cotton 213 are issued. 


d) The county committee shall examine each form Cotton 212, 213, 
and 253 and, if found to be correct, a member thereof shall, on its be- 
half, sign form Cotton 212 in the space provided and enter the date of 
his signature. The operator or producer to whom form Cotton 212 and 
forms Cotton 218 are issued shall receipt therefor by signing his name 
in column G of form Cotton 253 and entering the date of his signature 
in column F thereof. The operator or producer to whom the market- 
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ing card is issued shall also countersign such card on the line provided 
therefor at the time he receives it and enter the date thereof opposite. 

(e) In cases where the number of transactions in which a producer 
markets cotton will be in excess of the number of sets of form 
Cotton 213 contained in the book accompanying the form Cotton 212 
issued to him and an additional form Cotton 212 and forms Cotton 
213 are not to be issued under section 402 (c), section 405, or section 
406 of the regulations, the county committee shall, upon request of 
the producer, issue an additional book of forms Cotton 213 and 
the form Cotton 212 accompanying it, in accordance with the pro- 
cedure outlined in subsections (a), (b), (c), and (d) of this section, 
except that: 

1. The amount of the producer marketing quota or farm marketing quota, 
as the case may be, entered on the new form Cotton 212 shall be the same 
as that shown on the previous form Cotton 212. If the particular book is the 
second book issued to the producer the word “Second” shall be entered on the 
face of form Cotton 212. Similarly, the issue number of each subsequent book 
issued to a producer in accordance with the provisions of this subsection shall 
be entered on the face of form Cotton 212; as, for example, “Third” or “Fourth.” 

2. In line 1, part I, of the first set of the forms Cotton 213 in the new 
book enter the unused portion, if any, of the marketing quota as shown in 
line 38 of the last form Cotton 213a contained in the book previously issued. 
If there is no unused marketing quota the word “None” shall be entered in 
line 1, part I, of the first set of forms Cotton 213 in the new book. 

3. In column H of form Cotton 253 enter the word “Second” or “Third,” 
ete., as the case may be, and the serial number of the forms Cotton 212 
previously issued to the producer. 

Sro. 212. Penalties secured by bonds or money held in escrow.— 
(a) Forms Cotton 211 may be issued. pursuant to section 402 (d) 
of the regulations to producers on a farm on which the acreage 
planted to cotton is in excess of the farm acreage allotment if the 
owner or operator of such farm secures the payment of the total 
estimated penalty to be incurred by depositing funds to be held in 
escrow or by executing a bond of indemnity on form Cotton 215 as 
provided in section 507 of the regulations. The amount of the 
estimated penalty shall be determined by the county committee in 
strict accordance with section 507 (c) of the regulations, and a 
memorandum containing the details of such determination signed 
by a member of the county committee shall be filed in the folder for 
the farm. A bond or funds tendered to secure payment of the pen- 
alty shall not be accepted, as provided in said section 507 (e), if a 
producer on a farm with respect to which the penalty is sought to 
be secured has an interest in the cotton crop produced on more than 
one farm in the county on which cotton is planted in excess of the 
farm acreage allotment unless a bond or funds to secure payment 
of the penalty are offered and accepted with respect to all of such 
farms. 

(b) If funds are tendered to be held zm escrow to secure payment 
of the penalty, the treasurer of the county committee shall issue a 
receipt for such funds on form Cotton 219 prepared in duplicate as 
follows (all checks, drafts, or money orders should be payable to 
the treasurer of the county -ciisiitDOENT: 

1. In the space provided enter the State and county code number. 

2. Above the words “(Name of remitter)” and “(Full mail address)” enter 
the name and address, respectively, of the owner or operator who deposited 
the funds. 
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3. In the space following the words “the sum of” enter the amount of the 
funds deposited. 

4. Draw a line through the words “in payment of the penalty.” 

5. Make no entry in the space following the words “the marketing by.” 

6. In the space following the words ‘identified by serial number” enter the 
farm serial number. 

7. If the funds received are in the form of cash, enter the word “Cash” in 
the column headed “Drawer.” 

If the funds are in the form of checks, drafts, or money orders, describe 
each check, draft, or money order by entering in the columns headed ‘Date,” 
“Drawer,” “Drawee,” and “Amount” the date, name of drawer, name of drawee, 
and amount, respectively, of the check, draft, or money order. The name of 
the “drawer” is the name of the owner or operator who signs the check or 
obtains the money order. The name of the drawee is the name of the bank 
on which the check is drawn or, in the case of a postal money order, the name 
of the drawee should be indicated by the letters ‘““‘USPMO”, followed by the 
name of the issuing post office. 

If cash and checks, drafts, or money orders are received, enter the word 
“Cash” in the first line of the column headed “Drawer” and describe the 
checks, drafts, or money orders in the remaining lines of the columns indi- 
cated. 

After the word ‘‘total” enter the sum of the cash, checks, drafts, and money 
orders. 

8. After the dollar mark above the word “Amount” enter the total amount 
of the funds received. 

9. The treasurer of the county committee shall sign the original and copy 
and enter the date of his signature. The original shall be delivered or for- 
warded to the remitter and the copy retained by the treasurer of the county 
committee in the folder for such forms. 

10. The funds received shall be deposited immediately in the special deposit 
account in accordance with the procedure outlined in section 224 of these in- 
structions. 


(c) If a bond on form Cotton 215 is executed by the owner or 
operator and two sureties, the county committee shall verify the 
sufficiency and form of the bond and indicate its approval as follows: 


1. In the spaces provided enter the State and county code and farm serial 
number and the bond serial number. The bond serial number shall be number 
‘4” for the first bond approved and continue thereafter in numerical sequence 
for bonds subsequently approved. 

2. Determine that— 


a. The name of the owner or operator of the farm appears thereon as 
principal ; 

b. The names of the county and State have been entered ; 

c. The names of the two sureties have been entered ; 

d. The amount of the principal sum entered is not less than the estimated 
amount of the penalty to be incurred ; 

e. The date and place of execution are properly shown; 

f. The amount of cotton estimated to be produced in excess of the farm 
marketing quota, determined as provided in section 507 (c) of the regu- 
lations, has been entered ; 

g. The signatures and addresses of the principal and two sureties appear 
thereon and agree with the names entered above in the body of the bond; 

h. The signatures of the principal and two sureties were witnessed by two 
disinterested persons who entered their signatures and addresses in the 
spaces provided; and 

i. The “Justification of Sureties” has been completed and executed and 
acknowledged before a proper Officer. 


8. If the county committee finds that the bond has been properly executed and 
that, to the best of their knowledge and belief, the sureties are good and sufiicient, 
the “certificate of county committee” shall be executed by a member of the 
committee. 


91961°—38——3 


18 COUNTY OFFICH RECORDS AND REPORTS 


4. The original shall be delivered to the treasurer of the county committee, 
one copy retained by the principal, and one copy retained by each of the 
sureties. 

(d) The treasurer of the county committee shall record the receipt 
of the funds or the approval of the bond in part II of form Cotton 
254 as follows: 


1. In line 1 enter the serial number assigned to the bond. Make no entry 
in line 1 if funds were deposited to be held in escrow. : 

2. In line 2 enter the printed serial number of the form Cotton 219. Make 
no entry in line 2 if a bond of indemnity (form Cotton 215) was executed. 

3. In line 8 enter the amount of the funds held in escrow as shown by the 
form Cotton 219 or the principal sum of the bond, 


(ce) The treasurer of the county committee shall record the receipt 
of the funds to be held in escrow in part II of form Cotton 256 as 
follows: 


1. In column (1) enter the date on which the funds were received as in- 
dicated by the date of the form Cotton 219. 

2. In column (2) enter the printed serial number of the form Cotton 219. 

8. In column (38) enter the farm account serial number of the farm as shown 
on the form Cotton 254. 

4. In column (4) enter the amount of the funds received as shown on the 
form Cotton 219. 

5. If the checks, drafts, or money orders received are not honored upon pre- 
sentment for payment, a contra entry in red, duplicating the information pre- 
viously entered in part II of form Cotton 256, shall be made in columns (1) 
through (4) of part II of form Cotton 256, or if they were not paid at par 
the same contra entry in red shall be made except that the contra entry in red 
to be entered in column (4) shall be the difference between the amounts of the 
checks, drafts, or money orders and the amounts for which they were honored. 

6. If the owner or operator redeposits the amount of the dishonored checks, 
drafts, or money orders, or deposits the difference between their face value and 
the amount for which they are honored; the procedure outlined above in this 
section shall be followed, except that such owner or operator shall be required 
to surrender the form Cotton 219 previously issued to him and the printed 
serial number of the new form Cotton 219 shall be entered in line 2 of part II 
of form Cotton 254 above the serial number of the form Cotton 219 previously 
issued. 

7. If the checks, drafts, or money orders were not honored at par and the 
owner or operator fails or refuses to deposit the difference between their face 
value and the amount for which they were honored, the amount for which they 
were honored shall be returned to the owner or operator by a check drawn 
against the special deposit account in accordance with section 224 of these 
instructions and the following entries made in form Cotton 256: 


a. In column (5) enter the current date. 

b. In column (6) enter the serial number of the form Cotton 219 issued 
with respect to the remittance followed by a dash (—) and the sheet number 
of the form Cotton 256 on which it was recorded. 

c. In column (7) enter the farm account serial number as shown on 
form Cotton 254. 

d: In column (8) enter the amount for which the checks, drafts, or money 
orders were honored. 

e. In column (9) enter the current date. 

f. In column (10) enter the reference number for the transaction which 
was entered in column (6). 

g. Make no entry in column (11). 

h. In column (12) enter the farm account serial number as shown on form 
Cotton 254. 

i. In column (18) enter the amount of the transaction which was entered 
in column (8). 

j. In column (14) enter the date of the check drawn by the treasurer of 
the county committee payable to the owner or operator. 

k. In column (15) enter the number of such check. 

1. In column (16) enter the farm account serial number as shown on form 
Cotton 254. 
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m. Make no entry in column (17). 

m. In column (18) enter the name of the owner or operator to whose order 
the check is drawn. 

o. In column (19) enter the amount previously entered in columns (8) 
and (18) which shall also. agree with the amount of the check drawn pay- 
able to the order of the owner or operator. 

(f) If forms Cotton 212 and 213 were issued to producers on the 
farm prior to the execution of the bond or the depositing of the funds 
to be held in escrow, the forms Cotton 212 and 213 must be returned 
to the county committee prior to the time any forms Cotton 211 are 
issued. ‘The forms Cotton 212 shall be canceled by stamping across 
the face thereof in bold letters the legend “Canceled—Sec. 402 (d)” 
and the same legend shall be so stamped or endorsed on each unused 
set of forms Cotton 213 in the book accompanying the form Cotton 
212. In column H of form Cotton 253 on the same line with the serial 
number of the form Cotton 212 enter the legend “Sec. 402 (d).” The 
cancelation of form Cotton 212 and unused forms Cotton 213 shall not 
affect the forms Cotton 213 executed previously, and forms Cotton 
213b executed and returned to the county office shall be posted and 
filed in the manner outlined in section 221 of these instructions. The 
canceled forms Cotton 212 and 213 shall be filed in the folder for the 
farm. (Wherever in these instructions the word “stamped” or “stamp” 
is used, if a rubber stamp for the purpose is not available, it will suf- 
fice to make the endorsement in writing or printing in bold letters.) 

(gz) After the bond of indemnity on form Cotton 215 has been ap- 
proved or after the funds tendered to be held in escrow are held in 
the special deposit account and any forms Cotton 212 and 213 there- 
tofore issued have been canceled, the county committee shall issue 
forms Cotton 211 to the producers on the farm in accordance with 
section 205 of these instructions except that: 

1. In column F of form Cotton 250 enter the legend ‘Sec. 402 (d).” 

2. Stamp the words ‘Penalty secured” across the face of each form Cotton 
211, and 

3. Enter the words “Cotton 211” and the serial number of the form Cotton 
211 in column (2) of form Cotton 254. 

(h) If the county committee finds that the actual production in 
1938 of the acreage planted to cotton on the farm as estimated pur- 
suant to section 507 (c) of the regulations will not exceed the normal 
production of the farm acreage allotment, the county committee shall 
not approve the bond or accept the funds tendered to secure payment 
of the penalty and may, if the circumstances warrant it, issue forms 
Cotton 211 to the producers on the farm as otherwise indicated in 
this section. 

Src, 213. Farms producing less than 1,000 pounds of lint cot- 
ton.—Forms Cotton 211 may be issued pursuant to section 402 (e) of 
the regulations to producers on a farm on which cotton was planted in 
excess of the farm acreage allotment if the county committee finds 
that the total amount of lint cotton produced thereon in 1938 does 
not exceed 1,000 pounds or estimates that the total amount of lint 
cotton to be produced thereon in 1938 will not exceed 1,000 pounds. 
A memorandum containing the details of such determination, signed 
by a member of the county committee, shall be filed in the folder for 
the farm. If forms Cotton 212 and 213 were issued to producers on 
the farm prior to such determination of the county committee, the 
forms Cotton 212 and 213 must be returned to the county committee 
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prior to the issuance.of any forms Cotton 211. The forms Cotton 
212 shall be canceled by stamping across the face thereof the legend 
“Canceled—Sec. 402 (e),” and the same legend shall be stamped on 
each unused set of forms Cotton 218 in the book accompanying the 
form Cotton 212. In column H of form Cotton 253, on the same 
line with the serial number of the form Cotton 212, enter the legend 
“Sec. 402 (e).” The canceled forms Cotton 212 and 218 shall be filed 
in the folder for the farm. The cancelation of form Cotton 212 
and unused forms Cotton 213 shall not affect forms Cotton 2138 ex- 
ecuted previously and forms Cotton 218b executed and returned to 
the county office shall be posted and filed in the manner outlined in 
section 291 of these instructions. After forms Cotton 212 and 213 
issued have been canceled, the county committee shall issue forms 
Cotton 211 to the producers on the farm in accordance with the pro- 
cedure outlined in section 205 of these instructions except that: 

1. In column F of form Cotton 250 enter the legend “Sec. 402 (e),” 

2. Stamp the words “One thousand pounds’ across the face of each form 
Cotton 211, and 

3. Enter the words “Cotton 211” and the serial number of the form Cotton 
211 in column (2) of form Cotton 254. 

Src. 214. Issuing Forms Cotton 221.—Any producer to whom 
forms Cotton 212 and 213 were issued shall be furnished, upon re- 
quest, blank forms Cotton 221 to be executed as provided in sections 
408 (f), 503 (c), and 602 (a) 2 of the regulations in connection with 
any cotton produced by him in 1938 the staple of which is 114 inches 
or more in length. When form Cotton 221b has been executed and 
returned to the treasurer of the county committee, the total number of 
net pounds covered thereby shall be posted to part VI of form 
Cotton 254 as a contra entry in red as follows: 

1. On line (a) opposite the producer’s. name in the next available column 
entitled “Reference No.” enter the words “Cotton 221.” 

2. On line (a) opposite the producer’s name in the next available column 
entitled “Net pounds” enter the total net weight of the cotton covered by the 
form Cotton 221. 

3. File the form Cotton 221b in the folder for the farm. 

Seo. 215. Forms Cotton 212 and 213 for cotton pledged as col- 
lateral for a Commodity Credit Corporation cotton loan.—A form 
Cotton 212 and book of forms Cotton 213 may, upon request, be issued 
by the county committee to any producer who has previously been 
issued a form Cotton 212 and corresponding forms Cotton 213 and 
who desires to market cotton pledged as collateral security for a Com- 
modity Credit Corporation cotton loan held by a private or public 
lender or lending agency. The form Cotton 212 and book of forms 
Cotton 213 shall be issued in accordance with section 211 of these 
instructions, except that: 

1. The poundage to be entered in the blank space of form Cotton 212 between 
the words “This is to certify that” and “pounds of lint cotton” shall be the 
net weight of the bales which the producer states are to be withdrawn from 
the loan and marketed, and the words “Loan cotton” written in bold characters 
across its face, 

2. In column H of form 253 enter the words “Loan cotton,” and 

3. If an entry appears in column (8) of part V of form Cotton 254 opposite 
the producer’s name, circle the entry and enter the sum of the circled entry and 
the number of pounds entered on the form Cotton 212 immediately above the 


circled entry, or, if no entry appears in column (3) of part V of form Cotton 
254, enter therein the number of pounds entered on the form Cotton 212, 
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Src. 216. Multiple farms.—(a) As provided in section 403 (c) 
of the regulations, in case a producer is engaged in 1938 in the produc- 
tion of cotton on more than one farm in a county and the acreage 
planted to cotton in 1938 on one or more but not all of such farms is in 
excess of the farm acreage allotment therefor, a white marketing card 
(form Cotton 211) shall not be issued under the provisions of section 
401 of the regulations to such producer with respect to any such farm 
on which the acreage planted is within the farm cotton acreage allot- 
ment. If the producer will require a marketing card with respect to 
any of such farms planting within the farm acreage allotment, the 
county committee shall prepare farm accounts for such farms as out- 
lined in section 209 of these instructions and apportion the marketing 
quota for such farm as outlined in section 210 of these instructions and 
issue a form Cotton 212 and a book of forms Cotton 213 to such pro- 
ducer as outlined in section 211 of these instructions. Above the title 
of torm Cotton 254 so prepared insert the words “Multiple farm.” In 
column H of form Cotton 253 enter the legend “Sec. 403 (c).” Forms 
Cotton 211 shall nevertheless be issued under section 401 (a) of the 
regulations to all other producers on such farm not so situated. In 
column (2) of part V of form Cotton 254 enter the serial number of 
the form Cotton 212 issued to such producer, preceded by the legend 
“Cotton 212,” and enter the serial numbers of the forms Cotton 211 
issued to all other producers on the farm preceded by the legend “Cot- 
ton 211.” In all other respects the procedure outlined in these instruc- 
tions for a farm planting in excess of the farm acreage allotment shall 
be applicable to any farm with respect to which such producer is issued 
forms Cotton 212 and 213. 

(b) In case a producer is engaged in 1938 in the production of cot- 
ton on more than one farm in a county, each such farm shall be con- 
sidered separately for the purposes of these instructions and all records 
and accounts in connection therewith shall be kept separate from the 
records and accounts for all other such farms except as provided in 
subsection (a) of this section. 

Src. 217. Lost, destroyed, or stolen marketing cards.—(a) In 
case any form Cotton 211 or form Cotton 212 and forms Cotton 218 are 
lost, destroyed, or stolen, the county committee may reissue such forms 
to the producer in accordance with section 406 of the regulations. A 
copy of the notices of cancelation, other correspondence, and a memo- 
randum of any findings of the county committee in connection with 
the loss, destruction, or theft of such forms shall be filed in the folder 
for the farm. 

(b) In case a lost, destroyed, or stolen form Cotton 211 is to be re- 
placed, the county committee shall issue form Cotton 211 in accord- 
ance with the procedure contained in section 205 of these instructions, 
except that: 

1. The word “Duplicate” shall be stamped across the face of the newly issued 


form Cotton 211. 

2. The legend “Sec. 406” shall be entered in column F of form Cotton 250 oppo- 
site the entry showing the issuance of the duplicate form Cotton 211. 

8. The legend ‘‘Canceled-See. 406” shall be entered in column F of form Cotton 
250 opposite the serial number of the lost, destroyed, or stolen form Cotton 211. 


(c) In case a lost, destroyed, or stolen form Cotton 212 and book of 
forms Cotton 213 are to be replaced, the county committee shall issue 
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forms Cotton 212 and 213 in accordance with the procedure contained 
in section 211 of these instructions, except that: 


1. The amount of the producer marketing quota or farm marketing quota, as 
the case may be, entered on the new form Cotton 212 shall be the same as that 
shown on the lost, stolen, or destroyed form Cotton 212 and the word “Duplicate” 
shall be stamped across the face thereof. 

2. In line 1, part I, of the first set of the forms Cotton 213 in the new book enter 
the unused portion, if any, of the marketing quota entered in form Cotton 242. 
If there is no unused marketing quota the word “None” shall be entered in line 
1, part I, of the first set of forms Cotton 213 in the new book. In determining 
the amount of the unused portion of the marketing quota, the county committee 
shall take into consideration the amount of cotton ginned and marketed by the 
producer as reported on forms Cotton 216 and 213b and recorded in part VI of 
form Cotton 254 together with any additional information which may be required. 

3. In column H of form Cotton 253 enter the legend “Sec. 406” opposite the 
entry showing the issuance of the duplicate. 

4, The legend “Canceled-Sec. 406” shall be entered in column H of form Cotton 
253 opposite the serial numbers of the lost, destroyed, or stolen forms Cotton 212 
and 2138. 


Src. 218. Records of cotton ginned on farms planting in excess 
of acreage allotments.—The amount of cotton ginned from each 
farm on which cotton is planted in excess of the farm acreage allot- 
ment shall be recorded on form Cotton 254 on the basis of informa- 
tion shown on forms Cotton 216. The data shown on form Cotton 
216 shall be posted to part VI of form Cotton 254 as follows: 


1. On line (a) in the column entitled “Reference No.” enter opposite each 
producer’s name the serial number of the gin, followed by the report number 
shown on the form Cotton 216. If the report is from a gin situated in another 
county, the number of the gin and the report number of the form Cotton 216 
shall be preceded by the code number of the State and county in which the gin 
is situated. The reference to the first report covering cotton ginned by a pro- 
ducer will be entered on line (a) in column (8), and the reference to subsequent 
reports will be entered in consecutive order on line (a) of the columns headed 
“Reference No.” of columns (10) through (18). 

2. On line (a) of the column entitled “Net pounds” enter opposite each pro- 
ducer’s name the total number of net pounds of lint cotton which were ginned 
by or for him covered by the report. The share of each producer in each bale 
of cotton reported on form Cotton 216 shall be determined according to his frac- 
tional share therein as indicated in form Cotton 255. The net weight of each 
bale shall be obtained by subtracting from the gross weight of the bale, as shown 
in column G of form Cotton 216, 22 pounds for a square bale and 3 pounds for a 
round bale on account of bagging and ties. The amount of cotton ginned by or 
for the producer as shown in the first report will be entered on line (a) in 
column (9), and the amounts shown in subsequent reports will be entered in 
consecutive order on line (a) of the columns headed “Net pounds” of columns 
(11) through (19). Only one column of form Cotton 254 should be used for each 
producer in recording his cotton covered by a single report on form Cotton 216. 
If the entry in column (4) of part V of form Cotton 254 indicates that the pro- 
ducer works more than one producer unit and that he is entitled to different 
shares in the cotton crops produced thereon, the cotton reported on form Cotton 
216 as having been ginned by him shall not be posted to part VI of form Cotton 
254 until a statement of the shares of all other producers in such cotton crops is 
obtained from such producer or elsewhere. 

8. When all the cotton produced by or for any one producer on a farm has 
been ginned the sum of the entries on line (a) in the columns entitled “Net 
pounds” for such producer shall be entered in column (20). If a contra entry 
in red has been made on line (a) in part VI in connection with form Cotton 221, 
the amount to be entered in column (20) shall be the sum of the entries not 
made in connection with form Cotton 221 minus the sum of the contra entries. 


Src. 219. Handling reports from ginners.—(a) After the infor- 


mation for farms in the county has been posted to forms Cotton 251 
and 254, a form Cotton 216 shall be prepared in the county office with 
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respect to cotton produced on farms located in other counties. A sepa- 
rate form Cotton 216 shall be prepared for each ginner’s report with 
respect to the farms located in each of the other counties. The follow- 
ing information shall be entered on each form Cotton 216 so prepared: 


1. Above the title of form Cotton 216 enter the word “Extract.” 

2. In the spaces indicated enter the State and county code numbers for the 
State and county in which the gin is situated; the sheet number and the number 
of sheets which will be required to list the farms located in other counties ; the 
period covered by the ginner’s report from which the information is being taken; 
the name and full mail address of the gin; the name of the manager of the gin; 
the serial number assigned to the gin; and the number of the report from which 
the information is transcribed. 

2 The information appearing in columns A through G for cotton ginned from 
farms located in the other county shall be transcribed exactly as it appears on 
the form Cotton 216 submitted by the ginner. 

4. The treasurer of the county committee shall sign his name and enter his 
title and the date of his signature below the entries made in columns A through G. 

5. The original so prepared shall be mailed to the treasurer of the county com- 
mittee for the county in which the farms are located, and the yellow copy 
retained in the county office in which it is prepared. 


(b) The originals of forms Cotton 216 submitted by each ginner 
and the copies thereof prepared as outlined in subsection (a) of this 
section shall be filed in the numerical order of the report numbers in 
the folder for each gin. In order to have a convenient record of the 
reports submitted or due from each ginner, it is suggested that a type- 
written form such as the following be prepared and attached to the 
folder for each gin and posted at the time each report is submitted. 


Name‘of gin. _.----_-i---1------------- Seriglanororeine en oe eo ee 
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AG GE ES OE 2b Ors eo = Hiv erad are) Sita ese ee le 
pele. Seu Sos. Ph). Sheee Sseeu. A ieee pie even hey See gE ts seers eee tote 
Grats sooevalee ob alee tee lang ees ‘Gh ee, SE eS ee ee os 


(c) If the report on form Cotton 216 is incomplete or in error, the 
ginner submitting the report should be notified by letter of the 
omission or error and requested to submit a correctly prepared report. 
The incorrectly prepared report should be marked on its face “Incor- 


rect” and placed in the folder 


for the gin with a copy of the letter 


notifying the ginner of the omission or error stapled toit. 
(d) The treasurer of the county committee shall furnish each 


ginner with postage stamps to cover 
Cotton 216. Since the amount of postage required for each 


on form 


the expense of submitting reports 


report cannot be determined in advance, arrangements should be made 
with the ginner whereby the postage stamps may be furnished to him 
+n advance to be used as the need arises, or whereby the ginner may be 
reimbursed from the administrative expense funds of the county com- 
mittee for the postage expense incurred by him upon the basis of a 
detailed statement of such expenses presented to the county committee 


at the end of the season. 


Where postage stamps are 


furnished in 
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advance, a postage account should be set up for each ginner and filed 
in the folder for the gin. The postage account should show (1) the 
value of the stamps advanced and (2) the value of the stamps used 
in transmitting each report. The portion of the envelope bearing the 
canceled postage stamps should be detached and identified with the 
gin and the report number and filed in the folder to substantiate the 
postage account. Each ginner must also give receipts for the postage 
stamps advanced, which shall be filed in the folder for the gin to 
substantiate the postage account. 

Sxo. 220. Apportionment and reapportionment of producer mar- 
keting quotas.—(a) After producer marketing quotas have been ap- 
portioned as set forth in section 210 of these instructions, a final 
apportionment or reapportionment of the farm marketing quota 
will be made on the basis of the share of each producer in the actual 
production in 1938 of the acreage planted to cotton on the farm. Inter- 
mediate apportionments or reapportionments may also be made upon 
request of the operator of the farm before the final apportionment 
or reapportionment if the county committee finds it to be justifiable 
because (1) the records of the actual production of cotton on the farm 
as shown by reports entered in part VI of form Cotton 254 of cotton 
ginned indicate that the actual average yield per acre of lint cotton 
in 1938 for the farm is substantially in excess of the normal yield 
per acre of lint cotton approved for the farm so that the amount of 
the farm marketing quota may be increased as set forth in section 
201 (b) of the regulations or (2) one or more of the producers on the 
farm has harvested all cotton produced in 1938 by or for him on the 
farm and the amount of the producer marketing quota apportioned 
to him under section 210 of these instructions is in excess of his share 
in the actual production and one or more of the other producers on the 
farm has produced or is producing more than the producer marketing 
quota theretofore apportioned to him. In making either an inter- 
mediate or a final apportionment or reapportionment of the farm 
marketing quota, two provisos must be observed; namely, (1) no 
producer on the farm who produces more than the amount of the 
producer marketing quota previously apportioned to him shall have 
such producer marketing quota reduced and (2) that amount of the 
producer marketing quota of any producer which is in excess of his 
share in the actual production in 1938 on the farm shall be reappor- 
tioned to the other producers on the farm if there is any need there- 
for. In making apportionments or reapportionments of the farni 
marketing quota among the producers on a farm the provisions of 
section 205 of the regulations shall be followed. 

(b) If the county committee determines that an intermediate 
apportionment or reapportionment of the farm marketing quota is 
justifiable, form Cotton 254—A shall be prepared in the original only, 
as follows: 

1. Above the title of the form enter the word “Intermediate.” 

2. In the spaces indicated enter the farm account serial number as shown 
on form Cotton 254 and the sheet number and number of sheets of form 
Cotton 254-A. 

3. In column (1) enter the names of all producers on the farm in the order 
in which they appear on form Cottcn 254. 

4. In column (2) transcribe the information appearing in column (6) of form 
Cotton 254 for each producer. 
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5: In column (8) transcribe the information appearing in column (7) of 
form Cotton 254 for each producer. 

6. In the heading of column (4) of the first sheet enter the date on which 
the actual production was determined. 

7. In column (4) enter the amount of cotton ginned by each producer on 
the farm—that is, the sum of the entries appearing on line (a) in the col- 
umns entitled “Net pounds” of part VI of form Cotton 254 minus the sum of 
the contra entries. Place a red check mark to the right of the figure in col- 
umn (4) for each producer on the farm whose actual total production, or share 
therein, is shown in column (4). 

8. The total of the entries in column (4) shall be entered in line 9 of column 
4 of the last sheet of form Cotton 254-A. The total so determined shall be 
divided by the number of acres planted to cotton in 1938 on the farm as shown 
in line 6 of part I of form Cotton 254 and the resulting average yield per acre 
shall be entered in the space provided in the heading of column (4). 

9. Multiply the number of acres in the farm acreage allotment as shown 
in line 1 of part I of form Cotton 254 by the greater of the following: 


(1) The average yield per acre shown in the heading of column (4) of 
form Cotton 254-A or 

(2) The normal yield per acre approved for the farm as shown in line 
2 of part I of form Cotton 254, 


Enter the result obtained on line 9 in column (5). 

10. Divide the entry on line 9 in column (5) by the entry on line 9 in col- 
umn (2) and enter the resulting percentage, carried to four decimal places, in 
the space provided in the heading of column (5). 

11. Multiply each entry in column (2) by the percentage figure in the head- 
ing of column (5) and enter the results obtained on the respective lines in 
column (5). The sum of the entries in column (5) must equal the total shown 
on line 9 in column (5). 

12. If, as a result of the computations made under paragraph 11 of this sub- 
section, the entry for any producer in column (5) is Jess than the entry for 
such producer in column (3), and the entry in column (5) is also less than the 
entry in column (4), so that proviso number (1) in subsection (a) of this sec- 
tion is applicable, enter in column (6) the amount by which the entry in 
column (3), or the entry in column (4), whichever is the smaller, exceeds the 
entry in column (5). The amount so entered in column (6) shall be preceded 
by a plus sign (+) and the entry circled. 

13. If, as a result of the computations made under paragraph 11 of this 
subsection, the entry in column (5) for any producer for whom a red check 
mark was made to the right of the entry in column (4) exceeds the entry 
in column (4) so that proviso number (2) in subsection (a) of this section is 
applicable, the amount by which the entry in column (5) exceeds the entry in 
column (4) shall be entered in column (6). The entry so made in column (6) 
shall be preceded by a minus sign (—) and circled. 

14. Take the algebraic sum of the circled plus and minus figures in column 
(6) and enter the result on line 9 of column (6). If the sum of the minus 
figures exceeds the sum of the plus figures, the algebraic sum so entered shall 
be preceded by a minus sign and circled. If the sum of the plus figures exceeds 
the sum of the minus figures, the algebraic sum so entered shall be preceded 
by a plus sign and circled, 

15. In column (6) extend the figures shown in column (5) which were not 
affected by either of the provisos as outlined in paragraphs 12, 18, and 14 of 
this subsection and enter the sum of such figures on line 9 in column (6) 
beneath the circled algebraic sum. 

16. Divide the circled algebraic sum entered on line 9 in column (6), as 
determined in accordance with paragraph 14 of this subsection, by the unciv- 
cled sum entered on line 9 in column (6), as determined in accordance with 
paragraph 15 of this subsection, and enter the resulting percentage figure, 
carried to four decimal places, on line “a” of column (6). 

17. If the circled algebraic sum entered on line 9 in column (6) is preceded 
by a minus sign, add the percentage entered on line “a” in column (6) to 100 
percent and enter the result on line “b” in column (6) and in the heading of 
column (7). If the circled algebraic sum entered on line 9 in column (6) is 
preceded by a plus sign, subtract the percentage entered on line “a” in column 
(6) from 100 percent and enter the result on line “b” in column (6) and in 
the heading of column (7). 
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18. In column (7), enter the amounts shown in column (3) or column (4), 
whichever is the smaller, if the circled figure shown in column (6) is a plus 
amount as provided in paragraph 12 of this subsection and the amounts shown 
in column (4) if the circled figure shown in column (6) is a minus amount 
as provided in paragraph 13 of this subsection. 

19. In column (7) enter the results obtained by multiplying the uncircled 
figures in column (6) by the percentage figure shown in the heading of 
column (7). 

20. Total the entries in column (7) and enter the result, which must be the 
same as the total of column (5), on line 9 in column (7). 

21. If any entry in column (7) is affected by either of the provisos in sub- 
section (a) of this section, the computations with respect to the amounts in 
column (5), as described in paragraphs 12 through 20 of this subsection, shall 
be repeated with respect to the amounts in column (7) and the results entered 
in columns (8) and (9) in lieu of columns (6) and (7). Such computations 
shall be repeated until the producer marketing quota as apportioned or re- 
apportioned is not affected by either of said provisos. 


(c) After all cotton produced on the farm has been ginned and 
recorded in part VI of form Cotton 254, the producer marketing 
quotas shall be apportioned or reapportioned by preparing form 
Cotton 254-A as follows: 


1. Above the title of the form enter the word “Final.” 

2. In the spaces indicated enter the farm account serial number as shown 
on form Cotton 254 and the sheet number and the number of sheets of form 
Cotton 254—A. 

3. In column (1) enter the names of all producers on the farm in the order 
in which they appear on form Cotton 254. 

4. In column (2) transcribe the information appearing in column (6) of form 
Cotton 254 for each producer. 

5. In column (3) transcribe the information appearing in column (7) of 
form Cotton 254 for each producer, if an intermediate apportionment or re- 
apportionment was not made under subsection (b) of this section, or the pro- 
ducer marketing quota shown on form Cotton 254—-A for each producer, if an 
intermediate apportionment or reapportionment was made under subsection (b) 
of this section. 

6. In the heading of column (4) enter the date on which the total amount 
of the actual production on the farm in 1938 was finally determined. 

7. In column (4) enter the amount of cotton ginned by each producer on 
the farm—that is, the sum of the entries appearing on line (a). in the columns 
entitled “Net pounds” of part VI of form Cotton 254 minus the sum of the 
contra entries. 

8. The total of the entries in column (4) shall be entered in line 9 of the 
last sheet of form Cotton 254-A. The total so determined shall be divided 
by the number of acres planted to cotton. in 1988 on the farm as shown in 
line 6 of part I of form Cotton 254 and the resulting average yield per acre 
shall be entered in the space provided in the heading of column (4). 

9. Multiply the number of acres in the farm acreage allotment as shown in 
line 1 of part I of form Cotton 254 by the greater of the following: 


(1) The average yield per acre shown in the heading of column (4) of 
form Cotton 254—A, or : 

(2) The normal yield per acre approved for the farm as shown in line 
2 of part I of form Cotton 254. 


Enter the result obtained on line 9 in column (5). 

10. Divide the entry on line 9 in column (5) by the entry on line 9 in column 
(4) and enter the resulting percentage, carried to four decimal places, in the 
heading of column (5). 

11. Multiply the amounts in column (4) by the percentage figure in the head- 
ing of column (5) and enter the results on the respective lines in column (5). 
The sum of the entries in column (5) must equal the total shown on line 9 of 
column (5). 

12. If, as a result of the computations made under paragraph 11 of this sub- 
Section, the entry for any producer in column (5) is less than the entry for such 
producer in column (3), and the entry in column (5) is also less than the entry 
in column (4), so that proviso number (1) in subsection (a) of this section ig 
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applicable, enter in column (6) the amount by which the entry in column (3) or 
the entry in column (4), whichever is the smaller, exceeds the entry in column 
(5). The amount so entered shall be preceded by a plus sign (+) and circled. 

13. If, as a result of the computations made under paragraph 11 of this sub- 
section, the entry in column (5) for any producer exceeds the entry for such 
producer in column (4) so that proviso number (2) in subsection (a) of this sec- 
tion is applicable, the amount by which the entry in column (5) exceeds the 
entry in column (4) shall be entered in column (6). The entry so made in 
column (6) shall be preceded by a minus sign (—) and circled. 

14. Take the algebraic sum of the circled plus and minus figures in column (6) 
and enter the result in line 9 of column (6). If the sum of the minus figures 
exceeds the sum of the plus figures, the algebraic sum so entered shall be pro- 
ceeded by a minus sign and circled. If the sum of the plus figures exceeds the 
sum of the minus figures, the algebraic sum so entered shall be preceded by a 
plus sign and circled. 

15. In column (6) extend the figures shown in column (5) which were not 
affected by either of the provisos as outlined in paragraphs 12, 13, and 14 of this 
subsection and enter the sum of such figures on line 9 in column (6) beneath 
the circled algebraic sum. 

16. Divide the circled algebraic sum entered on line 9 in column (6), as de- 
termined in accordance with paragraph 14 of this subsection, by the uncircled 
sum entered on line 9 in column (6), as determined in accordance with para- 
graph 15 of this subsection, and enter the resulting percentage figure, carried to 
four decimal places, on line “a” of column (6). 

17. If the circled algebraic sum entered on line 9 in column (6) is preceded 
by a minus sign, add the percentage entered on line “9” in column (6) to 100 
percent and enter the result on line “b” in column (6) and in the heading of 
column (7). If the circled algebraic sum entered on line 9 in column (6) is pre- 
ceded by a plus sign, subtract the percentage entered on line “a” in column (6) 
from 100 percent and enter the result on line “b” in column (6) and in the head- 
ing of column (7). 

18. In column (7), enter the amounts shown in column (3) or column (4), 
whichever is the smaller, if the circled figure shown in column (6) is a plus 
amount, as provided in paragraph 12 of this subsection, and the amounts shown 
in column (4), if the circled figure shown in column (6) is a minus amount, as 
provided in paragraph 13 of this subsection. 

19. In column (7) enter the results obtained by multiplying the uncircled fig- 
ures in column (6) by the percentage figure sliown in the heading of column 
Ne 
90. Total the entries in column (7) and enter the result, which must be the 
same as the total of column (5), on line 9 in column (7). 

21. If any entry in column (7) is affected by either of the provisos referred 
to in subsection (a) of this section, the computations with respect to the amounts 
in column (5), as described in paragraphs 12 through 20 of this subsection, shall 
be repeated with respect to the amounts in column (7) and the results entered 
in columns (8) and (9) in lieu of columns (6) and (7). Such computations shall 
be repeated until the producer marketing quota as apportioned or reapportioned 
is not affected by either of said provisos. : 

22. The producer marketing quotas finally determined, as provided in the fore- 
going paragraphs of this subsection, shall be entered in column (12). The total 
of such entries in column (12) must be the same as the total of column (5). 


(d) The information shown on forms Cotton 254—-A Lecce pur- 
suant to subsection (c) of this section will be transcribed to form Cot- 
ton 254 as follows: 


1. In column (21) of part VI enter the finally adjusted producer marketing 
quotas shown in column (12) of form Cotton 254—-A. 

2. In line 7 of part I enter the amount shown on line 9 in column (4) of 
form Cotton 254-A, which amount must agree with the total of line (a) of 
column (20) of part VI of form Cotton 254. 

3. In line 8 of part I enter the average yield per acre shown in the heading 
of column (4) of form Cotton 254—A. 

4, In line 9 of part I enter the result obtained by multiplying the entry in 
line 1 by the entry in line 8 of part I. 
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5. In line 10 of part I enter the greater of the following: 


(1) The entry in line 3 plus the entry in line 4 of part I, or 
(2) The entry in line 9 plus the entry in line 4 of part I. 


(ec) If the farm marketing quota is apportioned or reapportioned 
as set forth in this section, the issuance of forms Cotton 212 and re- 
lated forms Cotton 213 will be affected as follows: 


1. If the farm marketing quota was increased as provided in section 201 (b) 
of the regulations, a new form Cotton 212 will be issued, pursuant to section 
402 (c) of the regulations, to each producer on the farm for whom the : pro- 
ducer marketing quota previously apportioned was increased or to the operator 
of the farm for the entire amount of the increase in the farm marketing quota, 
in accordance with the procedure outlined in section 211 of those instructions, 
except that: 


a. The letters “XX” shall be entered before the State and county code 
and farm serial number of the new form Cotton 212. 

b. The amount of the producer marketing quota or farm marketing quota, 
as the case may be, entered on the new form Cotton 212 shall be (1) the 
difference between the amount of the producer marketing quota previously 
apportioned and, in the case of an intermediate apportionment, the amount 
shown opposite the producer’s name in the applicable column of form Cot- 
ton 254—A or, in the case of a final apportionment, the amount shown oppo- 
site the producer’s name in column (21) of part VI of form Cotton 254, or 
(2) in case form Cotton 212-A was executed with respect to the farm, the 
difference between the amount of the farm marketing quota previously de- 
termined and the farm marketing quota as increased under section 201 (bd) 
of the regulations. 

c. In line 1, part I, of the first set of new forms Cotton 213 enter the 
amount of the marketing quota which is shown on the accompanying form 
Cotton 212. : 

d. In column H of the form Cotton 253 enter the legend “Sec. 402 (c).” 


2. If the farm marketing quota is not increased as provided in section 201 (b) 
of the regulations and a form Cotton 212—-A was not executed with respect to 
the farm, a new form Cotton 212 will be issued pursuant to section 405 (b) of the 
regulations to each producer for whom the producer marketing quota previ- 
ously apportioned was increased as a result of the reapportionment, in accord- 
ance with section 211 of these instructions, except that: 


a. The word “Reissue” shall be stamped across the face of the new form 
Cotton 212, 

b. The amount of the producer marketing quota entered on the new form 
Cotton 212 shall be the difference between the amount of the producer 
marketing quota previously apportioned and, in the case of an intermediate 
reapportionment, the amount shown opposite the producer’s name in the 
applicable column of form Cotton 254—A or, in the case of a final reappor- 
tionment, the amount shown opposite the producer’s name in column (21) of 
part VI of form Cotton 254. 

c. In line 1, part I, of the first set of new forms Cotton 218, enter the 
amount of the marketing quota which is shown on the accompanying form 
Cotton 212. 

d. In column H of form Cotton 253 enter the legend “Sec. 405 (bo) 2 


3. If the producer marketing quota of any producer to whom form Cotton 212 
was issued is decreased as a result of the apportionment or reapportionment of 
the farm marketing quota as set forth in this section, the county committee 
shall, in accordance with section 405 (a) of the regulations, alter the form 
Cotton 212 heretofore issued to such producer by striking through the amount 
of the producer marketing quota previously entered thereon and by entering 
the amount of the decreased producer marketing quota above the previous entry. 
In line 1, part I, of the first set of unused forms Cotton 213, the county com- 
mittee shall enter the unused portion, if any, of the decreased producer mar- 
keting quota determined by subtracting the sum of the entries in lines 2, part I, 
of the executed forms Cotton 213a from the amount of the decreased producer 
marketing quota. If there is no unused amount of the decreased producer mar- 
keting quota, the word “None” shall be entered in line 1, part I, of the first 
set of unused forms Cotton 213. The entries so made on forms Cotton 212 
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and 213 shall be signed or initialed by a member of the county committee. 
Tf such a producer fails or refuses to have the form Cotton 212 and forms 
Cotton 213 so altered, the county committee shall cancel the form Cotton 212 
and forms Cotton 213 in accordance with section 405 (a) of the regulations. 

4. The sum of all producer marketing quotas with respect to any farm as 
evidenced by forms Cotton 212, exclusive of any canceled forms Cotton 212, 
shall not exceed the amount of the farm marketing quota. 

5. If, as a result of the apportionment or reapportionment as set forth in this 
section, a refund was or will be made to any producers under section 222 of 
these instructions, the following procedure shall be followed: 5 

a. New forms Cotton 212 and books of forms Cotton 213 reflecting the 
increase in the producer marketing quota or farm marketing quota shall 
not be issued if the amount of the poundage on which a refund was made, 
as shown in the total line of column (8) of form Cotton 257, is equal to 
the amount by which the farm marketing quota as increased under section 
201 (b) of the regulations exceeds the amount of the farm marketing quota 
previously determined; or 

b. New forms Cotton 212 and books of forms Cotton 213 reflecting the 
amount by which the increased amount of the farm marketing quota 
exceeds the amount of the poundage on which a refund was made, as shown 
in the total line of column (8) of form Cotton 257, shall be issued if the 
amount of the poundage on which a refund was made is less than the 
amount by which the farm marketing quota as increased under section 
201 (b) of the regulations exceeds the amount of the farm marketing quota 
previously determined. 


(f) Forms Cotton 254-A showing the apportionment or reappor- 
tionment of the farm marketing quota shall be placed in a binder 
arranged in the numerical order of the farm account serial numbers. 

(x) If one or more of the producers on the farm complains in 
writing to the county committee that the apportionment of the farm 
marketing quota among producers, as determined under this section, 
is not fair and equitable, the county committee may reapportion the 
farm marketing quota among the producers on the farm as provided 
in paragraph 8 of section 205 of the regulations. If the producer 
marketing quotas are so reapportioned under said section a notation 
to that effect shall be made on form Cotton 254-A and a memorandum, 
signed by a member of the county committee, setting forth the basis 
of such determination, shall be filed in the folder for the farm. In 
the case of a final reapportionment of the producer marketing quotas, 
the producer marketing quotas entered in column (21) of part VI 
of form Cotton 254 shall be circled and the amount of each producer 
marketing quota as reapportioned shall be entered in said column (21) 
above the circled figure. 

Sro. 221. Feetot dine reports of cotton marketed and penalties 
paid.—(a) The record of cotton marketed by producers on any farm 
on which the acreage of cotton planted in 1938 is in excess of the 
farm acreage allotment therefor and with respect to which forms 
Cotton 212 and 213 were issued will be entered in part VI of form 
Cotton 254 on the basis of information contained in forms Cotton 
913b and forms Cotton 222, as follows: 

1. On line (b) in the column entitled “Reference No.” enter opposite each pro- 
ducer’s name the printed serial number of form Cotton 213b. The reference to 
the first form Cotton 213b covering the marketing of cotton will be entered on 
line (b) in column (8) and the references to subsequent forms Cotton 213b will 
be entered in consecutive order on line (b) in the columns headed “Reference 
No.” in columns (10) through (18). 

2, On line (b) of the column entitled “Net pounds” enter opposite each pro- 
ducer’s name the poundage shown in line 2, part I, of form Cotton 218b. The 
amount of cotton covered by the first form Cotton 213b will be entered on line 
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(b) in column (9) and the amounts shown in subsequent forms Cotton 213b will 
be entered in consecutive order on line (b) in the columns headed “Net pounds” 
in columns (11) through (19). 

3. If form Cotton 222 is submitted by the producer, it shall be placed in a pend- 
ing file until the form Cotton 213b to which it relates is received. When the 
related form Cotton 218b is received, the treasurer of the county committee shall 
compare form Cotton 213b with form Cotton 222 to determine that form Cotton 
213 has been correctly described in part I of form Cotton 222 and that the total 
poundage shown in part II of form Cotton 222 agrees with the poundage entered 
on line 2, part I, of form Cotton 213. If form Cotton 222 is in agreement with 
form Cotton 213b, the share of each producer in the cotton marketed shall be 
entered on line (b) of the appropriate column entitled “Net pounds” of part VI 
of form Cotton 254 and the serial number of the form Cotton 212b to which it 
relates shall be entered on line (b) of the column entitled “Reference No.” 

4. When all of the cotton produced on the farm by or for any one producer 
has been marketed, the sum of the entries on line (b) in the columns entitled 
“Net pounds” for such producer shall be entered on line (b) in column (20). 

5. From time to time, forms Cotton 218b should be examined to determine 
whether the producer has brought forward correctly from line 3, part I, of the 
preceding form Cotton 218b to line 1, part I, of each form Cotton 213b the unused 
portion of the marketing quota. If the producer has been preparing forms Cot- 
ton 213 incorrectly, he should be so advised and any necessary corrections shall 
be made in the producer’s book of forms Cotton 213b. 


(b) The record of the penalties paid or sums tendered as the penalty 
with respect to the marketing of cotton produced on any farm on 
which the acreage of cotton planted in 1938 is in excess of the farm 
acreage allotment therefor and with respect to which forms Cotton 
212 and 213 were issued will be entered in part VII of form Cotton 254 
on the basis of information contained in forms Cotton 213b, as follows: 


1. On line (a) in the column headed “Reference No.” opposite each producer’s 
name enter the printed serial number of form Cotton 213b. he reference to 
the first form Cotton 213b covering the marketing of cotton subject to the penalty 
will be entered on line (a) in column (23) and the reference to subsequent 
forms Cotton 213b will be entered in consecutive order on line (a) in the columns 
headed “Reference No.” in columns (25) through (29). 

2. On line (a) of the column headed “Amount” opposite each producer’s name 
enter the poundage shown on line 4, part I, of form Cotton 212b. The amount of 
cotton (the marketing of which is subject to the penalty) covered by the first 
form Cotton 213b will be entered on line (a) in column (24) and the amounts 
shown in subsequent forms Cotton 213b will be entered in consecutive order on 
line (a) in the columns headed “Amount” in columns (26) through (30). 

3. The treasurer of the county committee shall issue a receipt on form Cotton 
219 for the amount of the penalty. Form Cotton 219 shall be prepared as out- 
lined in section 212 (b) of these instructions, except that the words “as security 
for payment of the penalty” shall be deleted instead of the words “in payment 
of the penalty” and following the words “marketing by” the name of the operator 
or producer as shown in form Cotton 213b shall be entered in the blank space 
provided. 

4. On line (b) of the column headed “Reference No.” opposite each producer’s 
name enter the printed serial number of form Cotton 219 issued to the remitter 
of the penalty. The reference to the first form Cotton 219 will be entered on line 
(b) in column (23) and the reference number to subsequent forms Cotton 219 
will be entered in consecutive order on line (b) in the columns headed “Reference 
No.” in columns (25) through (29). 

5. On line (b) of the column headed “Amount” opposite each producer’s 
name enter the amount of the penalty received. Verify the correctness of the 
penalty received by multiplying 2 cents by the number of net pounds shown 
on line (a) in the column entitled “Amount.” The amount of the penalty 
shown on the first form Cotton 219 will be entered on line (b) in column (24) 
and the amounts of the penalty remitted as shown in subsequent forms Cotton 
219 will be entered in consecutive order on line (b) in the columns headed 
“Amount” in columns (26) through (30). 
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6. If form Cotton 218b indicates that a penalty was incurred, that is, an 
entry appears on line 4, part I, of form Cotton 213b, and the amount of the 
penalty has not been remitted, no entry will be made in part VII of form 
Cotton 254 with respect to such form Cotton 218b and the serial number thereof 
in the column entitled “Reference No.” of part VI of form Cotton 254 shall be 
circled in red. The form Cotton 213b shall be placed in a pending file to deter- 
mine whether the penalty incurred was or was not collected or deducted from 
the purchase or exchange value of the cotton. If the penalty incurred is sub- 
sequently remitted, the procedure outlined in the foregoing portion of this 
subsection is applicable. If the penalty is not remitted within thirty calendar 
days next succeeding the day on which the cotton was marketed, the county 
committee shall submit a full and detailed report in triplicate to the State 
office of the nature of the producer’s account and the facts with respect to 
the refusal or failure to remit the penalty. 

7. When all the cotton produced on the farm by or for any one producer has 
been marketed, the sums of the entries on lines (a) and (b) in the columns 
entitled “Amount” for such producer shall be entered on lines (a) and (b), 
respectively, in column (31). 


(c) After the information shown in form Cotton 213b has been 
posted to parts VI and VII of form Cotton 254, form Cotton 213, 
together with the related form Cotton 222, if any, shall be filed in the 
folder for the farm. 

(d) Ifa receipt on form Cotton 219 was issued as outlined in para- 
graph 3 of subsection (b) of this section, the information contained 
in form Cotton 219 shall be entered on form Cotton 258, as follows: 


1. In column (9) enter the date on which the funds were receiyed as indicated 
by the date of the form Cotton 219. 

2. Make no entry in column (10). ; 

3. In column (11) enter the printed serial number of the form Cotton 219. 

4, In column (12) enter the farm account serial number of the farm as 
shown on form Cotton 254, 

5. In column (13) enter the amount of the funds received as shown on the 
form Cotton 219. 

6. If the checks, drafts, or money orders received are not honored upon 
presentment for payment, a contra entry in red duplicating the information 
previously entered in part III of form Cotton 256 shall be made in columns (9) 
through (13) of part III of form Cotton 256, or, if the checks, drafts, or money 
orders were not paid at par, the same contra entry in red shall be made except 
that the entry in column (18) shall be the difference between the amounts of 
the checks, drafts, or money orders and the amounts for which they were 
honored. 

7. If subsequently the amount of the dishonored checks, drafts, or money 
orders is remitted or the difference between their face value and the amount 
for which they were honored is remitted, the procedure outlined above in this 
subsection shall be followed. 

8. If the checks, drafts, or money orders were not honored at par or were 
not honored upon presentment for payment and the difference between their 
face yalue and the amount for which they were honored or the amount of such 
checks, drafts, or money orders is not subsequently remitted, the county com- 
mittee shall submit a full and detailed report in triplicate to the State office 
of the nature of the producer’s account and the facts with respect to the 
refusal or failure to remit the penalty or portion thereof. 


(e) If a producer to whom a form Cotton 212 and the book of 
forms Cotton 213 were issued tenders the penalty, for which he would 
be liable upon the marketing of any cotton, prior to the time such 
cotton is marketed, as provided in section 505 (b) of the regulations 
the treasurer of the county committee shall receive the penalty an 
issue a receipt therefor on form Cotton 219-A, prepared in triplicate, 
distributed, and dealt with as follows: 


1. A separate receipt shall be prepared for each bale of cotton with respect 
to which the penalty is tendered. 
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2. In the spaces indicated enter the printed serial number of the producer’s 
form Cotton 212 and the State and county code number. 

3. Above the words “(Name of producer)” and “(Full mail address)” enter 
the name and address, respectively, of the producer. 

4. In the space following the words “the sum of” enter in words the amount 
of the penalty paid. 

5. In the space following the words ‘one bale containing” enter the net weight 
of the bale of cotton with respect to which the penalty is tendered. 

6. In the space following the words “or mark” enter the gin bale number or 
mark of such bale. 

7. In the space following the words “serial number” enter the serial number 
of the farm. 

8. After the dollar mark above the word “Amount” enter in figures the amount 
of the penalty tendered with respect to such bale which must agree with the 
amount thereof entered in words in the body of Part I. 

9. The treasurer of the county committee shall sign the original and the 
two copies and enter on each the date of his signature. 

10. The producer shall sign his name in the space indicated on the original 
and the two copies and enter on each the date of his signature. 

11. The original and first copy shall be delivered to the producer and the 
third copy retained by the treasurer of the county committee. 

12. The funds received shall be deposited immediately in the special deposit 
account as provided in section 224 of these instructions, and the information 
shown on the form Cotton 219-A shall be posted to form Cotton 256 in 
the manner outlined in subsection (d) of this section except that the legend 
“Cotton 219-A” shall be entered in column (11) above the printed serial number 
of form Cotton 219-A. 

13. Form Cotton 219-A shall be placed in a pending file until the related form 
Cotton 213b is returned to the County Office as provided in section 603 (a) of 
the regulations. The data on form Cotton 213b and the related form Cotton 
219-A shall be posted to parts VI and VII of form Cotton 254 as provided in this 
section. The copy of form Cotton 219—A ghall then be filed in the folder for 
such forms. 

(a) 


Suc. 222. Adjustments of penalties by county committees. 
If a producer files a claim, pursuant to section 508 of the regula- 
tions, for the return to him of any funds which were tendered in 
payment of the penalty, the amount thereof which is determined not 
to have been incurred as a penalty and which may be refunded to 
such producer will be determined by preparing form Cotton 257, in 
the original only, as follows: 


1. In the spaces indicated enter the farm account serial number shown on 
form Cotton 254 and the State and county code and farm serial number. 

2. In column (1) enter the names of all producers on the farm in the order 
in which they appear in column (1) of part V of form Cotton 254. 

3. In column (2) opposite the name of each producer enter the number of 
pounds of cotton marketed in excess of his producer marketing quota, deter- 
mined by subtracting the amount of the producer marketing quota apportioned 
or reapportioned to him under section 210 or section 220 of these instructions 
from the sum of the entries opposite his name on line (b) of the columns 
headed “Net Pounds” in part VI of form Cotton 254. On line 9 in column (2) 
enter the sum of the entries in column (2). If any producer hag not marketed 
cotton in excess of his producing marketing quota, enter zero in column (2) 
opposite his name. 

4. In column (3) enter for each producer the sum of the entries on line (a) 
of columns (24) through (30) headed “Amount” of part VII of form Cotten 254 
minus the sum of the entries on line (a) of columns (33) and (35) headed 
“Amount” of part VII of form Cotton 254. On line 9 in column (3) enter the 
sum of the entries in column (3). 

5. In column (4) enter the following: (a) If the amount in column (3) 
exceeds the amount in column (2), enter in column (4) the difference between 
such amounts and enter a plus sign to the left of such difference; or (b) if the 
amount in column (2) exceeds the amount in column (3), enter in column (4) 
ee difference between such amounts and enter a minus sign to the left of such 
difference. 
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6. Take the algebraic sum of the plus and minus figures in column (4) and 
enter the result on line 9 of column (4). If the sum of the minus figures ex- 
ceeds the sum of the plus figures, the algebraic sum so entered shall be pre- 
ceded by a minus sign. If the sum of the plus figures exceeds the sum of the 
minus figures, the algebraic sum so entered shall be preceded by a plus sign. 

7. The difference between the totals of columns (2) and (8) must equal the 
algebraic total of column (4). If the algebraic total of column (4) is a minus 
figure or zero the claim of the producer shall be disallowed and the producer 
so notified in writing as provided in section 508 (b) of the regulations. 

8. If the algebraic total of column (4) is a plus figure, enter in column (5) 
the result obtained by multiplying the plus entries in column (4) by 2 cents 
and enter the sum of such results on line 9 in column (5). Make no entry in 
column (5) with respect to the minus figures in column (4). 

9. If there are plus and minus figures in column (4), the county committee 
and the treasurer of the county committee shall ascertain whether the plus 
poundage figure shown for any producer in column (4) represents cotton of 
any other producer or producers which was marketed by such producer and 
included on a form Cotton 213 issued to such producer, or represents cotton 
the marketing of which was subject to the penalty because the amount of the 
producer marketing quota for such producer was apportioned incorrectly to 
another producer. The amount of such cotton with respect to the marketing 
of which such producer paid the penalty incurred by any other producers on 
the farm shall be subtracted from the entry in column (4) for such producer 
and the result entered in column (6). If the county committee and the treas- 
urer of the county committee find that the plus poundage figure in column (4) 
for any producer does not represent cotton with respect to the marketing of 
which such producer paid the penalty incurred by any other producers on the 
farm, the plus poundage figure in column (4) for such producer shall be entered 
in column (6). 

10. If the sum of the entries in column (6) is equal to the plus algebraic 
total on line 9 in column (4), enter in column (8) the figures in column (6) 
and multiply 2 cents by each entry in column (8) and enter the result in 
column (9). Make no entry in column (7). 

11. If the sum of the entries in column (6) exceeds the plus algebraic total 
of column (4), divide the plus algebraic total of column (4) by the total of col- 
umn (6) and enter the resulting percentage, carried to four decimal places, in 
column (7) opposite each entry in column (6). Multiply each entry in column 
(6) by the percentage figure in column (7) and enter the result in column (8). 
The sum of the entries in column (8) must equal the plus algebraic total of 
column (4). Multiply 2 cents by the entries in column (8) and enter the result 
in column (9). 

12. If all the figures in column (4) are plus figures, enter in column (8) 
each figure in column 4. Multiply 2 cents by the figures in column (8) and 
enter the result in column (9). Make no entries in columns (5), (6), and (7). 

18. The sum of the entries in column (9) must equal the sum obtained by 
multiplying 2 cents by the amount on line 9 in column (4). 

14. A member of the county committee and the treasurer of the county com- 
mittee shall sign form Cotton 257 and enter the date of their signatures in the 
spaces provided. 


(b) The treasurer of the county committee shall issue a check drawn 
payable to the order of each producer for whom an entry is shown in 
column (9) of the form Cotton 257 in the amount of such entry 
shown opposite the producer’s name. The issuance of such checks 
shall be recorded on form Cotton 257 as follows: 

1. In column (10) enter the date of the check. 

2. In column (11) enter the serial number of the check, 

8. In column (12) enter the amount for which the check is drawn, and total 
the amounts entered in column (12), 

(c) The treasurer of the county committee shall deliver the checks 
issued in accordance with subsection (b) of this section to the payees 
named therein and obtain receipts therefor on form Cotton 258, pre- 
pared in duplicate, as follows: 
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1. In the spaces indicated enter the farm account serial number and the State 
and county code number and farm serial number shown on form Cotton 257. 

2. In the spaces provided in the first line of the printed matter enter the 
date the check is delivered to the payee. 

3. In the spaces provided in the second line of the printed matter, enter the 
name of the treasurer of the county committee and the name of the county. 

4. In the spaces provided in the third and fourth lines of the printed matter 
enter the amount for which the check is drawn. 

5. The payee of the check shall sign his name and enter the date of his 
signature in the spaces provided on the original and copy. Such signature should 
correspond with the name of the payee shown in the check. The original shall 
be delivered to the treasurer of the county committee and the copy retained 
by the producer. 


(d) The information shown on forms Cotton 257 and 258 shall be 
recorded in part LV of form Cotton 256 as follows: 


1. In column (14) enter the date of the check as shown in column (10) of 
form Cotton 257. 

2. In column (15) enter the serial number of the check as shown in column 
(11) of form Cotton 257. 

3. In column (16) enter the farm account serial number shown on forms 
Cotton 257 and 258. 

4. Make no entry in column (17), 

5. In column (18) enter the name of the payee as shown on form Cotton 258. 

6. In column (19) enter the amount of the check as shown on form Cotton 258. 


(e) The information shown on forms Cotton 257 and 258 shall be 
recorded in part VII of form Cotton 254 as follows: 

1. On line (a), column (82), for the first refund, or column (34) for the 
second refund, enter the serial number of the check as shown in column (11) of 
form Cotton 257, 

2. On line (b) of column (32) for the first refund, or column (34) for the 
second refund, enter the printed serial number of the form Cotton 258. 

3. On line (a) of column (33) for the first refund, or column (35) for the 
second refund, enter the number of pounds shown in column (8) of form 
Cotton 257. 

4. On line (b) of column (83) for the first refund, or column (35) for the 
second refund, enter the amount of the check as shown on form Cotton 258 
and in column (12) of form Cotton 257. 

(f) Forms Cotton 257 shall be placed in a binder in the numerical 
order of the farm account serial numbers. Form Cotton 258 shall be 
placed in the folder for such forms. 

Sxc. 223. Closing farm accounts for farms planting in excess of 
acreage allotments.—(a) As provided in section 603 (b) of the reg- 
ulations, the operator of each farm on which the planted cotton acre- 
age in 1938 exceeds the farm cotton acreage allotment shall submit a 
report on form Cotton 217, prepared in duplicate, after all cotton pro- 
duced on the farm in 1938 has been harvested or not later than Janu- 
ary 1, 1939, whichever is the earlier. If the total production of cotton 
in 1938 has not been harvested and marketed prior to J anuary 1, 1939 
the operator shall file an additional report on Cotton 217, prepared 
in duplicate, as soon as possible after all cotton produced has been 
marketed or not later than August 1, 1939, whichever is the earlier. 
Torm Cotton 217 will be prepared as follows: 

1. In the spaces indicated enter the sheet number and the number of sheets 
in the report; the serial number of the farm; the name of the county; and the 
name of the State. 

2. In column (a) enter the names of all producers on the farm having an 


interest in the cotton crop produced in 1938 or the proceeds thereof or who have 
cotton on hand from any previous crop. Wherever practicable, the operator 
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should list the names of such producers in the order in which they appear on 
form Cotton 254. 

f 3. In column (B) enter the share of each producer in the total production 
in 1988 of the acreage planted to cotton on the farm exclusive of cotton over 
114 inches in staple length. 

4. In column (C) enter the amount of cotton from any previous crop which 
each producer had on hand as of August 1, 1938, exclusive of the amount of 
cotton which at the time of making the report is pledged as collateral security to 
a public or private lending agency for a Commodity Credit Corporation cotton 
loan. Cotton from any previous crop includes cotton produced prior to the year 
1938 on any other farm than that with respect to which the report is made. 

5. In column (D) enter the amount of the producer marketing quota finally 
apportioned or reapportioned to each producer as outlined in sections 210 and 
220 of these instructions plus the entry in column (C). The sum of the entries 
in column (D) must equal the amount of the farm marketing quota determined 
for the farm by the County Committee pursuant to section 201 (b) of the 
regulations. 

6. In column (E) enter the total amount of the cotton which has been marketed 
by or for each producer excluding sales made in connection with form Cotton 221. 

7. In column (F) enter the amount by which the amount in column (E) 
exceeds the amount in column (D) for each producer. 

8. In column (G) enter the number of pounds of cotton with respect to the - 
marketing of which the penalty was paid, exclusive of any cotton with respect 
to which the sums tendered as payment of the penalty have been refunded. 

9. In column (H) enter the number of pounds of lint cotton which each 
producer has on hand which has not been marketed at the time of submitting 
the report excluding cotton of a crop prior to the 1938 crop pledged as collateral 
security for Commodity Credit Corporation cotton loan. If the sum of the 
entries in columns (B) and (C) equals the entry in column (3B), enter a zero 
in column (H). 

10. In column (I) enter the estimated amount of lint cotton which each 
producer will harvest from the 1938 crop after the report is submitted. If all 
cotton has been harvested at the time the report is submitted, enter a zero in 
column (1). 

11. In part I the operator shall certify to the correctness of the report by 
signing his name in the space indicated and enter the date and place of his 
signature, and shall print or type his name and full mail address in the space 
provided. 

12. The original of form Cotton 217 shall be filed in the county office and 
the copy retained by the operator. 


(b) If a preliminary report on form Cotton 217 is submitted, the 
information shown thereon shall be compared with the comparable 
information on form Cotton 254. Any preliminary report on form 
Cotton 217 shall be so marked by inserting the word “Preliminary” 
above the heading “Farm operator’s report,” and shall be filed in 
the folder for the farm. The information contained in the final 
report on form Cotton 217 and the information shown in form Cotton 
254 shall be compared and verified as follows: 


1. The amount entered on line (a) in column (20) of form Cotton 254 for 
each producer must equal the amount shown in column (B). of form Cotton 217 
for each producer. The total on line 9 (a) in column (20) of form Cotton 254 
must equal the total of column (B) of form Cotton 217. 

2 The amount entered on line (b) in column (20) of form Cotton 254 for 
each producer must equal the amount shown in column (E) of form Cotton 
917 for each producer. The total on line 9 (b) of column (20) of form Cotton 254 
must equal the total of column (H) of form Cotton PANTS 

8 The uncircled amount shown for each producer in column (3) of form 
Cotton 254 must equal the amount shown in column (C) of form Cotton 217 
for each producer. The total on line 9 in column (8) of form Cotton 254 
must equal the total of column (C) of form Cotton 217. If circled entries 
appear in column (3) of form Cotton 254, circle the entry on line 4 of part I 
of form Cotton 254 and enter in lieu thereof the sum of the entries in column 
(3) of form Cotton 254. 
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4. The sum of the entries for each producer in columns (3) and (21) of 
form Cotton 254 must equal the entry in column (D) of form Cotton 217 for 
each producer. The sum of the totals on line 9 of columns (3) and (21) of 
form Cotton 254 must equal the total of column (D) of form Cotton 217. The 
total on line 9 of column (21) of form Cotton 254 must equal the entry 
on line 8, or line 9, whichever is the greater, of part I of form Cotton 254. 
The entry on line 3 or line 9, whichever is the greater, plus the uncircled 
entry on line 4 of part I of form Cotton 254, must equal the entry on line 10 
of part I of form Cotton 254. The entry on line 10 of part I of form Cotton 
254 must also equal the sum of the totals on line 9 in columns (3) and 
(21) of form Cotton 254. 

5. The entry on line 7 of part I of form Cotton 254 must equal the entry on 
line 9 (a) of column (20) of form Cotton 254 and must also equal the total 
of column (B) of form Cotton 217. 

6. In column (22) of form Cotton 254, for each producer enter the amount 
by which the entry on line (a) of column (20) exceeds the entry in column 
(21) of said form, and enter the sum of such entries on line 9 in column (22) 
of said form. 

(c) In verifying the entries in part VII of form Cotton 254 with 
the comparable entries in form Cotton 217, the following procedure 
is applicable: 

1. The sum of the entries for each producer on lines (a) and (b) of the 
columns headed “Amount” in column (24) through (30) of form Cotton 254 shall 
be entered on lines (a) and (b) in column (81) of said form, and the total of 
such entries entered on lines 9 (a) and 9 (b) respectively in column (31) of said 
form. 

2. The sum of the entries for each producer on lines (a) and (b) of columns 
(33) and (85) of form Cotton 254 shall be entered on lines (a) and (b) in column 
(36) of said form, and the totals of such entries entered on lines 9 (a) and 9 
(b) respectively in column (386) of said form. 

3. The amounts by which the entries for each producer on lines (a) and (b) 
of column (381) of form Cotton 254 exceed the entries on lines (a) and (b) 
of column (386) of said form shall be entered on lines (a) and (b) of column 
(387) of said form. 

(d) If the entry on line (a) in column (87) of form Cotton 254 
for any producer exceeds the entry on line (b) in column (20) of 
said form and the entry on line 9 (a) in column (87) exceeds the 
entry on line 9 (b) in column (20), the county committee and the 
treasurer of the county committee shall, in accordance with section 
508 (c) of the regulations and section 222 of these instructions, re- 
fund the amount tendered by such producer in excess of the penalty 
incurred. 

(e) The entry on line (a) in column (87) of form Cotton 254 for 
each producer must equal the entry in column (G) of form Cotton 
217 for each producer and the totals of such columns must agree. 

(f) If the owner or operator of a farm on which the planted 
cotton acreage exceeds the farm cotton acreage allotment secured the 
payment of the total estimated penalty to be incurred by depositing 
funds to be held in escrow or by executing a bond of indemnity as 
provided in section 507 of the regulations, a record of the result of 
the apportionment or reapportionment of the farm marketing quota 
and a summary of the cotton ginned from the farm will be shown 
in form Cotton 254 and a record of the marketing of cotton produced 
on the farm and the amount of the penalty incurred will be shown 
on the final report of the farm operator on form Cotton 217. The 
information contained in form Cotton 217 shall be verified by the 
county committee as follows: 
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1. The amount, if any, of cotton on hand at the time the report is filed, 
as shown in column (H), shall be verified by actual inspection of the cotton 
or by the examination of certificates of title thereto. 

2. The total amount of cotton marketed, as shown in column (#), must, 
unless the contrary is satisfactorily proven, equal the result obtained by 
subtracting the verified amount of the cotton on hand, as shown in column 
(H), from the sum of the following: (1) The amount of cotton produced on 
the farm in 1938, as shown on line (a) of column (20) of form Cotton 254, 
and (2) the amount of cotton from any previous crop which the producers on 
the farm had on hand at the beginning of the marketing year, as shown in 
column (C). If there is no entry in column (H), the amount of the eotton 
marketed cannot be less than the sum of the entries in column (C) plus the 
amount of cotton produced in 1988 on the farm, as shown in line 9 (a) of 
column (20) of form Cotton 254. 

3. The total of column (F) must equal the amount by which the total of 
column (E) exceeds the total of column (D). 

4, The amount of the penalty incurred with respect to the marketing of 
eotton from the farm shall be determined by multiplying 2 cents by the total 
of column (F). Enter the result so obtained in line 4 of part Il of form 
Cotton 254. 

5. In line 5 of part II of form Cotton 254 enter the amount by which the entry 
in line 4 is in excess of or less than the entry in line 3. 

6. If funds were deposited to be held in escrow to secure payment of the pen- 
alty, the following entries shall be made in form Cotton 256 upon approval by 
the county committee of form Cotton 217; 


a. In column (5) enter the current date. 

b. In column (6) enter the serial number of the form Cotton 219 issued 
with respect to the remittance followed by a dash (—) and the sheet number 
of the form Cotton 256 on which it was recorded. 

c. In column (7) enter the farm account serial number as shown on form 
Cotton 254. 

d. In column (8) enter the amount of the funds held in escrow. 

e. In column (9) enter the current date. 

f. In column (10) enter the reference number for the transaction which 
was entered in column (6). 

g. Make no entry in column (11). 

h. In column (12) enter the farm account serial number as shown in col- 
umn (7). 

i. In column (18) enter the amount of the funds held in escrow. 


The following entries shall be made in part VII of form Cotton 254 opposite 
the name of the owner or operator who deposited the funds to be held in escrow: 


(1) On line (a) in the columns headed “Reference No.” of columns (23) 
through (29) enter the legend “Cotton 217.” 

(2) On line (b) in the columns headed “Reference No.” of columns (23) 
through (29) enter the serial number of the form Cotton 219 which was issued 
to the owner or operator at the time the funds were deposited and which is 
shown in line 2 of part II of form Cotton 254. 

(3) On line (a) in the columns headed “Amount” of columns (24) through 
(30) enter the number of pounds of cotton which the county committee esti- 
mated, pursuant to section 507 (c) of the regulations and section 212 (a) of 
these instructions, would be produced on the farm in excess of the amount of 
the farm marketing quota. 

(4) On line (b) in the columns headed “Amount” of columns (24) through 
(30) enter the amount of the penalty which the county committee estimated 
would be incurred as shown in line 8 of part II of form Cotton 254, The 
amount so entered must equal the amount of the funds deposited as evidenced 
by the form Cotton 219 issued to the owner or operator. 


7, If line 4 of part II of form Cotton 254 exceeds line 3 thereof and funds were 
placed in escrow to secure payment of the penalty, the owner or operator shall be 
requested to pay the amount shown in line 5. If the amount is not paid by the 
owner or operator, the county committee shall submit a full and detailed report 
in triplicate to the State office of the nature of the producer’s account and the 
facts with respect to the refusal or failure to remit the amount of the penalty in- 
curred. If the amount shown in line 5 is remitted to the treasurer of the county 
committee by the owner or operator, a receipt, to be issued to the owner or oper- 
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ator, shall be prepared on form Cotton 219 as outlined in section 212 (b) of these 
instructions, except that the words “as security for payment of the penalty” 
shall be deleted instead of the words “in payment of the penalty” and following 
the words “marketed by” the name of the owner or operator shall be entered in 
the blank space provided. The information contained in form Cotton 219 shall be 
posted to form Cotton 256 in accordance with subsection (d) of section 221 of 
these instructions. 

The printed serial number of form Cotton 219 shall be entered on line 6 of 
part II of form Cotton 254. The following entries shall be made in part VII 
of form Cotton 254 opposite the name of the owner or operator who deposited 
the funds to be held in escrow: 


a. On line (a) in the columns headed “Reference No.” of columns (23) 
through (29) enter the legend “Cotton 217.” 

b. On line (b) in the columns headed ‘Reference No.” of columns (23) 
through (29) enter the serial number of the form Cotton 219 issued to 
the owner or operator with respect to the additional payment. 

c. On line (a) in the columns headed “Amount” of columns (24) 
through (80) enter the number of pounds of cotton with respect to which 
the additional payment is made. 

d. On line (b) in the columns headed “Amount” of columns (24) 
through (80) enter the amount of the additional payment. 


8. If the amount in line 3 of part II of form Cotton 254 exceeds the amount 
in line 4 and funds were deposited to be held in escrow to secure payment of 
the penalty, the amount of such excess shall be entered in paragraph 2 of 
part IL of form Cotton 217 following the dollar sign and a member of the 
county committee and the treasurer of the county committee shall sign their 
names and enter the date of the signatures in the spaces provided. The 
treasurer of the county committee shall return the amount of such excess to 
the owner or operator by a check drawn against the special deposit account 
in accordance with section 224 of these instructions and the following entries 
shall be made in form Cotton 256: 


a. In column (14) enter the date of the check drawn by the treasurer 
of the county committee payable to the owner or operator. 

b. In column (15) enter the serial number of such check. 

c. In column (16) enter the farm account serial number as shown on 
form Cotton 254. 

d. Make no entry in column (17). 

e. In column (18) enter the name of the owner or operator to whose 
order the check is drawn payable. 

f. In column (19) enter the amount of the check drawn payable to the 
order of the owner or operator. 


The following entries shall be made in Part VII of form Cotton 254 opposite 
the name of the owner or operator who deposited the funds to be held in 
escrow: 


(1) On line (a) in column (82) or (34) enter the serial number of 
the check drawn payable to the order of the owner or operator. 

(2) On line (b) in column (82) or (84) enter the serial number of 
the form Cotton 258 executed by the owner or operator. 

(3) On line (a) in column (33) or (85) enter the number of pounds 
of cotton with respect to which the refund is made. 

(4) On line (b) in column (33) or (35) enter the amount of the refund 
made to the owner or operator as shown on line 5 of part II of form 
Cotton 254. 


9. A receipt on form Cotton 258 shall be obtained by the treasurer of the 
county committee, in the manner outlined in subsection (c) of section 222 of 
these instructions, for the refund to any producer of the excess funds deposited 
to be held in escrow to secure the payment of the penalty which was found not 
to have been incurred. 

The serial number of form Cotton 258 shall be entered on line 6 of part II of 
form Cotton 254. 

10. If a bond of indemnity on form Cotton 215 was executed to secure the 
payment of the penalty, the owner or operator whose name appears in form 
Cotton 215 as principal shall be notified of the amount of the penalty entered 
in line 4 of part II of form Cotton 254 and advised that such amount ig im- 
mediately due and payable. If the amount of the penalty incurred is not paid, 
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the county committee shall submit a full and detailed report in triplicate to 
the State office of the nature of the producer’s account and the facts with 
respect to the refusal or failure to remit the amount of the penalty incurred. 
If the amount shown in line 4 is remitted to the treasurer of the county com- 
mittee, a receipt, to be issued to the owner or operator, shall be prepared on 
form Cotton 219 as outlined in section 212 (b) of these instructions, except that 
the words “as security for payment of the penalty” shall be deleted instead of 
the words “in payment of the penalty” and following the words “marketing by” 
the name of the operator or producer shall be entered in the blank space pro- 
vided. The information contained in form Cotton 219 shall be posted to form 
Cotton 256 in accordance with subsection (d) of section 221 of these 
instructions. 

The following entries shall be made in part VII of form Cotton 254 opposite 
the name of the owner or operator who appears as the principal in the bond of 
indemnity on form Cotton 215: 


a. On line (a) in the columns headed “Reference No.” of columns (23) 
through (29) enter the legend “Cotton 217.” 

b. On line (b) in the columns headed “Reference No.” of columns (23) 
through (29) enter the serial number of the form Cotton 219 which was 
issued with respect to the penalty so remitted. 

c. On line (a) in the columns headed “Amount” of columns (24) through 
(30) enter the number of pounds of cotton with respect to the marketing of 
which the penalty was remitted. 

d. On line (b) in the columns headed “Amount” of columns (24) through 
(30) enter the amount of the penalty remitted. 

(g) Lf a white marketing card is issued pursuant to section 212 (h) 
or section 213 of these instructions with respect to a farm on which 
the planted cotton acreage exceeds the farm cotton acreage allot- 
ment, the form Cotton 217 submitted by the operator of such farm 
shall be compared with the information shown on form Cotton 254, 
and the information contained in form Cotton 217 shall be verified in 
accordance with the foregoing provisions of this section. If it is 
found that any producer on such farm has incurred a penalty with 
respect to the marketing of cotton, he shall be notified of the amount 
of such penalty and advised that such penalty is immediately due and 
payable. If the amount of the penalty is not paid, the county com- 
mittee should submit a full and detailed report in triplicate to the 
State office of the nature of the account and the facts with respect 
to the failure or refusal to remit the amount of the penalty incurred. 
If the amount of the penalty incurred, or a portion thereof, is re- 
mitted a receipt to be issued to the producer remitting the penalty 
shall be prepared on form Cotton 219 as outlined in section 212 (b) 
of these instructions, except that the words “as security for payment 
of the penalty” shall be deleted instead of the words “in payment of 
the penalty” and following the words “marketing by” the name of 
the operator or producer should be entered in the blank space pro- 
vided. The information contained in form Cotton 219 shall be 
posted to form Cotton 256 in accordance with subsection (d) of 
section 221 of these instructions and in part VII of form Cotton 254 
in accordance with paragraph 10 of subsection (f) of section 223 of 
these instructions. 

(h) Each form Cotton 217 submitted to the county office shall be 
examined by the county committee and the treasurer of the county 
committee in accordance with the foregoing provisions of this section, 
and if found to be correct shall be signed as indicated in part II of 
form Cotton 217 by a member of the county committee and the treas- 
urer of the county committee. Forms Cotton 217 which have been 
approved shall be filed in the folder for the farm. 
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Src. 224. Cotton special deposit trust account and miscellane- 
ous expenses.—(a) A cotton special deposit trust account shall be 
opened by the treasurer of the county committee as provided in sec- 
tion 510 of the regulations as soon as arrangements in connection 
therewith have been completed by the county committee. Any funds 
received by the treasurer of the county committee in payment of or 
to secure the payment of penalties shall be deposited promptly in the 
special deposit account. All funds deposited in such account shall 
be evidenced in accordance with the customary procedure of the de- 
pository bank in the case of such a special deposit account the funds 
in which do not become a part of the assets of the bank and are not 
to be commingled with such assets, and such evidence and all state- 
ments of account and canceled checks which were drawn against such 
account shall be kept as permanent records by the treasurer of the 
county committee. Any funds deposited in the special deposit ac- 
count shall be withdrawn or disbursed only by consecutively num- 
bered checks drawn by the treasurer of the county committee to carry 
out the provisions of the regulations and these instructions, and on 
the stubs or counterfoils of his check book he shall keep a record of 
the issuance of each check. 

(b) The treasurer of the county committee shall not less than once 
each month reconcile the special deposit account with the records of 
receipts and disbursements contained in form Cotton 256. 

(c) All service charges, collection fees, and deposit deductions 
charged by the depository bank for the account, shall be paid by the 
treasurer of the county committee from the funds provided for the 
administrative expenses of the county committee in accordance with 
existing procedure. 

(d) A record of each form Cotton 211—A-t, form Cotton 213b, and 
form Cotton 221b shall be kept for the purpose of accounting for the 
amount of postage required to be paid in connection therewith by 
the treasurer of the county committee. Arrangements should be 
made with the local postmaster whereby payment of postage in con- 
nection with such forms may be made at the end of each calendar 
month or at other convenient intervals. The expenses in connection 
with postage for such forms shall be paid out of the administrative 
expense funds approved in the budget of the county committee in 
accordance with existing procedure. 

Src. 225. Remitting penalties to the State committee—(a) At 
the end of each month the treasurer of the county committee shall 
examine the farm accounts on form Cotton 254 with respect to farms 
for which the farm marketing quotas have been finally adjusted and 
apportioned or reapportioned among the producers thereon pursuant 
to section 220 of these instructions to determine the amounts of the 
penalties which may be remitted to the Secretary of Agriculture 
through the State committee pursuant to section 509 of the regula- 
tions. Any sums tendered as the penalty in excess of the penalty in- 
curred by the producers on such farms shall be refunded in accordance 
with section 222 of these instructions. After the refunds, if any, 
have been made, the amount of the penalty remittable to the State 
committee for each such farm shall be the amount by which the sum 
of the entries for all producers on lines (b) of columns (24) through 
(30) headed “Amount” of part VII of form Cotton 254 exceeds the 
sum of the entries for all producers on lines (b) of columns (33) and 


Suc. 225. REMITTING PENALTIES Ai 


(35) headed “Amount” of part VII of form Cotton 254. If previ- 
ous remittances to the State committee have been made with respect to 
any farm, the subsequent amount remittable to the State committee 
for such farm shall be the amount determined in accordance with 
the preceding sentence minus the sum of the amounts previously re- 
mitted to the State committee with respect to such farm. 

(b) The amount of the penalty remittable with respect to each 
farm as determined pursuant to subsection (a) of this section shall 
be listed on form Cotton 259, prepared in triplicate, as follows: 

1. In either column (1), column (4), or column (7) enter the farm account 
serial number as shown on line 1 of part IV of form Cotton 254. 

2. In either column (2), column (5), or column (8) enter the farm serial 
number as shown on line 8 of part IV of form Cotton 254. 

3. In either column (3), column (6), or column (9) enter the amount remit- 
table for the farm. 

4. On the total line of column (9) of the last sheet of the schedule of re- 
eee enter the sum of the entries in columns (8), (6), and (9) of all 
sneets. 

5. In the applicable spaces enter (a) the remittance schedule number, be- 
ginning with number one for the first schedule and continuing thereafter in 
numerical sequence, (b) the State and county code number, (c) the sheet num- 
ber and total number of sheets in the schedule, and (d) the name of the month, 
the last day of the month, and the year covered by the schedule. 

(c) The treasurer of the county committee shall draw a check 
payable to the Treasurer of the United States against the Cotton 
Special Deposit Trust Account in the amount of the total penalties 
remittable as shown on the total line of column (9) of the last sheet 
of the schedule of remittances on form Cotton 259. The issuance of 
the check shall be recorded in part IV of form Cotton 256, as 
follows: 

1. In column (14) enter the date of the check drawn by the treasurer of the 
county committee payable to the Treasurer of the United States. 

2. In column (15) enter the number of such check. 

8. Make no entry in column (16). 

4. In column (17) enter the remittance schedule number of form Cotton 259. 

5. In column (18) enter the words “Treasurer of the United States.” 

6. In column (19) enter the amount of the check drawn payable to the 
Treasurer of the United States. 

(d) The treasurer of the county committee shall enter in the spaces 
provided in part I of form Cotton 259 the description of the check 
drawn payable to the Treasurer of the United States and sign his 
name and enter the date of his signature. The original and one copy 
of form Cotton 259 and the check drawn payable to the Treasurer of 
the United States shall be forwarded by mail to the secretary of the 
State committee not later than five days following the last day of the 
period covered by the remittance. The copy of form Cotton 259 re- 
tained by the treasurer of the county committee shall be placed in the 
folder for such forms. The copy of form Cotton 259 returned to the 
treasurer of the county committee by the secretary of the State com- 
mittee shall be attached to the related copy which was retained by 
the treasurer of the county committee in the folder for such forms. 

(e) In the margin to the right of column (87) of form Cotton 254 
a reference to form Cotton 259 shall be made by entering the legend 
“Cotton 259” followed by the remittance schedule number and the 
amount of the penalty remitted with respect to the particular farm. 
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The section references shown in brackets at end of certain para- 


graphs in these instructions refer to the sections in Cotton-207, 
"Regulations Pertaining to Cotton Marketing Quotas for the 1938-39 
Marketing Year" on which the instructions contained in the respective 


paragraphs in those instructions are based. 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 


INSTRUCTIONS PERTAINING TO COLTON MARKETING QUOTAS FOR THE 
1938-1939 Marketing Year 


PART Il. COUNTY OFFICE RECORDS AND REPORTS 


Section 201. General Instructions. (a) Part II of 
these instructions relatos to spocific provisions of Cotton 207, 
"Regulations Pertaining to Cotton Marketing Quotas for the 1938- 
1939 Marketing Year" (hereinafter referred to as the "“regula- 
tions"), and outline tho nature, use, and accounting for On 
certain forms, records, reports, accounts, and files of the 
County Committee in connection therewith. The instructions are 
concerned primarily with the duties of the County Committee and 
the Treasurer of the County Committee. The records, reports, 
accounts, and files prescribed by the regulations avd these in- 
structions shall at all times be subject to periodic as well as 
special examination and audit by authorized representatives of 
the Secrotary of Agriculture or the Agricultural Adjustment 
Administratione 


(b) le The farm sorial number referred to in the 
regulations and these instructions shall be the serial number assigned 
to the farm for the purposes of the 1938 Agricultural Conservation 


Programe 


Ze The County Committee shall ascertain the 
name and address of each gin situated within the county and shall 
assign to such gins consecutive serial numbers beginning with num- 
ber 1, for the purpose of identifying and filing forms Cotton 216-6 
Forms Cotton 216 submitted to the treasurer from any other county 
shall be identified and filed by tho name of the county in whieh 
the gin is situated and the serial number assigned to the gin by 
the County Committee for such county. 


: 3. All forms printed with serial numbcrs will 
be consigned to the County Committee by the State Office of the 
Agricultural Adjustment Administration (hereinafter referred to 
as tho "State Office") and cach shipment thereof will be accom= 
panied by the original and one copy of a letter of transmittal 
on form Cotton 252. ‘The Trceasurer of the County Committee shall 
verify the correctness of cach shipment by comparing tho serial 
numbers of the particular form received with those shown on form 
Cotton 252 and any discrepancics shall be noted on the original 
and copy of form Cotton 252. The original of form Cotton 252 
shall be signed by the Treasurer of the County Committee as a 


rocoipt for such forms”and returned to the State Office. It 
shall be the duty of the Treasurer of the County Committee to 
account for the disposition of 311 scrially numbcred forms by re- 
cording the issuance thercof on the records maintained in the 
offico of the County Committce (hereinafter referred to as the 
"County Office"), or by receipts on form Cotton 252 for unused 
forms returned to the State Office or forwarded to other County 
Offices, at the direction of tho State Office. 


(c) The following is a list of the various forms 
and a brief statement of the purpose of cach: 


Form Cotton 209, entitled "Notice of Furm Cotton | : 
Acreage Allotment, Yicld, and Marketing Quota", will be ‘ 
uscd to notify producers, on each farm in the county ‘for 
which a cctton acreage allotment was established, of the 
farm cotton acreage illetment and the normal yield por 
acre of lint cotton thercfor which were appreved by the 
State Committee and of the amount «f the farm marketing 
quota expressed in terms of the normal producticn or the 
farm acrcage allotment. It will be addressed to the 
operator of the farm and will ccnstitute a notice to | 
all producers on the farm. It will be prepared in 
duplicate and signed for the County Committeo by a 
member thereof. The original must be mailed to the 
operator on the date of the committeoman's signature 
and a copy boaring the same date will be filed in the 
folder for the farm. Form Cotton 209 may be prepared 
from data shcewn on form Cotton 210. [Secs 2033 2087 


Form Cotton 210, cntitled "Farm Cotton Acreage 

Allotments, Yiolds, and Marketing Quotas", will be pre- 
pared in triplicate to publish farm cotton acreage al 
lotments, normal ycilds per acre of limt cotton, and 
farm marketing quotas. The acrcage allotments and yields 

: to be shown in form Cotton 210 will be taken from Forms 
ACP-58 and 58-\ which have been approved by the State 
Committee. The original'shall be posted in a conspicu- 
ous place in tho county (or e¢ach local administrative 
area thercin) for a period of not loss than 30 calendar dayse 
One copy shall be placed in a binder and kept avnrilable ¥ 
for public inspection in the County Office, and one 

- copy shall be furnished to the County Agricultural Ex- 
tonsion Agent (hereinaftor rcfcrred to as the "County 
Agent") to be kept available for public inspection in 
his office. /Sec. 2027 


Form Cotton 211, the white marketing card, entitled 
"Cotton Marketing Card for 1938-1939 Marketing Year", is 
to be used by the producer to whom issued to identify cot- 


os 


ton at the time it is marketed as being (1) cotton the 
marketing of which is not subject to penalty, or (2) 
cotton with respect to the marketing of which the pay- 
ment of the penalty has been secured, or (3) cotton 
with respect to the marketing of which the ponalty 
will not be paid until it is determined that the 

Poval production in i958 of lint cotton on’ the farm 
exceeds 1,000 pounds, or (4) short staple cotton from 
any previous crop which a producer to whom form Cotton 
214 was issued has on hand. Form Cotton 211 will be 
issued by tho County Committee and a record of such 
issuance kept on form Cotton 250. fSece 40l(a); 401(c) 
402(d); 402(c); 408(b); 502; 507/ 


Form Cotton 21ll-A, entitled “Cotton Marketing 
Certificate for Farm Planting Within Acreage Allotment", 
will be used by a producer to whom form Cotton 211 or 
form Cotton 214 was issucd to identify cotton markcted 
by any means or method other than directly to and in the 
prosence of the buyer or transferee. Forms Cotton 21ll-A 
will be issued, upon request of the produccr, by the 
County Committee and a record of such issuance kept on 
form Cotton 253. The postal card copy (form Cotton 211-A-t), 
when executcd by the producer and buyor or transferee and 
returned to the County Office, will be filed jn the folder 
for the farm. /Sce. 401(d); 408(b); 602(a)2,./ 


Form Cotton 212, the rod marketing card, entitled 
"Cotton Marketing Card for 1938-1939 Marketing Year", is 
to be used by a producer on a farm on which the acrcage 
planted to cotton is in excess of the acroage allotment as 
evidence of the amount cf cotton which he may market without 
payment of tho penalty. Form Cotton 212 will be printed 
as a part of the book of forms Cotten 213. It will be 
igsucd by the County Committee and a record of such issu- 
ance kept on farm Cotton 253. ae 204(a)3; 402(b); 402(c); 
403(b)3; 403(c); 405; 406; 408(c); 602(a)3; 602(a)4; 602(a)5; 
603; 604.7 


Form Cotton 212-A, cntitled "Agreement and Request 
of producers on the Farm That a Red Marketing Card (Form 
Cotton 212) for the Farm Be Issued to the Oporator", will 
be used in cases where all tho producers on a farm on 
which tho acreage planted is in oxcoss cf the acreage allct- 
mont request the County Committee to issuc a form Cotton ele 
to the operator of the farm rathor than to each producer. 
The original of form Cotton 212-A will be filed in the 
folder for the farm. The operator and cthor producers, if 
they so desire, may for their own use prepare additional 
copies of form Cotten 2lé-Ae [Sece 402(b)./ 


to aiy Nae 


Form Cotton 213, entitled "Cotton Marketing Record 
and Penalty Roceipt”, will be used in connection with form 
Cotton 212 as a record of the number of pounds of eotton 
marketed and the amount of the penalty, if any, and will 
serve as a receipt issued by the buyer or transferce to 
the producer for the penalty, if any, c“llected or deductede 
It will be printed in sots of $ with inserted carbons and 
pound in books containing either 5 or 25 sets. Form Cotton 
212 will be printed as one cover of ach book. Forms Cotton 
213 will be issued by the County Committee and a record of 
such issuance kept on form Cotton 253, together with the 
record of the related form Cotten 212. The postal card 
copy (form Cotton 213b), when executed by the producer 
and the buyer or transferee and returned to the County 
Office, shall be posted to form Cotton 254 and filed in 
the folder for the farm. /Sec. 408(c); 602(a)%s 602(a)43 
602(a)5; 603; 6047. a 


Form Cotton 214, entitled "Sea Island cr American- 
Egyptian Cotton Marketing Certificate", will be issued by 
the County Committee tc producers on farms on which cotton 
from a pure strain of Sea Island or American-Egyptian 
cotton is produced in 1938 provided such farms are located 
in a district where such cotton is commonly grown. A 
record of the issuance of forms Cotton 214 will be kept 
on form Cotton 250. /Sece 404(a); 408(a); 503(b) / 


Form Cotton 215, ‘entitled "Bond of Indemnity", will 
be executed by the operator or woner of a farm on which 
cotton has been planted in excess of the farm cotton acre- 
age allotment who desires to secure in this manner the 
payment of any penalty which may be incurred. Form Cotton 
215 will be prepared in quadruplicate. When approved by 
the County Committee, the original will be recorded on 
form Cotton 254 and filed in the folcvr for the farm, one 
copy retained by the producer, and one copy retained by 
each of the two sureties. /Sec. 402(d); 507./ 


Form Cotton 216, entitled "Ginner's Record and 
Report", will be prepared in duplicate and submitted to 
the Treasurer of the County Committee by ginners as 
periodic records and reports of cottcn ginned. The origi- 
nal of form Cotton 216 will be posted to forms Cotton 251 
and 254 and will be filed in the folder for the @ine A 
copy of each form Cotton 216 executed by the ginner 
will be retained by him.: 7% See. 60aZ 


Form Cotton 217, entitled "Farm Operator's 
Report", will be prepared in duplicate by the operator 
of each farm on which cottcen has been planted in excess 


e265 


of the farm cotton acreage allotment and will constitute the 

report of the amount of cotton produced by or fer each producer 

on the farm, the apportionment or reapportionment of the producer 
marketing quotas, and the amount of ponalty incurred and paid by each 
such producer. The original will be filed in the folder for the 

farm and the copy retained by the farm operator. /Sece 507(4); 603(b) »/ 


Form Cotton 218, entitled "Farms Overplanting Cotton Acreage 
Allotments", will be prepared in duplicate by the County Committee 
with respect to the farms planted in oxcess of the farm cotton acre- 
age allotments. The original will be forwarded to the State Com- 
mittee and the copy placed in a binder and retained in the County 
office. [Secs 3026/7 


Form Cotton 219, entitled "Receipt for Penalty Remitted or 

Money Deposited to Secure Payment of Penalty", will be issued by the 
Treasvror of the County Committee as a receipt for funds deposited 
with him to secure the payment of the penalty and as a receipt for 
funds tendered as payment of the penalty. Form Cotton 219 will be 
prepared in duplicate, the original deliverec to the person making 
the remittance, and the copy filed in the folder for such receipts. 
The applicable information ccntained in form Cotton 219 will be post- 
ed to forms Cotton 254 and 256. /Sec. 506(a); 506(b); 507(b) -/ 


Form Cotton 219-A, entitled "Receipt for Penalty Remittcd by 
Produccr Prior to the Marketing of Cotton", will be issued by the 
Treasurer of the County Committee as a recoipt for funds tendered as 
payment of the penalty by a producer prior to the marketing of cotton. 
Form Cotton 219-A will be prepared in triplicate and the criginal and 
one copy will be delivered to the remitter. One copy will be posted 
to form Cotton 256 and held in a pending file until receipt of the 
copy of the form Cotton 213 to which Peinolates «ithe copy of form 
Cotton 219-A and the related form Cotton 213 shall be posted to form 
Cotton 254, and the copy of form Cotton 219-s filed in. tho folder for 
such formse /Sece 505(b)3 506(a); 602(a)5; 603(a)667 


Form Cotton 220 entitled "Buyer's Special Report", will be sub- 
mitted by buyers who aro requested to co so by the County Committce 
conformably to the regulations. The report) shall bespropared jin trip- 
licate, and the original and one copy forwarded tc the County Com- 
mittce and a copy thereof retained by tho buyer. [Scc- 602(b) «/ 


Form Cotton 221, entitled "Certificate that Cotton is C>tton 
the Staple of Which is 1-1/2 inches or More in Length", will be issued 


ieee 


upon the request of any producer to whom was issued a red marketing 
card (form Cotton 212), for the purpose of identifying cotton the 
staple of which is 1-1/2 inches or more in lengths Tho copy on the 
postal card (form Cotton 221b) when oxccuted id returned to tho 
County Office will be posted to Cotton 254 and filed in the folder 
for tho farm. /Sec. 408(f); 503(c); 602(a)20/ 

Form Cotton 222, entitled "Report of share of Bach Producer 
in Cotten Marketed", will be executed, hy a producer t? whom form 
Cotton 212 was issued, at the time of marketing any cotton in which 
one or mere other producers have an interest. “The ordginal of form 
Cotton 222 will be forwarded to the Treasurer of the County Committee, 
who will place it in a pending file until the form Cotton 213 to which 
it relatos is received, at which time form Cotton 213 and form Cotton 
922 will be used in posting to form Cotten 254 the interest ef, cach 
producer in the cotten covered thereby. Form Cotton 222 and the Fes 
lated form Cotton 213 will bo filed in the folder for the farme [Sece 


603(a) Te/ 


Form Cotton 250, entitled "Register of White Marketing Cards 
(Forms Cotton 211)" will bo prepared in the County Office to account 
for the disposition of forms Cotton 211 and forms Cotton 214 received 
from the State Office, and will also be used is a receipt exocuted by 
the produccr acknowledging the recoipt by him of the particular form 
s$ssuod to hime Form Cotton 250 will be executed in duplicate, the 
original placed in a binder and retained in the County Office and the 
copy forwarded to the State Office upon the request of tho State 
Office. [Sec A01(a); 401(c); 402(d); 402(e); 403(a); 404(a); 406 ./ 


Form Cotton 251, entitled “County Office Record of 1938 Cotton 
Ginned", will be kept, on the basis of information obtained from form 
Cotton 216, as the record of cotton ginred from all farms in the county 
on which the acreage of cotton planted in 1938 is within the respect- 
ive farm acreage allotments thorefor ana will be used to determine the 
total amount »f cotten ginned by each such farm. Form Cotton 251 will 

be prepared in the original only and will be placed in a: binders) ema 
retained ame tne FooumiyeoLlioe. (aimee ii) ; 


| Form Cotton 252, entitled "Letter of Transmittal and Receipt", 
will be used by the State Office in transmitting all serially nun- 
berea forms to the County Offices, and will alse be used by the County 
Office inforwarding unused copies of such forms to the State Office, 
or, at the direction of the State Office, to other County Offices. 
Form Cotton 252 will be prepar«d in triplicite, the original and one 


copy forwarded to the office to which the forms are 
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transmitted and one copy thereof retained in the files of the office 
sending such formse The original of form Cotton 252 will be signed 
by the recipient and returned to the sender as a receipts 


Form Cotton 253, entitled “Register of Red Marketing Cards 
(Forms Cotton 212)", will be prepared in the County office to account 
for the disposition of forms Cotton 212 and the related forms Cotton 
213 and the disposition of forms Cotton 211-A and will be used to ob- 
tain thereon the receipt of the producer for the particular form 
issued to hime Form Cotton 253 will be prepared in duplicate, the 
original placed in a binder and retained in the County office and the 
copy forwarded to the State Office upon the request of the State Office. 
(Sec. 401(d); 402(a); 402(b); 402(c); 403(b)s 403(c); 405; 406.7 


Form Cotton 254, entitled "County Office Farm Record of 
Cotton Marketing Quotas and Penalties", will be kept in the County 
Office as a farm account for each farm on which the cotton acreage 
planted is in excess of its acreage allotment in 1938. The form 
will serve as a record of the apportionment and reapportionment of 
producer marketing quotas in accordance with section 205 of the 
regulations and as a record of the amounts of cotton ginnéed and mar- 
keted, as showm by forms Cotton 216 and 213, respectively, and the 
amounts of the penaltics remitted and refunds of amounts tendered as 
penalties. Form Cotto 254 will be prepared in the original only and 
will be placod in a binder and retained in the County Office 


Form Cotton 254A, entitled "Adjustments in Producer Marketing 
Quotas = Computation Sheet", will be used in connection with form 
Cotton 254 as a canputation sheet for apportioning or reapportioning 
producer marketing quotas in accordance with paragraph 2 or 4 of sec- 
tion 205 of the regulations. Form Cotton 254A will bo prepared in 
the original oly and will be placed in a binder and retained in the 
County Office. 


Form Cotton 255, entitled "Computation of Producers! Sha res 
in Planted Acres and Normal Production", will be used in the County 
Office to determine the share of each producer in the acreage planted 
to cotton in 1938 on a farm on which the acreage of cotton planted is 
in excess of the acreage allotment therefor and the share of each pro- 
ducer in the normal production of the planted acres. Form: Cotton 255 
will also be executed for a farm on which the acreage allotment is not 
-execeded if any cotton producer thereon is engaged in the production 
of cotton on a farm on which the acreage allotment has been exceeded 
if such producer will require a marketing card on the farm where the 
acreage allotment has not been exceedede This information will con- 
stitute the basis for the original apportionment of the farm marketing 
quota among producers in accordance with paragraph 1 of section 209 
of the regulationse form Cotton 255 will be prepared in the original 
only and will be placed in a binder and retained in the County Office. 
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Form Cotton: 256, entitled "Record of Cash Receipts and — 
Disbursemonts-=Cotton Special Deposit Trust Accoun ", will be 
used by the Treasurer of the County Committee as a record of 
all funds received through the collection of penalties and 
the deposit of funds to secure the payment of penalties and 
of the disbursement of such funds as refunds to producers or . 
as remittances of penalties to the Secretary. of Agriculture, 
Form Cotton 256 will be prepared: in the original only and 
will be placed in a binder and retained in the County Offices 


m Form Cotton 257, entitled "Statement of Funds . 
tendered in Excess of Penalty Incurred", will be used in com-= 
puting-the amount of money which may be rofunded to a producer 
in accordance with the provisions of section 508 of the regu- 
lations, and will constitute the permanent record of the 
determination of the County Committee and the Treasurer of 

the County Committee under said section. Form Cotton 257 

will be preparctl in the original only and placed in a binder 
and retained in the County Offices: 


Form Cotton 258, entitled "Receipt for Money Returned 
to Producer", will be used as a receipt to be executed by a 
producer acknowledging the return to him of any funds. be- 
longing to him which were tendered in payment of the penalty 
which was found not to have ‘been incurred, or the refund to 
him of funds held in escrow to secure the payment of the 
penalty, as provided in sections 508 and 506, respectively, of 
the regulations. Form Cotton 258. will be prepared in dupli- 
Cave, ene original placed’ in the file established for such 
forms and the copy thereof retained by the producere 


(d) The following is. an outline of a suggested method 
of filing, binding, ond storing marketing quota forms and other 
materials in the county office: 

part I Farm Account .File 

Soe. Ae Farms Planting Within Acreage Allotments. 
Adequate’ files shall be set up under this section for the 
filing of forms Cotton 209 and 2ll-A-t, canceled or returned 
forms Cotton 211 and 214, and any other related materialse 

Scc.e Be Farms Planting in Excess of Acreage Allotment se 

Subsec. 1. Community "A": 

One folder for each individual farm. 


Subsece 2. Community "B": 


Subsec. 


rave) es 
One folder for each individual farm. 
3. Community "CO": 


One folder for each individual farm. 


Note: In the individual file established with respect to 
each farm in this Section B there will be filed the 
copies of forms Cotton 209, 212A, 213b, 215, 217,221, 
and 222, reports of cotton on hand, correspondence, 
canceled or returned forms Cotton 214, 212, and 21d, 
and other materials relating to the form. 


Part II. Ginners! Records. and Reports (Form Cotton 216) 


sec. A. 


SOC. Be 


Subsec. 


Gins Located Within the County. 


One folder for each gin, numbered consecutively 


beginning with 1 to correspond to the serial 


number assigned to the gin by the County Committee. 


Gins Located in Other Counties. 


1. One folder for cach gin for which records 
must be kept, to correspond to the serial 
number assigned to the gin by the County 
Committee for the other county. 


Note: Files for individual gins will be arranged consecu- 
tively by the gin serial numbers officially assigned 
by the respective County Committee. Correspondence 
and other materials relating to forms Cotton 216 
will be filed in the individual gin folders. 


Part III. Receipts and Disbursements of Funds 


peCe As 


Subsece 


Subsec. 


Sec. B. 


Subsec. 


Funds Received: 
1. ~ Form Cotton. 219 $ 


One folder for each consecutive unit of 50 
receipts in numerical scquence.e 


oe form Cotton 219-A: 


One folder for each consecutive pnitvof 50 
receipts in numerical sequence. 


Funds Disbursed. . 
1. Refunds to Producers ~ Form Cotton 2083 


One folder for cach consecutive unit Or 50 
receipts in numerical sequence, 


DUDSCCe cs 


SO ae 


Schedules of Remittances to State Office: 


One folder for each monthly transmittal, 
arranged in consecutive order. 


Part IV. General 


Sec. A. Form Cotton 252. 


Subsec.e ig 


1. 


Re 


de 


Subsece 2e 


Se 


4. 


Receipts for Forms Received from State 
Offices 


Folder for forms Cotton 252 
transmitting forms Cotton 211. 
Folder for forms Cotton 252 
transmitting forms Cotton 2ll-A. 
Folder for forms Cotton 252 trans- 
mitting forms cotton 212 and Cotton 
Rie 

Folder for forms Cotton 252 trans- 
mitting forms Cotton 219. 

Etc. 


Receipt for Forms Returned to State 
Office or Sent to Other County 
Officess 


Folder for forms Cotton 259 transmitting 
forms Cotton 211. 


Folder for forms Cotton 252 ,transmitting 
forms Cotton 211A. 


Folder for forms Cotton 252 transmitting 
forms Cotton 212 and Cotton 213. 


Folder for forms Cotton 252 transmitting 
forms Cotton 219. 


Etce 


Sece B. Forms Cotton ZEAO 


One folder for special reports of each 
individual buyer, labeled with his name. 


5 Je 
Part V. Bound Registers, Listing Sheets, and Accounts 
Binder #1 ~ Forms Cotton 250: 


(a) Register of White Marketing Cards 
(Forms Cotton 211). 


(b) Register of Sea Island or 
American—Egyptian Marketing 
Certificates. 
Binder #2 ~ Forms Cotton 251. 
Binder #3 ~ Forms Cotton 2533 


(a) Register of Red Marketing Cards 
(Forms Cotton 212). 


(b) Register of Forms Cotton 2ll-A. 
Binder #4 ~ Forms Cotton 254. 
Binder #5 ~ Forms Cotton 254-A. 
Binder #6 — Forms Cotton 255. 
Binder #7 —- Forms Cotton 257. 
Binder #8 - Forms Cotton 218. 
Binder #9 — Forms Cotton 210. 
Binder #10—- Forms Cotton 256. 
Part VI. Stock of Blank Forms 

Sec. A. Serially Numbered Forms. 

(1) Gotton 211. 

(2) Cotton 211-A. 

(3) Cotton 212 and 213. 

(4) Cotton 214. 

(5) a Cottone cl « 

(6) Cotton 219-A. 


PD Loriodapey eraer 


Sec. B. Forms Not Serially Numbered. 


Part ViLibre 


1. 


Re 


Sec, 202. 


and Marketing 


in triplicate. 


(1) 
(2) 
(3) 
(4) 
(5) 
(6) 
(7) 
(8) 
(9) 


Cotton 
Cotton 
Cotton 


Cotton 


Cotton 


Cotton 


Cotton 


Cotton 


Cotton 


Rey ee 


yee 


210. 
212-A 
215. 
216. 
alge 
218. 
220. 


221. 


(11) 
(12) 
(13) 
(14) 
(15) 
(16) 
(17) 
(18) 


(19) 


Cotton 
Cotton 
Cotton 
Cotton 
Cotton 
Cotton 
Cotton 
Cotton 
Cotton 


Cotton 


e 


Lace 
250. 
cole 
Loe. 
Lode. 
co46 
204—A. 
L006 
2066 


COV 6 


The Following is a List of Rubber Stamps to 


be supplied County Offices for Use in Con» 


nection with the Regulations: 


Stamp 


"Penalty-Secured!! 


"Canceled-Sec. 402(a)" 


"Canceled~Sec. 402(e)" 


"One Thousand Pounds" 


"Reissue"! 


"Duplicat 


Full mail address of the 
Treasurer of the County 


Committee 


ell 


R 
S 


S 
S 
S 
S 
S 


( 
di 


eference 


ec. 402(d) 
ece 402(d) 
ec. 402(e) 
ec. 402(e) 
ece 405(b) 
ec. 406(b) 


To be used in in= 
cating the return 


address on each postal 


ca 


LOcopy 0 Letorms 


otton 2ll-A, 213 and 221.3 


Co 


Publication of Farm Acreage Allotments, Normal Yields, 
otase ~ As soon as cotton acreage allotments and normal 
yields established for farms in a county have been approved by the State 
Committee, the County Committee shall cause form Cotton 210 to be executed 
One copy shall be permanently kept freely available for 
public inspection in the County Office: one copy shall be posted for not 
less than 20 calendar days in a conspicuous place in the countys and one 
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copy shall.be furnished to the County Agent for the county, whe 
shall keep the list permanently available for public inspection 
in his office. If the county is divided into two or more lecal 
administrative areas for the purpose of the cotton marketing 
quota provisions of the Act, the farms in the county shall be 
grouped with regard to the administrative areas in which they are 
situated and listed on form Cotton 210 by such groups in order 
that forms Cotton 210 listing the information with respect to 
farms in an administrative area may be posted for not less than 
30 calendar days in a conspicuous place in such area. The copy 
to be kept in the County Office shall be placed in a binder and 
kept by the County Committee as a permanent record. 


The following information shall be entered on form Cottton 
210s 


1. In the spaces indicated enter the State and county 
code number, the name of the county, and the name of the 
' State. 


2, The information and data for each farm in the 
county for which a cotton acreage allotment is established 
shall be entered in the numerical order of the farm serial 
numbers within the county (or local administrative area, as 
the case may be), and the entries for each farm shall be 
made on a separate line. 


%. In column A enter the serial number of the farme 


4, In column B enter the name of the operator 
of the farm. 


5, In column 6 enter either the legal description 
or a description of the location of the farm or else the 
name by which it is commonly known. 


6. In column D enter the final acreage allotment 
established for the farm as shown on Forms ACP~58 or AQP~O8A. 
If the acreage allotment was revised due to released cotton 
acreage, enter the revised acreage allotment. 


7”, In column BE enter the normal yield per acre of 
lint cotton established for the farm as shown on Forn 
ACP-58A. 


8, In column F enter the normal production of the 
farm acreage allotment obtained by nultiplying the amount 
of the normal yield per acre entered in column E by the 
number of acres entered in colum D. /S#c. 202] 


in Me 


Sec. 203. Notice of Farm Agreage Alletments, Normal Yields, 
and Marketing Quotas, ~ As soon as cotton acreage allotments and 
normal yields established for farms in the county have been ap~ 
proved by the State Committee, the County Committee ghall causé 
forms Cotton 209 to be executed in duplicate and distributed as 
follows: | ¥ . 


1. In the spaces indicated enter the State and 
county code number and farm serial number, the name and 
_ address of the farn operator, and either the legal 
description or a description of the location of the 
farn or else the name by which it is commonly knowne 


2e In item 1 enter the cotton acreage allotment . 
established for the farm as shown in column D of form 
CoLtan 2G. 


: Pe: 
3, In item 2 enter the normal yield per acre of 
lint cotton established for the farm as shown in column 
E of form Cotton 210. 
4, In item 3 enter the normal production of the 
farn acreage allotment as shown in column F of form cotton | 
PALO 


5, After the County Committee has approved the 4 
notice, one member of the committee shall sign it and enter 
the date of his signature in the spaces indicated. 


6, Mail the original to the operator of the farnme 
It must be deposited in the United Strtes mails in an 
envelope addressed to the farm operator on the day, 2s 
indicated by the date following the signature of the con 
nitteeman, on which it was signed. 


”, Retain the copy in the folder for the farme 


8. <A copy of the executed forn Cotton 209, duly 

certified as true and correct by a member of the County 

Committee or the Secretary or Treasurer of the County 

Committee, shall, upon request, be furnished without 4 
charge to any person who as.operator, landlord, tenant, 

or sharecropper is interested in the cotton produced in 
1928 on the farm. /Sec. 203/ 


Sec, 204. Measurenent of Farms. ~ (a) For the purpose of 
the cotton marketing quota provisions, each farm for which a cotton 
acreage allotment was cstablished and on which cotton was planted 
in 1938 shall be measured in accordance with the established pro~ 
cedure of the Agricultural Adjustment Administration and a record 


‘~ 15 = 


of such measurements shall be kept among the records of the 
County Office. /Sec. 301/. 

(b) the County Committee shall execute in duplicate 
and file promptly with the State Committee a written report 
on form Cotton 218 with respect to each farm in the county on 
which the acreage planted to cotton in 1938 is in excess of the 
acreage allotment established therefor. (/Sec. 302./ The 
following information shall be entered on form Cotton 218% 


1. In the spaces indicated enter the State and 
county code number, the sheet number, the total number 
of sheets in the report, the name of tho county, and 
the name of the State. 


2. Enter the information and data for each farm 
on a separate line. 


3, In column A enter the scrial number of the 
farm. 


4, In colum B enter the name of the operator 
ie) sit the farm. | 


5. In column C enter the name of all other cotton 
producers on the farm. The name of each such producer 
shall be entered on a separate line, and the names of all 
the cotton produccrs on the farm shall be entered on con= 
secutive lines. 


6. In column D enter the number of acres in culti- 
vation cropland in 1938 on the farm. 


%, In column E enter the acreage allotment establisked 
for the farm as shown on form Cotton 210. 


8. In column F entér the acreage planted to cotton 
in 1938 on the farm. 


9, The report shall be examined by the County 
Committee and, if found to be correct, dated and signed 
by a member of the committee on its behalf. The original 
shall be mailed to the State Committee and the copy placed 
in a binder and kept as a permanent record in the County 
Office. 


Sec. 205. Issuing Form Cotton 211. ~- (a) In issuing 
white marketing cards pursuant to section 401(a) of the regulations 
the Treasurer of the County Committce shall first prepare form 
Cotton 250 in duplicate as follows: 


1. Data with respect to the issuance of each 
marketing card shall be tabulated on a separate line. 


2. %In colum A enter in numerical order the farm 
serial numbers of all farms in the county on which the 
acreage planted to cotton in 1938 does not exceed the 
respective farm acreage allotments established therefor. 


3e In column B enter in numerical order the serial 
numbers of the forms Cotton 211 issued, beginning with the 
first scrial number of the forms Cotton 211 consigned to 
the county. aaa) 


4, In column C enter the name of the operator of 
the farm identified by the farm serial number in column A. 


5. The form Cotton 211 bearing the serial number 
entered in column B shall be issued to the operator whose 
name appears on the same line in colum C. 


After form Cotton 250 has been prepared as indicated above, 
forms Cotton 211 shall be prepared as follows: 


1. In the space indicated, insert the State and 
county code number followed by the farm serial number 
appearing in column A of form Cotton 250. 


ee In the space indicated enter the name and Tue 
mail address of the operator of the farm. 


_  (b) The County Committee shall examine each form Cotton 
ell and form Cotton 250 and,. if -itufinds that forme Cotton 211 -so 
prepared may be properly issued to the operators whose names appear 
thercon, a member of the County Committee on behalf of the com 
mittee shall sign the forms Cotton 211 and enter the date of his 
Signature. The County Committee shall then issue each marketing 
card to the operator whose name appears thereon, who shall re- 
ceipt for the narketing card by signing his name on the applicable 
line in colum E of form Cotton 250 and entering the date of his 
signature in column D thereof. 


(c) After forms Cotton 211 have been issued to the 
operators of farms planting within acreage allotments, the County 
Committee shall, in accordance with the procedure outlined in 
subsections (a) and (b) of this section, issue a white marketing 
card (form Cotton 211) to all other producers on such farms unless 
the County Committee finds that the issuance of a white marketing 
card to any one of such producers will not serve a useful purpose. 


Hach operator or producer receiving a form Cotton 211 shall 
promptly upon its receipt sign his name (in the style shown therein 


or else in his usual style in business transactions) in the space 
provided and enter the date of such signature opposite it. 


(da) A form Cotton 211 shall not be issued under section 
401(b) of the regulations to any producer who is engaged in the 
production of cotton on any farm in the county on which the acreage 
planted to cotton in 1938 exceeds the farm acreage allotment estab- 
lished therefor, 


Sec. 206. Issuing Form Cotton 211A. ~ Forms Cotton 211A 
shall, upon request of the producor, be issued by the County Com 
mittee pursuant to section 401(d) of the regulations to any pro= 
ducer to whom form Cotton 211 was issued who desires to market 
cotton by telephone, telegraph, letter, or by any means or method 
pce than directly to and in the presence of the buyer or trans- 

eree, 


A record of the issuance of form Cotton 211A shall be kept 
on.form Cotton 253 as follows: 


1, The title shall be changed to read "Register 
of Forms Cotton 2114", 


2e In column A enter the serial number of the farm. 
3. Make no entry in column B, 


4. Change the heading of columns C and D to read 
"Serial Numbers of Cotton 211A", and in columns C and D 
enter the first and last serial numbers, respectively, in 
the book of forms Cotton 211A issued to the producer. 


5. In column EB enter the name of the operator or 
producer. 


6. In the space indicated on each form Cotton 211A 
in the book the Treasurer of the County Committee shall 
enter in indelible pencil, except the stamping of the address 
as provided in item 6 below of this paragraph, (1) the State 
and County code number and the serial number of the farm with. 
respect to which forms Cotton 211A are issued; (2) the market- 
ing card serial number of the form Cotton 211 issued to the 
producer: (3) the name of the county; (4) the name of the State: 
(5) the name and full mail address of the operator or producer 
to whom forms Cotton 211A are issueds and (6) on the address 
side of each form Cotton 211l-A-t, stamp the full mail address 
of the Treasurer of the County Committee after the words 
"Treasurer of the County Agricul tural Conservation Committee", 


7. The County Committee shall examine form Cotton 
256 and each form Cotton 2llA and, if found to be correct, 


Le eves 


ts: approve ne Peeeae shall be “indicated by a nenber thereof 

eet his nane on each forn Cotton 2llA in the space 
sndicated and entering the date on Ww: hich it was issued 

(being. the date of such : approval ). 


ra bs 


Be: The producer fengin receipt for forns Cotton 211A 
by signing his name in column G of forn Gotton 253 and by 
entering the date of his signature in cokunn F. 


Secs 207, We ssuins Maeceting Certifica atesgaLon Sea Island or 


Anerican-Egyptian Gotton. - (a) Sea Islané 0 r Anocrican-Esyptian 
Gotson Marketin: Cortiticates (form Cotto: 214) shall be issued 
vy the County Committee in accordance With the provisions of 


section 404(a) of one regulations end as indicated in the forn 
Cotton 214. The issuance of forms Cotton 214 sne 11 be recorded 
on form Cotton 250 in the same manner as rowed in section 205 
of these instructions with respect to the issuance Of, Wie 
narketing cards, oxcept that the aisle wor forn Cotton 250 shall 
bo changed to rend "Re, ister of Sea Tsland or Anerican-E¢yptian 
Cotton Marketing; Certificates". 


vo - 


(b) If a producer to whom form Cotton 214 is issued has 
on hand cotton fron any previous crop the staple of which is less 
than 1- 1/2 inches in length, the County Comittee shall, pursuant 
to seetion 401(c) of the regulations, issue to such producer a 
ante Cotton 211 in accordance with co procedure outlined in 
section 205 of these instructions, except that - - 


1. the words "carry-over" shall Se stanped 
across its face, anc 


2, a reference to "Section 401(c)" shall be 
entored in colum F of the forn Cotton 250 on which 
it Swe ted. 


Sce. 208. Record of Cotton Ginred for Farms Planting 


Within Acreage - Allotment. - Cotton ginned a fron cach farn planting 
within the farn acreaze allotment shall be recorded on forn Cotton 
25] on the basis of information. showm on forn Cotton 216. Forn 


Gotton £51 shall be executed, in the origihal only, as follows: 


livinithesspaccs indicated onter the State and 
county code nunber and tne consecutive sheet number of 
for Cotton 251, starting with MOLE Le 


Pip ake Tears one line.shall be usod ta tabulate 
data with respect to cach farne 


‘ AWN * . 

&. In column (1) onter in nucerical sequence the 
farm sgorial nunvers for faras in the ccunty planting 
within farn acreare allotnents. 


» 
5 


4, In column (2) enter the name of the operator of 
the farm identified by thé farm scrial number in column (iy 


5. In the column headed "Serial No. Cotton 216" enter 
the serial number of the’ gin followed by the report number 
‘of form Cotton 216. If the report is for a gin situated in 
another county, the number of the gin and report number of 
form Cotton 216 shall be preceded by the code number of the 
State and county in which the gin is situated. 


6. In the column hcaded "Net Pounds" cnter the total 
number of net pounds (Subtract 22 pounds for each square bale 
or 3 pounds for cach round bale, respectively, on Cotton cle. 
Do not make this subtraction if cotton was not baled.), of lint 
cotton covered by the report which were ginned from the farm 
identified by the serial number in column (1). Whenever a 
r&port on form Cotton 216 shows two or more amounts ginned 
for producers on a single farm the sum total of such amounts 
shall be recorded as one entry on form Cotton 2o5l. 


Sec, 209. Establishing Farm Accounts for Farms Planting in 
Excess of Acreage Allotments. — (a) An account on form Cotton 254 
shall be set up for ench farm in the county on which the acreage 
planted to cotton is in excess of the farm acreage allotment. Forms 
Cotton 254 will be prepared in the original. only and kept in a binder 
in the numerical sequence of the farm account serial numbers. The 
following information shall be entered in Part IV of form Cotton 254 
at the time the account is. established: 


1. In line 1 enter the farm.account serial number: 
beginning with "1" for the first account and continuing there- 
after in numerical sequence. Insofar as practicable, farms planting 
in excess of the farm acreage allotments. shall be arranged in the 
numerical order of the farm serial numbers for the purpose of assign= 
ing farm account serial numbers. 


2. In line 2 enter the sheet number and total number 
of sheets required for the particular account. 


3. In line 3 enter the State and county code and 
farm serial number. 


4, In lines 4 and 5 enter the name and full mail 
address of the operator of the farn. 


(bd) A form Cotton 255 must be prepared with respect to 
each farm on which the acrcage of cotton planted is in excess of 
the farm acreage allotment. Form Cotton 255 will also be executed 
for a farm on which the acreage allotment is not exceeded if any cot- 
ton producer thereon is engaged in the production of cotton on a farm 
on which the acreage allotment has been exceeded if such producer will 
require a marketing card on the farm where the acreage allotment has 
not been exceeded. The following information shall be shown on form 
Cotton 255. 


te 


1. In the spaces indicated enter the State and 
county code number and the farm serial number and the farm 
account serial, from Part IV of form Cot.ton .<o46 


5... In column (1) enter in alphabetical order the 
names of all cotton producers on the farm except that the 
names of the operator and landlord, respectively, shall be 
entered on lines immediately following the names of ait 

other producers, 


3, In the heading of column (3) enter the normal 
yield per acre of lint cotton which was approved by the 
State Committee for the farm as shown on form Cotton 209. 


4,: Opposite the name of each producer who works 
a& producer unit on the farm enter - 


ae in column (2) the number of acres planted to 
cotton in his producer unit}; 


b. in column (3) the result obtained by multi- 
plying the number of acres in column (2) by the normal 
yield per acre of lint cotton for the farm} 


c. in columns (4), ¢5jand (6) enter the 
respective fractional shares of the landlord, operator, 
and tenant or cropper in the planted acres shown in 
column (2)3 


d. in columns (7), (8), and (9) enter the 
respective acrenge shares of the landlord, operator, 
and tenant or cropper in the acreage shown in 
colum (2); and 


e. in columns (10), (11), and (12) enter the 
respective shares, in pounds, of the landlord, operator, 
and tenant or cropper in the normal production shown in 
column (3) 


5. The sum of the entries in colum (2) must equal the 
total number of acres planted to cotton in.1938 on the farm. 
The sum of the entries in column.(3) must equal the result 
obtained by multiplying the total number of acres planted to 
cotton in 1938 on the farm by the normal yield per acre of lint 
cotton shown in‘the heading of column (3). The sum of the entries 
in column (9) plus the total of the entries in colums (7) and (8) 
must equal the total acreage planted to cotton in 1938 on the farm. 
Tho sum of the entries in column (12) plus the totals of columns 
‘(10) and (11) must equal the amount shown in the total line of 
column (3), 


ies 


. 6s In cases where a producer works more than one 
producer unit on a farm and is entitled by his lease or 
operating agreement to the same fractional share in the 
cotton crop produced on all of such units, the data 
with respect to all of such units shall be entered on a 
single line of form Cotton 255. Ifa producer works 
more than one producer unit and is entitled by his lease 
or operating agreement to different fractional shares in 
the. cotton crops produced on such units, the data with 
respect to all of such units in which he is entitled to 
the same fractional share shall be entered on separate 
lines of form Cotton 2506 


7. Forms Cotton 255 will be prepared in the 
original only and placed in a binder in the numerical 
order of the farm account serial numbers. 


(c) In Part I of form Cotton 254 the following 
information shall be entered: 2 


1. In line 1 enter the farm acreage allotment as 
shown in form Cotton 209-6 


2, In line 2 enter the normal yield per acre of 
lint cotton for the farm as shown in form Cotton 209. 


3. In line 3 enter the normal production of the 
farm acreage allotment. The entry in line 3 shall 
be cqual to the result obtained by multiplying the entry 
in line 1 by the entry in line c. 


4. In line 4 enter the amount of cotton from any 
previous crop which the County Committee finds, from 
actual inspection of the cotton or certificates Of title there= 
to, that the producers on the farm have on hand which is not 
pledged to a private or public lender or lending agency 
as collateral sccurity for a Commodity Credit Corporation 
cotton loan. 


5. 1n line 5 enter the sum of the entries in 
lines 3 and 4e 


6. In line 6 enter the number of acres planted to 
cotton in 1938 on the farm as shown in the total line of 
column (2) of form Cotton 255. 


(a4) In Part Vv of form Cotton 254 the following information 
shall be transoribed from form Cotton 2554 
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1. In column (1) enter the names of the producers on 
the farm in the order in which they appear on form Cotton 200 « 
If there are producers on the farm in 1938 who have cotton on 
hand from any previous crop byt who are not interested in the 
cotton crop produced on: the farm in 1938 or the procecds thereof, 
enter the names of such producers in column (1) after the 
names of all producers, including the operator and landlord, 
having an interest in the 1938 cotton crop, or proceeds thereof, 
have been listede | 


2. In colum (3) enter the amount of cotton from any 
previous crop which the County Committee finds, from actual 
inspection of the cotton or certificates of title thereto, 
that each producer has on hand which is not pledged to a 
private or public lender or lending agency as collateral 
security for a Commodity Credit Corporation cotton loan. | 
The total of column (3) shall equal the amount in line 4 « 
of Part I of form Cotton 2546 


3. In colum (4) enter the fractional share, of 
each producer, in the acreage planted to cotton in 1938 
on the farm, as shown in columns (4), (Smet 16) (OL 


form Cotton 255. If a producer is ontitled by his lease a” 
or operating agreement to different fractional shares in the | 
cotton crops produced on th producer units worked by fi 
him, enter cach such fractional share in column (4s * 


"4. In column (5) enter the share .of cach producer 
in the acres planted to cotton in 1938 on the farm as shown 
in colums (7), (8), snd (9) of form Cotton 255. Enter the 
total of the entries in column (5) on the total line of col~ 
um (5) on the last shoct of the farm account. The total of 
the entries in.column (5) must be equal to the number OL ACKes 
shown on the total linc of column (2) of form Cotton 255. 


5. In column (6) enter the share of cach producer in 
the normal production of the acreage planted to Cot von wn 
1938 on the farm as shown in columns (10), (11), and (12) of 
form Cotton 255. Enter the total of the entrics in column 
(6) on the total line of column (6) on the Inst sheet of the é 
farm accounte The total of the entries in colwm (6) must 
be equal to the amount entered in the total line of column 
(3) of form Cotton 255.6 


(ec) If form Cotton 212 is to be issucd to the operator of a 
farm for all producers on the farm, as provided in section 402(b) of 
the regulations, form Cotton 212-A must be executed by the operator 
and all other producers on the farm. In order to avoid the issuance 
of forms Cotton 212 to all producers on a farm with respect to which 
form Cotton 212=A will be executed, the County Committee should 


Se 


ascertain at the earliest opportunity whether or not a red marketing 
card will be issued to each producer on the farm or whether 611 pro= 
ducers on the farm will elect, under the provisions of section 402 (b) 
of the regulations, to have form Cotton 212 issued only to the 
operator.of the farms 


Sec. 210. Apportioning Producer Marketing Quotas Under 
Paragraph 1 of Section B05 of the Régulations. © (a) The farm market- 
ing quota cxpressed SH terms of tho normal production of the farm 
acroage allotmmt, as shown in line o of Part I of form Cotton 254, 
shall be apportioned under paragraph 1 of ‘ssetiom 205° ofa the regu- 
lations among producers on cach farm planting in excess of the acro- 
age allotment. In carrying out the provisions of said paragraph l, 
the following entrics shall be mde in Part V of form Cotton 254: 
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1. Inthe space provided in the heading of column 

(7) enter the percentage figure, carrica to 4 decimal places, 
obtained by dividing the normal production of the acreage 
allotment for the farm, as shown in line 3 of Part I oF 
form Cotton 254, by the normal production of the acreae 
planted to cotton in 1956 on the farm, os shown in the 
total line of column (6). 


2. In colum (7) onter cach producgr's share in the 
normal production of the farn acreage allotment obtained by 
multiplying the entry in column (6) for such producer by 
the percentage figure entered in the heading of column (7). 
The sum of the entries in column (7) must equal the amount 
onterod in linc 3 of Part I of form Cotton 2o4. 


(b) If one or more producers on the farm should canmplain in 
writing to the County Committee thet the apportionment of the farm 
marketing quota among producers, as determined under subsection (a) 
of this section, is not fair and equitable, the County Committee may 
reapportion the farm marketing quota among the producers on thier Lori 
as provided in paragraph 3 of gection 205 of thé regulations. If 
such reapportionmont is made, 4 notation to that effect shall be 
made on form Cotton 255 and a memorandum, signed by a member of the 
County Committee, sctting forth the basis for the determination of 
the County Comnittec in reapportioning producer marketing quotas, 
shall be filed in the folder for the farm. In such case the 
producer marketing quotus ontorcé in column (7) of Part V of 
form Cotton 254 in accordance with subsection (a) of this section 
shall be circled and the amount of cach producer marketing quota 
as reapportioned by the County Committee shall be entered ty 
column (7) above the circled figure. 


Soc. 211. Issuing Red liarkoting Cards (Forms Cotton 212) 


and Issuing Cotton Marketing Records and Penalty Recoipts (Forms 
@ottbon 213). - (a) After the farm accounts provided Lor in section 
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209 of these instructions and the apportionment of producer market- 
ing quotas under paragraph 1. of section 205 of the regulations have 
been made as required in section £10 of these instructions, in case 
the ponalty to be incurred with respect to the mrketing of cotton 
has not been secured by a bond or funds held in escrow, the County 
Committeo shall issuc forms Cotton 212 in accordance with section 
402(a) or section 402(b) of the regulationse Each form Cotton 212 
issued Saas prepared as follows: bn 


fe In the spaces indicated enter the State and 
county code number and the serial number for the farm. 


Ze In the blank space between the words "This is 
to certify that" and Mounds of lint cotton" enter, if° . 
form Cotton 212 is issued purs suant to section 402(a) of 
the regulations, the sum of the ontries in colwans (3) 
and (7) of Part V of form Cotton 254 for the producer to a 
whom it is issued, or, if form Cotton 212 is issued to the 
operator of the farm pursuant to section 402(b) of the 
regulations, the sum of the entries in the total line 
of columns (3) and (7) of Part V of form Cotton 254. 


Se Write in "Words" in the space above the signature 4 
of the county committeeman on Cotton=212 the amount of the 
marketing quota shown on Cottou-212 as follows "Two 
thousand pounds." “ 


4. In the, spaces: indicated enter cthe snane anc 
full mail. address of the’ farm opesratore 


(b) Each set of forms Cotton 213 in the book accompanying 
form Cotton éle shall be prepared at the tine it is issued as tollows 


» All entrics on form Cotton 2lomnichiarceeoupe 
made in ae County Orfice shall be made with indelible 
pencil except the-stamping of the address of the Treasurer 
of the County Agricultural Conservation Committee on the 
postal card copy. i 


2. In the spaces indicated enter (1) the marketing 
card serial number of the form Cotton ¢l2 which accompanies 
the book of forms Cotton 213; (2) the State and county code 
and farm serial number; (3) the name of the county; (4) the 
name, of the State; and (5) the name and full mail address 
of the producer to whom issued. x 


bein Line: Ly Part al of Cherian er isc soi ne 
Cotton 213 in each book enter the amount of the markct- 
ing quota which is shown on the form Cotton 212 which 
accompanies the book of forms Cotton 2lac 


. 4. On the address side of each forn Cotton 213b stamp 
the full mail address. of the Treasurer of the County Committee 
beneath the words “Treasurer of County Agricultural conser- 
vation Committee". 


_ (c) A record of the issuance of all forms Cotton 212 and 
the related: forms Cotton 213 shall be kept on form Cotton 253 
prepared in duplicate as follows; j 


1. Tabulate on a separate line the data with 
respect to the issuance of each form Cotton 212 and 
book of forms Cotton 213. Forms Cotton 212 and the 
data in connection with the issuance thereof shall be 
listed strictly in the mumerical order of the printed 

. serial numbers appearing thereon. If a form Cotton 2lz2 
and book of forms Cotton 213 are to be issued to each 
producer on a fam, all forms Cotton 212 to be issued 
to such producers shall be listed on form Cotton 253 
on consecutive lines. 


2. In the spaces indicated enter the State 
and county code number, the sheet number, the name of 
the county, and tho name of the State. 


3, In column A enter the serial number of the farme 


4, In coliwm’ & eartor the serial number of the 
form Cotton cid. 


-5-.In columns C and D enter the first and last 
serial numbers, respectively, of forms Cotton 213 
which are in the sane book and accompany the form 
Gotten 2lZe 


6. In column FE center the name of the operator 
or producer to whom form Cotton 212 and the related 
forms Cotton 213 are issued. 


(4) The’ County Conmmittce shill examine cach form Cotton 
212, 213, and 253 and, if found to be correct, a member thereof 
shall, on its behalf, sign form Cotton 2lz2 in the space provided 
and enter the date of his signatures The operator or producer 
to whom form Cotton 212 and forms Cotton 213 are issued shall 
receipt therefor by signing his name in column G of form Cotton 
253 and entering the date of his signature in column F CHOESOL 
The operator or producer to whom the marketing card is issued 
shall also countersign such card on the line provided tlerefor 
at the time he received it end enter the date thereof opposite. 


(e} In cases where tho number of transactions in which 
a producer markets cotton will be in excess of the number of 
sets of form Cotton 213 contained in the book accompanying the 
form Cotton 212 issued to him and an additional form Cotton 2le2 
and forms Cotton 213 are not to be issued under section 402(c), 
section 405, or section 406 of the regulations, the County Com-= 


mittee shall, upon request of the producer, issue an additional 
book of forms Cotton 213 and the fom Cotton 212 accompanying 
it, in accordance with the procedure. aitlined in subsectioris 
fate (b), (c), and (d) of this section, except that: 


1. The amount of the producer marketing quota or 
farm marketing quota, as the case may be, entered on the 
new form Cotton 212 whall be the same as that shown on 
the previous form Cotton 212. If the particular book 
is the second book issued to the producer the word 
"second" shall be ontered on the fact of form Cotton 212. 
Similarly, tho issue number of each subsequent book 
issued to a. producer in accordance with the provisions 
of this subsection shall be entered’ on.the facé of form 
Cotton 212; as, for oxomple, "Third" or "Fourth". 


2e,in Linc 1, Bart I, of the first iset of tho 
forms Cotton 213 in the new book enter the unused portion, 
if any, of the markcting quota as shown in line 3 of the 
last form Cotton 213a contained in the book previously 
issued. If there is no unusad marketing quota the word 
"None shalli be, entercd in lines by Part. ig chwbu wil Gar 
set of forms Cotton 213 in the new book. 


3e In column H of form Cotton 253 enter the word 
"Second" orn "third", ete., as the cage may be, ,and the 
serial mumber of the forms Cotton 212 previously issued 
to the producer. 


Sec. 212. Penaltics Secured by Bonds of Money Held in 
Escrow. - (a) Forms Cotton 211 may be issued pursuant to séc- 
tion 402 (d) of the regulations to producers on a farm on which 
the acreage planted to cotton is in.excess of the farm acreage 
allotment if the owner or operator of such farm secures the payment 
of the total estimated penalty to be incurred by depositing funds 
to be held in escrow or by executing. a bond of indemnity on fom 
Cotton 215 as provided) in *section 507 of the regi lavions.i)The - 
amount of the estimated penalty shall be determined by the County 
Committee. in strict accordance with section 507(c) of the regula- 
tions and a memorandum containing the details of such determination 
signed. by a member of the County Committee shall be filed in the 
folder for.the farm... A bond or funds) tendered topsetirespayvinenuson 
the penalty shall not be accepted, as provided im said section 
507(e), if a producer on a fara with respect to which the penalty 
ls sought to be secured his an interest in the cotta crop pro- 


duced on more than one farm in the county on which cotton is planted 


in excess of the form acreage allotment) unless)a bond or funds: to 
secure ae. of the: penalty .are offered and accepted with respect 
to all» or suchizermmes. 
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(b) If funds are tendered to be held in escrow to secure 
payment of the penalty, the Treasurer of tine Gounty Committee shall 
issue a receipt for such funds on form Cotton 219 prepared in 
duplicate as follows (all checks, drafts, or money orders should 
be payable to the Treasurer of the county committee.): 


ee Le space provided enter the State and 
county code numbere 


2. Above the words "(Name of remitter)" and "(Full 
mail address)" enter the name and address, respectively, 
of the owner or operator who deposited the funds. 


3. In the space following the words "the sum of" 
enter the amount of the funds deposited. 


4. Draw a lino through the words “in payment of 
the penalty". 


5. Make no entry in the space following the words 
"the marketing by" 


6. In the space following the words "identified 
by serial numbor" enter the farm serial numbcre 


7, If the funds received are in the form of cash, 
enter the word "Cash" in the column headed "Drawer". 


If the funds are in the form of checks, drafts, 
or money orders, describe cach check, draft, or money order 
by centering in the columns headed "Date", "Drawor", "“Drawee", 
and “Amount' the date, name of drawer, name of drawee, and 
amount, respectively, of the check, draft, or money order. 
The name of the "drawer" is the nume of the owner or operator 
who signs the check or obtains the moncy order. The name of 
the drawoe is the name of the bank on which the check is 
drawn or the name of the Postmaster in caso of money ordere 


If cash and checks, drafts, or money orders are 
received, enter the word "Cash" in the first line of the 
column headed "Drawer" and describe the checks, drafts, or 
money orders in the remaining lines of the columns indicated. 


After the word "Total" enter the sum of the cash, 
checks, drafts, and money orders. 


8, After the dollar mark above the word Namount" 
enter the total amount of the funds reccivede 


9, The Treasurer of the County Committee shall sign 
the original and copy and enter the date of his signaturee 
The original shall be delivered or forwarded to the remitter 
and the copy retained by the Treasurer of the County Commit- 
tee in the folder for such formse 


ites 


10. Tho funds received shall be deposited immediately 
in the special deposit account in accordance Wil cae pr o= 
cedure outlined in section 224 of these instructions. 


(c). If a bond on form Cotton 215 is executed by the 
owner or operator and two sureties, the County Committee shall 
verify the sufficiency and form of the bond and indicate its 
approval as follows: — 


1. In the spaces provided enter the State and 
county code and farm sorial number and the bond serial 
numbere The bond seria} number shall be number "1" for 
tho first bond approved and continue thereafter in 
numerical sequence for bonds subsequently approved. 


2, Determine that = 


a. the name of the owner or operator of 
the farm appears thereon as principal; 


b. the mames of the county and State have 
been entered; 


ec. the names of the two surcties have been 
entered; 


ad. the amount of the principal sum entered 
is not less than the estimated amount of the 
penalty +o .0e mncurred; 


e. the date and place of execution are 
properly shown; 


‘£, the amount of cotton estimated to be 
produced in excess of the farm marketing quota, 
determinod as provided in section 507(c) of the 
regulations, has been entered; 


e,. the signatures and addresses of the 
principal am two sureties appear thereon and 
agree with the names entered above in the body 
of the bonds. 


he the signatunes of the principal and 
two sureties wore witnessed by two disinterested 
persons who centered their signatures and addresses 
in the spaces provided; and 


i. the "justification of Sureties" has been 
completed and executed and acknowledged before a 
proper officcr. res: 


us 


3. If the County Committee finds that the bond has 
been properly executed and that, to the best of their 
knowledge and belief, the sureties are good and sufficient, 
tee Certiticace or County Committee" shall be executed by 
a member of the committee. 


4. The original shall be delivered to the Treasurer 
of the County Committee, one copy retained by the principal, 
and one copy retained by each of the sureties. 


(d) The Treasurer of the County Committee shall record the 
receipt of the funds or the approval of the bond in Part II of form 
Cotton 254 as follows: 


1. In line 1 enter the serial number assigned to 
the bond. Make no entry in line 1 if funds were deposited 
to be held in escrow. 


2. In line 2 enter the printed serial number of the 
form Cotton 219. Make no cntry in line 2 if a bond of in- 
demnity (form Cotton 215) was exccouted. 


oe In linc 3 enter the amount of the funds held in es- 
crow as shown by the form Cotton 219 or the principal sum 
of “the .\bond. 


(c) The Treasurer of the County Committee shall record the re- 
receipt. om theifiunds to be held/in’ escrow in Part II of form Cotton 
206 as follows; 


1. In column (1) enter the date on which the funds 
were received as indicated by the date of the form Cotton 219; 


2- In column (2) enter the printed serial number of 
the aform Cotton 219. 


3e In colum (3) center the farm account scrial number 
of “the farm as shown’ on the orm Cotton: 254. 


4, In column (4) enter the amount of tho funds re- 
ecived as shown on the form Cotton 219. 


Se If the checks, drafts, or money orders reccived 
are not honored upon presentment for payment, a contra entry 
in red, duplicating the information previously entered in 
Part II of form Cotton 256, shall be made in columns (1) 
through (4) of Part II of form Cotton 256, or if they were not 
paid at par the same contra entry in red shall be made except 
Tin UeLNe ConGra entry tin red vo bo entered in Golumn (4 } 
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shall be the difference between the amounts of the checks, 
drafts, or money orders and the amounts for which they 
were honorede 


6. If the owner or operator redeposits the amount 
of the dishonored checks, draits,, or money orders, or 
deposits the difference between their face value and the 
amount for which.they are honored, the procedure outlined 
above in this section shall be followed, cxcept that such 
owner or operator shall be required to surrender the form 
Cotton 219: previously issued to him and the printed serial 
number of the new form Cotton 219 shall be entered in 
line 2 of Part II of form Cotton 254 abovestnomsenial 
number of the form Cotton 219 previously issuede 


7- If the checks, drafts, or money orders were 
not honored at par and the owner or operator fails or refuses 
to deposit the difference between their face value and the 
amount for which they were honored, the amount for which they 
were honored shall be returned to the owner or operator by a 
check drawn against the special deposit account in accordance 
with section 224 of these instructions and the following 
entries made in form Cotton 256: 


ae In column (5) enter the current date. 


b. In colum (6) enter the serial number of 
the form Cotton 219 issued with respect to the re- 
mittance followed by a dash (-) and the sheet number 
of the form Cotton 256 on which it was recorded. 


c. In coluwm (7) enter the farm account 
serial number as shown on form Cotton 254. 


d. In columh (8) enter the amount for which 
the checks, drafts, or money orders were honored. 


e. In column (9) enter the current date. 


f. In column (10) enter the reference number 
for the transaction which was entered in column (6). 


ge Make no entry in column (11). 


lou, Aaterexon aS hiesgs (12) enter the farm account 
serial number as shown on form Cotton 254. 


4. In colwm (13) enter the amount of the 
transaction which was entered in column (8). 
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j. In column (14) enter the date of the check 


drawn by the Treasurer of the County Committee payable 
to the owner or operator. 


’ 


k. In column (15) enter the number of such check, 


1. In colum (16) enter the farm account serial 


number as shown on form Cotton 254. 
m. Make no entry in column ADS 


n. In column (18) enter the name of the owner or 
operator to whose order the check is drawn. 


o. In column (19) enter the amount previously 
entered in columns (8) and (13) which shall also agree 
with the amount of the check drawn payable to the order 
.of the owner or operator. 


(f) If forms Cotton 212 and 213 were issued to producers 
on the farm prior to the execution of the bond or the depositing 
of the funds to be held in escrow, the forms Cotton 212 and 213 
must be returned to the County Committee prior to the time any 
forms Cotton 211 are issued. The forms Cotton 212 shall be 
canceled by stamping across the face thereof in bold letters the 
legend "Canceled - Sec. 402(d)" and the same legend shall be so 
stamped or endorsed on each unused set of forms Cotton ele 20. 
the book accompanying the form Cotton 212. In column H of form 
Cotton 253 on the same line with the serial number of the form 
Cotton 212 enter the legend "Sec. 402(d)". The cancelation of 
form Cotton 212 and unused forms Cotton 213 shall not affect the 
forms Cotton 213 exccuted previously, and forms Cottion 213b exe- 
cuted and returned to the comby cffice shall be vosted and filed 
in the manner outlined in sovtion 221 of these instructions. The 
canceled forms Cotton 212 ani 2.3 shall be filed in the folder 
for the farm. (Wherever in these instructions the word "stamped" 
or "stamp" is useé, if a rubber stamp for the purpose is not 
available, it will suffice to make the endorsement in writing or 
printing in bold letters.) 


(g) After the bond of indemnity on form Cotton “15 has 
been approved or after the funds tendered to be held in escrow 
are held in the special deposit account and any forms Cotton 212 
and 213 theretofore issued have been canceled, the County 
Committee shall issue forms Cotton 211 to the producers on the 
farm in accordance with section 205 of these instructions except 
that: 


1. In colum F of form Cotton 250 enter the 
legend "Sec. 402(a)", 


2. Stamp the words "Penalty Secured" across the 
face of each form Cotton 211, and 


3. Enter the words "Cotton 211" and the serial 
number of the form Cotton 211 in column (2) of form 
CoGuon 2547. 


(h) If the County Committee finds that the actual produc- 
tion in 1938 of the acreage planted to cotton on the farm as 
estimated pursuant to section 507(c) of the regulations will not 
exceed the normal production of the farm acreage allotment, the 
County Committee shall not approve the bond or accept the funds 
tendered to secure payment of the penalty and may, if the circum- 
Stances warrant it, issue forms Cotton 211 to the producers on 
the farm as otherwise indicated in this section. 


Sec. 213. Farms Producing Less Than 1,000 Pounds of Lint 

Cotton. - Forms Cotton 211 may be issued pursuant to section 
402(e) of the regulations to producers on a farm on which cotton 

was planted in excess of the farm acreage allotment if the County 
Committee finds that the total amount of lint cotton produced 
thereon in 1938 does not exceed 1,000 pounds or estimates that 
the total amount of lint cotton to be produced thereon in 1938 
will not exceed 1,000 pounds. A memorandum containing the de= 
tails of such determination, Signed by a member of the County 
Committee, shall be filed in the folder for the farm. If forms 
Cotton 212 and 213 were issued to producers on the farm prior 
to such determination of the County Committee, the forms Cotton 
£12 and 213 must be returned to the County Committee prior to 
the issuance of any forms Cotton 211. The forms Cotton 212 
Shall be canceled by stamping across the face thereof the words 
"Canceled - Sec. 402(e)", and the same legend shall be stamped 
on each unused set of forms Cotton 213 in the book accompanying 
the form Cotton 212. In column H of form Cotton 200, on the 
same line with the serial number of the form Cotton 212, enter 
the legend "Sec. 402(e)". The canceled forms Cotton 212 and 213 
shall be filed in the folder for the farm. The cancelation of 


form Cotton 212 and unused forms Cotton 213 shall not affect forms 


Cotton 213 executed previously and forms Cotton 213b executed 

and returned to the County Office shall be posted and filed in 
the manner outlined in section 221 of these instructions. 

After any forms Cotton 212 and 213 issued have been canceled, the 
County Committee shall issue forms Cotton 211 to the producers on 
the farm in accordance with the procedure outlined in section 205 
of these instructions, except that: 


1. In column F of form Cotton 250 enter the 
legend "Sec. 402{(e)" 


2. Stamp the words "One Thousand Pounds" across 
the face of each form Cotton 211, and 
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3. Enter the words "Cotton 211" and the serial 
number of the form Cotton 211 in column: (2) of form 
Cotton 254. . i 


Sec. 214. Issuing Forms Cotton 221, - Any producer to 
whom forms Cotton 212 and £13 were issued shall be furnished, 
upon request, blank forms Cotton 221 to be executed as provided 
in sections 408(f), 503(c), and 602(a)2 of the regulations in 
connection with any cotton produced by him in 1938 the staple 
of which is 1-1/2 inches or more in length. When form Cotton 
22lb has been executed and returned to the Treasurer of the 
County Committee, the total number of net pounds covered thereby 
shall be posted to Part VI of form Cotton 254 as a contra entry 
in red as follows: = 


jer One ime (a) opposite the producer's name,in 
the next available column entitled "Reference No." enter 
the words "Cotton 22". 


2, On line (a) opposite the producer's name in 
the next available column entitled "Net Pounds" enter 
the total net weight of the cotton covered by the form 
COpuOe aed. 


Stile the form Cotton ccolb in the folder?for 
the farm. 


Sec, 215. Forms Cotton 212 and 213 for Cotton Pledged as 
Collateral for a Commodity Credit Corporation Cotton Loan. - A 
form Cotton 212 and book of forms Cotton 213 may upon request, be 
issued, by the County Committee to any producer who has previously 
been issued a form Cotton 212 and corresponding forms Cotton 213 
and who desires to market cotton pledged as collateral security 
for a Commodity Credit Corporation cotton loan Heid by a privave, oY 
public lender or lending agency. The Form Cotton 212 and book 
of forms Cotton 213 shall be issued in accordance with section 
211 of these instructions, except that: 


1. The poundage to be entered in the blank space 
of form Cotton 212 between the words "This is to certify 
that" and "pounds of lint cotton" shall be the net weight 
of the bales which the producer states are to be withdrawn 
from the loan and marketed, and words "Loan Cotton" written 
in bold characters across its face. 


©, In column H of form Cotton 253 enter the words 
"Loan cotton", und 


3. If an entry appears in column (3) of Part V of 
form Cotton 254 opposite the producer's name, circle the 
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“entry and enter the sum of the circled entry and the number 
‘of pounds entered on the form Cotton ¢2l2 immediately above 
the circled entry, or, if no entry appears in column (3) 
of Part V of form Cotton 254, enter therein the number of 
. pounds entered on.the form Cotton 212. 


| Sec, 216. Multiple Farms. - - (a) As provided in section 
403(c) of the regulations, in case a producer is engaged in 19358 
in the production of cotton on more than one farm in a county and 
the acreage planted to cotton in 1938 or one or more but not all 
of such farms is in excess of the farm acreage allotment therefor, 
a white marketing card (form Cotton 211) shall not be issued under 
the provisions of section 401.of the regulations to such producer 
with respect to any such farm on which the acreage planted is 
within the farm cotton acreage allotment. If the producer will 
require a marketing card with respect to any of, such farms planting 
within the farm ucreage allotment, the County Committee shall pre- 
pure furm accounts for such farms as outlined in section £09 of 
these instructions and apportion the marketing quota for such farm 
as outlined in section 210 of these instructions and issue a form 
Cotton 212.and a book of forms Cotton .cl3 to such producer asjouu- 
lined in section 211 of these instructions. Above the title of form 
Cotton 254 so prepared insert the words "Multiple Farm". In column 
H of form Cotton 253 enter the legend "Sec. 403(c)". Forms Cotton 
211 shall nevertheless be issued under section 40l(a) of the 
regulations to all other producers on such farm not so situated, 
In column (2) of Part V of form Cotton 254 enter the serial number 
of the form Cotton 212 issued to such producer, preceded by the 
legend "Cotton 212", and enter the serial numbers of the forms 
Cotton 211 issued to all other producers on the farm preceded by 
the legend "Cotton 211", In all other respects the procedure 
outlined in these instructions for a farm planting in excess of 
the farm acreage allotment shall be applicable to any farm with 
respect to which such producer is issued forms Cotton 212 and 21s. 


(b) In case a producer is engaged in 1938 in the production 
of cotton on more than one farm in a county, euch such farm shall 
be considered separutely for the purposes of these instructions 
and all vrecords and accounts in connection therewith shall be kept 
separate from the records and accounts for all other such farms 
except as provided in subsection (a) of this section. 


Sec. 217. Lost,Destroyed, or Stolen Marketing Cards. - 
(a) In case any form Cotton 211 or form Cotton 212 and forms 
Cotton 213 are lost, destroyed, or stolen, the County Committee 
may reissue such forms to the producer in accordance with section 
406 of the reguleutions. A copy of the notices of cancelation, 
other correspondence, and a memorandum of any findings of the 
County Committee in connection with the loss, destruction, or 
theft of such forms shall be filled in the folder for the furm. 


em 


(bo) In case a lost, destroyed, or stolen form Cotton 211 
is to be replaced, the County Committee shall issue form Cotton 
211 in accordance with the procedure contained in section 205 of 
these instructions, except that: 


1. The word "Duplicate" shall be stamped across 
the face of the newly issued form Cotton 2ll. 


2. The legend "Sec. 406" shall be entered in column 
F of form Cotton 250 opposite the entry showing the issuance 
of the duplicate form Cotton 211. 


3, The legend "Canceled-Sec. 406" shall be entered 
in column F of form Cotton 250 opposite the serial number 
of the lost, destroyed, or stolen form Cotton 211.. 


(c) In case a lost, destroyed, or stolen form Cotton elez 
and book of forms Cotton 213 are to be replaced, the County Com- 
mittee shall issue forms Cotton 212 and 213 in accordance with 
the procedure contained in section 211 of these instructions, 
except that: 


1. The amount of the producer marketing quota 
or farm marketing quota, as the case may be, entered on 
the new form Cotton 212 shall be the same as that shown 
on the lost, stolen, or destroyed form Cotton 212 and the 
word "Duplicate" shall be stamped across the face thereof. 


Sein line W, Part Lyror the first set ofthe 
forms Cotton 213 in the new-book enter the unused portion, 
if any, of the marketing quota entered in form Cotton 212. 
If there is no unused marketing quota the word "None™ shall 
be entered in line 1, Part I, of the first set of forms 
Cotton 213 in the new book. In determining the amount of 
the unused portion cf the marketing quota, the County Com- 
mittee shall take into consideration the amount of cotton 
ginned and marketed by the prceducer as reported on forms 
Cotton 216 and 213b and recorded in Part VI of form Catton 
254 together with any additional information which may be 
required. 


3. In colum H of form Cotton 253 enter the legend 
"Soc, 406" opposite the entry showing the issuance of the 
duplicate. 


Z 


4," The legend "Canceled - Sec. 406" shall be 
entered in column H of form Cctton 253 opposite the serial 
numbers of the lcst, destroyed, or stolen forms Cotton 212 


and. Zio. 
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Excess ige Allotments. ~ The amount of ex cotton ‘ginned Dy 
each farm on which cotton is planted in excess of the farm acreage 
allotment shall be recorded on form Cotton 254 on the basis of in- 
formation shown on forms Cotton 216. The data shown on form Cotton 
216 shall be posted to Part VI of form Cotton 254 as follows: 


SOC alan. Records ‘of Cotton ne Ginned | on: Farms Planting | iy 


1. On line (a) in the column entitled 
"Reference Ne." enter opposite each producer's 
name the serial number of the gin, followed by 
the report number shown on the form Cotton 216. 

If the report is frem a gin situated in another 
county, the number of the gin and the report 
number of the form Cotton 216 shall be preceded 

by the code number of the State and county in 
which the gin is situated. The reference to the 
first report covering cotton ginned by a producer 
will be entered on line (a) in. column (8), and the 
reference to subsequent reports will be entered in 
consecutive order on line (a) of the columns headed 
"Reference No." of columns (10) through (18). 


2. ‘On line-(a) of the seclhimmuentia ved 
"Net Pounds" enter opposite each producer's name 
the total number of net pounds of lint cotton 
which were ginned by or for him covered by the 
report. The share of each producer in each bale 
of cotton reported on form Cotten 216 shall be 
determined according tc his fractional share 
therein as indicated in form Cotton 250. 
The net weight of each bale shall be obtained by sub- 
tracting from the gross weight of the bale, as shown in 
eclumn G cf form Cotton 216, 22 pounds for a square bale 
and 3 pounds for a round bale on account of bagging and 
ties. The amount of cotton ginned by or for the producer 
as shown in the first report will be entered on line (a) 
in column (9), and the amounts shown in subsequent 
reports will be entered in consecutive order on line (a) 
of the columns headed "Net Pounds" of columns (11) 
through (19). Only one column of form Cotton 254 sheuld 
be used for each producer in recording his cotton 
covered by a single report on fcrm Cotton 216. If the 
entry in column (4) of Part V of form Cotton 254 indicates 
that the producer werks more than one producer unit and 
that he is entitled to different shares in the cotton 
crops produced thereon, the cotton reported on form Cotton 
216 as having been ginned by him shall nct be posted to 
Part VI of form Cotton 254 until a statement of the shares 
ef all other producers in such cotton crops is obtained 
from such producer or elsewhere. 


a 


3. When all the cotton produced we or for any 
one producer on a farm has heen ginned the sum of the 
entries on line (a) in the. columns Lasse ney "Net Pounds" 
for such producer shall be entered in column (20). If 
a contra entry in red has been made on line (a) in Part 
VI in connection with form Cotton 221, the emount to be 
entered in colum (20) shall be the GG em: the entries not 
made in connection with form Cotton 221 minus the sum of 
the contra entries. 


Sec. 219, Handling Reports from Ginners.- (a). After the 
information for farms 1n the county > has been posted to forms Cotton 
eoleeniecot sealord. Ceeton 216 shell be — in the Coutitv 
Office With respect’ to cotton produced on farms located in other 
counties. A separate form Cotton £16 shall be prepared for each 
ginner's report with respect to the farms located in each of the 
other counties. The following information shall be entered on 
each form Cotton 216 so prepared: 


ie Bbove the title of form Cotten 216 enter the 
word “Hxtract™. 


2. In the spaces indicated enter the State and 
county code numbers for the State and county in which 
the gin is situated; the sheet number and the number of 
sheets which will be required to list the farms located 
in other courties; the period covered by the ginner's 
report from which the information is being taken; the name 
and full mail address of the gin; the name of the manager 
of the gin; the serial number assigned to the gin; and 
the number of the report from which the information is 
transcribed. 


3, The information appearing in columns A 
through G for cotton ginned from ferms located in the 
other county shall be transcribed exactly as it appears 
on the form Cotton 216 submitted by the ginner. 


4, The Treasurer of the County Cormittee shall 
sign his name and enter his title and the date of his 
signature below the entries made in columns A through G. 


5. The original so prepared shall be mailed to 
the Treasurer of the County Committee for the county in 
which the farms are located, ard the yellow 
copy retained in the County Office in which it is 
prepared. 


(b) The originals of forms Cotton 216 submitted by each 
ginner and the copies thereof prepared as outlined in subsection 
its of this section shall be filed in the numerical order of the 


Bap Ge ft 


report numbers in the folder for each gin. In order to have a 
convenient record of the reports submitted or due from exch ginner, 
it is suggested that a typewritten form such as the following be 
prepared and attached to the folder for each eat and posted at the 
time each report is submitted, 


Name sets Giri ie) | Serial No.of Gin ges 
Report Now: Period Date Report No. PeGLoe } Date 
:From:1 a:Through: hecelved, « i FromrTrrough: heceived 
j ; : ; jig amie Dine CO Mae age Mann aM 4 
2 : 8 : 
3 emit 
4 10 | 
oo) ee i : gu ail 
6 3 | 3 12 


(c) If the report on form Cotton 216 is incomplete or in 
error, the ginner submitting the report should be notified by letter 
of the omission or error and requested to submit a correctly prepared 
report. The incorrectly prepared report should be marked™on its 
face "Incorrect" and placed in the: folder Toritne win Wier ecopy 
of the letter notifying the ginner of the omission or error stapled 
Opel 4 


(d) The Treasurer of the County Cormittee shall furnish 
each ginner with postage stamps to cover the expense of submit- 
ting reports on form Cotton 216. Since the amount of postage re- 
quired for each report cannot be determined in advance, arrange- 
ments should be made with the ginner whereby the postage stamps 
may be furnished to him in advance to be used as the need arises, or 
whereby the ginner may be reimbursed from the administrative 
expense funds of the county committee for the postage expense 
incurred by him upon the basis of a detailed statement of such 
expenses presented to the county cormittee at the end of the 
Season. Where postage stemps are furnished in advance, a postage 


aA Oe 


account should be set up for each ginner and filed in the folder 

for the gin. The postage account should-show (1) the value of the 
Stamps advanced and (2) the value of the stamps used in transmitting 
each report. The portion of the envelope bearing the canceled 
pestage stamps should be detached and identified with the gin and 
the report number and filed in the folder to substantiate the post- 
age account. Each ginner must also give receipts for the postage 
starips advanced, which shall be filed in the folder for the gin to 
substantiate the postage account. 


Sec. 220. Apportionment and Reapporticnment of Producer 
Marketing Quotas. - (a) After preducer marketing quotas have been 


apportioned as set forth in section 210 of these instructions, a 
final apportionment or reapporticnment of the farm marketing quota 
will be made on the basis of the shure of each producer in the 
actual production in 1938 of the acreage planted tc cotton on the 
farm. Intermediate apportionments. or reapporticnments may also be 
made upon request of the operator of the farm before the final ap- 
perticmient or reappertionment if the County Cormittee finds it to 
be justifiable because (1) the records of tho actual production of 
ectton on the farm as shown by reports entered in Part VI of 

form Cotton 254 of cotton ginned indicate that the actual average 
yield per acre of lint cotton in 1938 for the farm is substantially 
in excess of the normal yield per acre of lint cotton approved for 
the farm so that the amount of the farm marketing quota may be in- 
creased as set forth in section 201 (b) of the regulations or (2) 
one or more of the producers on the farm has harvested nll cotton 
produced in 1938 by or for him on the farm and the anount of the 
producer marketing quota aprcerticned to him under section 210 of 
these instructions is in excess of his share in the actual produc- 
tion and one or more of the other producers cn the farm has produced 
or is producing more than the producer marketing quota theretofore. 
apportioned to him. In making either a final apportionment or re- 
apportionment of the farm marketing quota, two provisos must be 
observed; namely, (1) no producer on the farm who produces more 
than the amount of the producer marketing qucta previously appor- 
tioned to him shall have such producer marketing quote reduced and 
(2) that amount of the producer marketing qucta of any producer 
which is in excess of his share in the actual producticn in 1938 on 
the farm shall be reapportioned to the other preducers on the farm 
if there is any need therefor, In making apportionmentsar reap- 
portionments of the farm marketing quota among the producers on a 
farm the provisions of section 205 of the regulations shall be 


followed, 


(db) If the County Cormittee determines that an intermediate 
apportionment or reapportionment of the farm marketing quota is 
justifiable, form Cotton 254A shall be prepared in the original 
only, as follows: | 


1. Above the title of the form enter the 
word “Intermediate”. 


HAO a 


16. ‘Divide the circled algebraic sum entered on line 
9 in column (6), as determined in accor@ance. with peragraph 
14 of this subsection, by the uncircled sum entered on line 9 
in column (6), as detcrmined in accordance with paragraph 15 
of this subsection, and enter the resulting percentage figure, 
carried to four decimal plates, on line "“a'* of enlum (6). 


17. If the circled algebraic: sum entered on line 9 
in column (6) is preceded by a-minus Sign, add the percentage 
entered on line "a" in column (6) t>. 100 percent and enter 
the result on line "b" in column (6) and in the heading of 
column (7). If the circled algebraic sum‘entered on line 9 
in column (6) is preceded by a plus sign, subtract the per- 
centage. entered on line "a" in column (6). from 100 percent 
and enter the result on line "b" in fora (6) and in the 
heading of column (7). : 


18, In column (7), enter the amounts shown in eolunmn 
(3) if the circled figure shown in enlurmm (6) is a plus amount 
as provided in paragraph 12 of ‘this subsection and the amounts 
shown in column (4) if the cireled figure shown in colurm (6) 
is a minus amunt as provided in paragraph 13 of this sub- 
section. 


19. “In "coltm (7) "enter sth) results obtained by mul- 
tiplying the unecircled figures in colurm (6) by the percentage 
figure shown in the heading of column (7). 


20. Total the entries in column (7) and enter the 
result, which must be the same as the total of colurm (5), 
om Line @ Min column (7). 


el. If any entry in colurm (7) is affected by either 
of the provisos in subsection (a) of this section, the compu- 
tations with respect to the amounts in column (5), as 
described in paragraphs 12 through 20.of this subsection, 
Shall be repeated with respect to the amounts in column (7) 
and the results entered in columns (8) and (9) in lieu of 
columns (6) and (7). Such computations shall be repeated 
until the producer marketing quota as apportioned or reappor- 
tioned is not affected by either of said provisos. 


(c) After all eotton produced on the farm has been ginned 
and recorded in Part VI of form Cotton 254, the producer marketing 
quotas shall be apportioned or renpportioned by preprring form 
Cotton 254A as follows: 


1. Above the title of the form enter the word 


te ea 


10. Divide the entry on line 9 in colwm (5) 
by the entry on line 9 in column (2) and enter the 
resulting percentage, carried to four decimal places, 
in the space provided in the heading of colum (5). 


11. Multiply each entry in column (2) by the 
percentage figure in the heading of column (5) and enter 
the results obtained on the respective lines in column 
(5). The sum of the entries in colum (5) must equal 
the total shown on line 9 in column (5). ae 


12. If, as a result of the computations made 
under paragraph 11 of this subsection, the entry Tor 
any producer in colum (5) is less than the entry for 
such producer in column (3), and the entry in column (5) 
is also less than the entry in column (4), so that proviso 
number (1) in subsection (a) of this section is applicable, 
enter in column (6) the amount by which the entry in 
colum (3), or the entry in column (4), whichever is the 
smaller, exceeds the entry in column (5). The amount so 
entered in column (6) shall be preceded by a plus sign 
(4) and the entry circled. 


13. If, as a result of the computations made under 
paragraph 11 of this subsection, the entry in eolumn (5) 
for any producer for whom a red check mark was made to the 
right of the entry in column (4) exceeds the entry in 
column (4) so that proviso number (2) in subsection (ae) On; 
this section is applicable, the amount by which the entry 
in column (5) excceds the entry in column (4) shall be 
entered in colum (6). The entry so made in column (6) 
shall be preceded by a minus sign (-) and circled. 


14. Take the algebraic sum of the circled plus and 
minus figures in column (6) and enter the result on AGE sie AS, 
of colum (6). If the sum of the minus figures exceeds the 
sum of the plus figures, the algebraic sum so entered shall 
be preceded by a minus sign and circled. If the sum of the 
plus figures exceeds the sum of the minus figures, the 
algebraic sum so entered shall be preceded by a plus. sign 
and circled. 


15. In colum (6) extend the figures shown in colum 
(5) which were not affected by either of the provisos as out- 
lined in paragraphs 12, 13, and 14 of this subsection and 
enter the sum of such figures on line 9 in column (6) beneath 
the circled algebraic sum. 


- 42 - 


16. Divide the circled algebraic sum entered on line 
9 in colurm (6), as ‘determined in accordance with paragraph 
14 of this subsection, by the uncircled sum entered on line 9 
in column (6), as determined in accordance with paragraph 15 
of this subsection, and enter the resulting percentage figure, 
carried to four decimal places, on line ne of column (6). 


17. If the circled algebraic sum entered on line 9 
in column (6) is preceded by a minus sign, add the percentage 
entered on line "a" in colurm (6) to 100: percent ‘and enter 
the result on line "b" in eolumn (6) and in the heading of 
column (7). If the circled algebraic sun entered on wine 9 
in column (6) is preceded by a plus sign, subtract the per- 
centage entered on line "a" in column (6) from 100 percent 
and enter the result on line noe in column (6)' and in the 
heading of column (7). 


- 18. In column (7), enter the amounts shown in column 
(3) if the circled figure Shown in eolurm (6) is a plus amount 
as provided in’ paragraph 12 of this subsection and the amunts 
shown in column (4) if the circled figure shown in column (6) 
is a minus amount as provided: in paragraph 13 6f this sub- 
section. 


19. In column (7) enter the results obtained by mul- 
tiplying the uncircled figures in column (6) by the percentage 
figure shown in the heading of’ column (7). 


20. Total the entries in column (7) and enter the 
result, which must be the same as the total of column (5), 
on line 9 in colum (7). 


el. If any entry in column (7) te etrected By either 
of the provisos in subsection (a) of this section, the compu- 
tations with respect to the amounts in column (5), as 
described in paragraphs 12 through 20 of this subsection, 
Shall be repeated with respect to the amounts in column (7) 
and the results entered in columns (8) and (9) in lieu of 
colurms (6) and (7). Such computations shall be repeated 
until the producer marketing quota as anportioned or reavpor- 
tioned is not affected by either of said provisos. 


(c) After ‘all eotton produced on the farm has been ginned 
and recorded in Part VI of form Cotton 254, the producer marketing 
quotas shall be apportioned or reapportioned by preprring form 
Cotton 254A as follows: ver i | 


1. Above the title of the form enter the word 
UY a 


BA ao 


2. In the spaces indicated enter the farm account 
serial number as shown on form Cotton 254 and the sheet 
number end the number of sheets of form Cotton 254A. 


3. In column (1) enter the names of all producers 
on the farm in the order in which they appear on form Cotton 
254.6 


4. In column (2) transcribe the information appear- 
ing in column (6) of form Cotton 254 for each producer. 


5e In column (3) transcribe the information appearing in column 
(7) of form Cotton 254 for each producer, if an intermediate apportionment 
or reapportionment was not made under subsection (b) of this section, or 
the producer marketing quota shown on form Cotton 2544 for each producer, 
if an intermediate apportionment or reapportionment was made under sub- 
section (b) of this section. . 


6. In the heading of column (4) onter the date on. 
which the total amount of the actual production on the farm 
in 1938 was finally determined. 


7. In colum (4) entor the amount of cotton ginnod 
by each producer on the farm--that is, the sum of the ontrics 
appearing on line (a) in tho colums entitled "Net Pounds" 
ofeParu Vl of torm Cotton 254. 


8. The total of the entries in column (4) shall: be 
envered imeiline 9° er the last shect of form cotton ¢54A, 
The total so determined shall be divided by the number of 
acres planted to cotton in 1938 on the farm as shown in 
line 6 Of Farv@P or Lorm:Cotton 2st and the resulting 
avorage yield per acre shall be cntered in the space pro- 
vided in the heading of colum (4). 


o. Mubbiply the number of acres in tho farm acrcago 
allotmont as shown in line 1 of Part I of form Cotton 254 
by the greater of the following: 


(1) the average yicld por acre shown in the 
heading of column (4) of form Cotton 254A, or 


(2) the normal yicld por acre approved for 
tiemeomw Os Shown in? lino 2 of Port I of Porm 
Cotton 254. 


Entor the result obtained on line 9 in column (5). 

10. Divide the entry on line 9 in colum (5) by 
the entry on line 9 in column (4) and enter the resulting 
percentage, carricd to four decimal places, in the heading 
of column (5). 


wid 


ll. Multiply the amounts, in colum (4) by tho per- 
contage firure in the heading of column (5) and omber the 
results on the respoctive lines in column (ok. silhowaunset 
the entrics in colum (5) must equal the total shown on 
line .e ef colvimn (5)), 


ig, If, asa rosult’ of the computations made under 
paragraph 11 of this subsection, the entry for any producor 
in column (5) is less than the entry for such producer in 
column (3), and the entry in column (5) is also less than 
the entry in column (4), so that proviso number (1) in sub- 
section (a) of this section is applicable, center in colum 
(6) the amount by which the ontry in column (3) or the entry 
in colum (4), whichovor is the smallor, excoeds the entry 
in column (5). The amount so enterod shall be preceded by 
a plus sign ( + ) and circled, 


13. If, as a result of the computations made under 
paragraph ll of this subsoction, the ontry in colurm (5) 
for any producer exceeds the entry for such producer in 
column (4) so that proviso numbor (2) in subsection (a) of 
this section is applicable, the amount by which tho cntry 
in colum (5) execcds the entry in column (4) shall be 
ontered in column (6). The cntry so made in column (6) shall 
be preceded by a minus sign and circlcd. 


14. Tako the algebraic sum of the circlcd plus and 
minus figures in column (6) and ontor the result in lino 9 of 
column (6). If the sum of the minus figures exceeds the sum 
of the plus figures, the algobraic sum so entered shall be 
preceded by & minus sign and circled. If tho sum of the plus 
figures oxccods the sum of the minus figures, tho algebraic 
sum so ontered shall be preceded by a plus sign and circled. 


15. In column (6) cxtond tho figures shown in colunn 
(5) which were not affectod by .cithenr .of the previsos aig 
outlined in paragraphs 12, 13, and 14 of this subsection and 
entcr the sum of such figures on line 9 in colum (6) be- 
neath the circled algebraic sum. 


16. Divide the circlod algebraic sum entered on linc 
9 in column (6), as dcotermincd in accordance with paragraph 
14 of this subsection, by the uncireled sum entered on line 
9 in column (6), as dotermined in accordance with paragraph 
15 of this subsection, and entor the resulting percentage 
figure, carriod to four decimal places, on line "a" ef columm 


(6). 


amas 


17, If the circled algebraic sum entcred on ibaiiakels 3) 
in column (6) is preceded by a minus sign, add the percentage 
entered on line to” in column (6) to 100 percent and enter 
the result on line "b" in column (6) and in the heading of 
eolumn (7). If the circled algebraic sum entered on line 
9 in eclumn (6) is preceded by a plus sign, subtract the 
percontuge entered on line "a" in column (6) from 100 
porecent and enter the result on line "b" in column (6) and 
in the heading of column (7). : 


18, In column (7}, enter the amounts shown in column 
(3) if the circled figure. shown in column (6) is a plus 
amount as provided in paragraph 1? of this subsection and 
tue smounte chow in column (4) if the circled figure shown 
in colum (6) is a minus amount us provided in paragraph 13 
of this subsection. 


19, In colum (7) enter the results obtained by 
multiplying the uncircled figures in column (6) by the 
percentage figure shown in the heading of column (7). 


20, Totel the entries in colum (7) and enter the 
result, which must be the same as the total of eolumn Coa 
“on line 9 in column ae 


21, If any entry in column (7) is effected by 
either of the provisos referred to in subsection (a) of 
this section, the computations with respect to the amounts 
in column (5), as described in paragraphs 12 through 20 On 
>this subscetion, shall be repeated with respect to the 
anounts in colurn (7) and the results entered in colunns 
(8). and (9) in lieu of columns (6) and (7). Such computa- 
tions shall be repeated until the producer marketing quota 
“aie “apportioned. or reapportioned is not. affected by either 

of said provisog.:: 


22, The producer marketing quotas finally determined, 
as provided in the foregoing paragraphs of this subsection, 
shall be entered in colum (12). The total of such entries 
in eclumh (12) must be the sume as the total of eclumn (5). 


(d) The inforrm.tion shown on forms Cotton 254A prepared 
pursuant to gubsection (c) of this section will be transcribed to 
Forn Cotten 254 as follows: 


* 4. In colurm (21) of Part VI enter the final adjustment 
producer raurketing quotas shown in column (12) of form 
Cotton 204A. 


yes 


2, no line 7 of Part I enter the amount shown on lines 
9 in column (4} of form Cotton 254A, which amount must agree 
with the total line (a) of columm (20) of Part VI of 
form Cotton 254, 


8, In line 8 of Part I enter the average yield 
per acre shown in the heading of column (4) of form Cotton 254A, 


4, In line 9 of Part I onter the result obtained 
by multiplying the entry in line IX by the entry in line 8 
of Part I. The result so obtained must be equal to the 
total of column (12) of form Cotton 254A. 


5. In line 10 of Part I enter the greater of the 
following: Phi 


(1) fhe entry in line 3 plus the entry in 
tine 470f Part 1, or 


(2) The entry in line 9 plus the entry in 
Mime sao Parte. 


(e) If the furm marketing quota is apportioned or reapportioned 
as set forth in this section, the issuance of forms Cotton 212 and 
related forms Cotton 213 will be uffected as follows? 


1. if the furm m.rketing quota was increased as pro- 
vided in section 201(b) of the regulations, a new form Cotton 
ele will be issued, pursuant to section 402(c) of the regu- 
lations, to each producer on the farm for whom the producer 
marketing quota previously apportioned was increased or to the 
operator of the furm for the entire umount of the increase in 
‘the farm marketing quota, in accordance with the procedure 
outlined in section 211 of Hees instructions, except that: 


a. The letters "XX" shall be entered before 
the Stute and county code and farm serial number of 
the new form Cotton 212, 


b. The enount of the producer marketing quota 
or farm } marketing quota, us the cause may be, entered 
on the new form Cotton 212 shall be (1) the differ- 
ence between the anount of the producer marketing 
quota previously apportioned and, in the case of an 
intermediate apportionment, the eee shown oppo- 
site the producer's nane in the applicable column 
of form Cotton 254 A or, in the case of u final ap- 
portionment, the amount shown opposite’ the pro- 
ducer's name in column (21) of Part VI of form Cotton 
254, or (2) in cuse form Cotton 212-A was executed 
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with respect to the farn, the difference hetween the 
anount of the farm marketing quota previously deter- 
mined and the farm narketing quota as increased 
under section 201(b) of the regulations. 


Cegcimel ine L, .pert of ihe firstieet of 
new forms Cotton 213 enter the amount of the narketing 


quota which is shown on the accompany ing forn Cotton 
Pies 


4. In colurm H of the form Cotton 205 enter 
the legend "Sec. 402(c)*. 


2, If the farm marketing quota is not increased as 
provided in section 201(b) of the regulations and a form 
Cotton 212-A wis not executed with respect to the farm, a 
form Cotton 212 will be issued pursuant to section 405(b) 
of the regulations to each producer for whom the producer 
marketing quota previcusly pportioned wus increased as a 
result of the rceanportionment, in accordance with section 
211 of these instructions, except that: . 


a. The word "Reissue" shall be stamped 
aeross the face of the new form Cotton 212. 

b. The anount of the producer marketing 
quota entered on the mew form Cotton, 212 shall be 
the difference between the amount of the producer 
marketing quota previously apportioned and, in the 
case of an intermediate reapportionment, the amount 
shown opposite the producer's name in the applicable 
column of form Cotton 254A or, in the case of 4 
final reapportionnent, the amount shown opposite 

the producer's name in column (21) VorePpartevi. of 
form Cotton 254. 


Ce eae IeePartce! otros, faretl sou or) how 
forms Cotton 213, enter the amount of the narketing 
quota which is shown on the accompanying form Cotton 
212. 


dG. In colurm H of form Cotton 253 enter the 
legend "Sec. 405(b)". 


3, If the producer narketing quota of any procucer 
to whom form Cotton 212 was issued is decreased as a result 
of the apportionment or reapportionment of the farn narket- 
ing quota as set forth in this section, the County Cormittee 
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shall, in accordance with section 405(a) of the regulations, 
alter the form Cotton .212 heretofore issuei to such pro- 
ducer by striking through the arnunt of the producer mar- 
keting quota previously entered thereon and by entering 
the ariount of the decreased producer marketing quota 
above the previous entry. In line 1, Part I, of the 
first set of unused forms Cotton 213, the County Con- 
nittee sheall-enter the unused portion, if any, of the 
decreased producer marketing quota determined by sub- 
tracting the sum of the entries in lines 2, Part I, of 
the executed forms Cotton 2l13a from the amount of the 
decreased producer marketing quota. If there is no 
unused amount of the decreased producer merketing quota, 
the word "None" shall be entered in line 1, Part I, 

of the first set of unused forms Cotton 213. The 

entries so made on forms Cotton 212 and 213 shall be 
Signed or initialed by a member of the County Con- 
mittee. If such a producer fails or refuses to have 

the form. Cotton 212 dand-forns Cotton 213 so altered, 

the County Committee shall cancel the form Cotton 212 and 
forns Cotton 213 in accordance: with section 405(a) of the 
rezulations. fas eae 


4. The sun of all producer marketing quotas with 
respect to. any farn as evidenced by forms Cotton 212, 
exclusive of any canceled forns Cotton 212, shall not 
exceed the anount of the farm marketing quota. 


If, as a result of the anportionment or reapportionment as 
set forth in this. section, a refund was or will be made to any 
producers under section 222 of these instructions, the following 
procedure shall be followed: (1) New forns Cotton 212 and books 
of forms Cotton 213 reflecting. the increase in the producer nar- 
keting quota or farm narketing quota shall not be issued if the 
anount of the poundage on which a refund was made, as shown in 
the total line of column (8) of form Cotton 257, is equal to the 
anount by which the farm marketing quota as increased under 
section 201(b) of the regulations exceeds the anount. of the farn 
marketing quota previously determined; or (2) new forms Cotton 
£12 and books of forms Cotton 213 reflecting the amount by which 
the increased amount of the farm narketing quota exceeds the 
amount of the poundage on which a refund was made, as shown in 
the total line of column (8) -of forri Cotton-257, shall be 
issued if the amount of the poundage on which a refund was made 
is less than the amount by which the farn marketing quota as 
increased under’ section 201(b) of the regulations exceeds the 
anount of the farn marketing quota previously determined. 


(f) Forms Cotton 254A showing the apportionment or re- 
apportionnent of the farm marketing quota shall be placed in a 
binder arranged in the numerical order of the farm account serial 
numbers. 


(g) If one or more of the producers on the farm complains 
in writing to the County Committee that the apportionment of the 
farm marketing quota among producers, as determined under this 
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section, is not fair and equitable, the County Committee may re- 
apportion the farm merketing quota arong the. producers on the 
farrmi as provided in paragraph 3 of section 205 of the regulations. 
If the producer marketing quotas are so reapportioned under said 
section a notaticn to that effect shall be made on form Cotton 254A 
and a memorandum, Signed by ea member of the County Committee, set- 
ting forth the basis of such determination, shall be filed in the 
folder for the farm. In the case of a final reapportionnent of 
the producer marketing quotas, the producer marketing quotas 
entered in column (21) of Part VI of forn Catton 254 shall be 
circled ‘and the amount of each producer merketing quota as re- 


apportioned shall be entered in said column (21) above the circled 
“ fizure. ; pa 


See. 221. Recording Revorts of Cotton Merketed and 
~ de . . ay ae a 
ry Penzlties Paid. - (a) The record of cotton marketed by producers 
on any farm on which the acreage of cotton vlanted in 1938 is in 
excess of the farm acreage allotnent therefor and with respect to 
which forms Cotton £12 and 213 were issued will be entered in 
Part Wi of form Cotton 254 on the basis of information contained 
in forms Cotton 213b and forms Cotton 222, as follows: 


1. Online (b) in the ecolurm entitled "Reference 
No." enter opposite ench producer's name the printed serial 
number of form Cotton 213b. The reference to the first 
form Cotton £13b covering the marketing of cotton will be 
entered on line (b) in ¢olurm (8) and the references to sub- 
sequent forms Cotton 213b will be entered in consecutive 
order on line (b) in the colurms headed "Reference No." in 
ecolurms (10) throuch (18). 


2. On line (b) of the column entitled "Net Pounds" 
enter opposite cach producer's name the poundage shown in 
line 2, Part 1, of form Cotton 2135. The amount of cotton 
covered by the first form Cotton 213b will be entered on 
line (b) in eolumn: (9) and the amunts shown in subsequent 
forms Cotton 213b will be entered in consecutive order on 
line (b) in the columns headed "Net Pounds" in columns (11) 
through (19). 


Ga if tor Cotton 222 is submitted by the producer, 

it shall be placed in a pending file until the form Cotton 

> 213b to which it relates is received. When the related 
forri Cotton 213b is received, the Treasurer of the County 
Cormittee shall ecimpare form Cotton 213b with form Cotton 
gee t) determine that form Cotton 213 has been correctly 
described in Part I of form Cotton 222 and that the total 
poundage shown in Part II of form Cotton 222 agrees with 
the poundnge entered on line 2, Part I, of form Cotton 
213. If form Cotton 222 is in agreement with form Cotton 
213b, ‘the share of each producer in the cotton marketed 
shall be entered on line (b) of the apvropriate colurm 
entitled "Net Pounds" of Part VI of form:Cotton 254 and 
the serial number of the form Cotton 213b to which it 
relates shall be entered on ‘line (b) of the column 


Le entitled "Reference N»>." ae at wae 
eee ee 
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4. When all of the cotton produced on the farm by 
or for any one producer has been marketed, the sum of the 
entries on line (b) in the columns entitled "Net. Pounds" 
(for such producer shall be entered on line (b) in 
colutm (20). 


5. From time to time, forms Cotton 213b should 
be oxatiined to determine whether the producer has brought 
forward correctly from line 3, Part I, of the preceding 
form Cotton 213b to line 1, Part. 1, of each form Cotton 
213b the unused portion of the marketing quote. . If the 
producer has been preparing forms Cotton 213. incorrectly, 
he should. be so advised and eny necessary corrections 
shall be made in the producer's book of forms Cotton 2130. 


(b) The record of the penalties paid or sums tendered as 
the penalty with respect to the marketing of cotton produced on 
any farm on which the acreage of cotton planted in 1938 is in 
excess of the farm acreage allotment therefor and with respect to 
which forms Cotton 212 and 213 were issued will be entered in 
Part VII of form Cotton 254. on the basis of information contained 
in forns Cotton 213b, as follows: 


1. On line (a) in the colurm headed tReference No." 
opposite each producer's nane enter the printed serial 
nunber of form Cotton 213b. The reference to the Lirss 
forn Cotton 213b covering the marketing of cotton subject 

.to the penalty will be entered on line (a) in colurm (23) 
and the reference to subsequent forms Cotton 213b will be 
entered in consecutive order on line (a) in the colurms 
headed "Reference No." in columns (25) through (29). 


2. On line (a) of the column headed "Amount" 
opposite each producer's name enter the poundage shown 
on line 4, Part I, of form Cotton 2135p. The anount of 
cotton (the marketing of which is subject to the penalty) 
covered by the first form Cotton 213b will be entered on 
line (a) in column (24) and the amounts shown in subse- 
quent forms Cotton 215b will be entered in consecutive 
order on line (a) in the columns headed "Amount™ in 
columns (26) through (30). 


%,. The Treasurer of the County Committee shall 
issue a receipt on form Cotton 219 for the amount of the 
penalty. -Form Cotton 219 shall be prepared as outlined 
in-section 212(b) of these instructions, except that the 
words tas security for payment of the penalty" shall be 
deleted instead of the words "in payment of the penalty" 
and following the words "narketing by" the name of the 
operator or producer as shown in form Cotton 212%b shall 
be entered in the blank space provided. — 


4. On-line (b) of the column headed "Reference 
No." opposite each producer's name enter the. printed 
serial number of form. Cotton 219 issued to the remitter 
of the penalty. -The reference to the first form Cotton 


£19 will be entered on line (b) in eolum (23) end the 
reference number to subsequent forms Cotton 219 will be 
entered in consecutive order on line (b) in the enlumns 
headed "Refcrenée No." in columns (25) through (29). 


S- On line (b) of the ecolurm headed "Amount" 
opnosite each producer's nane enter the amount of the 
penalty received. Verify the correctness of the penalty 
received by multiplying two cents by the number of net 
pounds shown on line (a) in the enlumn entitled "Amount". 
The amount of the penalty shown on the first form Cotton 219 
will be entered on line (b) in eolum (24) and the amounts 
of the penalty remitted as shown in Subsequent forms Cotton 
219 will be entered in consecutive order on line (b) in the 
columns headed "Amount" in columns (26) through (30). 


6.. If form Cotton 213b indicates that a penalty 
was incurred, that is, an entry appears on line 4, Part I, 
of form Cotton.213b, and the amount of the penalty has not 
been remitted, no entry will be made in Part VoLoone Lor 
Cotton 254 with respect to such form Cotton £13b and the 
Serial number thereof in the column entitled "Reference Nos 
of Part VI of form Cotton 254 shall be circled in red. The 
forn Cotton 213b shall be pluced in a pending file to 
determine whether the penalty incurred was or was not 
collected or deducted from the purchase or exchange value 
GPethe -cotton.. If the penalty incurred is subsequently 
renitted, the procedure outlined in the foregoing portion 
of this subsection is applicable. If the penalty is not 
renitted within thirty calendar days next succeeding the 
day on which the eotton was marketed, the County Committee 
Shall submit a full and detailed report in triplicate to 
the State Office of the nature of the producer's account 
and the facts with resnect to the refusal or failure to 
remit the penalty. 


?. When all the cotton produced on the farn by 
or for any one producer has been marketed, the suns of 
the entries on lines (a) end (b) in the eslums 
entitled "Amount" for such producer shall be entered 
on lines (a) and (b), respectively, in column (31). 


(c) After the information shown in form Cotton 21%3b has 
been posted to Parts VI and VII of form Cotton 204, form Cotton 
£13, together with the related form Cotton 202, if any, shall 
be filed in the folder for the farn. 


Ree 


US Res Stace’ receint on forn Cotton 219 was issued as. eae 
lined in paragraph 3 of subsection (b) of this section, the | 
information contained in forn Cotton B19 Shall be entered on 
form Cotton 256, as follows: 


1. In-column (9) enter the date on which the 
funds were received as indicated by the date of the 
form Cotton 219. 


&. Mcke no entry in column (10). 


3s In column (11) enter the printed serial 
number of the form Cotton £19. 


4, In column (12) enter the farm account serial 
number of the farm as shown on form Cotton 254. 


oO. In column (13) enter the amount of the funds 
received as shown on the form Cotton 219. 


Gua ee ae checks, drafts, or money orders. 
reccived are not honored upon presentment for paynent, 
a contra entry in red duplicating the information pre- 
viously entered in Part III of form Cotton 256 shall be 
made in columns (9) through (13) of Part III of forn 
Cotton 256, or, if the checks, drafts, or money orders 
were not paid at par, the sane contra entry in red shall 
be made except that the entry in column (13) shall be 
the difference between the amounts of the checks, drafts, 
or money orders and the anounts for which they were 
honored. 


7. If subsequently the amount of the dishonored 
checks, drafts, or money orders is remitted or the dif- 
ference between their face value and the amount for 
which they were honored is renitted, the procedure out- 
lined above in this subsection shall be followed. 


8. If the checks, drafts, or money orders were 
not honored at par. or were not honored upon presentment 
for payment and the difference between their face value 
and the anount for which they were honoreé or the anount 
of such checks, drafts, or money orders is not subsequently 
renitted, the County Cormittee shall submit a full and 
detailed report in-triplicate to the State Office of the 
nature of the producer's account and the facts with respect 
to the refusal or failure to renit the penalty or portion 
thereof. 


(e) If a producer to whom a form Cotton 212 Ae! the book 
of forms Cotton 213 were issued tenders the penaity, for which he 
would be liable upon the marketing of any cotton, prior to the 
time such cotton is marketed,. as provided in section 565(v):. ofthe 
regulations, the Treasurer of the County Committee shall receive 
the penalty and issue a receipt therefor on form Cotton 219-A, 
prepared in triplicate, distributed, and dealt with as follows: 


le A separate receipt shall be Berd Hey 
each bale of cotton with respect to which the penalty 
is tendered. 


2. In the spaces indicated enter the printed 
serial number of the producer's form Cotton 212 and 
the State and County codec number. | 


3. Above the words "(Name of producer)" and 
"(Full mail address)" enter the name and address, 
respectively, of the producer. 


4. In the space following the words "the sum 
of" enter in words the amount of the penalty paid. 


5. In the space following the words "one bale 
containing" enter the net weight of the bale of cotton 
with respect to which the penalty is tendered. 


6. In the space following the words "or mark" 
enter the gin bale number or mark of such bale. 


7. In the space following the words "serial 
number" enter the serial number of the farm. 


8. After the dollar mark above the word "Amount" 
enter in figures the amount of the penalty tendered with 
respect to such bale which must agree with the amount 
thereof entered in words in the body of Part I. 


9. The Treasurer of the County Committee shall 
Sign the original and the two copies and enter on each 
the date of his signature. 


10. The producer shell sign his name in the space 
indicated on the original and the two copies and enter on 
each the date of his signature. 


ll. The original and first copy shall’ be delivered 
to the producer and the third copy retained by the 
treasurer of the County Committee. 


12. The funds received shall be deposited imme- 
diately in the special deposit account as provided in 
section 224 of these instructions, and the information. 

Shown on the’ form Cotton 219-A shall be posted to form 
Cotton 256 in the manner outlined in subsection (a), of . 
this section ex ccept that the legend "Cotton 219-A" shall — 
be entered in column (11) above the printed serial number 
of form Cotton el19-A. 


13. Form Cotton 219-A shall be placed in a pend- 
ing file until the related form Cotton 213b is returned 
to the County Office as provided in section 603(a) of 
the regulations. The data on form Cotton 213b and the 
related form Cotton 219-A shall be posted to Parte VI 
and VII of form Cotton 254 as provided in this section. 
The copy of form Cotton 219-A shall then be filed in 
the folder for such forms. 


See. 222. Adjustments (ext Penalties by County Comminneet 


(a) If a producer files a claim, pursuant to section 508 .of the 
regulations, for the return to him of any funds which were tendered 
in payment of the penalty, the amount thereof which is determined 
not to have been incurred as a penalty and which may be refunded 

to such producer will be determined by preparing form Cotton 257, 

in the original only, as follows: 


1. In the spaces indicated enter the farm 
account serial number shown on form Cotton 254 anu the 
State and county code and farm serial number. 


Be in Column (1) enter the names of all 
producers on the farm in the order in which they 
appear in column (1) of Part V of form Cotton 254. 


Oe In column (2) opposite the name of each 
producer enter the number of pounds of cotton 
marketed in excess of his producer marketing quota, 
determined by subtracting the amount of the producer 
marketing quota apportioned or reapportioned to him 
under section 210 or section 220 of these instruc- 
tions from the sum of the entries opposite his name 
on line (b) of the columns headed "Net Pounds" in 
Part VI of form Cotton’ 254. On liné Qin eolumn (2) 
enter the sum of the entries in column (2). If any 
producer has not marketed cotton in excess of his pro- 
ducer marketing quota, eS zero in column (2) opposite 
his name. 


4, In column (3) enter for each producer’ the 
sum of the entries on line: (ayicos columns (24) through 
(28) headed "Amount" of Part VIT of form Cotton 254° 
minus the sum of the entries on line (a) of columns 
(33) and (35) headed "Amount" of Part VII of form 
Cotton 254. On line 9 in columh (3) enter the sum 
of the entries in column (3). 
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Se In column (4) enter tho following: (a) 
the amount in eolumn (3) cxeoceds the Amount inc 
bes enter the difference between such amounts in 
column (4) end enter a plus sign to the loft of such 
difference; or (b) Af tho amount in column (2) 

excecds the amount in colum (3), enter tho difforence 
between such amounts in colum (4) and enter a minus 
Sign to ‘the loft of such difforonco, 


6e Take the algebraic sum of the plus and minus 
figures in colum (4) and entor tho result on line 9 of 
column (a) % If the sum of the minus figures excocds the 
sum of the plus figures, theo algebraic sum so ontcrod 
shall be preceded by & minus sign. If the sum of tho 
plus figures execeds the sun of tho minus figures, the 
algebraic sum so cntered Shell be precedod by a plus 
SLEN« 


7. Tho différence betwoon the totals of columns 
(2) and (3) must equal the algebraic total cf colum (4). 
If the algebraic total of colum (4) is a minus figure 
or Zero the claim of the producer shall be disallowed and 
the producer so notificd in writing cs provided in section 
508(b) of the regulations, 


8. If the algebraic total of colum (4) is a plus 
figure, cnter in colwm (5) the result obtained by multiplying 
the plus entrios in column (4) by 2 cents and enter the 
sum of such results on line 9 in colum (5). Make no entry 
Ae (5) with respect to the minus figures in column 

4) 


9e If there are plus and minus figures in colum 
(Aye che County Committce and the Treasurer of the County 
Committee shell ascertain whether the plus poundage figure 
shown for any producor in eclumn (4) represents cotton 
of any other producer or produccrs which was markctcd by such 
preducer and included on a form Cotton 213 issued to 
Such procuccr, or rcpresents cotton tho marketing of 
which was subject to the penalty because the amount of 
the producor marketing quota for such producer was 
apportioned incorrectly to another producer. Tho 
amount of such cotton with rospeet to the marketing 
of which such producer paid the penulty incurred by 
any other producers on the farm shall be subtracted 
from the entry in column (4) for such producer and the 
result ontcred in column (6). If the County Committee 
ond the Troasuror of the County Committco find that tho 
plus poundage figure in column (4) for any producer docs 


not ropresent cotton with respoet to the marketing of 
which such producor paid tho ponalty incurrcd by any 
other preduccrs cn the farm, the plus poundego figure 
in column (4) for such Croduccor shall bo ontcrog win 
eolurm (6). ; 


10. If.tho sum of the entries in colum (6) 
is equal to the plus algebraic total on line 9 in 
colum (4), enter in colwm (8) the figures in colwm (6) 
and multiply @ cents by oach entry in column (8) and entor 
the result in column (9). Make no entry in colum rhein 


ll. If the sum of the entrios in colum (6) cxcecds 
the plus algebraic total of colum (4), divide the plus 
algebraic total of colum (4) by the total of colwm (6) 
and enter the resulting percentage, carricd to four decimal 
places, in colum (7) opposite each ontry in colwm (6). 
fultiply cach entry in colum (6) by tho percentage figure 
in column (7) and enter the result in colum Cae Mite 
sum of the entries in colum (8) must be equal to the plus 
algebraic total of column (4). Multiply 2 cents by the 
entries in column (8) and enter the result in colum (9). 


Laue Ifa the Pigurcs in column (4) are plus 
figures, enter in colwm (8) cach figure in column 4e 
Multiply 2 conts by the figures in column (8) and enter 
the result in column (9). Moke no ontries in columns (5), 
(6). aid (as 


13. The sum of the entries in cclum (9) must 
be equal to the sum obtained by multiplying 2 ccuts by 
the amount on lino 9 in column (4). 


14, A membor of the Comty Committee and the 
Treasurer of the County Committee shall sign form Cotton 
207 and onter the date of their signatures in the spaces 
provided. 


(b) Tho, Treasurtr of the County Committee shall issue a 
chock drawn payable to the order of cach producer for whon an 
ontry is showm in colwan (9) of tho form Cotton 257 in the amount of 
such entry shown oppesite the preducer's namo. Tho issuance of 
such cheeks shall be recorded on form Cotton 657 as follows: 


ee oe 


1. In colum (10) enter the date’ of the check. 


26 In column (11) onter the scorial number of the 
check. | 


oy Ss lieees 


8, In column (13) enter thd ameunt for which the 
check is draw, und total the amounts entered in eclunn (12). 


(c) The Treasurer of the County Committees shall deliver the 
checks issucd in accordance with subsection (b) of this section to 
the payees named therein and obtain receipts therefor on form 
Cotton 258 prepured in duphicute as follows: 


1, In the spaces indicated erter the farn account 
serial number and the Stute and county code number und 
farm seriul nwiber shown on form Cotton 257. 
f 
'¢ : . 2. In the spaces provided in the first line of 
the printed matter enter the date the check is delivered 
to the payee. 


3, In the spaces provided in the second line of 
the printed matter, enter the name of the Treasurer of 
the County Committee and the nance of the county. 


4, In the spaces proviced in the third and fourth 
F lines of the printed matter enter the amount for which 
‘7 n the check is drawn. 


5. The payce of the check shall sign his namo and 
enter the date of his signature in the spaces provided on 
the original and copy. Such signature should ecrrespond 
with the name of the payee shown in the check, The 
original shall be delivered to the troasurer. of the @ounty 
Committee and the copy retained by the producer, 


(d) The infcrmation shown on forms Cotton 257 and 258 
shall be recorded in Part gy of form Cotton 256 as follows: 


1. In colwm (14) enter the date of the check as 
shown in column (10) of form Cotton 257. 


2, In column (15) enter the serial number cf the 
check «gs shown in column (11) of form Cotton 257, 


- ‘ ‘3, In column (16) enter the farm account serial 
a é nunber shown cn fortis Cotton 257 and 258, 


4, Make no entry in column (17). 


5, In colum (18) enter the name of the payee us 
shown on form Cotton 258, 


ws 
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6, In column (19) enter the amount,.of the check 
as shown on form'Cotton ‘258. 


(e) The information ‘shown on forms Cotton 257 and 258 
shall be recorded*in Part VII of form Cotton 254 _ 48 follows: 


1. On line (a), column (32), for the first 
rerund, "On ico lumn (34) for the second refund, enter the 
serial number of the check as shown in column (II) of 
form Cotton 257. 


2, On line (b) of colwm (32) for the first 
refund, or column (34) for the. secend refund, enter the 
printed serial number of the form Cotton LOG 6 


5, On dine (2) of ce lunn (33) for the first 
refund, or colurnn (35) for the second refund, enter the 
nunber of pounds shown in colurn (8) of form Cotton 257. 


4, On line (b) of columm (33) for the first refund, 
or column (35) for the second refund, enter the 
amount of the check as shown on form Votton 258 and in 
Column, (12) sof iform Cotton eos 


(f) Forms Cotton 257 shall be pluced in a binder in the 
numerical order of the furm account serial numbers. Forn Cotton 
258 shall be pluced in the folder for such firms. 


Sec, 223. Closing Farm Accounts for Farms Planting in 
Excess of Acreage Allotments.- (a) As provided in) section 603(b) 
of the regulations, the operator of e.ch farm on which the plunted 
cotton acreage in 1938 exceeds the furm cotton ucreage allotment 
shall submit < report cn form Cotton 217, prepared in duplicate, 
after all cotton preduced on the f.rm in 19358 has been harvested 
or not later thn January 1, 1939, whichever is the earlier. If 
the total production of cotton in 1938 has not been hurvested 
and marketed prior to January 1, 1989, the operator shatl | fide way 
additional repert on Cctton 217, prepared in duplicate, as soon as 
possible after all eotton produced hes been merketed or not later 
than August 1, 1939, whichever is the earlier, Form Cotton 217 
will be prepared as follows? : 

1. In the spaces indicated enter the sheet number 
and the nunber cf sheets in the report; the serial number 
of the farm; the nme of the county; und the name of the 
State. 


2 fn colurm (2) cnter the names of ali producers jon 
the farn heving an interest in the cotton crop produced in 
1938 or the proceeds thereof or who huve cotton cn 
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hand from any previous crop. Wherever precticable, the 
operator should list the names of such prceducers in the . 
order in which they appear on form Cotton 254. 


3. In ceclumn (B) enter the share of each preducer in the 
total production in 1938 of the acreage planted to cotton on the 
farm exclusive of cotton over 1-1/2 inches in staple length. 


4, In column (C) enter the anount of eotton from any pre- 
vieus crop which each producer had on hand -s cf August 1, 1938, 
exclusive of the amcunt of cetton which at the time of making the 
report is pledged as ccllateral security to a pub- 
lic or private lending agency for a Commodity Credit Corporaticn 
cotten loan. Cotton from any previous crep includes cotton pro- 
duced prior to the year 1938 on any other farm than that with 
respect to which the report is made. 


5. In column (D) enter the amount of the producer market- 
ing quota finally apportioned or reapportioned to each producer 
as outlined in sections 210 and 220 of these instructions plus 
the entry in column (C). The sum of the entries in eclumn (D) 
must be equal to the amount cf the farm marketing quota determined 
for the farm by the County Comittee pursuant to section 201(b) 
of the regulations. 


63 - In celumn (8) enter the total amount of the cottcn 
which has been marketed by or for each preducer excluding sales 
made in connection with for Cotton 221. 


7, In column (F) enter the amcunt by which the anount 
in column (E) exceeds the anount in column (D) for each producer. 


8, In cclurm (G) enter the number of pounds of cctton 
with respect to the marketing of which the penalty was paid, ex- 
clusive of any cotton with respect to which the sums tendered as 
paynent of the penalty have been refunded. 


9. In colunn (H) enter the number of pounds of lint 
cottcn which ench producer has cn hand which has not been 
marketed at the time of submitting the report. If the sun of 
the entries in cclumns (B) and (C) is equal to the entry in 
colum (E), enter . zero in column (H). 


10. In cclurm (I) enter the estimated anount of lint 
cotton which erch producer will harvest from the 1938 crop after 
the report is submitted. If all cctton has been harvested at the 
time the report is submitted, enter a zero in column ia 


an) gdh 


ll. In Part I ‘the operator shall certify to the 
correctness of the report by signing his name in the 
space indicrted and enter the dnte and place cf his sig- 
nature, and shall vrint or type his none and full mail 
address in the sprce previded. 


12. The original of form Cotten 217 shall be filed 
in the Ccunty Office and the copy retained by the operator. 


(db) If a prelininary report on form Cctton 217 is submitted, 
the information shown thereon shall be compared with the ccnparable 
informaticn on form Cotton 254. Any preliminary report cn COLE 
Cotton 217 shell be so marked by inserting the word "Preliminary" 
above the heading "Farm Opsrator's Report", and shall be filed in 
the folder for the form. The information contained in the final 
report on form Cotton 217 and the informaticn shown in form Cotton 
254 shall be compared and verified ss follows: 


1, The amcunt entered on line (a) in eolunn (20) 
of form Cottcn 254 for each producer rust be equal tc the 
anount shown in column (B) of form Cottcn 217 for reach pre= 
ducer. The total on line 9f(a) in column (CEG) or fort 
Cotton 254 must be equal te the tetnal of column (B) fof 
form Gotton ZL. 


2, The anount entered on line (b) in eclumn (20) 
of form Cotton 254 for erch producer mest be equal to the 
ancunt shown in eolum (E) cf form Cotten 217 for each 
producer. The total on line 9(b) of column (20) of form 
Cotton 254 mst be equal to the total of eclurm (H%) of 
form Cotton 217. 


3. The uncirecled amount shown. for each producer 
in column (3) of form:Cctton 254 mist be equal te the 
anount shown in eclumn (C) of form Cetton 217 for each 
preducer. The total on Tine 9° In ‘endian (2 of i fern 
Cotton 254 must be equal tc the totel of eolurm (Ci) tor 
form Cotton 217, If circled entries appear in colunn (3) 
of form Cotten 254, circle the entry on tine “4 0f) Part iL 
of form Cotton 254 and enter in licu therecf the sun of 
the entries in colum (3) of form Cotton 254, 


4, The sun of the entries for each producer in 
colurms (3) and (21) of form Cotten 254 must be equal to 
the entry in column (D) of form Cottcn 217 for each pro- 
ducer. The sum of the totals on line 9 of columns 


(3) and (21) of form Cotton 254 must be equal to the 
total of colurm (D) of form Cotton 217. ‘the totel on: 
line 9 of colurm (21) of form Cotton 254 must be Jena 
to the entry on line 3, or line 9, whichever is the .. 
greater, of Part I of form Cotton 254. The entry on line 
3 or line 9, whichever is the greater, plus the uncircled 
entry on line 4 of Part I of form Cotton 254, must equal 
the entry on line 10 of Part I of form Cotton 254. The 
entry on line 10 of Part I of form Cotton 254 must also 
be equal to the sum of the totals on line 9 in eclumns 
(3nd (21) of form Cotton 254. 


ae inerenvry. on Line 7*oLerarft. 1 Of form Cotton 
254 must be equal to the entry on line 9 (a) of column 
(20) of form Cotton 254 and must alsc be equal to the 
total of column (B) of form Cotton 217. 


6. In column (22) of form Cotton 254, for euch 
producer enter the amount by which the entry on line (a) of 
colurm (20) exceeds the entry in colwmm (21) cf saic form, and 
enter the sum of such entries on line 9 in column (22) 
of said form, 


(c) In verifying the entries in Part VII of form Cotton 
254 with the conperable entries in ee Cotton 217, the following 
precedure is applicable: 


1, The sun of the entries for euch producer on 
lines (a) and (b) of the columns headed "Amount" in 
columns (24) through (30) of form Cotton 254 shall be 
entered on lines (a) und (b) in colurm (31) of said form, 
and the total of such entries entered on lines 9(a ) and 
9(b) respectively in columm (31) of suid form. 


SMe sun of the entries, for ecem producer on 
lines (a) and (b) of columns (33) and (35) of form 
Cotton 254 shall be entered on lines (a) and (b) in 
column (36) of suid form, und the totals of such entries 
entered on lines 9(2) and 9(b) respectively in colurm 
(36)-cf said forn. 


% . The emounbs by which the entries for euch pro- 
ducer on lines (a) and (b) of column (31) of form Cotton 
254 oxceed the entrics on lines (a) and (b) of column 
(36) of said form shull be entered on lines (a) urd (b) 
of column (37) of. satd‘forn. 


(a); Ifithe Tontry on line ee in colurm (37) of form 
Cotton 254 for ueny producer exceeds the entry on line Cian 
column (20) of seid form cand ‘the eee on line 9(a) in column 
(37) exceeds the entry on line:9(b) in column (20), the County 


\ 
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Cormittee und the Treasurer“of the County Cermmittee shall, in 
accordance with section 508(c) of the regulutions and section 
226 of these instructions, refund the uncunt tendered by such 
preducer in excess cf the penulty incurred, 


(e) The entry én line (a) in column (37) of form Cotton 
254 for each producer must equal the entry in column Pe og 
form Cotton 217 for each producer und the totals of such columns 
must agree. 


(f) If the owner-.or operator of 2 farm 6n which the 
planted cotton acreage exceeds the furm cotton acreage allotment 
secured the paynent of the total estinated penalty to be in- 


curred by depositing funds tobe héld in escrow or by executing : 
a bond of indermity us provided in section 507 of the regulations, : 
a record of the result of ‘the apportionment or reappcertionment j 


of the furm marketing quota and a summary of the cotton ginned 
fron the furm will be shown in form Cotton 254 and a record of 
the mrketing of cotton produced on the farm und the amouht of 
the penalty incurred will-be shown on the final report of the 
farm eperator on fer Cotton 217. The informmtion contained in 
form Cotton 217 shell be verified by the County Committee as 
follows: 


1, fhe amount, if any, df/cotten om handeapeade 
time the report is filed, us shown in column (H), shall 
be verified by actual inspecticn of the cotton or by the 
exaiinetion of.certificates of title thereto. 


2. the total amount of ¢ctton marketed, as shown 
in column (E), must, unless the contrary is satisfuctorily 
proven, be equal to the result obtuined by subtracting 

he verified anount of the cotton on hand, as shown 
inveslumm (2). .fromv the sun of the following: (1) the 
anount of cotton produced onthe furm in.1938, as shown 
on) line (a) jof column (20) of fom Cotten zoe and (2) 
the anount of cotton from any previous crop which the 
producers on the farm had on hund at the beginning of the 
marketing year, aS shown in column (CJL) (it trer. ic no 
entry in column (H), the anount of the cotton marketed 


; 
gennot +be less than the sum of the entries. in ¢colunn (C) 
plus the enount of cotton produced in 1958 cn the fur, j 
¥) 


as shown.in line: 9a of column (20) of form Cotton 254, 


3. ‘The total of column (¥F) must be squall -to the 
amount by which the totel of column (E) exceeds the total 
of coli). 

{ : 


4, The amount of the penalty incurred with respect 
to the marketing of cotton from the furm shull be determined 
‘by multiplying. 2 cents by the total of column (F). Enter 
the result so obtuined in line 4 of Part Il of farm Conver 
2046 
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Se In line 5 of Part II of form Cotton 254 enter 
the amount by which the entry in line 4 is in excess of 
or less than the entry in line 3%. 


6. If funds were deposited to be held in escrow to 
secure payment of the penalty, the following entries shall 
be made in form Cotton 256 upon approval hy the County 
Committee of form Cotton 2173 


ae In column (5) enter the burrent date. 


be In column (6) enter the serial number of 
the form Cotton 219 issued with respect to the remit 
tance followed by a dash ( ~ ) and tho sheet numbor 


of the form Cotton 256 on which it was recorded. 


c. In column (7) enter the farm account serial 
number as shown on form Cotton 254, 


ad. In column (8) entor the amount of the 
funds held in escrow. 


e. In column (9) enter the current date. 


re pon column (10) enter the reference number 
for the transaction which was entered in column (6). 


g Make no entry in column (II). 


h. In column (12) enter the farm account 
sorial number as shown in column (7). 


i. In column (13) enter the amount of the 
funds held in oscrow. 


aoe ith. Mines4 of (Part LI ‘of sformacotton 254 excceds 

line 3 thereof and funds wore placed in escrow to secure payment 

of the penalty, the owmer or operator shall be requested to 
pay the amount shown in line 5. If the amount is not 

paid by the ommer or operator, the County Committee shall 

submit. a full and detailed report in triplicate to the 
State Office of the nature of the producer!s account and the 
facts. with respect to the refusal or failure toxemit the 
amount of the penalty incurred. If the amount. shown in 

line 5 is remitted to the Treasurer of, the County Committee 
by the ower or operator, a receipt, to be issued to the 
owner or operator, shall be prepared on forn Cotton 219 

as outlined in section 212(b) of these instructions, 

except that the words "as security for payment of the 
penalty" shall be deleted instead of the words "in pay- 
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nent of the penalty" and following the werds tmarketed by" 
the name of the cwmer or operator shall be entered in the 
blank space provided. The information ecntained in form 
Cotton 219 shall be posted to’ form Cotton 256 in accordance 
with subsection (ad) of section 221 of these instructions. 


8, If the amount in line 3 of Part JI of form Cotton 
254 exceeds the emount in line 4 and funds were deposited to 
be held in escrow to secure peynent of the penalty, the 
nmount of such excess shall be entered in paragraph 2 of 
Part It of form Cottcn 217 following the dollar sign and a 
nenber of the County Cemittee and the Treasurer of the County 
Conmittee shell sign their names and enter the date of the 
signetures in the spaces provided. The Treasurer of the 
County Cormittee shall return the anount of such excess tc the cwner 
or operator by a check drawn against the special deposit account in 
neecordmnee with section 224 of these instructions and the following 
entries shall be made in form Cotton 256: 


a. in colurm (14) enter the dete of the 
check drawn by the Treasurer of the County 
Cormittee payable te the owner or eperatcr. 


». In eclurm (15) enter the serirl number 


of such check. 


ec, In eolunn (16) enter the fer account 
serial nuriber as shown on form Cetten 254. 


a. Moke no entry in column (ra): 

e. In-colum (18)-enter the name of the 
cwnor or cperator to whose order the check is 
drawn ‘paynble. i 


f. In column (19) enter the enount of the 
check drawn payable to the order of the owner or - 
operator. 


9, A receipt on form cotton 258 sHall be obtained by the 
Treasurer of the County Comittee, in the manner outlined in sub- 
secticn (c) of secticn 222 of these instructions, for the refund 
to: any producer of the excess funds deposited to be held in 
escrow -tc secure the pnyment cf the penalty which was found not 
to heve beon incurred. oe Be Ei 
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10. Ifa bond of indemnity on fom Cotton 215 wes ex- 
ecuted to secure the payment of the penalty, the owner or 
operator whose name appenrs in form Cotton 215 es principal 
Shall be notified of the amount of the penalty entered in line 
4 of Pert II of form Cotton 254 and advised thet such ancunt is 
immediately dye end payable. If the amount of the penalty in- 
ar curred is not paid the County Cemnittee shall submit a full and 
detailed report in triplicate tc.the State Office of the nature 
of the producer's account and the facts with respect to the 
: refusal or frilure te remit the amount of the penalty incurred. 
If the ancunt shown in line 4 is renitted to the Treasurer cf 
the County Cormittee, a receipt, to be issued to the owner or 
operator, shell be prepared on form Cotton 219 as outlined in 
section 212(d ) of these instructions, except that the words 
“as security for payment cf the penalty” shall be deleted in- 
stead of the words "in payment of the penelty" and following 
the words “narketing by" the name of the operator or producer shall 
be entered in the blank space provided. The information contained 
in form Cotton 219 shall be posted to form Cotton 256 in accordance 
with subsecticn (d) of section 221 cf these instructions. 


7 
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(g) If a white marketing card is issued pursuant to section 212(h) 


’ or section 213 of these instructions with respect to a farm on which the 

na planted cotton acreage exceeds the farm ectton ncreage allotment, the form 
Cotton 217 submitted by the operntor of such farm shall be compared with 

4 the infomation shown on form Cotton 254, and the information contained in 


form Cotton 217 shall be verified in accordance with the foregoing pre- 
Visions of this section. If it is found that any producer on such farm 
has incurred a penalty with respect tc the marketing of cotton he shall be 
notified of the amount cf such penalty and advised thnt such penalty is 
immediately due and payable. -If the amount of the penalty is not paid, the 
County Comnittee should submit a full and detailed report in triplicate to 
the State Office of the nature of the account and the facts with respect 

to the failure or refusal to renit the amount of the penalty incurred. If 
the amount of the penalty incurred, cr a portion therecf, is remitted a 
receipt to be issued te the producer remitting the penalty shall be pre- 
pared on form Cotton 219 as outlined in section 212(b) of these instruc- 
tions, except that the words "as security for payment of the penalty" shall 
be deleted insterd of the words "in prnyment of the penalty" end following 
the words “marketing by" the nane of the operntor or nroducer should be 


entered in the blank space provided. The information contained in form 
* Cotton 219 shall be posted to form Cctton 256 in accordance with sub- 
"le section (a) of section 221 of these instructions. 


(h) Each form Cotton 217 submitted to the County Office shall be 
examined by the County Committee and the Treasurer cf the County Comnittee 
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in accordance with the foregoing provisions of this section, and if 
found to be correct shall be signed as indicated in Part II of form 
Cotton 217 by a member of the County Ccmmittece nnd the Treasurer of 
the County Committee. Forms Cotton 217 which have been approved 
Shall be filed in the folder for the farm. 


Sec. 224, Cotton Special Deposit Trust Account and Mis- 
cellaneous Expenses. -:(a) A cotton special deprsit trust account 
shall be opened by’ the Treasurer of the County Committee as provided 
in section 510 of the regulaticns as scon es arrangements in connec- 
tion therewith heve been completed by the County Cormittee. Any © 
funds received by the Treasurer of the County Committee in nayment of 
or to secure the payment of penalties shall be deposited promptly in 


the special deposit account. All funds deposited in such account £ 
shall be evidenced in accordance with the custcemary procedure of the a 
depository bank'in the case of such a special deposit account the i 


funds in which ¢c not become a part cf the assets cf the bank and are 
nct tc be commingled with such assets, and such evidence and all 
statenernts of account and canceled checks which were drawn against 
such account shall be kept as permanent records by the Treasurer of 
the County Committes. Any funds deposited in the special deposit 
necount shall be withdrawn or disbursed only by consecutively numbered 


checks drawn by the Treasurer of the County Committee to carry out the a 
provisicns of the regulations and these instructions, and on the stubs rh 
or counterfoils of his check bcok he shall keep a record of the 

issuance of each check. > 


(bo) The Treasurer of the County Ccormittee shall not less than 
once each month recencile the special deposit.account with the recorés 
of receipts and disbursements contained in form Cotton 256, 


(c) All charges by the depository bank for the service of the 
account shall be paid from the administrative expense funds provided 
in the appreved budget of the County Committee in accordance with 
existing procedure. 


(ad) A record, of esch form Cotton 211-A-t, form Cotton 213hb, 
and form Cotton 22lb shall be kept for the purpose of accounting for 
the amount of postnge required tc be paid in cennecticn therewith by 
the Treasurer of the County Committee, Arrangements should be made 
with the lcecal pestmaster whereby vaynent of postage in connection 
with such forms nay be made at the-end cf each calendar nmenth or at 
other ecnvenient intervals. The expenses in connection with postage 
for such forms shall be vaid cut of the administrative expense funds 
épproved in the budget of the County Cormittee in accordance with 
existing procedure, 


Li 
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paragraphs in those instructions are based. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 


INSTRUCTIONS PERTAINING TO CO?TON MARKETING QUOTAS FOR THE 
1938-1939 Marketing Year 


PART 1 COUNTY OFFICE RECORDS AND REPORTS 


Section 201. General Instructionse (a) Part II of 
these instructions relates to specific provisions of Cotton 207, 
"Regulations Pertaining to Cotton Marketing Quotas for the 1938- 
1939 Marketing Year" (hereinafter referred to as tho "regula- 
tions"), and outline tho nature, use, and accounting for of 
certain forms, records, reports, accounts, and files of the 
County Committee in connection therewith. The instructions aro 
concerned primarily with the duties of the County Committce and 
the Treasurer of the County Committee. The records, reports, 
accounts, and files prescribed by the regulations avd these in- 
structions shall at all times be subject to periodic as well as 
special examination and audit by authorizcod representatives of 
the Secretary of Agriculture or the Agricultural Adjustment 
Administratione 


(b) 1. The farm sorial number referred to in the 


rogulations and these. instructions shall be the serial number assigned 


to the farm for the purposes of the 1938 Agricultural Conservation 
Programe 


Ze The County Committee shall ascertain the 
name and address of each gin situated within the county and shall 
assign to such gins consecutive serial numbers beginning with num- 
ber 1, for the purpose of identifying and filing forms Cotton 216-6 
Forms Cotton 216 submitted to tho treasurer from any other county 
shall be identified and filed by the name of the county in which 
the gin is situated and the serial number assigned to the gin by 
the County Committee for such county. 


3e All forms printed with serial numbers will 
be consigned to the County Committee by the State Office of the 
Agricultural Adjustment Administration (hereinafter referred to 
as tho "State Office") and cach shipment theroof will be accom-= 
panied by the original and one copy of a letter of transmittal 
on form Cotton 252. The Treasurer of the County Committee shall 
verify the correctness of cach shipment by comparing the serial 
numbers of the particular form recoived with those shown on form 
Cotton 252 and any discrepancics shall be noted on the original 
and copy of form Cotton 252. The original of form Cotton 252 
shall be signed by the Treasurer of the County Committec as a 
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recoipt for, such forts ead roturned, to the State CLiieo, .1t 
shall be the duty of “the Troasurer of tho County Committeo to 
account for the cisposition of all sorially numbercd forms by re- 
cording the issuance thereof on the records maintaincd in the 
office of the County Committce (hereinafter reforrcd to as the 
"County Office"), or by receipts on form Cotton 252 for unused 
forms returned to the State Office or forwarded to other County 
Offices, at the direction ns ithe State Office. 


(c) Tho following 
end a bricf statement of the purposo 


nS) 


460. 03st of Ghorvaricus, forms 
of cach: 


orn Cotton 209, entitled "Noticco-of Farm Cotton 


ee eer 


Aoreay > Alictmont, Widid: end Marketing Cuota, wrt "be 
bj usoa bo novily producers, “on cach faeent in the county for 
which a cotton acreage alTeunk ont was established, of the 


farm cotton acreage allotmont and the normal hcvente per 
acre of lint cotton therefor which were approved by the 
state Committee’ and of ‘the amount of the farn narkcting 
qucta exprossed in torms of tho normal production of the 

farm acroage allotment. It will be addressed to the 
operator of ae farm and will constitute 6 notice to 

all producers on tho'farm. It*will be propared in 
duplicate and signed for the County Committee by 

member thereor. | Thotoriginal must bo mailed oo the 
operavor on) tho date of tho conmmittecmon's signature 

and & copy bearing the some dato will be filed in the 
folder for the farm.’ Form Cotton 209 moy bo prepared 

from data shown .oniform Cotton 2107 (See. 203. 208) 


Form Cotton 210, entitled "Farm Cotton Acreage 
Allotments; Yielda, and Marketing Quotas," will be pre- 
pared in triplicate to publish farm cotton acreage al- 


lotments, normal yields por aerd of 
arm marketing quotas. Tho 
to bo shown in Porm Cotton 


Tint cotton, and 
allotments ond yiclds 
be taken from, Form 
the Statc Committee. 


acreare 
210. we EA. 


NCR-209a which has been approved by 
The original shall be posted in 8) Conspicuous placc yn 
the county (or each local administrative aroa therein 
for a period of mot Tess than’60 ealencar days, “One 
copy shell De placed ina, bimdem nt mopiaventeb lo 
for public. SusoceuLem li ne Weusiy Oriice. 
copy shall be furnished to the County sgricu 
Extonsicn Agont Choreinafter referred cho 
"County Ay sont") to be kept availeble for pul 


Cour 
Com et his offices (Sec. 202) 
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Form Cotton 2ll, tho 
"Cotton Marketing Gard for 
to be usod by tho producer 


white morketine cord) Gutiuled 
1958-1939 Marketing Yoor," is 
to whom issued to identify cot- 


ae 


ton at the time it is marketed as being (1) cotton the 
marketing of which is not subject to penalty, or (2) 
cotton with respect to the marketing of which the pay- 
ment of the penalty has been secured, or (3) cotton 
with respect to the marketing of which the ponalty 
will not be paid until it is determincd that the 

total production in 1938 of lint cotton on the farm 
exceeds 1,000 pounds, or (4) short staple cotton from 
any previous crop which a producer to whom form Cotton 
214 was issued has on hand. Form Cotton 211 will be 
issued by tho County Committee and a record of such 
issuance kept on form Cotton 250. /Scce 401(a); 401(c) 
402(d); 402(c); 408(b); 502; 5077 


Form Cotton 21l-A, entitled "Cotton Marketing 
Certificate for Farm Planting Within Acreage Allotment", 
will be used by a producer to whom form Cotton 211 or 

form Cotton 214 was issucd to identify cotton marketed 

by any mcans or method other than directly to and in the 
presence of the buyor or transferee. Forms Cotton 211-A 
will be issued, upon request of the producsr, by the 
County Cormittec and a record of such issuance kept on 
form Cotton 253. The postal card copy (form Cotton 211-A-t), 
when executcd by the producer and buyer or transferee and 
returned. to the County Office, will be filed in the folder 
for tho farm. /Scc. 401(d); 408(b); 602(a)2./ 


Form Cotton 212, tho red marketing card, entitled 
"Cotton Marketing Card for 1938-1939 Marketing Year", is 
to be used by a producer on a farm on which the acr<age 
planted to cotton is in excess of the acreage allotment as 
evidence of the amount cf cotton which he may market without 
payment of the penalty. Form Cotton 212 will bo printed 
as ao part of the book of forms. Catton 213. 9 1t will be 
issued by the County Committee and a record of such issu- 
ance kept on form Cotton 253. as 204(a); 402(b); 402(c); 
403(b)3 403(c); 405; 406; 408(c); 602(a)3; 602(a)4; 602(a)5; 
603; 604.7 


Form Cotton 212-A, cntitled “Agreement and Request 
of producers on the Farm That a Red Marketing Card (Form 
Cotton 212) for the Farm Be Issued to the Oporator", will 
be uscd in cases where all the producers on a farm on 
which the acrcago planted is in oxcoss of tho acreage allote 
ment request the County Committee to issuc a form Cotton 212 
to the operator of the farm rathor than t» each producer. 
The original of, form Cotton 212-A will be filed in the 
felder for the farm. -The operator and cthor producers, if 
they so desire, may for their own use prepare additional 
copies of form Cotten 2lzZ-A. [Bec65 402(b) ./ 
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Form Cotton 213, entitled "Cotton Marketing Record 
and Penalty Receipt", Will be used in connection with form 
Cotton 212 as a record of the number of pounds of estton 
marketed and the amount of the penalty, if any, and will 
Serve 4S a receipt issued by the buyer or transferce to 
the producer for (tne penalty, if any, ccllected or deducted. 
It will be printed in sets of $ with inserted carbons and 
bound in books containing either 5 or 25 sets. Form Cotton 
212 will be printed as one cover of cach bcok. Forms Cotton 
213 will be issued by the County Committee and a record of 
such issuance kept on form Cotton 253, together with the 
record of the’ related form Cotton 212. The postal. card 
copy (form Cotton 213b), when executed by the producer 
and the buyer or transferee and returned to the County 
Office, shall be posted to form Cotton 254 and filed in 
the folder for the farm. /Sec. 408(c); 602(a)3; 602(a)4; 
602(a)5; 603; 6047. ‘s 


Form Cotton 214, entitled "Sea Island cor American- 
Egyptian Cotton Marketing Certificate", will be issued by 
the County Committee tc producers on farms on which cotton 
from a pure strain of Sea Island or American-Egyptian 
cotton is produced in 1938 provided such farms are located 
in a district where such cotton is commonly grow. A 
record of the issuance cf forms Cotton 214 will be kept 
OnirermvC auton 1260. [Sec 404(a); 408(d); 503(b) »/ 


Form Cotton 215, entitled "Bond of Indemnity”, will 
be executed by the operator or woner of a farm on which 
cotton has been planted in excess of the farm cotton acre- 
age allotment who desires to secure in this manner the 
payment of any penalty which may be incurred. Form Cotton 
215 will be prepared in quadruplicate. When approved by 
the County Committee, the original will be recorded on 
form Cotton 254 and filed in the folder for the farm, one 
copy retained by the producer, and one copy retained by 
each of the two sureties. [Sec. 402(a); 507.7 


Form Cotton 216, entitled “Ginner's Record and 
Report", will be prepared in duplicate and submitted to 
the Treasurer of the County Committee by ginners as 
periodic records and reports of cottcn ginned. The origi- 
nal of form Cotton 216-will be posted to forms Cotton 251 
and 254 and will be filed in’ the folder forsthe yin, A 
copy of cach form Cotton 216 executed by the ginner 
will be retained by him. Sec. 601/. 


Form Cotton 217, entitled "Farm Operator's 
Report", will be prepared in duplicate by the operator 
of each farm on which cotton has been planted in excess 
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of the farm cotton acreage allotment and will constitute the 

repert of the amount of cotton produced by or fcr each producer 

on the farm, the apportionment or reapportionment of the producer 
marketing quotas, and the amount of ponalty incurred and paid by each 
such producer. The original will be filed in the folder for the 

farm and the copy retained by the farm operator. [Secs 507(d)3 603(b) »/ 


Form Cotton 218, entitled "Farms Overplanting Cotton Acreage 
Allotments", will be prepared in duplicate by the County Committee 
with respect to the farms planted in excess of the farm cotton acree 
age allotments. The original will be forwarded to the State Com- 
mittee and the copy placed ina binder and retained in the County 
office. [Secs 502», 


Form Cotton 219, entitled "Receipt for Penalty Remitted or 

Money Deposited to Secure Payment of Penalty", will be issued by the 
Treasurer of the County Committee as a receipt for funds deposited 
with him to secure the payment of the penalty and as a receipt for 
funds tendered as payment of the penalty. Form Cotton 219 will be 
prepared in duplicate, the original deliverec to the person making 
the remittance, and the copy filed in the folder for such receipts. 
The applicable information ecntained in form Cotton 219 will be post= 
ed to forms Cotton 254 and 256. /Sec. 506(a); 506(b); 507(b) +/ 


Form Cotton 219-A, entitled "Receipt for Penalty Remittcd by 
Producer Prior to the Marketing of Cotton", will be issued by the 
Treasurer of the County Committee as a reccoipt for funds tendered as 
payment of the penalty by a prodcuccr prior to the marketing of cotton. 
Form Cotton 219-4 will be prepared in triplicate and the original and 
one copy will be delivered to the remitter. One copy will be posted 
to form Cotten 256 and held in a pending file until receipt of the 
copy of the form Cotton 215 to which it relates. The copy of form 
Cotton 219-A and the related form Cotton 213 shall be posted to form 
Cotten 254, and the copy of form Cetton 219-4 filed in the folder for 
such forms. [Secs 505(b)3; 506(a)3; 602(a)5; 603(a)66/ 


Form Cotton 220 entitled "Buyor's Special Report", will be sub- 
mitted by buyers who are requested to co so by the County Committce 
conformably to the regulations. The report shall be prepared in trip- 
licate, and the original and one copy forwarded to the County Com- 
mittce and a copy thereof retained by the buyor. [Secs 602(d) »/ 


Form Cotton 221, entitled VWenbiticace that Copton’ is Cotton 
tho Staple of Which is 1-1/2 inches or More in Length", will be issued 
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upon the request of ony producer to whom was issued a red marketing 
card (form Cotton 212), for the purpose of identifying cotton the 
staple of which is 1-1/2 inches or more in length. The copy on the 
postal card (form Cotton 221b) when execut<d and returned to the 
Comey OLti ce wi Ly be posted to Cotton 254° dnd filed@-in the folder 
for the farm. Sec. 408(f); 503(c); 602(a)2.7° . 
Form Cotton 222, entitled "Repcrt of Share of Bach Producer 
in Cotton Marketed ; will be executed, by a preducer t9 whom form 
Cotton 212 was issued, at the timc of marketing any cotton in which 
one or mere other producers have an interest. The original of. form 
Cotton 222 will be forwarded to the Treasurer of the County Committee, 
“-who will place it in a pending file until the form Cottcn 213 to which 
4t relates is reccived, at which time form Cotton 218 and form Cotton 
922 will be used in posting to form Cotten 254 the interest of cach 
producer in the cotten covered thereby. Ferm Cotton 222 and the rem 
lated form Cottan 213 will be filed in tho folder’ for the farm. [Sece 


603(a) 7/7 


Form Cotton 250, entitled "Register of White Marketing Cards 
(Forms Cotton 211)" will’ be prepared in the County Office to account 
for the disposition of forms Cotten 211 and forms Cotton 214 received 
from the State Office, and will also be used 18 receipt exccuted by 
the producer acknowledging the recoipt by him of the particular form 
sssucd to hime Form Cotten 250 will be executed in duplicate, the 
original placed in a binder and retained in the County Office anc the 
copy forwarded to the State Office upon the request of the State 
Office. /Sec. 401(a); 401(c); 402(a); 402(e); 403(2); 404(a)s 406./ 


Form Cotton 251, entitled "County Office Record of 1938 Cotten 
Ginned", will be kept, on the basis of information obtained from form 
Cotton 216, as the revord of cotton ginred from-all farms) in the county 
on which the acrexge of cotton planted in 1938 is within the respect- 
sve farm acreage allotments therefor ané¢ will be used to determine the 
total amount of cotton ginncd by cach such farm. Form Cotton 261 will 
be prepared in the original only and will be placed ina binder and 
retained in the County Office. : : 


Form Cotton 252, entitled "Letter of Transmittal and Receipt", 
will be used by the State Office in transmitting all serially num- 
bered forms to the County Offices, and will alsc be used: by the County 
Office inforwarding unused copies cf such forms’ to the State Office, 
or, at the directtion of the State Office, tc other County Offices. 
Form Cotton 252 will be prepar:d in triplic.to, the original and one 
copy forwarded toa the office to which the forms are 
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transmitted and one copy thereof retained in the files ofthe office 
sending such formse The original of form Cotton 252 will be signed 
by the recipient and returned to the sender as a’ receipt. 


Form Cotton 253, entitled "Register of Red Marketing Cards 
(Forms Cotton 212)", will be prepared in the County Office to account 
for the disposition of forms Cotton 212 and the related forms Cotton 
213 and the disposition of forms Cotton 211l-A and will be used to ob- 
tain thereon the receipt of the producer for the particular form 
issued to hime Form Cotton 253 will be prepared in duplicate, the 
original placed in a binder and retaired in the County ‘Office and the 
copy forwarded to the State Office upon the request of the State Office. 
[Secs 401(d); 402(a); 402(b); 402(c); 403(b); 403(c); 405; 406.7 


Form Cotton 254, entitled "County Office Farm Record of 
Cotton Marketing Quotas and Penalties", will be kept in the County 
Office as a farm account for each farm on which the cotton acreage 
planted is in excess of its acreage allotment in 1938. The form 
will serve as a record of the apportionment and reapportionment of 
producer marketing quotas in accordance with section 205 of the 
regulations and asa record of the amounts of cotton ginnéd and mar- 
keted, as shown by forms Cotton 216 and 213, respectively, and the 
amounts of the penalties remittcd and refunds of amounts tendered as 
penalties. Form Cotton 254 will be prepared in the original only and 
will be placed in a binder and retained in the County Office 


Form Cotton 254A, entitled “Adjustments in Producer Marketing 
Quotas - Computation Sheet", will be used in connection with form 
Cotton 254 as a canputation shect for apportioning or reapportioning 
producer marketing quotas in accordance with paragraph @ or 4 of sec- 
tion 205 of the regulations. Form Cotton 254A will bo prepared in 
the original mly and will be placed in a binder and retaincd in the 
County Office. 


Form Cotton 255, entitled "Computation of Producers! Shares 

in Planted Acres and Normal Production", will be used in the County 
Office to determine the share of each producer in the acreage planted 
to cotton in 1938 on a farm on which the acreage of cotton planted is 
in excess of the acreage allotment therefor and the share of each pro- 
ducer in the normal production of the planted acres. Form Cotton 255 
will also be executed for a farm on which the acreage allotment is not 
exceeded if any cotton producer thercon is engaged in the production 
of cotton on a farm on which the acreage allotment has been exceeded 
if such producer will require a marketing card on the farm where the 
acreage allotment has not been exceeded. This information will con- 
stitute the basis for the original apportionment of the farm marketing 
quota among producers in accordance with paragraph 1 of section 205 

of the regulationse Form Cotton 255 will be prepared in the original 
only and will be placed in a binder and retained in the County Office. 
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porm' Cotton! 256, ‘entitled nRecord of Cash Receipts and | 
Disbursement s-= otton Special Deposit prust Account", will be 
used by the Treasurer af the County Committee as RyPeCOre Ol ae eamome | 
all funds received through the collection of penalties and ; 
tho deposit of funds to secure the. payment of penalties and 
of the disbursement of such’ funds as refunds to: producers “or” 
ag remittances of penalties to the Secretary of Agriculture, 
Form Cotton 256 will be prepared in the original only and 
will be placed in a binder and retained jn the Coumby Offices 


Form Cotton 207, entitled "Statement of Funds 
tendered in Excess of Penalty Incurred", will be used in com= 
puting the amount of money which may be refunded to 4 producer 4 
in accordance with the provisions of section 508 of the regu- 
lations, and will constitute the permanent record of the 
determimtion of the County Committee and the Treasurer of 
the County Committee under gaid sectione Form Cotton 257 
will be prepared in the original only and placed in a binder | 
and retained in the County Office. | 


Form Cotton 258, entitied "Receipt for Money Returned 
to Producer", will be used as 4 receipt to be executed by a 
producer acknowledging the return to him of any funds be- 
longing to him’which were tendered in payment of the penalty 
which was found not to have peen incurred, or the refund to 
him of funds held in escrow to secure the payment of the 
penalty, as provided in sections 508 and 506, respectively, of 
the regulations e Form Cotton 258 will be prepared in dup li- 
cate, the original placed in the file established for such | 
forms and the copy thereof rotained by the produccre / 


(4) the following is an outline of a suggested method 
of filing, binding, and storing marketing quota forms and other 
materials in the county Gri ice: 

Part I Farm Account File - 
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Adequate files shall be set up under this section for the 

filing of forms Cotton 209 and 21l1l-A-t, canceled or returned 

forms Cotton 211 and 214, and any other related materialse 
Sece Be Farms Planting in Excess of Acreage Allotments. 
Subsece ls Community "A": ; 


One folder for each individual farme 


subsec. 26 Community "B": 


Notes: 


eo es 
One folder for each individual farm. 

Subsec. 3. Community "C"s 
One folder for each individual farm. 


In the individual file established with respect to 
each farm in this Section B there will be filed the 
copies of forms Cotton 209, 212—A, 213b, 215, 217,221, 
and:-222, reports of cotton on hand, correspondence, 
canceled or returned forms Cotton 214, 212, and 213, 
and other materials relating to the form. 


Part II. Ginners! Records and Reports (Form Cotton 216) 


Notes 


Secs A. Gins Located Within the County. 


One folder for each gin, numbered consecutively 
beginning with 1 to correspond to the serial 
number assigned to the gin by the County Committee. 


Sece Be Gins Located in Other Counties. 


Subsec. 1. One folder for each gin for which records 
must be kept, to correspond to the serial 
number assigned to the gin by the County 
Committee for the other county. 


Files for individual gins will be arranged consecu- 
tively by the gin serial numbers officially assigned 
by the respective County Committee. Correspondence 
and other materials relating to forms Cotton 216 
will be filed in the individual gin folders, 


Part III. Receipts and Disbursements of Funds 


Sec. Ae Funds Received. 


pubSsec,. ten DOrmMeCotvoneeLS s 


One folder for each consecutive unit of 50 
receipts in numerical sequence. 


Subsec. 2. Form Cotton 219-A: 


One folder for each consecutive unit of 50 
receipts in numerical sequence, 


Sec. B. Funds Disbursed. . 


Subsec. le Refunds to Producers — Form Cotton 258: 


One folder for each consecutive unit of 50 
receipts in numerical sequence, 


SUbSECe 
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2. Schedules of Remittances to State Office: 
One folder for each monthly transmittal, 
arranged in consecutive order. 


Part IV. General 


pec. A. 


Subsece 


Subsec. 


SeCe Be 


Form Cotton 252. 


1. Receipts for Forms Received from State 
Office: 


1. Folder for forms Cotton 252 
transmitting forms Cotton ell. 


2. Folder for forms Cotton 252 
transmitting forms Cotton 21l-A. 


3. Folder for forms Cotton 252 trans- 
mitting forms cotton 2l2 and Cotton 
poe j 


4, Folder for forms Cotton.252 trans- 
mitting forms Cotton 219. 


Etc. 

2. Receipt for Forms Returned to State 
Office or Sent to Other County 
OQEiLace ss 


1. Folder for forms Cotton 252 transmitting 
forms Cotton ell. 


2. Folder for forms Cotton 252 transmitting 
forms Cotton 211A. . oe 


3. Folder for forms Cotton 252 transmitting 
forms Cotton 212 and Cotton 213. 


4, Folder for forms Cotton 252 transmitting 
forms Cotton 219. 


HtCe 
Forms Cotton 220. 


One folder for special reports of each 
individual buyer, labeled with his name. 


Be 


ut A 
Part V. Bound Registers, Listing Sheets, and Accounts 
Binder #1 ~ Forms Cotton 250: 


(a) Register of White Marketing Cards 
(Forms Cotton 211). 


(b) Register of Sea Island or 
American—Egyptian Marketing 
Certificates. 
Binder #2 ~ Forms Cotton 251. 
Binder #3 — Forms Cotton 2533 


(a) Register of Red Marketing Cards 
(Forms Cotton 212). 


(b) Register of Forms Cotton 21ll-A. 
Binder #4 — Forms Cotton 254. 
Binder #5 = Forms Cotton 254—A. 
Binder #6 — Forms Cotton 255. 
Binder #7 - Forms Cotton 257. 
Binder #8 - Forms Cotton 218-6 
Binder #9 — Forms Cotton 210. 
Binder #10—- Forms apes. BOG. 
Part VI. . Stock of Blank Forms 

Sec. Ae Serially Numbered Forms « 

PY) Cotton 21). 

(2) Cotton 211A. 

(3) Cotton 212 and 213. 

(4) Cotton 214. 

(5) Cotton 219. 

(6) Cotton 219A. 


(7). Cotton 258. 


Sec. B. Forms Not Serially Numbered. 


eh 
(2) 
(3) 
(4) 
(5). 
(6) 
(7): 
(8) 
(9) 


Cotton < 


Cotton 
Cotton 
Cotton 
Cotton 
Cotton 


Cotton 


Cotton | 


Cotton 
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~ 0) 


(11) 


(12) 


~ (18) 


(14) 
(15) 
(16) 
(17) 
(18) 


(19) 


“Cortan 


aotton 
Cotton 
Cotton 
Cotton 
Cotton 
Cotton 
Cotton 
Cotton 


Cotton 


322, 

250.6 

PASI LS 

Boar 

ODO 

abt. ‘ 
ob4e~Ae 4 
PASE 

OG. 
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Part VII. The Following is a List of Rubber Stamps to 


be supplied County Offices for Use in Con~ 


nection with the Regulations: 


Stamp 


1. "Penalty-Secured" 


2. "Canceled=Sec. 402(a)" 


3. "Canceled-Sec. 402(e)" 


4. "One Thousand Pounds" 


nie 
5. "Reissue! 


6. "Duplicat 


7. Full mail address of the 
Treasurer of the County 


Committee 


all 


Reference 


DCCe 
SCCe 
DEC. 
SCCe 
Se€Ce 


[CGCe 


402(a) 
402( 4) 
402(e) 
402(e) 
405(») 


406(b) 


(To be used in in= a 


dicating the return 
address on each postal 
card copy of forms 

Cotton ell-A, 213 and 221.) 


Sec, 202. Publication of Farm Acreage Allotments, Normal Yields, 
and Marketing Quotase =~ As soon as cotton acreage allotments and normal 
yields established for farms in a county have been approved by the State 
Committee, the County Committee shall cause form Cotton 210 to be executed 
in triplicate. One copy shall be permanently kept freely available for 
public inspection in the County Office; one copy shall be posted for not 
less than 30 calendar days in a conspicuous place in the county; and one 
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copy shall be furnished to the County Agent for the county, whe 
shall keep the list permanently available for public inspection 
in his officcoe If the county is divided into two or nore local 
acninistrative areas for the purpose of the cotton marketing 
quota provisions of tho Act, the farms in the county shall be 
crouped with regard to the administrative aroas in which thoy orc 
Situated one listed on form Cotton 210 by such groups in -ordor 
that forms Cotton 210 listing tho information with respect to 
forms in au aeministrative area may bo postod for not less thon 
30 calendar days in a conspicuous place in such arecae The copy 
to be kept in the County Office shall be placed in a bincer and 
kept by the County Committoo as o pormanent recorde 


The following information shell be entered on form Cotton 
Ore 


1. In the spaces indicated, entor the State and county 
code number, tho name of the county, ond tho name of the 
Stato. 


2, Tho information and data for cach farm in tho 
county for which a cotton acroage allotmont is ostablished 
shall be cntored in the numerical orcer of the farm soriol 
numbors within the county (or local administrative aroa, as 
the caso my be), and the ontrics for cach farm shall be 
‘mado on a soparato lince 


7 


Zoaeln cokum A ontor, the sorial numbor of the farm. 
a 4, In column B ontor the nario of tho operator of 
the fartle 


5, In colwm © onter cither the lecal description 
or a description of the location of the farm or 6ise tho 
namo by which it is cormconly known. 


6. in column ‘D onteor the final acroare allotment estab- 

& 
lishod for the farm os shown cn Form NCR-209a6 If the acro= 
aro alletmone was rovisod duc to released cotton acrcoage, enter 


tho rovisod acroago allotnont. 


7, In colwmn E cntor the nermal yiold per acre of 
Jans Coton ostablished for the forn as shown on Form NCR=209a. 


8. In colum F eonter the normal production of the 
farn acreage alletnont obtainec by multiplying the amount 
of tho normal yicla per acre entorod in colum E by the 
number of acres entored in column D. (Soc. R02.) 
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Sec. 203. Notice of Farm Acreage Allotments, Normal Yields, 
and Marketing Quotas. = As soon as cotton acreage allotments and 
normal yields established for farms in the county have been ap= 
proved by the State Committee, the County Committee shall cause 
forms Cotton 209 to be executed in duplicate and distributed as 
followss 


1. In the spaces indicated enter the State and 
county code number and farm serial number, the name and 
address of the farm operator, and either the logal 
description or a description of the location of the 
farn or else the name by which it is commonly knowne 


2. In item 1 enter the cotton acreage allotment 
established for the farm as shown in column D of form 
Cotton 210. 


3, In item 2 enter the normal yield per acre of 
lint cotton established for the farm as shown in column 
H of form Cotton 310. 


4, In item 3 enter the normal production of the 
farm acreage allotment as shown in column F of form cotton 
210. 


5, After the County Committee has approved the 
notice, one member of the committee shall sign it and enter 
the date of his signature in the spaces indicated. 


6. Mail the original to the operator of the farm. 
It must be deposited in tho United Strtes mails in an 
envelope addressed to the farm operator on the day, as 
indicated by the date following the signature of the com~ 
mitteeman, on which it was signed. 


%, Retain the copy in the folder for the farm. 


8. <A copy of the executed forn Cotton 209, duly 
certified as true and correct by a member of the County 
Committee or the Secretary or Treasurer of the County 
Committee, shall, upon request, be furnished without 
charge to any person who as operator, lanclord, tenant, 
or sharecropper is interested in the cotton produced in 
1938 on the farm. /Sec. 203/ 


Sec. 204. Mensuroncent of Farms. ~ (a) For the purpose of 
the cotton marketing quota provisions, each farm for which a cotton 
acreage allotment was cstablished and on which cotton was planted 
in 1938 shall be mensured in accordance with the established pro- 
cedure of the Agricultural Adjustment Administration and a record 
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of such measurements shall be kept among the records of the 
County Office. /Sec. 301/. . Bs 

(b) the County Committee shall execute in duplicate 
and file promptly with the State Committee a written report 
on form Cotton .218 with respect to each farm.in the county on 
which the acreage planted to cotton in 1938 is in excess of the 
_ acreage allotment established therefor, /Sec. 302./ The 
following information shall be entered on form Cotton 2183 


. . 4. In the spaces indicated enter the State and 

_ county céde number, the sheet number, the total number 
of sheets in the report, the name of the county, and 
the name of the State, 


2. Enter the information and. data for each farm 
On &@ sGparate line. 


3. In column A enter the serial number of the 
farm, 


; 4. In column B enter the name of the operator 
of the farm, 


Se In column € enter the name of all other cotton 
producers on the farm. The name of each such producer 
shall be entered on a separate line, and the names of all 
the cotton producers on the farm shall be entered on con~ 
secutive lines, 


6. In column D enter the number of acres in culti- 
vation cropland in 1938 on the farm. 


7. In column E enter the acreage allotment established 
for the farm as shown on form Cotton 210. 


8. In column F ontér the acreage planted to cotton 
in 1938 on the farm. 


9. The report shall be examined by the County 
Committee and, if found to be correct, dated and signed 
by a member of the committee on its behalf. The original 
Shall be mailed to the State Committee and the copy placed 
in a binder and kept as a permanent record in the County 
Office. 


Sec. 205. Issuing Form Cotton 211. ~ (a) In issuing 
white marketing cards pursuant to section 401(a) of the regulations 
the Treasurer of the County Committce shall first prepare form 
Cotton £50 in duplicate as follows: 
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1. Data with respect to the issuance of each 
marketing card shall be tabulated on a separate line. 


2» In colum A enter in numerical order the farm 
serial numbers of all farms in the county on which the 
acreage planted to cotton in 1938 does not exceed the 
respective farm acreage allotments established therefor. 


Se In column B enter in numerical order the serial 
numbers of the forms Cotton 211 issued, beginning with the 
first serial number of the forms Cotton 211 consigned to 

- the county. | 


4. In column C enter the name of the operator of 
the farm identified by the farm serial number in column A. 


5. The form Cotton 211 bearing the serial number 
entered in column B shall be issued to the operator whose 
name appears on the same line in column C. 


After form Cotton 250 has been prepared as indicated above, 
forms Cotton 211 shall be prepared as follows: 


1. In the space indicated, insert the State and 
county code number followed by the farm serial number 
appearing in colum A of form Cotton 250. 


ee In the space indicated enter the name and full 
mail address of the operator of the farm. 


(b) The County Committee shall examine each form Cotton 
ell and form Cotton 250 and, if it finds that forms Cotton 211 so 
prepared may be properly issued to the operators whose names appear 
thereon, a member of the County Committee on behalf of the come 
mittee shall sign the forms Cotton 211 and enter the date of his 
Signature. The County Committee shall then issue each marketing 
card to the operator whose name appears thereon, who shall re+ 
ceipt for the marketing card by signing his name on the applicable 
line in colum E of form Cotton 250 and entering the date of his 
Signature in column D thereof. 


(c) After forms Cotton 211 have been issued to the 
operators of farms planting within acreage allotments, the County 
Committee shall, in accordance with the procedure outlined in 
subsections (a) and (b) of this section, issue a white marketing 
card (form Cotton 211) to all:other producers on- such farms unless 
the County Committee finds that the issuance of a white marketing 
card to any one of such producers will not serve a useful purpose. 


Hach operator or producer receiving a form Cotton 211 shall 
promptly upon its receipt sign his name (in the style shown therein 


or else in his usual style in business transactions) in the space 
provided and enter the date of such signature opposite it. 


(a) A form Cotton 211 shall not be issued under section 
401(b) of the regulations to any producer who is engaged in the 
production of cotton on any farm in the county on which the acreage 


planted to cotton in 1938 exceeds the farm acreage allotment estab- 
lished’ therefor, 


. Sec. 206. Issuing Form Cotton 2114. ~ Forms Cotton 2llA 

“shall;~upon request of the produccr, be issued by the County Com 

mittee pursuant to section 401(d) of the regulations to any pro= 

ducer to whom form Cotton 211 was issued who desires to market 

cotton by telephone, telegraph, letter, or by any means or method 

wae than directly to and in the presence of the buyer or trans- 
eree, 


A record of the issuance of form Cotton 211A shall be kept 
on form Cotton 253 as follows: 


1. The title shall be changed to read "Register 
of Forms Cotton 211A", 


ey In column A enter the scrial number of the farm. 
Poy, Make no entry in column B, 


4. Change the heading of columns C and D to read 
"Serial Numbers of Cotton 211A", and in colums 6 and D 
enter the first and last serial numbers, respectively, in 
the book of forms Cotton 211A issucd to the producer. 


Se In column EB enter the name of the operator or 
producer. 


6. In the space indicated on each form Cotton 211A 
in the book the Treasurer of the County Committee shall 
enter in indelible pencil, except the stamping of the address 
as provided in item 6 below of this paragraph, (1) the State 
and County code number and the serial number of the farm with. 
respect to which forms Cotton 211A ere issucdg (2) the market~ 
ing card serial number of the form Cotton 211 issued to the 
producer; (3) the name of the county; (4) the name of the States 
(5) the name and full mail address of the operator or producer 
to whom forms Cotton 211A are issued; ond (6) on the address 
side of each form Cotton 211-A4-t, stamp the full mail address 
of the Treasurer of the County Committee after the words 
"Treasurer of the County Agricul tural Conservation Committee", 


 %, The County Committee shall exanine form Cotton 
253 and cach form Cotton 2114 and, if found to be correct, 
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its approval thereof shall be indicated by a member thereof 
signing his name on each form Cotton 211A in the space 
indicated and entering the date on which it was issued 
(being the date of such approval). 


8. | The producer shall receipt for forms Cotton 211A 
by signing his name in colum G of form Cotton 253 and by 
entering the date of his signature in column F,. 


Sec. 207. Issuing Marketing Certificates for Sea Island or 
American-Egyptian Cotton. — (a) Sea Island cr American-Egyptian 
Cotton Marketing Certificates (form Cotton 214) shall be issued 
by the County Committee in accordance with the provisions of 
section 404(a) of the regulations and as indicated in the form 
Cotton 214, The issuance of forms Cotton 214 shall be recorded 
on form Cotton 250 in the same manner as provided in section 205 
of these instructiens with respect te the issuance of white 
marketing cards, except that the title of form Cotton 200 shall 


be changed to read "Register of Sea Island or American~Egyptian 
Cotton Marketing Certificates", 


(b) If a producer to whom form Cotton 214 is issued has 
on hand cotton from any previous crop the staple of which is less 
than 1-1/2 inches in length, the County Committee shall, pursuant 
to section 401(c) of the regulations, issue to such producer a 
gorm Cotton 211 in accordance with the procedure outlined in 
section 205 of these instructions, except that - —- 


1. the words "carry-over" shall be stamped 
across its face, and 


2. a reference to "Section 401(c)" shall be 
entered in column F of the form Cotton 250 on which 
outs) Listed. 


Sec. 208. Record of Cotton Ginned for Farms Planting 
Within Acreage Allotment. — Cotton ginned from each farm planting 
within the farm acreage allotment shall be recorded on form Cotton 
e251 on the basis of information shown on form Cotton 216. Form 
Cotton 251 shall be executed, in the original only, as follows: 


1. In the spaces indicated enter the State and 
county code number and the consecutive sheet number of 
form Cotton 251, starting with number 1. 


oie At least one line shall be used'!to tabulate 
data with respect to each farm. 


3. In column (1) enter in numerical sequence the 
farm serial numbers for farms in the county planting 
within farm acreage allotments. 
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4, In column (2) entét the natle of the operator of 
the farm identified by thé farm scrial number in column (1). 


5. In the column headed "Serial No. Cotton 216" enter 
the serial number of the gin followed by the report number 
of form Cotton 216. If the report is for a gin situated in 
another county, the number of the gin and report number of 
form Cotton 216 shall be preceded by the code number of the 
State and county in which the gin is situated. 


6. In the colum headed "Net Pounds" onter the total 
number of net pounds (Subtract 22 pounds for each square bale 
or 3 pounds for each round bale, respectively, on Cotton 216. 
Do not make this subtraction if cotton was not baled.), of lint 
cotton covered by the report which were ginned from the farm 
identified by the serial number in column (1). Whemever a 
réport on form Cotton 216 shows two or more amounts ginned 
for producers on a single farm the sum total of such amounts 
shall be recorded as one entry on form Cotton 2651. 


Sec. 209. Establishing Farm Accounts for Farms Planting in 
Excess of Acreage Allotments. —- (a) An account on form Cotton 254 
Shall be set up for ench farm in the county on which the acreage 
planted to cotton is in excess of the farm acreage allotment. Forms 
Cotton 254 will be prepared in the original only and kept in a binder 
in the numerical sequence of the farm account serial numbers. The 
following information shall be entered in Part IV of form Cotton 254 
at the time the account is established: 


1. In line ] enter the farm account. serial number: 
beginning with "1" for the first account and continuing there- 
after in numerical sequence. Insofar as practicable, farms planting 
in excess of the farm acreage allotments shall be arranged in the 
numerical order of the farm serial numbers for the purpose of assign- 
ing farm account serial numbers. 


2. In line 2 enter the sheet number and total number 
of sheets required for the particular account. 


3. In line S enter the State and county code and 
farm serial number. 


4. In lines 4 and 5 enter the name and full mail 
address of the operator of the farm. 


(b) A form Cotton 255 must be prepared with respect to 
each farm on which the acreage of cotton planted is in excess of 
the farm acreage allotment. Form Cotton 255 will also be executed 
for a farm on which the acreage allotment is not exceeded if any cote 
ton producer thereon is engaged in the production of cotton on a farm 
on which the acreage allotment has been exceeded if such producer will 
require a marketing card on the farm where the acreage allotment hag 
not been exceeded. The following information shall be shown on form 
Cotton 255. 


zo 


1. In the spaces indicated enter the State and 
county code number and the farm scrial number and the farm 
account serial, from Part IV of form Cotton 254. 


2, In column (1) enter in alphabetical order the 
names of all cotton producers on the farm except that the 
names of the operator and landlord, respectively, shall be 
entered on lines immediately following the names of all 
other producers. 

3, In the heading of columm (3) enter the normal 
yield per acre of lint cotton which was approved by the 
State Committee for the farm as shown on form Cotton 209» 


4, Opposite the name of each producer who wrks 
a producer unit on the farm enter — 


ae in column (2) the number of acres planted to 
cotton in his producer unit$ 


b, in colum (3) the result obtained by multi- 
plying tae number of acres in column (2) by the normal 
yield per acre of lint cotton for the farn3 


c. in colunns (4), (Sjand (6) enter the 
respective fractional shares of the landlord, operator, 
and tenant or cropper in the planted acres shown in 
column (2)3 


d. in columns (7), (8), and (9) enter the 
respective acreage shares of the landlord, operator, 
and tenant or cropper in the acreage shown in 
column (2); and 


| 6. in columns (10); (11), and (12) enter the 
respective shares, in pounds, of the landlord, operator, 
and tenant or cropper in the normal production shown in 
column (3) 


5. The sum of the entries in column (2) must equal the 
total number of acres planted to cotton in 1938 on the farn. 
The sum of the entries in column (3) must equal the result 
obtained by multiplying the total number of acres planted to 
cotton in 1938 on the farm by the normal yield per acre of lint 
cotton shown in the heading of column (3). The sum of the entries 
in column (9) plus the total of the entries in columns (7) and (8) 
must equal the total acreage planted to cotton in 1938 on the farm. 
The sum of the entries in column (12) plus the totals of columns 
(10) and (11) must equal the amount shown in the total line of 
column (3), 


ae 


6. In cases where a producer works more than one 
producer unit on a farm and is entitled by his leasé or 
operating agreement to the same fractional share in the 
cotton crop produced on all of such units, the data 
with respect to all of’ such units shall’ be entered on a 
single line of form Cotton 255. If a producer works 
more than one producer unit and is entitled by his lease 
or operating agreement to different fractional shares in 
the cotton crops produced on such units, the data with 
respect to all of such units in which he is entitled to 
the same fractional share shall be entered on separate 
lines of form Cotton 255. 


7» Forms Cotton 255 will be prepared in the 
Original only and placed in a binder in the numerical 
order of the farm account serial numbers. 


(c)} In Part I of form Cotton 254 the following 
information shall be entered: cur 


1. In line 1 enter the farm acreage allotment as 
shown in form Cotton 209. 


Aula scoenGerethen normal vield per acre of 
lint cotton for the farm as shown in form Cotton 209. 


Ss in Pine wo conver ‘Che normal pro duc tionmor the 
farm acreage allotment. “The entry “in'line’S shall 
be, equal to the result obtained by multiplyimg the entry 
in Line I by the Sntry in™1ine 2. 


4. In line 4 enter the amount of cotton from any 
previous crop which the County Committee finds, from 
actual inspection of the cotton or certificatées of title there- 
to, that the producers on the farm have ‘ai hand which is not 
pledged to a private or public lender or lending agency 
as collateral security for a Commodity Credit Corporation 
cotton loan. 


5. 4n linc 5 enter the sum of the entrics in 
lines 3 and 4e 


6. in line 6 enter the number of acres planted to 
cotton in 1938 on the farm as shown in the total line of 
column (2) of form Cotton 255. 


(d) In Part Vv of form Cotton 254 the following information 
shall be transcribed from form Cotton 255¢ 
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1. In column (1) enter the names of the producers on 
the farm in the ordor in which they appear on form Cotton 200+ 
If there are producers on the farm in 1938 who have cotton on 
hand from any previous crop but who are not interested in the 
cotton crop produced.on the farm in 1938 or the’ procecds thereof, 
enter the names of such producers in column (1) after the 
names of all producers, including the operator and landlord, 
having an interest in the. 1938 cotton crop, or proceeds thereof, 
heve becn listed. . 


Ze In colum (3) enter the amount of cotton from any 
previous crop which the County Committce finds, from actual 
inspcetion of the cotton or certificates of title thercto, 
that each producer has on hand which is not pledged to a 
private or public lendvr or lending agency as collateral 
security for a Commodity Credit Corporation cotton loanie 
The total of column (3) shall equal the amount in line 4 
of Part I of form Cotton 254. 


3. In column (4) enter the fractional share, of 
each producer, in the acreage planted to cotton in 1938 
on the fam, as shown in columns (4), (5) rend (6) of 
form Gotton 255. If a producer is cntitled by his lease 
or operating agreement to different fractional shares in the 
cotton crops produced on tlm producer units worked by 
him, enter each such fractional share in column (4) 


4. In column (5) enter the share of cach producer 
in the acres planted to cotton in 1938 on the farm as shown 
in columns (7), (8), and (9) of form Cotton 255. Enter the 
total of the cntrics in column (5) on the total line of col- 
umn (5) on tho last shect of the farm accaint. The total of 
the cntries in column (5) must be equal to the mumber of acres 
shown on the total linc of column (2) of form Cotton 255. 


5. In column (6) enter the share of cach producer in 
the normal production of the acreage planted to cotton in 
1938 on the farm as show in columns (10), (11), and (12) of 
form Cotton 255. Enter the total of the cntrics in colum 
(6) on the total line of column (6) on the last shovt of the 
farm accounte The total of the entries in colwm (6) must 
be equal to the amount entered in the total line of colum 
(3) of form Cotton 255. 


(c) If form Cotton 212 is to be issued to the operator of a 


farm for all producers on the farm, as provided in section 402(b) of 
the regulations, form Cotton 212-A must be exccuted by the operator 

and all other producers on the farme In order to avoid the issuance 

of forms Cotton 212 to all producers ona farm with respect to which 
form Cotton 212-A will be executed, the County Committee should 
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ascertain at th. earliest opportunity whether or not a red marketing 
card will be issued to each producer on the farm or whether all pro# 
ducers on the farm will elect, under the provisions of section 402(b) 
of the rogulations, to have form Cotton 212 issued only to tho 
operator of the farm. 


S¢ee 210. Apportioning Producer Marketing Quotas Under 
Paragraph 1 of Section 205 of the Régulations. - (a) The farm markect- 
acreage allotmnt, as shown in line 3 of Part I of form Cotton 204 , 
shall be apportioned under paragraph 1 of section 205 of the regu- 
lations among producers on cach farm planting in oxecss of the acro- 
age allotment. In carrying out the provisions of said paragraph 1, 
the following entrics shall bo mdco in Part V of form Cotton 254: 
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1. In the space provided in the heading of column 

(7) enter the percentage fimre, carried to 4 decimal placos, 
obtained by dividing the normal production of the acreage 
allotment for the farm, as shown in line 3 of Part I of 
form Cotton 254, by the normal production cf the acreage 
planted to cotton in 1988 on the fama, us showm in the 
total line of column (6). 


2e In column (7) enter each producer's share in the 
normal production of the farm acreage allotment obtained by 
multiplying the entry in column (6) for such producer by 
the percentage figure entered in the heading of column (7). 
The sum of the entries in colum (7) must equal the amount 
envered’ in lino Stor Part al of form Cotton 254. 


(b) If one or more producers on the farm should complain in 
writing to the County Committec that the apportionment of the farm 
marketing quota among producers, as determined under subsection (a) 
of this section, is not fair and equitable, the County Committee may 
reapportion the farm marketing quota among the producers om the farm 
as provided in paragraph 3 of section 205 of the regulations. If 
such reapportionment is made, a notation to that effect shall be 
made on form Cotton 255 and a manorandum, signed by a member of tho 
County Comnittce, setting forth the basis for the determination of 
the County Committee in reapportioning producer markcting quotas, 
Sood iepo tiated in the folder for’ the farm, In“such ‘case ‘the 
producer marketing quotas cntcred in column (7) of Part V of 
form Cotton 254 in accordance with subsection (a) of this section 
shall be circled and the amount of cach producer marketing quota 
as reapportioned by the County Committee shall be entered in 
column (7) above the circled figure. 


Sec. 211. Issuing Red liarkoting Cards (Foms Cotton 212) 
and Issuing Cotton Marketing Records and Penalty Recoipts (Forms 
: iu 


Gotton 213). - (a) After the farm accounts provided for in section 


wit 
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209 of these instructions and the apportionment of producer market- 
ing quotas under paragraph 1 of section 205 of tho regulations have 
been made as required in section 210 of those instructions, in caso 
the ponalty to be’ incurred with respect to the mrketing of cotton 
has not been secured by a bond or funds held in escrow, the County 
Committec shall issuc forms Cotton 212°in accordance with section 
402(a) or section 402(b) of the regulations. Hach form Cotton eve 
issued shnll be prepared as follovs: : 


le In the spaces indicated enter the State and 
county code number and the serial number for the farme 
2. In the blank space between the words "This is 
‘to certify thet! end” "peunds co int cotton" enter as 
form Cotton 212 is issued pursuant to seetion 402(a) of 
the regulations, the sum of the entries in columns (3) 
and (7) of Part v of form Cotten 254 for the producer to 
whom it is issued, or, if form Cotton 212 is issued to the 
operator of the farm pursuant to section 402(b) of the 
regulations, the sum of the entries in the CO oh Ghae 
of columns (3) and (7) of Part V of form Cotton 204.6 


3. Write in ‘Words" in the space above the signature 
of the county committeeman on Cotton=212 the amount of the 
marketing quota shown on Cotton-212 as follows "Two 
thousand pounds." 


4, In the spaces indicated enter the name and 
full mail address of the farm operatore. 


(b) Each set of forms cotton 215 in the book accompanying 
form Cotton 212 shall be preparcd at the time it ‘is issued as follows: 


Le. All entries on’ form Cottone2io wi wenger to be 
made in the County Office shall be made with indelible 
pencil cxeept Une stamping of the address of the Treasurer 
of the County agricultural Conservation Committee on the 
postal card copye 


2. In the spaces indicated enter (1) the marketing 
card serial number of the form Cotton 212 which accompanics 
the book of forms Cotton 213; (2) the State and county code 
and farm serial number; (3) the name of the county; (4) the 
naren on, the State siand (5) the name and full mail address 
of the producer to whom issued. 


3e Inline 1)" Part ofthe Siinst tector waroras 
Cotton 213 in cach book enter the amount of the market- 
ing quota which is shown on the form Cotton 212 which 
accompanies the book of forms Cotton 213. 


4, On the address side of each forn Cotton 215b stamp 
the full mail address of the Treasurer of the County Committec 
beneath the words "Treasurer of County Agricultural Conser- 
vation Comnittce". 
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(c) A record of the issuance of all forms Cotton 212 and 
the related forms Cotton 213 shall be kept on form Cotton 253 
prepared in duplicate as follows; Fae 


1. Tabulate on a separate line the data with 
respect to the issuance of each form Cotton 212 and 
book of forms Cotton 213. Forms Cotton 212 and the 
data in connection with the issuance thereof shall be 
listed strictly in the numerical order of the printed 
scrial numbers appearing thereon. If a form Cotton 212 
and book of forms Cotton 213 are to be issued to each 
producer on a farm, all forms Cotton 212 to be issued 
to such producers shall bo listed on form Cotton 253 
on consecutive lines. 


2e In the spaces indicated entcr the State 
and county code number, the sheet number, the name of 
the county, and tho name of the State. 


3e tn column A enter the serial number of the farm. 


4. In column B enter tho serial number of the 
form (Cotton 222, 


5e In columns C and D enter the first and last 
serial numbers, respectively, of forms Cotton 213 
which are in the same book and accompany the form 
Gotten 212% 


6. In columney center the mame ot the operator 
or producer to whom form Cotton 212 and the related 
forms Cotton 213 are issued. 


(d) The County Committee shill examine cach form Cotton 
212, 213, and 253 and, if found to be correct, a member thoercof 
shall, on its behalf, sign form Cotton 212 in the space provided 
and enter the date of his signature. The operator or producer 
to whom form Cotton 212 and forms Cotton 213 are issued shall 
receipt therefor by signing his name in column G of form Cotton 
253 and entering the date of his signature in column F thereof. 
The operator or producer to whom the marketing card is issued 
shall also countersign such card on the line provided tlrefor 
at the time he received it ond enter the date thereof opposite. 


(e} In cases where the number of transactions in which 
a producer markets cotton will be in excess of the number of 

sets of form Cotton 213 contained in the book accompanying the 

form Cotton 212 issued te him and an additional form Votton 212 

and forms Cotton 213 are not to be issued under section 402(c), 
section 405, or section 406 of the regulations, the County Com- 


mittee shall, upon request of the producer, issue an additional 
book of forms Cotton 213. and the fom Cotton 212 accompanying 
it, in accordance with the procedure oitlined in subsections 
(a), (b), (c), and (ad) of this section, except) that: 


1. The:amount of the producer marketing. quota or 
farm marketing quota, as the case may be, entered on the 
new form Cotton 212 whall be the, same as that shown on 
the previous form Cotton 212. If the particular book 
is the second book issued. to. the. producer the word | 
"second" shall be centered on the fact of form Cotton 212. 
Similarly, the issue number of each subsequent book 
issued to a producer in accordance with the provisions 
of this subsection shall be’ entered on.the facté of form 
Cotton 212; as, for example, "Thind’sor) iougeus 


2. Inline Lj sartais mor thee tires set yor acne 
forms Cotton 213,-in the new book enter the unused portion, 
if any, of the marketing quota as shown in line 3 of the 
last form Cotton 213a contained in the book previously 
_issued. If there is no unusad marketing quota the word 
"None" shall be entered in line 1, Part 1, of the first 
set of forms Cotton 215 in the new booke 


3. In column H Of form Cotton 2oo cntere vac word 
"Second or “Third, ebes') asythe! case jay pe spend che 
serial mumber of the forms Cotton 212 previously issued 
to the producere 


Sec. 212. Penaltics Secured by Bonds of Money Held in 
Escrow. - (a) Powis CO Grieg aaa a ear “Eo sec- 
tion 402 (d) of the regulations to producers on a farm on which 
the acreage planted to cotton is in excess of the fam acreage 
allotment if the owner or operator of such farm secures the payment 
of the total estimated penalty to be incurred by depositing funds 
to be held in escrow or by executing a bond of indemnity on form 
Cotton 215 as provided in section 507 of the regilations. | The 
amount of the estimated penalty shall be determined by the County 
Comittee in strict accordance with section 507(¢c) of the regula-~ 
tions and a memorandum containing the details of such determination 
signed by a member of the County Committee shall be filed in the 
folder forthe farms A boud or funds tendered to secure payment of 
the penalty shall not be accepted, as provided in said section 
507(e), if a producer on a farm with respect to which the penalty 
is sought to be secured has an interest in tho couvaecrop pro- 
duced on more than one farmn in the county on which cotton is planted 
in excess of the farm acreage allotment unless a bond or funds to 
secure payment -of the pena ltyvareior ie recman cs cs with. respect 
to all of*such farms, 


-(b) If funds are tendered to be held in escrow to secure 
payment of the penalty, tie Treasurer of tle County Committee shell 
issue a receipt for such funds on form Cotton 219 prepared in 
duplicate as follows (all checks, drafts, or money orders should 
be payable to the Treasurer of the county committec.): 


1. In the space provided center the State and 
county code number. 


2e Above the words "(Name of remitter)" and "(Full 
mail address)" enter the name and address, respectively, 
of the owner or operator who deposited the funds. 


5e In the space following the words "the sum of" 
enter the amount of the funds deposited. 


4. Draw a lino through the words "in payment of 
the penalty". 


Oe Mako no entry in the space following the words 
"the marketing by". 


6. In the space following tle words "identified 
by serial number" enter the farm serial numbcre 


ts 1f£ the funds received are in the form‘of cash, 
enter the word "Cash" in the column headed "“Drawcr". 


If the funds are in the form of checks, drafts, 
orsmoney orders, describe each chock, draft, or money order 
by entering in the columns headed "Date", "Drawer", “Drawee", 
and "Amount" the date, name of drawer, name of drawee, and 
amount, -respectively;,of the check, draft, or money order. 
The name of the. "drawer" is the name of tho owner or operator 
who signs the check or obtains the money order. The name of 
the drawes is the name of the bank on which the check is 
drawn or the name of the Postmaster in case of money ordcre 


If cash and checks, drafts, or moncy orders are 
received, ontcr the word "Cash" in the first line of the 
column headed "Drawer" and describe the checks, drafts, or 
moncy orders in the remaining lines of the columns indicated. 


After the word "Total" enter the sum of the cash, 
checks, drafts, and moncy orders. 


8. After the dollar mrk above the word "Amount" 
enter the total amount of the funds reccived.e 


9. The Treasurer of the County Committee shall sign 
the original and copy and enter the date of his signature. 
The original shall be delivered or forwarded to the remitter 
and the copy retained by the Treasurer of the County Commit- 
tee in the folder for such forms. 


10. Tho funds received shall be deposited immediately 
in the special deposit account in accordance with the pro- 
ecdure outlined in section 224 of these instructions. 


Roan seine is} bond on form Cotton 215 is eaecueee by the 
owner or A and. two sureties, the County Committee shall 
verify the sufficiency and form'of the bond and .indicote its 
approval as follows: 


1. In the spaces provided enter the State and 
county code and farm serial number and the bond scrial 
numbere The bond seria] mumber shall be number "1" for 
the first. bond approved and continue thereafter in 
numerical sequence for bonds subsequently approvede 


Hebee Determine that = 


a. the name of the omer or operator of 
the farm appears thereon as principal; 


a b. the names of the county and State have 
been entered; 


; c. the names of the two sureties have been 
entered; 


d. the amount of the principal sum entered 
is not less than the estimated amount of the 
penalty to be incurred; 


@. the date and place of execution are 
properly shown; 


‘f. the amount of cotton estimated to be 
produced in excess of the farm. marketing quota, 
determined as provided in section 507-(e9 of “the 
regulations, has been entered; 


g. the signatures and addresses of the 
principal and two sureties appear thereon and 
agree with the names entered above in the body 
OL. che ponds 


h, the signatures of the principal and 
two suretics were witnessed by two disinterested 
persons who entcred their signatures and addresses 
in the spaces provided; and 


i. the "Justification of Sureties" has been 
completed and executed and acknowledged before a 
proper: officer. 
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3. If the County Committee finds that the bond has 
been properly executed and that, to the best of their 
knowledge and belief, the sureties are good and sufficient, 
cher Certificate. of County Committee" shall be executed by 
a member of the committee. 


4. The original shall be delivered to the Treasurer 
of the County Committee, one copy retained by the principal, 
and one copy retained by each of the sureties. 


(4) The Treasurer of the County Committee shall record the 
receipt of the funds or the approval of the bond in Part II of form 
Cotton 254 as follows: 


1. In line 1 enter the scrial number assigned to 
the bond. Make no entry in linc 1 if funds were deposited 
to be held in escrow. 


ée In line 2 enter the printed serial mmber of the 
form Cotton 2196. Make no entry in line 2 if a bond of in- 
demity (form Cotton 215) was exccuted. 


Se In line 3 enter the amount of the funds held in es- 
crow as shown by the form Cotton 219 or the principal sum 
of the bond. 


(c) The Treasurer of the County Committee shall record the re- 
receipt of the funds to be hold in escrow in Part II of form Cotton 
256 as follows; * 


1. In column (1) center the date on which the funds 
were received as indicated by the date of the form Cotton ila t 


2« In column (2) enter the printed serial number of 
the form Cotton 219. 


3e In colum (3) enter the farm account scrial number 
of the farm as shown on the form Cotton 254, 


4. In colum (4) enter the amount of the funds ro- 
ccived as shown on the form Cotton 219, 


Se If the checks, drafts, or money orders reccived 
are not honored upon presentment for payment, a contra entry 
in red, duplicating the information previously entered in 
Part II of form Cotton 256, shall be mdco in columns ee 
through (4) of Part II of form Cotton 206, or if they were not 
paid at par the same contra entry in red shall be made except 
that the contra entry in red to be entcred in colum (4) 
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shall be the difference between the amounts of the cheeks; 
drafts, or money orders and the amounts for which they 
were honorede 


6. If the owner or operator redeposits the’ amount 
of the dishonored checks, drafts, or money orders 5 or 
deposits the difference between their face value and the 
amount for which they are honored, the procedure outlined 
above in this section shall be followed, except that such 
owner or operator shall be required to surrender the. form 
Cotton 219 previously issucd to him and the printed serial 
number of the new form Cotton 219 shall be entered in 
line 2 of Part II of form Cotton 254 above the serial 
number of the form Cotton 219 previously issued. 


7. If the checks, drafts, or money orders were 
not honored at par and the owner or operator fails or refuses 
to deposit the difference between their face value and the 
amount for which they were honored, th amount for which they 
were honored shall be riturned to the owner or operator by a 
check drawn against the special deposit account in accordance 
with section 224 of these instructions and the following 
entries made in form Cotton 256: 


ae In column (5) enter the current date. 

be In column (6) enter the serial number of 
the form Cotton 219 issued with respect to the re- 
mittance followed by a dash (=) and the sheet number 


of the form Cotton 256 on which it was recorded. 


ce In column (7) enter the farm account 
serial number as shown on form Cotton 254. 


d. In column (8) enter the amount for which 
the checks, drafts, or money orders were honored. 


e. In column (9) enter the current date. 


f'. In column (10) enter the reference number 
for the transaction which wis entered in colwm (6). 


g- Make no entry in column (11). 


h. In column (12) enter the farm account 
serial number. as shown on form Cotton 254. 


i. In colum (13) enter the amount of the 
transaction which was entered in colum (8). 


ae eae 


j- In column (14) enter the.date of the check 


drawn by the Treasurer of the County Committee payable 
to the owner or operator. ; 


k. In column (15) enter the number of such check, 


ve In column (16) enter the farm account serial 
number as shown on form Cotton 254. 


m. Make no entry in column (17). 


n. In column (18) enter the name of the owner or 
operator to whose order the check is drawn. 


©. In column (19) enter the amount previously 
entered in columns (8) and (13) which shall also agree 
with the amount of the check drawn payable to the order 
.Of the owner or operator. 


(f), If forms Cotton 212 and 213 were issued to producers 
on’ the farm prior to the execution of the bond or the depositing 
of the funds to be held in escrow, the forms Cotton 212 and 213 
must be returned to the County Committee prior to the time any 
forms Cotton 211 are issucd. The forms Cotton 212 shall be 
canceled by stamping across the face thereof in bold letters the 
legend "Canceled - Sec, 402(d)" and the same legend shall be so 
Stamped or endorsed on each unused set Of forms Cotton 215 in 
the book accompanying the form Cotton 212. In column H of form 
Cotton 253 on the same line with the serial number of the form 
Cotton 212 enter the legend "Sec. 402(d)". The cancelation of 
form Cotton 212 and unused forms Cotton 21% Shall not affect the 
forms Cotton 213 executed previously, and forms Cotton 213b exe- 
cuted and returned to the county office shall be posted and filed 
in the manner outlined in section 221 of these instructions. The 
canceled forms Cotton 212 and 213 shall be filed in the folder 
for the farm. (Wherever in these instructions the word "stamped" 
or “stamp" is used, if a rubber Stamp for the purpose is not 
available, it will suffice to make the endorsement in writing or 
printing in bold letters.) 


(g). After the bond of indemnity on form Cotton 215 has 
been approved or after the funds tendered to be held in escrow 
are held in the special deposit account and any forms Cotton 212 
and 2135 theretofore issued have been canceled, the County 
Committee shall issue forms Cotton 211 to the producers on the 
farm in accordance with section 205 of these instructions except 
that : 


1. In column F of form Cotton 250 enter the 
legend "Sec. 402(d)", 
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2. Stamp the words "Penalty Secured" across the 
face of each form Cotton 211, and 


3. Enter the words "Cotton 211" and the serial 
number of the form Cotton 211 in column (2) of form 
Cotton 254, aaa 


(h) If the County Committee finds that the actual pro duc- 
tion in 1938 of the acreage planted to cotton on the farm as 
estimated pursuant to section 507 (.¢) of) the regulations will not 
exceed the normal production of the farm acreage allotment, the 
County Committee shall not approve the bond or accept the funds 
tendered to secure payment of the penalty and may, if che 'circum- 
Stances warrant it, issue forms Cotton 211 to the producers on 
the farm as otherwise indicated in this section. 


Sec. £213. Farms Producing Less Than 1,000 Pounds of Lint 

Cotton. - Forms Cotton 211 may be issued pursuant to section 
402(e) of the regulations to producers on a farm on which cotton 
was planted in excess of the farm acreage allotment if the County 
Committee finds that, the total amount of lint cotton produced 
thereon in 1938 does not exceed 1,000 pounds or estimates that 
the total amount of lint cotton to be produced thereon in 1938 
will not exceed 1,000 pounds. A memorandum containing the de- 
tails of such determination, signed by a member of the County | 
Committee, shall be filed in the folder for the farm. If forms 
Cotton 212 and 213 were issued to producers on the farm prior 
to such determination of the County Committee, the forms Cotton 
ele and 213 must be returned to the County Committee prior to 
the issuance of any forms Cotton 211. The forms Cotton 212 
Shall be canceled by stamping across the face thereof the words 
"Canceled - Sec. 402(e)", and the same legend shall be stamped 
on each unused set of forms Cotton 213 in the book accompanying 
the form Cotton 212. In column H of form Cotton zoo, on the 
same line with the serial number of the form Cotton 212, enter 
the legend "Sec. 402(e)". The canceled forms Cotton 212 and 213 
Shall be filed in the folder for the farm. The cancelation of 
form Cotton 212 and unused forms Cotton 213 shall not affect forms 
Cotton 213 executed previously and forms Cotton 213b executed 
and returned to the County Office shall be posted and filed in 
the manner outlined in section 221 of these instructions. 
After any forms Cotton 212 and 213 issued have been canceled, the 
County Committee shall issue forms Cotton 211 to the producers on 
the farm in accordance with the procedure outlined in section 205 
of these instructions, except that: 


1. In column F of form Cotton 250 enter the 
legend "Sec. 402(e)", 


2. Stamp the words "One Thousand Pounds" across 
the face of each form Cotton 211, and . 
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| 3. Enter the words "Cotton 211" and the serial 
‘number of the form Cotton £11 in column (2) of form 
Cotton 254, 


Sere EW Issuing Forms Cotton 221, - Any producer to 
whom forms Cotton 212 and 213 were issued shall be furnished, 
upon request, blank forms Cotton 221 to be executed as provided 
in sections 408(f), 503(c), and 608(a)2 of the regulations in 
connection with any cotton produced by him in 1938 the staple 
of which is 1-1/2 inches or moré in length. When form Cotton 
221lb has been executed and returned to the Treasurer of the 
County Committee, the total number of net pounds covered thereby 
Shall be posted to Part VI of form Cotton 254 as a contra entry 
in red as follows: 


1. On line (a) opposite the producer's name in 
the next available column entitled "Reference No," enter 
the words "Cotton 221", 


£, On line (a) opposite the producer's name in 
the next available column entitled "Net Pounds" enter 
the total net weight of the cotton covered by the form 
Cotton 221. 


5. File the form Cotton 22lb in the folder for 
the farm, 


Sec, 215, Forms Cotton 212 and 213 for Cotton Pledeed as 
Collateral for a Commodity Credit Corporation Cotton Loan, - A 
form Cotton 212 and book of forms Cotton 213 may upon request, be 
issued, by the County Committee to any producer who has previously 
been issued a form Cotton 212 and corresponding forms Cotton 213 
and who desires to market cotton pledged as collateral security 
for a Commodity Credit Corporation cotton loan held by a private or 
public lender or lending agency. The Form Cotton 212 and book 
of forms Cotton 213 shall be issued in accordance with section 
ell of these instructions, except that: 


1. The pordage to be entered in the blank space 
of form Cotton 212 between the words "This is to certify... 
that" and “pounds of lint cotton" shall be: the net weight 
of the bales which the producer states are to be withdrawn 
from the loan and. marketed, and words "Loan Cotton" written 
in bold characters across its face, 


2. in column H of form Cotton £253 enter the words 
"Toan cotton", und isis 


3, If an entry appears in column (3) of Part V of 
form Cotton 254 opposite the producer's name, circle the 
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entry and,enter the,sum of the circled entry and the number 
of pounds éntered on the form Cotton 212 immediately above 
the circled entry, or, if no entry appears in eolumn (3) 

of Part V of form Cotton 254, enter therein the number of 
pounds entered on the form Cotton 212. 


Sec, 216. Multiple Farms. - - (a) As provided in section 
403(c) of the regulations, in.case a producer is engaged in 1938 
in the production of cotton on more than one farm in a county and 
the acreage planted to cotton in 1938 or one or more but not all 
of such farms is in excess of the farm acreage allotment therefor, 
a white marketing card (form Cotton 211) shall not be issued under 
the provisions of section 401 of the regulations to such producer 
with respect to any such farm on which the acreage planted is 
within the farm cotton acreage allotment, If the producer will 
require a marketing card with respect to any of such farms planting 
within the farm acreage allotment, the County Committee shall pre- 
pare furm accounts for such farms as outlined in section 209 of 
these instructions and apportion the marketing quota for such farm 
as outlined in section 210 of these instructions and issue a form 
Cotton 212 und a book of forms Cotton 213 to such producer as out- 
lined in section 211 of these instructions. Above the title of form 
Cotton 254 so prepared insert the words "Multiple Farm", In column 
H of form Cotton 253 enter the legend "Sec, 403(c)", Forms Cotton 
£11 shall nevertheless be issued under section 401(a) of the 
regulations to all other producers on such farm not so situated. 
In column (2) of Part V of form Cotton 254 enter the serial number 
of the form Cotton. 212 issued to such producer, preceded by the 
legend "Cotton 212", and enter the serial numbers of the forms 
Cotton 211 issued to all other producers on the farm preceded by 
the legend "Cotton 211", In all other respects the procedure 
outlined in these instructions for a farm planting in excess of 
the furm acreage allotment shall be applicable to any farm with 
respect to which such producer is issued forms Cotton 212 and 213, 


(b) In case a producer is engaged in 1938 in the production 
of cotton on more than one farm in a county, euch such farm shall 
be considered separutely for the purposes of these instructions 
and all :'records and aecounts in connection therewith shall be kept 
separate from the records and accounts for all other such farms 
except as provided in subsection (a) of this section. 


Sec, 217. Lost,Destroyed, or Stolen Marketing Cards. 
(a) In case any form Cotton’ 211 or form Cotton 212 and forms 


Cotton 213 are lost, destroyed, or stolen, the County Committee 
may reissue such forms to the producer in accordance with section 
406 of the regulutions, A copy of the notices of cancelation, 
other correspondence, and a memorandum of any findings of the 
County Committee in connection with the loss, destruction, or 
theft of such forms shall be filled in the folder for the farm, 


= 


(bd) In case a lost, destroyed, or stolen form Cotton 211 
is to be replaced, the County Committee shall issue form Cotton 
211 in accordance with the procedure contained in section 205 of 
these instructions, except that: 


1. The word "Duplicate" shall be stamped across 
the face of the hewly issued form Cotton 211, 


&. The legend."Sec, 406" shall be entered in column 
F of form Cotton 250 opposite the entry showing the issuance 
of the duplicate form Cotton 211. 


5. The legend "Canceled-Sec. 406" shall be entered 


in column F of form Cotton 250 opposite the serial number 
of the lost, destroyed, or stolen form Cotton pills, 


(c) In case a lost, destroyed, or stolen form Cotton 212 
and book of forms Cotton 213 are to be replaced, the County Com- 
mittee shall issue forms Cotton 212 and 212 in accordance with 
the procedure contained in section £11 of these instructions, 
except that: 


1. The amount of the producer marketing quota 
or farm marketing quota, as the case may be, entered on 
the new form Cotton 212 shall be the same as that show 
on the lost, stolen, or destroyed form Cotton 212 and the 
word "Duplicate" shall be stamped across the face thereof. 


&. Inline 1, Part I, of the first set of the 
forms Cotton 213 in the new book enter the unused portion, 
if any, of the marketing quota entered in form Cotton Ca 
If there is no unused marketing quota the word "None" shall 
be entered in line 1, Part I, of the first set of forms 
Cotton 213 in the new book. In determining the amount of 
the unused portion cf the marketing quota, the County Com- 
mittee shall take into consideration the amount of cotton 
ginned and marketed by the prcducer as reported on forms 
Cotton 216 and 213b and recorded in Part VI of form Cctton 
204 together with any additional information which may be 


tequired. 

3. In column H of form Cotton 253 enter the legend 
"Sec. 406" opposite the entry showing the issuance of the 
duplicate. 


4, The legend "Canceled - Sec. 406" shall be 
entered in column H of form Cotton 253 opposite the serial 
numbers of the lost, destroyed, or stolen forms Cotton 212 


and 213. 
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Sec. 218. Records of Cotton Ginned_on Farms Planting in 
Excess of Acreage Allotments. - The ‘amount of cotton ginned by 
‘each farm on which cotton is planted in excess of the farm acrenge 
allotment shall be recorded on form Cotton 254 on the basis of in- 
formation shown on forms Cotton 216. The data shown on form Cotton 
216 shall be posted to Part VI of form Cotton 254 as follows: 


1, On line (a) in the column entitled | 
“Reference Nc." enter opposite each producer's 
name the serial number of the gin, followed by 
the report number shown on the form Cotton 216. 

If the report is from a gin situated in another 
county, the number of the gin and the report 
number of the form Cotton 216 shall be preceded 

by the code number of the State and county in 
which the gin is situated. The reference to the 
first report covering cotton ginned by a preducer 
will be entered cn line (a) in column (8), and the 
reference to subsequent reports will be entered in 
consecutive order on line (a) of the columns headed 
"Reference No." of eclumns (10) through (18). 


2. On line (a) of the column entitled 

"Net Pounds" enter opposite’ each producer's name 
the total number of net pounds of lint cotton 
which were ginned by or for him covered by the 
report. The share of each producer in each bale 
of cotton reported on form Cotton 216 shall be 
determined according tc his fractional share 
therein as indicated in form Cotton 255. 
The net weight cof each bale shall be obtained by sub- 
tracting from the gross weight of 'the bale, as shown in 
eclumn G of form Cotton 216, 22 pounds for a square bale 
and 3 pounds for a round bale on account of bagging and 
ties, The amount cf cotton ginned by or for the producer 
as shown in the first report will be entered on line (a) 
in column (9), and the amounts shown in subsequent 
reports will be entered in consecutive order on line (a) 
of the columns headed "Net Pounds" of columns (11) 
through (19). Only one column of form Cotton 254 should 
be used for each producer in recording his cotton 

covered by a single report on fcrm Cotton 216. If the 
entry in column (4) of Part V of form Cotton 254 indicates 
that the producer werks more than cone producer unit and 
that he is entitled to different shares in the cotton 

erops produced thereon, the cotton reported on form Cotton 
216 as having been wintried by him shall net be posted to 
Part VI of form Cotton 254 until a statement of the shares 
cf all other preducers in such cotton crops is obtained 
frem such producer. or elsewhere. 


et ee 


5. When all the cotton produced by or for any 
one producer on a farm has heen ginned the sum of the 
entries on line (a) in the columns entitled "Net Pounds" 
for such producer shall be entered in column (20). If 
a contra entry in red has been made on line (a) in Part 
VI in connection with form Cotton 221, the amount to be 
entered in column (20) shall be the sum of the entries not 
made in connection with form Cotton 221 minus the sum of 
the contrn entries. 


Sec. 219. Handling Reports from Ginners.- (a) After the 
information for farms in the county has been posted to forms Cotton 
201 and 254, a form Cotton 216 shall be prepared in the Couhty 
Office with respect to cotton produced on farms located in other 
counties. A separate form Cotton 216 shall be prepared for each 
ginner's report with respect to the farms located in each of the 
other counties. The following information shall be entered on 
each form Cotton 216 so prepared: 


1. Above the title of form Cotton G16 enter the 
word “*Extract™. 


2. In the spaces indicated enter the State and 
county code numbers for the State and county in which 
the gin is situated; the sheet number and the number of 
Sheets which will be required to list the farms located 
in other counties; the period covered by the ginner's 
report from which the information is being taken; the name 
and full mail address of the gin; the name of the manager 
of the gin; the serinl number assigned to the gin; and 
the number of the report from which the information is 
transcribed. 


3. The information appearing in colurms A 
through G for cotton ginned from ferms located in the 
other county shall be transcribed exactly as it appears 
on the form Cotton 216 submitted by the ginner. 


4, The Treasurer of the County Comittee shall 
Sign his name and enter his title and the date of his 
signature below the entries made in colurms A through G. 


5. The original so prepared shall be mailed to 
the Treasurer of the County Cormittee for the county in 
which the farms are located, and the yellow 
copy retained in the County Office in which it is 
prepared. 


(o) The originals of forms Cotton 216 submitted by each 
ginner and the copies thereof prepared as outlined in subsection 
(a) of this section shall be filed in the numerical order of the 
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report numbers in the folder for each gin. In order to have a 
convenient record of the reports submitted or due from each ginner, 
it is suggested that a typewritten form such as the following be 
prepared and attached to the folder for each gin and posted at the 
time each report is submitted, 


Name” Of MG toa eo Serial No. of Gin 
Report No.: Period “: “Date: : Report No..: Period’ =") Date 
:From:Through: Received :From:Through: Received _ 
us : : : : if 
2 : 8 : : f 


is) 
Ne 


4 : : : 10 : : 
5 ‘ : vie : ; 
6 : : Le : : 


(c) If the report on form Cotton 216 is incomplete or in 
error, the ginner submitting the report should be notified by letter 
of the omission or error and requested to submit a correctly prepared 
report. The incorrectly prepared report should be marked on its 
face "Incorrect" and placed in the folder for the gin with a copy 
of the letter notifying the ginner of the omission or error stapled 
eye alice 


(ad) The Treasurer of the County Cormittee shall furnish 
each ginner with postage stamps to cover the expense of subnit- 
ting reports on form Cotton 216. Since the amount of postage re- 
quired for each report cannot be determined in advance, arrange- 
ments should be made with the ginner whereby the postage stamps 
may be furnished to him in advance to be used as the need arises, or 
whereby the ginner may be reimbursed from the administrative 
expense funds of the county committee for the postage expense 
incurred by him upon the basis of a detailed staterient of such 
expenses presented to the county cormittee at the end of the 
season. Where postage stemps are furnished in advance, a postage 
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account should be set up for each ginner nnd filed in the folder 

for the gin. The postage account should show (1) the value of the 
Stamps advanced and (2) the value of the stamps used in transmitting 
each report. The portion of the envelope bearing the canceled 
pestage stamps should be detached and identified with the gin and 
the report number and filed in the folder to substantiate the post- 
age account. Each ginner mist also give receipts for the postage 
stamps advanced, which shall be filed in the folder for the gin to 
Substantiate the postage account. 


Sec. 220. Apportionment and Reapportionment of Producer 
Marketing Quotas, - (a) After preducer marketing quotas have been 
apportioned as set forth in secticn 210 of these instructions, a 
final apportionment or reapporticnment of the farm marketing quota 
will be made on the basis of the Share of each producer in the 
actual production in 1938 of the acreage planted to cotton on the 
farm. Intermediate apportionments or reapporticnments may also be 
made upon request of the operator of the farm before the final ap- 
portionment or reapportionment if the County Committee finds it to 
be justifiable because (1) the records of the actual production of 
cotton on the farm as shown by reports entered in Part VI of 
form Cotton 254 of cotton ginned indicate that the actual average 
yield per acre of lint cotton in 1938 for the farm is substantially 
sa excess of the normal yield per acre of lint cotton approved for 
the farm so that the amount of the farm marketing quota may be in- 
creased as set forth in section 201 (b) of the regulations or (2) 
one or more of the producers on the farm has harvested nll cotton 
produced in 1938 by or for him on the farm and the anount of the 
producer marketing quota apporticned to him under section 210 of 
these instructions is in excess of his share in the actual produc- 
tion and one or more of the other producers cn the farm has produced 
or is producing more than the producer marketing quota theretofore 
apportioned to him. In making either a final apportionment or re- 
apportionment of the farm marketing quota, two provisos mst be 
observed; namely, (1) no producer on the farm who produces more 
than the amount of the preducer marketing qucta previously appor- 
tioned to him shall have such producer marketing quotn reduced and 
(2) that amount of the producer marketing qucta of any producer 
which is in excess of his share in the actual producticn in 1938 on 
the farm shall be reapportioned to the other preducers on the farm 
if there is any need therefor, In making apportionments a reap- 
portionments of the farm marketing quota anong the producers on a 
farm the provisions of section 205 of the regulations shall be 


followed, 


(b) If the County Cormittee determines that an intermediate 
apportionment or reapportionment of the farm marketing quota is 
justifiable, form Cotton 254A shall be prepared in the original 
only, as follows: 


1. Above the title of the form enter the 
word "Intermediate", 


Pag 


2. In the spaces indicated enter the farm 
account serial number as shown on form Cotton 24 and 
the sheet number and. number of sheets of form Cotton 
Fee : 


Se In column (1) enter the names of all 
producers on the farm in the order in which they 
appear on form Cotton 254, 


4, In column ( 
appearing in column (6 
producer, 


2). transeribe the information 
) of form Cotton 254 for each 


5. In column (3) transcribe the information 
appesring in column (7) of form Cotton 254 for each 
producer. : 

6. In the heading of column (4) of the first 
sheet: enter the date on which the actual production was 
determined. ei ai 


7. In column (4) enter the amount of cotton 
ginned by each producer on the farm - that is, the sum 
of the entries appearing’ on line (a) in the columns 
entitled "Net Pounds" of Part VI of form Cotton 254. 
Place a red check mark to'the right of the figure in 
column (4) for exch producer on the farm whose total 
production, or share therein, is shown in column (4). 


8. The total of the entries in colurm (4) shall 
be entered in line 9 of the last) sheet of form Cotton 
204A. The total so determined shall be divided by the 
number of acres planted tc cctton in 1938 on the farm 
as shown in line 6 of Part I of form Cotton 254 and 
the resulting average yield per acre shail be entered 
in the space provided in the heading of column (4). 


9. Multiply the number of acres in the farm 
acreage allotment as shown in line 1 of Part I of form 
Cotton 254 by the greater of the fcllowing: 


(1) the average yield per acre 
shown in the heading of column (4) of form 
Cotton 254A or 


(2) the normal yield per acre 
approved for the farm as shcwn in line 


2 of/Pert Ll of formiCottons cou 


Enter the result obtained on line 9 in cclumn (5). 
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10. Divide the entry on line 9 in column (5) 
by the entry on line 9 in column (2) and enter the 
resulting percentage, enrried to four decimal places, 
in the space provided in the heading of column (B. 


ll. Multiply each entry in colum (2) by the 
percentage figure in the heading of column (5) and enter 
the results obtained on the respective lines in column 
(5). The sum of the entries in column (5) must equal 
the total shown on line 9 in column (5). 


12. If, as a result of the computations made 
under paragraph 11 of this subsection, the entry for 
any producer in column (5) is less than the entry for 
such producer in column (3), and the entry in column (5) 
is also less than the entry in column (4), so that proviso 
number (1) in subsection (a) of this section is applicable, 
enter in column (6) the amount by which the entry in 
colum (3), or the entry in column (4), whichever is the 
smaller, exceeds the entry in column (5). The amount so 
entered in column (6) shall be preceded by a plus sign 
(4) and the entry circled. 


be. 11, Sea result of the computations made under 
paragraph 11 of this subsection, the entry in column (5) 
for any producer for whom a red check mark was made to the 
right of the entry in column (4) exceeds tne entry in 
eolumn (4) so that proviso number (2) in subsection (a) of 
this section is applicable, the amount by which the entry 
in column (5) exceeds the entry in column (4) shall be 
entered in column (6). The entry so made in column (6) 
shall be preceded by a minus sign (-)%and circled, 


14. Take the algebraic sum of the circled plus and 
minus figures in ecolum (6) and enter the result on line 2 
of column (6). If the sum of the minus figures exceeds the 
sum of the plus figures, the algebraic sum so entered shall 
be preceded by a minus sign and circled. If the sum of the 
plus figures exceeds the sum of the minus figures, the 
algebraic sum so entered shall be preceded by a plus sign 
and circled. 


15. In column (6) extend the figures shown in column 
(5) which were not affected by either of the provisos as out- 
lined in paragraphs 12, 13, and 14 of this subsection and 
enter the sum of such figures on line 9 in column (6) beneath 
the circled algebraic sum. 
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16. Divide the circled algebraic sum entered on line 
oa: eolumn’ (6), as determined in accordance with paragraph 
14 of this subsection, by the uncircled sum entered on line 9 
in column (6), as determined in accordance with paragraph 15 
of this subsection, and enter the resulting percentage figure, 
carricd to four decimal places, on line “att of column (6). 


17. If the circled algebraic sum entered on line 9 
in column (6) is preceded by a minus Sign, add the percentage 
entered on line "a™ in columm (6) to 100 percent and enter 
the result on line "b". in column (6) and in the headine of 
column (7). If the circled algebraic sum entered on line 9 
in column (6) is preceded by a plus sign, subtract the per- 
centage entered on line "a" in column (6). from 100 percent 
and enter the result on line "b™ in columm (6) and in the 
heading of column (7). 


18. In column (7), enter the amounts shown in column 
(3) if the circled figure shown in colum (6) is a plus amount 
as provided in paragraph 12 of this subsection and the amounts 
shown in column (4) if the circled figure shown in colurm (6) 
is a minus amount as provided in paragraph 13 of this sub- 
section. 


19. In column (7) enter the results obtained by mul-— 
tiplying the uncircled figures in column (6) by the percentage 
figure shown in the heading of eslumn (7). 


20. Totah the entriés in :column (7) -ancdlenter ahe 
result, which must be the same as the total of column (5), 
on line G=inseolummi (7) 


21. If any entry in cokumn (7) is affocted (by either 
of the provisos in subsection (a) of this section, the compu- 
tations with respect to the amounts in column (5), as 
described in paragraphs 12 through £0 of this subsection, 
Shall be repeated with respect to the amounts in column (7) 
and the results entered in columns (8) and (9) in lieu of 
eolurns (6) and (7). Such computations shall be repeated 
until the producer marketing quota as avportioned or reappor- 
tioned is not affected by either of said provisos. 


(c) After ell eotton produced on the farm has been ginned 
and recorded in Part VI of form Cotton 254, the producer marketing 
quotas Shall be apportioned or reapportioned by preparing form 
Cotton 254A as follows: 


1. Above the title of the form enter the word 
UN eae cal LL 
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2. In the spaces indicated enter the farm account 
serial number as shown on form Cotton 254 and the sheet 
humoer and the number of sheets of form Cotton 254A. 


3e In column (1) enter the names of all producers 
on the farm in the order in which they appear on form Cotton 
254, 


4. In column (2) transcribe the information appear= 
ing in column (6) of form Cotton 254 for each producer, 


Se In column (3) transcribe the information appearing in column 
(7) of form Cotton 254 for each producer, if an intermediate apportionment 
or reapportionment was not made under subsection (b) of this seécbion, or 
the producer marketing quota shown on form Cotton 254A for each producer, 
if an intermediate apportionment or reapportionment was made under sub- 
section (b) of this scction, 


6. In the heading of column (4) onter the date on 
which the total amomt of the actual production on the farm 
in 1938 was finally determincd. 


eu oth CO. unin (4) entcr the amount of cotton ginned 
by each producer on the farm--that is, the swn of the ontrics 
appearing on line (a) in the colwms ontitlod "Not Pounds" 
Cierercil. of form Cotton 254, 


8. The total of the cntries in column (4) shall be 
entered in line 9 of the last sheet of form cotton 254A, 
The total so determined shall be divided by the number of 
acres planted to cotton in 1938 on the farm as shown in 
line 6 of Part I of form Cotton 254 and the resulting 
avorage yield per acre shall be ontered in the space pro- 
vided in the heading of column (4). 


9. Multiply the number of acros in the farm acrcago 
allotment as shown in line 1 of Part I of form Cotton 254 
by the greater of tho following: 


(1) the average yield por acre showm in the 
heading of column (4) of form Cotton 254A, or 


(2) the normal yicld por acre approved for 
the farm as shown, in line 2 of Part I of form 
Cotton 254. 


Enter the result obtained on line 9 in column (5). 


10. Divide the entry on line 9 in column (5) by 
mie entry on line 9 in colum (4) and enter the resulting 
porcentage, carricd to four decimal places, in the heading 
of colum (5). 


mat 


ll, Multiply the amounts in column (4) by the per- 
contage Lirvrerin the hoading of column (5} 
results on the respective lines in column (5) 0° The, stm or 
the entrics in colum (5) must equal the total shown on 
line 9 of colwm Cone 


and cmtar the 
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iz, If, as a result of tho computations made under 
paragraph ll of this subsection, tho ontry for any producer 
in column (5) is loss than the entry for such producer in 
column (3), and the entry in column (5) is also less than 
the entry in column (4), so that proviso number (1) in sub- 
section (a) of this section is applicable, cnter in column 
(6) the amount by which the entry in column (3) or the entry 
in column (4), whichover is the smaller, exceeds the entry 
in column Cos The amount so enterod shall be preceded by 
a plus sign ( + ) and circled. 


13. If, as a result of the computations madc under 
paragraph ll of this subsection, tho entry in column (5) 
for any producer exceeds the entry for such producer in 
column (4) so that proviso numbor (2) in subsection (a) of 
this section is applicable, the amount by which the entry 
in coluwm (5) execeds the entry in colum (4) shall be 
entered in colum (6). The ontry so made in column (Go ean 
be preceeded by a minus Sign and circled. 


14. Tako tho algebraic sum of the circled plus and 
minus figures in colum (6) and onter the result in line 9 oF 
colum (6). If the sum of tho minus figuros exccecds the sum 
of the plus figures, the algobraic sum so entcrod shall be 
preceeded by & minus sign and cireled. If tho sum of the plus 
figures excceds the sum of the minus figures, tho algobraic 
sum so cntered shall be preceded by a plus sign and cirelod. 


15. In column (6) oxteond tho figures shown in column 
(5) which were not affectod by cither of tho provisos os 
outlined in paragraphs 12, 18, end 14 of this subsection and 
enter the sum of such figures on line 9 in colum (6) be- 
neath the circled algebraic sum, 


16. Divide the circled algebraic sum entered on linc 
9 in column (6), as determincd in accordance with paragraph 
14 of this subscetion, by the wncirelcd sum entered on linc 
9 in column (6), as detcrmined in accordance with paragraph 
15 of this subsection, and onter the resulting percentage 
figure, carried to four decimal places, on line "al erica 


ec 


GAS = 


17, If the circled algebraic sum entered on line 9 
in column (6) is preceded by a minus sign, add the percentage 
entered on line “a" in column (6) to 100 percent and enter 
the result cn line "b" in column (6) and in the heading of 
column (7). If the circled algebraic sum entered on line 
9 in cclumn (6) is preceded by a plus sign, subtract the 
pergentuge entered on line "a" in column (6) from 100 
percent and enter the result on line "b in column (6) and 
in the heading of eolumn (7), 


18, In column (7), enter the amounts shown in column 
(3) if the circled figure shown in column (6) is a plus 
amount as provided in parugraph 1? of this subsection and 
_the umounts shown in column (4) if the circled figure shown 
in column (6) is a minus amount us provided in paragraph 13 
of this subsection, 


19. In column (7) enter the results obtained by 
multiplying the uncircled figures in colunn (6) by the 
percentuge figure shown in the heading of column (7). 


20, Total the entries in column (7) and enter the 
result, which must be the same as the total of column i, 
on line 9 in column (7). 


21. If any entry in colurm (7) is affected by 
either of the provisos referred to in subsection Ga) of 
this section, the computations with respect to the amounts 
in column (5), as described in paragraphs 12 through 20 of 
this subsection, shall be repeated with respect to the 
arlounts in colurin (7) and the results entered in columns 
(8) and (9) in lieu ‘of columns (6) and (7). Such computa- 
tions shall be repeated until the producer marketing quota 
ag apportioned or reapportioned is not affected by cither 
of said provisos. 


22. The producer marketing quotas finally determined, 
as provided in the foregoing paragraphs of this subsection, 
shall be entered in column (12). The total of such entries 
in.celumn (12) must be the some as the total of cclumn (5). 


(a) The inform.tion shown on forms Cotton 254A prepared 
pursuant to subsection (¢) of this section will be transcribed to 
form Cotton 254 as follows: 


1. In column (21) of Part VI enter the final adjustment 
producer rurketing quotas shown in column (12) of form 
Cotton 254A, 
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2, +n line 7? of Part I enter the amount shown on lines 
9 in colurm (4) of form Cotton 254A, which anount must agree 
with the total line (a) of column (20) of Part VI of 
form Cotton 254, 


5. In line 8 of Part I enter the. average yield 
per acre shown in the heading of column (4) of form Cotton 254A. 


4, In line 9 of Part I enter the result obtained 
by multiplying the entry in line IX by the entry in line 8 
of Part I. The result so obtained must be equal to the 
total of column (12) of form Cotton 254A, 


5S. In line 10 of Part I enter the greater of the 
following: 


(1) fhe entry in line 3 plus the entry in 
line 4 of Part I} cor 


(2) The entry in line 9 plus the entry in 
line 4 of Part I, 


(e) If the furm marketing quota is apportioned or reapportioned 
as set forth in this section, the issuance of forms Cotton 212 and 
related forms Cotton 213 will be. uffected as follows: 


1. If the furm mrketing quota was increased as pro- 
vided in section 201(b) of the regulations, a new form Cotton 
ele will be issued, pursuant to section 402(c) of the regu- 
lations, to each producer on the farm for whom the producer 
marketing quota previously apportioned was increased or to the 
operator of the furm for the entire umount of the increase in 
the farm marketing quota, in accordance with the procedure 
outlined in section 211 of those instructions, except that: 


a. The letters "XX" shall be entered before 
the State and county code and farm serial number of 
the new form Cotton 21k, 


b. The enount of the producer rurketing quota 
or farm marketing quota, as the cause may be, entered 
on the new form Cotton 212 shall be {1) the diftfer— 
ences between the anount of the producer murketing 
quota previously apportioned and, in the case of an 
intermediate epportionnent, the amount shown oppo- 
site the producer's nane in the applicable column 
of fom Cotton 254 A or, in the case of u final ap- 
portionnent, the amount shown opposite the pro- 
ducer's nane in column (21) of Part VI of form Cotton 
254, or (2) in case form Cotton £12-A was executed 
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with respect to the farn, the difference between the 
amount of the farm marketing quota previously deter- 
mined and the farm marketing quota as increased 
under section 201(b) of the regulations. 


Ce Tinvlinegsl, arty 1, ofmtne 1pm set oF 
new forms Cotton £13 enter the amount of the marketing 


quota which is shown on the accompanying form Cotton 
eles 


dg. In colurm H of the form Cotton 253 enter 
the legend "Sec. 402(c)". 


2. If the farm marketing quota is not increased as 
provided in section 201(b) of the regulations and a form 
Cotton 212-A wns not executed with respect to the farm, a 
form Cotton 212 will be issued pursuant to section 405(b) 
of the regulations to each producer for whom the producer 
marketing quota previously apportioned wus increased as a 
result of the reaoportionnent, in accordance with section 
211 of these instructions, except that: 


A. The word "Reissue" shall be stanped 
across the face of the: new: form Cotton 212. 


b. The amunt of the producer marketing 
quota entered on the mew form Cotton 212 shall be 
the difference between the amount of the producer 
narketing quota previously apportioned and, in the 
ease of an intermediate reapportionment, the amount 
Shown opposite the producer's name in the applicable 
colurn of form Cotton 254A or, in the case of a 
final reapportionment, the amount shown opposite 
the producer's name in colurm (21) of Part VI of 
form Cotton 254. 


Ce, Luewine wd, rar Doi ebhe Pinstsei or new 
forms Cotton 213, enter the amount of the marketing 
quota which is shown on the accormpanying form Cotton 
212. 


da. In colurm H of form Cotton 253 enter the 
legend "Sec, 405(b)". 


%. If the producer narketing quota of any procucer 
to whori form Cotton 212 was issued is decreased as a result 
of the apportionment or reapportionnent of the farm narket- 
inz quota as set forth in this section, the County Cormittee 
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shall, in accordance with section 405(a) of the regulations, 
alter the form Cotton 212 heretofore issuei.to such pro- 
ducer by striking through the amount of the producer mar- 
keting quota previously entered thereon end by entering 
the amount of the decreased producer marketing quota 
above the previous entry. In line 1), PPG econ che 
first set of unused forms Cotton 213, the Ceaniy Com- 
nittee shell enter the unused portion, HRA, Of othe 
decreased producer market ing quota determined by sub- 
tracting the sum of the entries in lines Ber Guest: 
the executed forms Cotton 213a from the Mons: of tho 
decreased producer marzreting quota. If there is no 
unused amount of the decreased producer marketing quota, 
the word "None" shall be entered in line 1, Part I, 

of the first set of unused forms Cotton 213. The 

entries so made on forms Cotton 212 and 213 shall be 
Signed or initialed ty a member of the County Com- 
mittee. If such « producer fails or refuses to have 

the form Cotton 212 and forns Cotton 215 so altered, 

the County Committee shall cancel i form Coiion £iacand 
fortis Cotton 213 in accordance with section 405(a) of .the 
regulations, 


4. The sum of all producer marketing quotas with 
respect to any farn as evidenced by forms Cotton 212, 
exclusive of any canceled forms Cotton 212, shall not 
excced the amount of the farm marketing quota. 


If, as a result of the anportionment or reapportionment as 
set forth in this section, a refund was or will be made to any 
producers under section 222 of these instructions, the following 
procedure shall be followed: (1) New forns Cotton 212 and books 
of forms; Cotton 213 reflecting the increase in the producer mar- 
keting quota or farm marketing quota shall not be issued if the 
amount of the poundage on which a refund was made, as shown in 
the total line of eolurmm (8) of form Cotton 257, is equal to the 
amount by which the farm marketing quota as increased under 
Section 20 Mipl et. the regulations exceeds the amount of the farn 
marketing quota previously determined; .or (2). new forms Cotton 
212 and books of forms Cotton 213 Seca the amount by which 
the increased amount of ‘the farn marketing quota exceeds the 
amount of the poundage on which a refund was made, as shown in 
the total line of column (8) of form Cotton 257, shall be 
issued if the amount of the poundage on which a refund was nade 
is less than the amount by which the farn marketing quota as 
increased under section 201(b) of the regulations exceeds the 
anount of the farn nerketing quota previously determined. 


(f) Forms Cotton 254A showing the apportionment or re- 
apportionnent of the farn marketing! quota shall be placed in a 
binder arranged in the numerical order of the farm account serial 
numbers. 


(g) If one or more of the producers on the farn complains 
in writing to the County Cormittee that the apportionment of the 
farm marketing quota ariong producers, as determined under this 
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Section, is not fair and equitable, the County Cormittee may re- 
apportion the farm merketing quote aronz the producers on’-the 
farn as provided in paragraph 3 of section 205 of the regulations. 
If the producer marketing quotas are so reapportioned under said 
section a notation to that effect shall be made on form Cotton 254A 
and a memorandum, signed by a member of the County Committee, set- 
tin: forth the basis of such determination, shall be filed in the 
folder for the farm. In the case of a final reapportionment of 
the producer marketing quotas, the producer marketing quotas 
entered in column (21) of Part VI of form Cotton 254 shall be 
circled and the emount of each producer nerketing quota as re- 
ee: shall be entered in said colurm (21) above the circled 
izure. 


Sec. 221. Recording Reports of Cotton Merketed and 
Penalties Paid. - (a) The record of cotton marketed by producers 
on any farm on which the acreage of cotton planted in 1938 is in 
excess of the farm acreage allotment therefor and with respect to 
which forms Cotton 212 and 213 were issued will be entered in 
Part WI of form Cotton 254 on the basis of information contained 
in forms Cotton 213b and forms Cotton 222, as follows: 


eeles On Line (b),in the column entitled "Reference 
No." enter opnosite ench producer's nams the vrinted serial 
number of form Cotton 213b. The reference to the first 
form Cotton 213b covering the narketing of cotton, will be 
entered on line (b) in column (8) and the references to sub- 
sequent forns Cotton 213b will be entcred in consecutive 
order on line (b) in the columns headed "Reference No." in 
eolumns (10) throuzh (18). 


2. On line (b) of the column entitled "Net Pounds" 
enter opposite cach producer's name the poundage shown in 
line 2, Part 1; of form Cotton 2136. The amount of cotton 
covered by the first form Cotton 213b will be entered on 
line (b) in eolumm (9) and the amounts shown in subsequent 
forms Cotton 213b will be entered in consecutive order on 
line (b) in the columns headed "Net Pounds" in colurns (12) 
through (19). 


2, If form Cotton 222 is submitted by the producer, 
it shall be placed in a pending file until the form Cotton 
213b to which it relates is received. When the related 
forn Cotton 213b is received, the Treasurer of the County 
Committee shall eszpare form Cotton 213p with form Cotton 
222 to Actermine that form Cctton 213 has been correctly 
described in Part I of form Cotton 222 and that the total 
poundagze shown in Part II of form Cotton 222 agrees with 
the poundage entered on line 2, Part. I, of form Cotton 
213. If form Cotton 222 is in agreement with form Cotton 
213b, the share of each producer in the cotton marketed 
shall be entered on line (b) of the aporopriate colurm 
entitled "Net Pounds" of Part VI of form Cotton 254 and 
the serial number of the form Cotton 213b to which it 
relates shall be entered on line (b) of the colurm 
entitled "Reference N»>." 


4. When all, of. the cotton produced on. the farm by 
or for any ‘ore producer has been narketed, the sum of the 
entries on line (b) in the columns entitled "Net Pounds" 
for such producer shall be entered on line (b) in 
colurm (20). ; 


5. From time to time, forms Cotton 213b should 
be exanined to determine whether the producer has brought 
forward correctly from line 3, Part I, of the preceding 
form Cotton 213b to line 1, Part I, of each form Cotton 
213b the unused portion of the marketing quota. If the 
producer has been preparing forms Cotton 213 incorrectly, 
he should be so advised and any necessary corrections 
Shall be made in the producer's book of forns Cotton 213b. 


(b) The record of the penalties paid or sums tendered as 
the penalty with respect to the marketing of cotton produced on 
any farm on which the acreage of cotton planted in 1938 is in 
excess of the farm acreage allotment therefor and with respect to 
which forms Cotton 212 and 213 were issued will be entered in 
Part VII of form Cotton 254 on the basis of information contained 
in forms Cotten 2ig0) "as follows: 


1. On line (a)_in the column headed "Reference No." 
opposite each producer's name enter the printed serial 
number of form Cotton 213b. . The reference to the first 
form Cotton 213b covering the narket ing of cotton subject 
to the penalty will be entered.on line (a) in colurn (25) 
and the reference to subsequent forms Cotton 213b will be 
entered in consecutive order on line (a) in the columns 
headed "Reference No." in columms (25) through (29). 


2.. On line (a) of the column headed "Amount" 
opposite each producer's name enter the poundage shown 
on line 4, Part I,. of form Cotton 215b. ‘The amount of 
cotton (the marketing of which is subject to the penalty) 
covered by the first form Cotton 213b wiil be entered on 
line (a) in column (24). and the amounts shown in subse- 
quent forms Cotton 213b will be entered in consecutive 
order on line (a) in the columns headed "Amount" in 
colurms (26) through (30). 


o. The Treasurer .oF the County Committee shall 
issue a receipt on form Cotton 219 for the amount of the 
penalty. Form Cotton 219 shall be prepared as outlined 
in section 212(b) of these instructions, except that the 
words “as security for payment of the penalty” shall be 
deleted instead of the words “in payment of the penalty" 
and following the words "marketing by" the name of the 
operator or producer as shown in form, Cotton 214b shalt 
be entered in the blank space provided. 


4.. On line (b) of the column headed "Reference 
No.” opposite: each producer's name enter the printed 
serial number of form Cotton 219 issued to the remitter 
of the penalty. The reference to the first Porn Cotton 
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219 will be entered on line (b) in eolumn (23) end the 
reference number to subsequent forms Cotton 219 will be 
entered in consecutive order on line (b) in the columns 
headed "Reference No." in columns (25) through (29). 


5. On line (b) of the column headed "Amount" 
opposite each producer's name enter the amount of the 
penalty received. Verify the correctness of the penalty 
received by multiplying two cents by the number of net 
pounds shown on line (a) in the column entitled "Amount". 
The amount of the penalty shown on the first form Cotton 219 
will be entered on line (b) in column (24) and the arpounts 
of the penalty remitted as shown in subsequent forms Cotton 
219 will be entered in consecutive order on line (b) in the 
columns headed "Amount" in columns (26) through (30). 


6. If form Cotton 213b indicates that a penalty 
was incurred, that is, an entry appears on line 4, Part Il, 
of form Cotton 213b, and the amount of the penalty has not 
been remitted, no,entry wili be made in Part VII of form 
Cotton 254 with respect to such form Cotton 213b and the 
Serial number thereof in the colurm entitled "Reference No." 
of Part VI of form Cotton 254 shall be circled in red. The 
form Cotton 213b shall be placed in a pending file to 
determine whether the penalty incurred was or was not 
collected or deducted from the purchase or exchange value 
of the cotton. If the penalty incurred is subsequently 
renitted, the procedure outlined in the foregoing portion 
of this subsection is applicable. If the penalty is not 
remitted within thirty calendar days next succeeding the 
day on which the cotton was narketed, the County Committee 
Shall submit a full and detailed report in triplicate to 
the State Office of the nature of the producer's account 
and the facts with respect to the refusal or failure to 
remit the penalty. 


7, When all the cotton produced on the farm by 
or for any one producer has been marketed, the sums of 
the entries on lines (a) and (b) in the columns 
entitled "Amount" for such producer shall be entered 
on lines (a) and (b), respectively, in column (31). 


(c) After the information shown in form Cotton 213b has 
been posted to Parts VI and VII of form Cotton 254, form Cotton 
213, together with the related form Cotton 222, if any, shall 
be filed in the folder for the farn. . | 
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(d) If a receipt on form Cotton 219 was issued as out- 
lined in paragraph 3 of subsection (b) of this section, the 
information contained in form Cotton 219 shall be entered on 
form Cotton 256, as follows: 


1. In column (9) enter the date on which the 
funds were reccived as indicated by the date of the 
form Cotton 219. 


2. Make no entry in column (OpSe 


3. In colum (11) enter the printed serial 
number of the form Cotton 219. 


4, In colurnm (12) enter the farm account serial 
number of the farm as shown on form Cotton 254. 


5. In colurm (13) enter the amount of the funds 
received as shown on the form Cotton 219. 


6. If the checks, drafts, or money orders 
received are not honored upon presentment for payment, 
a contra entry in red duplicating the information pre- 
viously entered in Part III of form Cotton 256 Shall be 
made in columns (9) through (13) of Part III of form 
Cotton 256, or, if the checks, drafts, or money orders 
were not paid at par, the same contra entry in red shall 
be made except that the entry in column (13) shall be 
the difference between the amounts of the checks, drafts, 
or money orders and the amounts for which they were 
honored. 


”, If subsequently the emount of the dishonored 
checks, drafts, or money orders is renitted or the dif- 
ference botween their face value and the amount for 
which they were honored is remitted, the procedure out- 
lined above in this subsection shall be followed. 


8. If the checks, drafts, or money orders were 
not honored at par or were not honored upon presentment 
for payment and the difference between their face value 
and the amount for which they were honored or the anount 
of such checks, drafts, or money orders is not subsequently 
renitted, the County Cormittee shall submit a full and 
detailed report in triplicate to the State Office of the 
nature of the producer's account and the facts with respect 
to the refusal or failure to renit the penalty or portion 
thereof. 


(e) If a producer to whom a.form Cotton 212 and the book 
of forms Cotton 213 were issued tenders the penalty, for which he 
would be liable upon the marketing of any cotton, prior to the 
time such cotton is marketed, as provided in section DUM UD) Of tne 
regulations, the Treasurer of the County Committee shall receive 
the penalty and issue a receipt therefor on form Cotton 219-A, 
prepared in triplicate, distributed, and dealt with as follows: 


l. A separate receipt shall be prepared for 
each bale of cotton with respect to which the penalty 
is tendered. 


ee In the spaces indicated enter the printed 
serial number of the producer's form Cotton 212 and 
the State and County codc number. 


3. Above the words. "(Name of producer)" and 
"(Full mail address)" enter the name and address, 
respectively, of the producer. 


4. In the space following the words "the sum 
of" enter in words the amount of the penalty paid. 


DS. In the space following the words "one bale 
containing" enter the net weight of the bale of cotton 
with respect to which the penalty is tendered. 


6. In the space following the words “or mark" 
enter the gin bale number or mark of such bale. 


7. Inthe space following the words "serial 
number" enter the serial number of the farm. 


8. After the dollar mark above the word "Amount" 
enter in figures the amount of the penalty tendered with 
respect to such bale which must agree with the amount 
thereof entered in words in the body of Part I. 


9. The Treasurer of the County Committee shall 
Sign the original and the two copies and enter on each 
the date of his signature. 


10. The producer shall sign his name in the space 
indicated on the original and the two copies and enter on 
each the date of his signature. 


Jl. The original and first copy shall be delivered 
to the producer and the third copy retained by the 
Treasurer of the County Committee. 
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12. The funds received shall be deposited imme- 
diately in the special deposit account as provided in 
section 224 of these instructions, and the information 
shown on the form Cotton 219-A shall be posted to form 
Cotton 256 in the manner outlined in subsection (d) of 
this section except that the legend "Cotton 219-A" shall 
be entered in column (11) above the printed serial number 
of form Cotton 219-A. 


13. Form Cotton 219-A shall be placed in a pend- 
ing file until the related form Cotton 213b is returned 
to the County Office as provided in section 603(a) of 
the regulations. The data on form Cotton 213b and the 
related form Cotton 219-A shall be posted to Parts VI 
and VII of form Cotton 254 as provided in this section. 
The copy of form Cotton 219-A shall then be filed in 
the folder for such forms. 


Soc, 222. Adjustments of Penalties by County Committees. 
(a) If a producer files a claim, pursuant to section 508 of the 
regulations, for the return to him of any funds which were tendered 
in payment of the penalty, the amount thereof which is determined 
not to have been incurred as a penalty and which may be refunded 
to such producer will be determined by preparing form Cotton 257, 
in the original only, as follows: 


1. In the spaces indicated enter the farm 
account serial number shown on form Cotton 254 anu the 
State and county code and farm serial number. 


2. In column (1) enter the names of all 
producers on the farm in the order in which they 
appear in column (1) of Part V of form Cotton 204.- 


3» In column (2) oppositc the name of each 
producer enter the number of pounds of cotton 
marketed in excess of his producer marketing quota, 
determined by subtracting the amount of the producer 
marketing quota apportioned or reapportioned to him 
under section 210 or section 220 of these instruc- 
tions from the sum of the entries opposite his name 
on line (bd) of the columns headed "Net Pounds" in 
Part VI of form Cotton 254. On line 9 in column (2) 
enter the sum of the entries in column (2). If any 
producer has not marketed cotton in excess of his pro- 
ducer marketing quota, enter zero in column (2) opposite 
his name. 


4. In column (3) énter for each producer the 
sum of the entries on line (a) of columns (24) through 
(28) headed "Amount" of ‘Part VII of form Cotton 254 
minus the sum of the entries on line (a) of columns 
(33) and (35) headed "Amount" of Part VII of form 
Cotton 254. On line 9 in columh (3) enter the sum 
of the entries in column (3). 
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5+ In column (4) enter tho following: (a) if 
the amount in column (3) cxcoeds the amount in colum 
(2), enter tie diffcrence botwecn ‘such amounts in 
column (4) and enter a plus sign to tho loft of such 
difforenee; or (b) if tho amount in column (2) 
eoxcocds the amount in colum (3), enter tho difference 
between such amounts in column (4) and enter a minus 
Sign to the loft of such diffeoronco. 


Se Tako the algebraic sum of the plus and minus 
figures in column (4) and entor the result on line 9 of 
column (4). If the sum of the minus figures. excecds the 
sun of the plus figures, tho algebraic sum so entored 
shall be preceded by a minus sign. If the sum of tho 
plus figures excceds the Sum of the minus figures, the 
algebraic sum so ontered shell be preceded by a plus 
Signe 


7. Tho différenee between tho totals of columns 
(2) and (3) must equal the algcbraic total of column (4). 
If tho algebraic total of colum (4) is a minus figure 
or Zero the claim of tho producer shall be disallowed and 
the producer so notified in writing cs provided in soction 
508(b) of the rogulations,. 


8. If the algebraic total of colum (4) is a plus 
figure, center in colwm (5) the result obtaincd by multiplying 
the plus entrics in colwm (4) by 2 conts and ontor the 
sum of such results on line 9 in colum (5). Make no ontry 
te (5) with respect to the minus figures in colum 

4). 


9. If there are plus and minus figures in colum 
(4), the County Committee and the Treasurer of the County 
Committee shall ascertain whcther theo plus poundage figuro 
Shewn for any producer in colurmm (4) represents catton 
of ony other producer or producers which was marketed by such 
producer and included on a form Cotton 213 issued to 
Such procuccr, or represents cotton the marketing of 
which was subject to the penalty because the amount of 
the producer marketing quota for such producer was 
apportioned incorrectly to another producer. Tho 
amount of such cotton with rospect to the marketing 
of which such producer paid tho peniulty incurred by 
any othor producers on the farm shall be subtracted 
from the entry in colum (4) for such producer and the 
rosult ontcred in column (6). If the County Committee 
and the Treasurer of tho County Committco find that the 
plus poundago figure in column (4) for any preduccr docs 
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not represent cotton with respoet to the marketing of 
which such produecor paid the penalty incurred by any 
cthor producers on ‘the farm, the plus. poundege figure 
in column (4) fer such producor shall bo entercd in 
colunn (6). | i ae 

10. If tho sum of the entries in colum (6) 
is equal to the plus algcbraic total on line 9 in oe 
column (4), enter in colum (8) the figures in colum (6) 
and multiply 2 cents by cach entry in columm (8) and entor 
the result in colum (9). Make no ontry in colum (7). 


lis If the sum of the ontrios in colum (6) cxeccds 
tho plus algebraic total of colum (4), divido tho plus. 
algebraic total of colum (4) by the total of :colum (6) 
and enter the resulting percentago, carricd to four decimal 
places, in colum (7) opposite each entry in colum (6).— 
Multiply cach entry in column (6) by the percentage figure 
in column (7) and enter the result in colum (8). The 
sum of tho ontrics in colum (8) must be equal to the plus 
algebraic total of colunn Ce Multiply 2 cents by the 
entries in column (8) and enter the result in colum (On, 


l2. If all the figures in colum (4) iro plus 
figures, enter in colum (8) cach figure in column 4. 
Multiply 2 cents by tho figures in colum (8) and enter 
the result in column (9). Make no entrics in columns (5), 
(6); endure 


15. The sum of the entries in column (9) must 
be equal to the sum obtained by multiplying 2 tonts by - 
the amount on line 9 in colum (ae 


14. A membor of the County Committce and the 
Treasurer of the County Committee shall Sign form Cotton 
257 ond onter the date of their Signatures in the spaces 
provided, 


(b) The Treasurcr of the County Committee shall issue a 
cheek drawn payable to the order of coach procaucer for whom an 
outry is shown in colwm (9) of the forn Cotton 257 in the amount of 
such cntry showm opposite the producer's namo. The issuance of 
such checks shall be recorded on form Cotton 257 as follows: 


1, In column’ (10) enter the dato of the check, 


&@e In colum (11) enter the scrial number of the 
eheck. 
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3. In column (12) enter the ancunt for whieh the 
check is drawi, ond total the amounts entered in eclumm (12). 


(c) The Treasurer of the County Cormittes shall deliver the 
checks issued in uccordance with subsection (b) of this section to 
the payees named therein and obtain receipts. therefor on form 


Cotton 258 prepured in duplicuté as follows: 


1, In the spaces indicated erter the farm account 
serial number and the Stute und county code number und 
fara serial number shown on form Cotton 257. 


2. In the spaces provided in the first line of 
the printed matter enter the date the check is delivered 
to the payee. 


3. In the spaces proviced in the second line of 
the printed matter, enter the nane of the Treasurer of 
the County Committee and the name cof the county. 


4, In the spaces proviced in the third «nd fourth 
lines of the printed matter enter the amount for which 
the check is drawn. 


5, The payce of the check shall sign his name and 
enter the date of his signeture in the spaces provided on 
the original and copy. Such signature should ecrrespend 
with the name of the payee shown in the check, The 
original shall be delivered to the toasurer. of the Gounty 
Committee and the copy retained by the producer, 


(a@)) "The infcrmation shown on forms Cotton 257 and 258 
shall be recorded in Part gy of form Cotton 256 as follows: 


Le Vin colm (24) eriter the date of the check as 
shown in column (10) of form Cotton 257.. 


2, In column (15) enter the serial number cf the 
check «s shown in column (11) of form Cotton 257, 


3, In column (16) enter the farm account serial 
nunber shown cn forms Cotton 257 and 258, 


45% Wake no entry in column (17). 


5, In colurm (18) enter the name of the payee as 
shown on form Cotton 258. 


ice 


6, In colum (19) enter the amount of the check 
ag shewn on form Cotton 258. 


(e) The information shown on forms Cotton 257 and 258 
shall be recorded in Part VII of form Cotton 264 9s follows: 


1. On line (a), column (32), for the first 
refund, or column (34) for the second refund, enter the 
serial number of the check as shown in column (TT eos 
form Cotton 257. 


2, .0n Line (bp) 'of columm (32) for the fires 
refund, or colurm (34) for the second refund, enter the 
printed serial number of the ferm Cotton 258. 


% On line (2) of columm (33) for the first 
refund, or colurm (35) for the second rofund, enter the 
nunber of pounds shewn in colurm (8) of form Cotton paitve 


4. On line (bd) of column (33) for the first refund, 
or column (35) for the socond refund, enter the 
anount of the check as skown on form Yotton 258 and in 
coluin (12) of form Cotton 257. 


(f) Forms Cotton 257 shall be pluced in a binder in the 
numerical order of the furm account serial nunbers. Forn Cotton 
258 shull be pluced in the folder for such furns. 


Sec. 283. Closing Farm Accounts for Farms Planting in 
Excess of Acreage Allotments.- (a) As provided in section 603(»b) 
of the regulations, the operator of e.ch fum on which the planted 
cotton acreage in 1938 exceeds the farm cetton ucrceage allotment 
shall submit « report cn form Cotton 217, prepared in duplicate, 
after all cotton preduced on the f.m jn 1938 has besn harvested 
or not later thin January 1, 1939, whichever {¢@ the cartyer. is 
the total production of cotton in 1938 hus not been hurvested 
and narketed prior te January 1, 1909, the operetor shall file an 
additional report on Cotton 217, prepared in duplicate, as soon as 
pussible after all cotton produced has been re.rketed or not later 
than August 1, 1939, whichever is the earlier. Form Cotton 217 
will be prepared us follows: 


1. In the spaces indicated enter the sheet number 
and the number of sheets in the report; the serial number 
of the farm; the nme of the county; una the name of the 
State . 


©, In column (a) cnter the nenes of all producers on 
the farm having aun interest in the cotton crop produced in 
1938 or the procceds thereof or who huve cotton on 
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hand from any previous crop. Wherever practicable, tlic 
operator should list the names of such preducers in the 
order in which they appear on form Cotton 254. 


3. In cclumn (B) enter the share of each producer in the 
total production in 1938 of the acreage planted to cotton on the 
farm exclusive of cotton over 1-1/2 inches in staple length. 


4, In column (C) enter the anount of ectton from any pre- 
vious crop which each producer had on hand »s cf August 1, 1938, 
exclusive of the amcunt of cotton which at the tine of making the 
report is pledged as ccllateral security to a pub- | 
lic or private lending agency for a Comnodity Credit Corporaticn 
cotten lomn. Cctteon from any previous ercp includes cotton pro- 
duced prior to the yesxr 1938 on any other farm than that with 
respect to which the report is made. 


5. In column (D) enter the amount of the producer market- 
ing quota finally spportioned or reapportioned to each producer 
as outlined in sections 210 and 220 of these instructions plus 
the entry in column (C). The sum of the entries in cclumm (D) 
must be equal to the amount of the farm marketing quota determined 
for the farm by the County Cemmittee pursuant to section 201(b) 
of the regulations. 


6. In eclumn (E) enter the tetal amount of the cottcn 
which has been marketed by or for each preducer excluding sales 
made in connection with fora Cctton 221. 


7, In column (F) enter the amcunt by which the anount 
in column (E) excesds the amount in column (D) for each producer. 


8, In eclumn (G) enter the number of pounds of cotton 
with respect to the marketing of which the penalty was paid, ex- 
clusive of any cotton with respect to which the sums tendered as 
paynent of the penalty heave been refunded. 


9, In cclumn (H) enter the number of pounds cf lint 
cotton which ench producer has on hand which has not been 
marketed at the tine cf submitting the report. If the sun of 
the entries in cclunns (B) end (C) is equal to the entry in 
columm (E), enter a zero in cclumn (H). 


10. In eclurm (I) enter the estinated amcunt of lint 
cotton which each producer will harvest from the 1938 crop after 
the report is subnitted. If all cctton has been harvested at the 
time the report is submitted, enter a zero in column (Gay 
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11. In Part I the operator shall certify to the 
correctness of the report by signing his name in the 
space indicated nnd enter tho dnte and place of his sig- 
nature, and shall print or type his name end full mail 
address in the sprce previded. 


. 12. The original of form Cotton 217 shall be filed 
in the Ceunty Office and the ecpy retained by the operator. 


Con of a prelininary report on form Cotton 217 is submitted, 
the information shown thereon shall be compared with the ccmparable 
informaticn on form Cotton 254. <Any preliminary report on form 
Cetton 217 shell be so marked by inserting the word "Preliminary" 
above the heading "Fnrm Operator's Report", and shail be filed in 
the felder for the fnmm.. The informntion contained in the final 
report on form Cotton 217 and the informaticn shewn in form Cetton 
204 shall be compared and verified as fellows: 


1. The ancunt entered on line (a) in eclumn (20) 
of form Cottcn 254 for each preducer must be equal tc the 
anount shown in column (B) of orm Cottcn 217 for each pro- 
ducer. The total-on line 9(a) in eclunm (20)> cr form 
Cotton 254 must be equal tc the tetal of column (B) of 
form Cotton 217. 


2, The ancunt entered on line (b) in cclumn (20) 
of form Catton 254 for each producer mst be equel to the 
micunt shown in cclumn (E) of form Cctten 217 for each 
producer. The total on line 9(b) of column (20) of form 
Cotton 254 rust be equal to the total cf column (E) of 
form Cotton 21.7. 


%3.. Theo uncircled anount shown for cach producer 
in column (3) of form Cctton 254 must be equal te the 
anount shewn in eclumn (C) of form Cctton 217 for each 
preducer. The total on line 9 in ecslum (3) of forn 
Cotton 254 rust be equal tc the total of eolurmm (C) of 
form Cotten 217, If circled entries appear in colunn (3) 
of form Cottcn 254, circle the entry on line 4 of Part I 
of forn Cotton 254 and enter in lieu therecf the sum of 
the entries in column (3) of form Cotton 254. 


4, The sun of the entries for each producer in 
eclums (3) and (21) of form Cotten 254 must be equal to 
the entry in colum (D) of form Cctton @iy7 tere cxchap ue. 
ducer, The sum of the totals on line 9° ef colums 
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(3) and (21) of form Cotton 254 rust be equal to the 
total of column (D) of form Cotton 217. “he total on 
line 9 of column (21) of form Cotton 254 must be equal 

to the entry on line 3, or line 9, whichever is the 
greater, of Part I of form Cotton 254. The entry on line 
3 or line 9, whichever is the greater, plus the uncircled 
entry on line 4 of Part I cf form Cotton 254, must equal 
the entry on line 10 of Part I of form Cotton 254. The 
entry on line 10 of Part I cf form Cotton 254 must also 
be equal to the sum of the totals on line 9 in columns 
(3).end (2%): of form Cotton 254. 


5... the entry on. line 7 of Paft*L of form Cotton 
254 must be equal to the entry on line 9 (a) of column 
(20) of form Cotton 254 and must alse be equal to the 
total,of column (B}) of form Catton 217% 


6. In eolumn (22) of form’ Cotton 254, for euch 
producer enter the amount by which the entry on line ‘Vag knees 
colurm (20) exceeds the entry in colwmm (21) cf said form, and 
enter the sum of such entries on line 9 in column (22) 

Obese LOTT, 


(c) In verifying the entries in Part VII of form Cotton 
254 with the comparable entries in form Cotton 217, the following 
preeedure is applicable: 


1. The sum of the entries for each producer on 
lines (a) and (b) of the eslumns headed "Ancunt™ in 
columns (24) through (30) of form Cotton 254 shall be 
entered.on, dines (a) und (b) “in coltmn*(31) of said form, 
and the total of such entries entered on lines 9(a) and 
9(b) respectively in colum (31) of suid. form. 


2, she sum of the entries’ for each producer on 
lines (a) and (b) of columns (33) and (35) of form 
Cotton 254 shall be entered on lines (a) und (b) in 
Column (36), 0f Said foma, and the totals of ‘euch entrics 
entered on lines 9(a) and 9(b) respectively in colurm 
(36) of said, tom, 


%, The emounbs by which the entries for euch pro- 
ducer on lines (a) and (b) of column (31) of form Cotton 
254 oxcved the entries on lines (a) und (b) of column 
(36) of said form shull be entered on lines (u) and (b) 
of column, (37) of said form: 


(dive be thesestry. om line (oa) inecetumm (so) or form 
Cotton 254 for any producer exceeds the entry on line (%)- tis 
column (80) of said form end the entry on line 9(a) in column 
(37) exceeds the entry on line 9(b) in column (20), the County 
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Comittee und the Treasurer of the County Cermittee shall, in 
accordance with section 508(¢c) of the regulutions and section 
222 of these instructions, refund the umount tendered by such 
producer in excess of the penulty incurred. 


(e) The entry én line (a) in colum (37) of form Cctton 
254 for cach producer must equal the entry in column (G) of 
form Cotton 217 for euch producer and the totuls cf such eclunns 
must ugree, 


(f) If the owner or operator of « farm on which the 
planted cotton ucreage exceeds the farm cotton acreuge allotment 
secured the paynent of the total estimated penalty to be in- < 
curred by depositing funds to be held in escrow or by executing 
a bone of indermity us provided in section 507 of the regulations, 
a record of the result of the apporticnment or reapportionment 
of the farm marketing quota anc a summury of the cotton ginned 
from the farm will be shown in form Cotton 254 and a record of 
the rmrketing of cotton produced on the farm und the amnouht of 
the penalty incurred will be shown on the finn’ report of the 


farm operator on fomr Cotton 217. The inforrmution contuined in . 
form Cetton 217 shell be verified by the County Cormittee as : 


follows: 


1. The amount, if any, of cotton on’ hand at) tke 
time the report is filed, es shown in column (H), shall 
be verified by actual inspecticn of the cotton or by the 
exemination of certificates of title thereto. 


2, The total amount of ectton murketed, as shown 
in column (E), must, unless the contrary is satisfuctorily 
proven, be equal to the result obtuined by subtracting 
the verified anount of the cotton on hand, as shown 
in colum (H), from the sum of the following: (1) the 
anount of cotton produced on the furm in 1938, as shewn 
on line (a) of column (20) of form Cotton 254, und (2) 
the anount of cotton from any previous crop which the 
producers on the farm had on hand at the beginning of the 
marketing year, us shown in erlurm (C). If thers is no J 
entry in column (H), the umount of the cotton marketed 
cannot be less than the sum of the entries in column (C) 
plus the eount of cotton produced in 1938 on the fart, 
ag shown in line 9a of column (20) of form Cotton 254. 
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3, The total of column (F) must be equal to the 
amount by which the totel of column (E) exceeds the total 
of colurm (D). . 


4, Tho amount of the penalty incurred with respect 
to the narketing of cotton from the furm shall be determined 
by multiplying 2 cents by the total of columm (F). Enter 
the result so obtuined in line 4 of Part I1 of fom: Cotton 
204. 
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Se In line 5 of Part II of form Cotton 254 enter 
the amount by which the entry in line 4 is in excess of 
or less than the entry in line 3. 


6. If funds were deposited to be held in escrow to 
secure payment of the penalty, the following entries shall 
be made in form Cotton 256 upon approval hy the County 
Committee of form Cotton 217: 


&. In column (5) enter the burrent date. 


be In column (6) enter the serial number of 
the form Cotton 219 issued with respect to the remit~ 
tance followed by a dash ( ~ ) and the sheet numbor 
of the form Cotton 256 on which it was rocordode 


¢. In column (7) enter the farm account serial 
number as shown on form Cotton 254, 


a. In column (8) cntor the amount of the 
funds held in escrow. 


e. In column (9) onter the current date. 


f£. In column (10) enter the reference number 
for the transaction which was entered in column (6). 


Z Make no entry in column (II). 
h. In column (12) enter the farm account 
scrial number as shown in column (7). 


i. In column (13) enter the amount of the 
funds held in cscrow. 


7. If line 4 of Part II of form Cotton 254 excceds 
line 3 thereof and funds wore placed in escrow to secure payment 
of the penalty, the owmer or operator ghall be requested to 
pay the amount shown in line 5. If the amount is not 
paid by the owvmer or operator, the County Committee shall 
submit a full and dotailed report in triplicate to the 
State Office of the nature of the producer's account and the 
facts with respect to the refusal or failure tormmit the 
amount of the penalty incurred. If the amount show in 
line 5 is remitted to the Treasurer of the County Committee 
by the owner or operator, a receipt, to be issued to the 
Owner or operator, shall be prepared on forn Cotton 219 
as outlined in section 212(b) of these instructions, 
except that the words "as security for payment of the 
penalty" shall be deleted instead of the words "in pay- 
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nent of the penalty" and following the words "marketed by" 
the name of the cwner or operator shall be entered in the 
blank space provided. The infomation eentaincd in form 
Cotton 219 shall be posted to form Cotton 256 in accordance 
with subsection (a) of section 221 of these. instructions. 


8, If the amount in line 3 of Part Ii of form Cotton 
254 exceeds the amount in line 4 and funds were deposited to 
be held in escrow to secure payrient of the. penulty, the 
mnount of guch excess shall be entered in paragraph 2 of 
Part II of form Cottcn 217 following the dscllar sign and a 
nenber of the County Comittee and the Treasurer of the County 
Ccrmittee shall sign their nanes and enter the date of the 
signotures.in the spaces providec. The Treasurer of the 
County Cormittee shall return the amount of such excess te the cwner 
or operator by a check drawn agninst the special deposit account in 
necordance, with section 224 of these instructions and the following 
entries shall be made in form Cotton 256% 


a. In colurm (14) ertter the dete of the 
check drew by the Treasurer of the County 
Committee payable te the owner or eperator. 


». In ecluun (15) enter the seriel number 
of such check. 


ec. In enlurm (16) enter the fern account 
serial number as shown cn form Cotten 254. 


da. Meke no entry in colunn isa 


| e. In colunm (18) enter the nane of the 
cwner or operator to whose order the check is 
drawn payable. si 


f. In column (19) enter the anount of the 
check drawn paynble to the order of the owner or 
operator. 


9, A receipt on form cotton 258 shall be obtained by ths 
Treasurer of the County Comittee, in the manner outlined in sub- 
secticn (c) of secticn 222 of these instructions, for the refund 
to any vroducer of the excess funds deposited to be held abl 
escrow tc secure the payment cf the penalty which was found not 
to heve been incurred. i 
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10. If a bond of indemnity on form Cotton.215 wos ex- 

ecuted to secure the payment of the penalty, the owner or 
operator whose name appesrs in form Cotton.215 eas principal 
Shall be notified of the amount of the penalty entered in line 
4. of Pert II of form Cotton 254 and advised that such ancunt is 
immediately dus end payable. If the amount of the penalty in- 
curred is not paid the County Cermmittee shall submit a full and 
detailed report in triplicate tc the State Office of the nature 
of the producer's account and the fects with respect to the 
refusal or failure te remit the anount of the penalty incurred. 
If the anount shown in line 4 is remitted to the Treasurer cf 
the County Cormittee, a receipt’, te be issued to the owner or 

- operator, shall be prepared on form Cotton 219 as outlined in 
Section 212(b) of these instructions, except thet the words 
"as security for payment of the penelty™ shall be deleted in- 
stead of the words "in payment of the penelty”" and following 

‘the words “marketing by" the name of the operator or producer shall 
be entered in the blank space provided. The -informaticn contained 
in form Cotton 219 shall be posted to form Cotton 256 in accordance 
with subsecticn (ad) of section 221 cof these instructions. 


(g) If a white marketing card is issued pursuant to section 212(h) 
or section 213 of these instructions with respect to a farm on which the 
planted cotton acreage exceeds the farm ectton ecreage allotment, the form 
Cotton 217 submitted by the operator of such farm shall be compared with 
the information shown on form Cotton 254, and the information contained in 
form Cotton 217 shall be verified in accordance with the foregoing pre- 
visions of this section. If it is found that any producer on such farm 
has incurred a penalty with respect tc the marketing of cotton he shall be 
notified of the amount of such penalty and advised that such penalty is 
immediately due and payable. If the amount of the penalty is not paid, the 
County Committee should submit a full and detailed report in triplicate to 
the State Office of the nature of the account and the facts with respect 
to the failure or refusal to renit the amount of the penalty incurred. If 
the amount of the penalty incurred, cr a portion therecf, is remitted a 
receipt to be issued to the producer remitting the penalty shall be pre- 
pared on form Cotton 219 as outlined in section 212(b) of these instruc- 
tions, except that the words “as security for payment of the penalty" shall 
be deleted insterd of the words “in payment of the penelty" and following 
the words “marketing by" the name:of the operator or producer should be 
entered in the blank space provided. The informaticn contained in form 
Cotton 219 shall be posted to form Cotton 256 in accordance with sub- 
section (d) of section 221 of these instructions. 


(h) Each form Cotton 217 submitted to the County Office shall be 
examined by the County Comittee and the Treasurer of the County Ccrmittee 
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in accordance with: the foregoing provisions ef this section, and if 
found to be correct shall be signed as. indicated in Part II of form 
Cotton, 217 by a member. of the County Committee and the Treasurer of 
the County Committee. Forms Cotton 217. which have been approved 
shall be filed in the folder for the farn. ; . 


Sec. 224, Cotton Special Deposit Trust Account and Mis- 
cellaneous Expenses. - (a) A cotton special depnesit trust account 
shall be opened by the Treasurer of the County Committee as provided 
in section 510 of the regulaticns as socn as arrangements in connec- 
tion therewith heve. been completed by the County Committee. Any 
funds received by the Treasurer of the County Committee in nayment of 
or te secure the payment of penalties shall be deposited promptly in 2 
the special deposit account. All funds deposited in such accotint 
shall be evidenced in accordance with the customary procedure. of the 
depository bank in the case of such a specinl deposit account the 
funds in which dc .not become a part cf the assets of the bank and are 
nct tc be commingled with such assets, and such evidence and all 
statements of account. and canceled checks which were drawn against 
such account shall be kept as permanent records by the Treasurer of 
the County Committee. Any funds deposited in the special deposit 
account shall be withdrawn or disbursed only by consecutively numbered 
checks drawn by the Treasurer of the County Committee to carry out the 
provisicns of the regulations and these instructions, and on the stubs 
er counterfoils of his check bcok he shall keep a record of the 
issuance of each check. 
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(ob). The Treasurer of the County Ccormittee shall not less than 
once each month reconcile the special deposit account with the recorés 
of receipts and disbursements cecntained in form Cotton 256. 


(c) All charges by the depository bank for the service of the 
account shall be paid from the administrative expense. funds provided. 
.in the approved budget of the County Committee in accordance. with. 
existing procedure. , 


. (d) A record, of each. form Cotton 211-A-t, form Cotton 213b, 
nnd form Cotton 221b shell be kept for the purpose of accounting for 
the amount: of postage required tc be paid in ccnnecticn therewith by 
the Treasurer of the County Committee, Arrangements should be made . 
with the lccal pestmaster whereby vnaynent of postage in cennecticn- 
with such forms nay be made at the end of each calendar menth or at 
other ccnvenient intervals. The expenses in conneeticn with postage « 
for such forms shall be vaid cut of the administrative expense funds 
approved in the budget of the County Cormittee in accordance: with 
existing procedure. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
_ AGRICULTURAL ADJUSTMENT ADMINISTRATION 


INSTRUCTIONS PERTAINING TO COTTON MARKETING QUOTAS FOR THE 
1938-1939 Marketing Year 


SOUTHERN REGION 
PART II. COUNTY OFFICE RECORDS AND REPORTS 


Section 201. General Instructions. (a) Part II of 
these instructions relates to specific provisions of Cotton 207, 
"Regulations Pertaining to Cotton Marketing Quotas for the 1938+ 
1939 Marketing Year" (hereinafter referred to as "the regula- 
tions"), and outline: the nature, use, and accounting for of 
certain forms, records, reports, accounts, and files of the 
County Committee in connection therewith. The instructions are 
concerned primarily with the duties of the County Committee and 
the Treasurer of the County Committee. The records, reports, 
accounts, and files prescribed by the regulations and these in- 
strugtions shall at all times be subject to periodic as well as 
special examination and audit by authorized representatives of 
the Secretary of Agriculture or the Agricultural Adjustment 
Administration. 


(b) 1. The farm serial number or serial number 
of the farm referred to in the regulations and these instructions 
shall be the serial number assigned to the farm for the purposes 
of the 1938 Agricultural Conservation Program. 


name and address of each gin situated within the county and shall 

assign to such gins consecutive serial numbers beginning with num 
ber 1, for the purpose of identifying and filing forms Cotton 216. 
Forms Cotton 216 submitted to the treasurer from any other county ( 
shall be identified and filed by the name of the county in which 
the gin is situated and the serial number assigned to the gin by . 
the County Committee for such county. j 


2. The County Committee shall ascertain the 
t 


3. <All forms printed with serial numbers will 
be consigned to the County Committee by the State Office of the 
Agricultural Adjustment Administration (hereinafter referred to 
as the "State Officd") and each shipment thereof will be accom- 
panied by the original and one copy of a letter of transmittal 
on form Cotton 252, The Treasurer of the County Committee shall 
verify the correctness of each shipment by comparing the serial 
numbers of the particular form received with those shown on form 
Cotton 252 and any discrepancies shall be noted on the original 
and copy of form Cotton 252. The original of form Cotton 252 
shall be signed by the Treasurer of the County Committee as a 


s 


eons 


receipt for such forms and returned to the State Officee It 
Shall be the duty of the Treasurer of the County Committee to 
account for the disposition of all serially numbered forms by re- 
cording the issuance thereof on the records maintained in the 
office of the County Committee (hereinafter referred to as the 
"County Office"), or by receipts on form Cotton 252 for unused 
forms returned to the State Office or forwarded to other County 
Offices, at the direction of the State Administrative Officere 


(c) The following is a list of the various forms 
and a brief statement of the purpose of eachs 


Form Cotton 209, entitled "Notice of Farm Cotton 
Acreage Allotment, Yield, and Marketing Quota", will be 
used to notify producers, on each farm in the county for 
which a cotton acreage allotment was established, of the 
farm cotton acreage allotment and the norma 1 yield per 
acre of lint cotton therefor which were approved by the 
State Committee and of the amount of the farm marketing 
quota expressed in terms of the norma 1 production of the 
farm acreage allotment. It will be addressed to the 
operator of the farm and will constitute a notice to 
oll producers on the farm. It will be prepared in 
duplicate and signed for the County Committee by a. 
member thereof. The original must be mailed to the 
operator on the date of the committeoman's signature 
end a copy bearing the same date will be filed in the 
folder for the forme Form Cottcn 209 may be prepared 
from data shown on form Cotton 210. [Scce 2035 $ 2087 


Form Cotton 210, entitled "Farm Cotton Acreage 
Allotments, Yields, and Merketing Quotas", will be pre- 
pared in triplicate to publish farm cotton acreage ale 
lotments, normal yields per acre of lint cotton, and 
form marketing quotase The acreage allotments and yields 
to be shown in form Cotton 210 will be taken from Forms 
ACP=58 and 58=@A which have been approved by the State 
Committeee The original shall be posted in a conspicu- 
ous place in the county (or each local administrative 
area therein) for a period of not less than 50 calendar 
dayse One copy shell be placed in a binder and kept 
available for public ins pection in the County Office, 
and one copy shall be furnished to the County Agricul= 
tural Extension Agent (hereinafter referred to as the 
"County Agent") to be kept available for public inspec~ 
egelrapel thee catch mepmiiisi ci [Sece 2027 


Form Cotton 211, the white marketing card, entitled | 
“Cotton Marketing Card for 1938-1939 Marketing Year", is 
to be used by the producer to whom issued to identify cot- 


ton at the time it is marketed as being (1) cotton the 
marketing of which is not subject to penalty, or (2) 
cotton with respect to the marketing of which the pay- 
ment of the penalty has been secured, or (3) cotton 
with respect to the marketing of which the penalty 
will, not be paid until it is determined that the 

total production in 1938 of lint cotton on the farm 
exceeds 1,000 pounds, or (4) short staple cotton from 
any previous crop which a producer to whom form Cotton 
214 was issued has on hand. Form Cotton 211 will be 
issued by the County Committee and a record of such 
issuance kept on form Cotton 250. /Sec. 401(a); 401(c); 
402(a); peel 408(b); (502; 507./ 


a 


will be een by a producer to ace Pe Cotton 2Lloor 

form Cotton 214 was issued to identify cotton marketed 

by any means or method other than directly to and in the 
presence of the buyer or transferee. Forms Cotton 211-A 
will be issued, upon request of the producer, by the 

County Committce and a record of such issuance kept on 

form Cotton 253. The postal card copy (form Cotton 211-A-t), 
when executed by.thé producer and buyer or transferee and 
returned to the County Office, will be filed_in the folder 
for the farm. /Sec. 401(a); .408(b); 602(n)247 


Form Cotton 212, the red marketing card, entitled 
"Cotton Marketi ng Card for 1938-1939 Marketing Year", is 

to be used by a producer on a farm on which the Oe eked 
planted to cotton is in excess of the acreage allotment as 
evidence of the amount of cotton which he may market without 
payment of the penalty. Form Cotton 212 will be printed 

as a part of the book of forms Cotton 2154, It will be 
issued by the County Committee and a Ay ae of such issu- 
ance kept on form Cotton 25% . /Sec. 402(a); 402(b); 402(c); 
403(b); 403(c); 405; 406; 408(c ec); ene 602(a)4; 602(a)5; 
603; 604.7 


Form Cotton 212-A, entitled "Agreement and Request 
of Producers on the Farm That a Red Marketing Card (Form 
‘Cotton 212) for the Farm Be Issued to the Operator", will 
be used in cases where all the producers on a farm on 
which thé acreage pianted is in excess of the acreage allot- 
ment request the County Committee to issue a form Cotton 212 
to the operator of the farm rather than to each producer. 
The original of form Cotton 212-A will be filed in the 
folder for the farm. The operator and other producers, if 
they so desire, may for their own use prepare additional 
copies of form Cotton 212-A. [Sec. 402(b) He 


= 4 = 


Form Cotton 213, entitled "Cotton Marketing Record 
and Penalty Receipt”, will be used in connection with form 
Cotton 2l¢ as a record of the number of pounds of cotton 
marketed and the amount of the penalty, if any, and will 
serve aS a receipt issued by the buyer or transferee to 
the producer for the pehalty, if any, collected or deducted. 
It will be printed in sets of 3 with inserted carbons and 
bound in books containing either 5 or 25 setse Form Cotton 
212 will be printed as one cover of each booke Forms Cotton 
213 will be issued by the County Committee ond a record of 
such issuance kept on form Cotton 255, together with the 
record of the related form Cotton 212. The postal card 
copy (form Cotton 213b), when executed by the producer 
and the buyer or transferee and returned to the County 
Office, shall be posted to form Cotton 254 and filed in 
the folder for the farme /Sece 408(c)3; 602(a)33 602(2)43 
602(2)53 6033 604.7 oA 


Form Cotton 214, entitled "Sea Island or American- 
Egyptian Cotton Marketing Certificate", will be issued by 
the County Committee to producers on farms on which cotton 
from a pure strain of Sea Island or American-Fgyptian 
cotton is produced in 1938 provided such farms are located 
in a district where such cotton is commonly grown. A 
record of the issuance of forms Cotton 214 will be kept 
on form Cotton 260. /Sece 404(a)3 408(d); 503(b)./ 


Form Cotton 215, entitaed "Bond of dndemnity", will 
be executed by the operator:or owner of a farm on which 
cotton has been plented, in excess of the farm.cotton acre= 
age s&allotment who desires to secure in this manner the 
payment of any penealty which may be incurred. Form Cotton 
215 will be prepared in quadruplicatee When epproved by 
the County Comittee, the original will.be recorded on 
form Cotton 264 end Tilted in the folder.for the farm, one 
copy retained by the producer, and one.copy retained by 
each. of the two suretiese /Sece 402(d); 507e/ 


Form Cotton 216, entitled “Ginner's Record and 
Report", will be prepared in duplicate and submitted to 
the Treasurer of the County Committee by ginners as 
periodic records and reports of cotton ginned., The origi-= 

nel of form Cotton 616 wilt be “posted to uiorms Cotcon co. 
and 254.and will be filed in the folder for the gine A 
copy of each form Cotton 216 executed by the ginner 
will be retained by hime /Sece 601e, 


Form Cotton 217, entitled "Farm Operator's 
Report", will be prepared in duplicate by the operator 
of each farm on which cotton has been planted in excess 
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of the farm cotton acreage allotment and will constitute the 

report of the amount of cotton produced by or for each producer 

on the farm, the apportionment or reapportionment of the producer 
marketing quotas, and the amount of penalty incurred and paid by each 
such producer, The original will be filed in the folder for the 

farm and the copy retained by the ferm operator. [Sec. DOTtay 603(b) ./ 


Form Cotton 218, entitled "Farms Overplanting Cotton Acreage 
Allotments", will be prepared in duplicate by the County Committee 
with respect to the farms planted in excess of the farm cotton acre- 
age allotments. The original will be forwarded to the State Con- 
mittee and the copy_placed in a binder and retained in the County 
office. /Sec, 302, 


Form Cotton 219, entitled "Receipt for Penalty Remitted or 
Money Deposited to Secure Payment of Penalty", will be issued by the 
Treasurer of the County Committee as a receipt for funds deposited 
with him to secure the payrent of the penalty and as a receipt for 
funds tendered as payment of the penalty. Form Cotton 219 will be 
prepared in duplicate, the original delivered to the person making 
the remittance, and the copy filed in the folder for such receipts. 
The applicable information containsd in form Cotton 219 will be post- 
ed to forms Cotton 254 and 256. /Sec. 506(a); 506(b); 507(b)./ 


Form Cotton 219-A,-entitled "Receipt for Penalty Remitted by 
Producer Prior to the Marketing of Cotton", will be issued by the 
Treasurer of the County Committee as 2 receipt for funds tendered as 
payment of the penalty by a producer prior to the marketing of cotton. 
Form Cotton 219=-A will be prepared in triplicate and the original and 
one copy will be delivered to the remitter. One copy will be posted 
to form Cotton 256 and held ina pending file until receipt of the 
copy of the form Cotton 213 to which it relates. The copy of form 
Cotton 219-A and the related form Cotton 213 shall be posted to form 
Cotton 204, and the copy of form Cotton 219-A filed in the folder for 
such forms. (/Sec. 505(b); 506(a); 602(a)5; 603(a)6./ 


Form Cotton 220, entitled"Buyer's Special Report", will be sub- 
mitted by buyers who are requested to do so by the County Committee 
conformably to the regulations. The report shall be prepared in trip- 
licate, and the original and one copy forwarded to_the County Com- 
mittee and a copy thereof retained by the buyer. /Sec. 602(b)./ 


Form Cotton 221, entitled "Certificate that Cotton is Cotton 
the Staple of Which is 1-1/2 Inches or More in Length", will be issued 


upon the request of any producer to whom was issued a red marketing 
card (form Cotton 212), for the purpose of identifying cotton the 
staple of which is 1-1/2 inches or more in length. The copy on the 
postal card (form Cotton 221b) when executed and returned to the 
County Office will be posted to Cotton 254 and filed in the folder 
for the farm. /Sec, 408(f); 503(c); 602(a)2./ 


Form Cotton 222, entitled "Report of Share of Hach Producer 
in Cotton Marketed", will be executed, by a producer to whom form 
Cotton 212 was issued, at the time of marketing any cotton in which 
one or more other producers have an interest. The original of form 
Cotton 222 will be forwarded to the Treasurer of the County Conmmittec, 
who will place it in a pending file until the form Cotton 213 to which 
it relates is received, at which time form Cotton 213 and form Cotton 
eee Will be used. in posting to form Cotton 254 the interest of each 
producer in the cotton covered thereby. Form Cotton 222 and the re- 
lated form Cotton 213 will be filed in the folder for the farm, /Sec. 
603(a)7./ 


Form Cotton 250, éntitled "Register of White Marketing Cards 
(Forms Cotton 211)", will be prepared in the County Office to account 
for the disposition of forms Cotton 211 and forms Cotton 214 received 
from the State Office, and will also be used as a receipt executed by 
the producer acknowledging the receipt by him of the particular form 
‘ issued to him. Form Cotton 250 will be executed in duplicate, the 
original placed in a binder and retained in the County Office and the 
_copy forwarded to the State Office upon the request of the State Ad- 
ministrative Officer. /Sec. 401(a); 401(c); 402(d); 402(e); 403{a); 
404(a); 406./ 


Form Cotton 251, entitled "County Office Record of 1938 Cotton 
Ginned", will be kept, on the basis of information obtained from form 
Cotton 216, as the, record of cotton ginned from all farms in the county 
on which the acreage of cotton planted in 1938 is within the respect- 
ive farm acreage allotments therefor and will be used to determine the 
total amount of cotton ginned by each such farm. Form Cotton 251 will 1 
be prepared in the original only and will be placed in a binder and 
retained in the County Office. yy, 


Form Cotton £52, entitled "Letter of Transmittal and Receipt", 
will be used by the State Office in transmitting 211 serially num- 
bered forms to the County Offices, and will also be used by the County 
Office in forwarding unused copies of such forms to the State Office, 
or, at the direction of the State Administrative Officer, to other 
County Offices. Form Cotton 252 will be prepared in triplicate, the 
Original and one copy forwarded to the office tc which the forms are 
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transmitted and one copy thereof retained in the files of the office 
sending such forms. The criginal of form Cotton 252 will ve signed 
by the recipient and returned to the sender as 4 receipt. 


Form Cotton 253, entitled "Register of Red Marketing Cards 
(Forms Cotton 212)", will be prepared in the County Office to account 
for the disposition of forms Cotton 212 and the related forms Cotton 
£13 and the disposition of forms Cctton 211-A and will be used to ob- 
tain thereon the receipt of the producer for the particular form 
issued to him. Form Cotton 253 will be prepered in duplicate, the 
original placed ina binder and retained in the County Office end the 
copy forwarded to the State Office upon the request cf the State 
Administrative Officer. /Sec. 401(d); 402(a); 402(b); 402(c); 403(b); 
403(c); 405; 406./ 


Form Cotton 254, entitlcd "County Office Farm Record of 
Cotton Marketing Quotas and Penalties", will be kept in the County 
Office as a farm account for each farm on which the eoctton acreage 
planted is in excess of its acreage allotment in 1938. The form 
will serve as a record of the apportionment and reapportionment of 
producer marketing quotas in accordance with section 205 of the 
regulations and as a record of the amounts of cotton ginned and mer- 
keted, as shown by forms Cotton 216 and 213, respectively, and the 
amounts of the penalties remitted and refunds of amounts tendered as 
penalties. Form Cotton 254 will be prepared in the original only and 
will be placed in a binder and retained in the County Office. 


Form Cotton 254A, entitled "Adjustments in Producer Marketing 
Quotas - Computation Sheet", will be used in eonnection with form 
Cotton 254 as a computation sheet for apportioning or reapportioning 
producer marketing quotas in accordance with paragraph 2 or 4 of sece 
tion 205 of the regulations. Form Cotton 254A will be prepared in 
the original only and will be placed in a binder and retained in the 
County Office. 


Form Cotton 255, entitled "Computation of Producers! Shares 


in Planted Acres and Normal Production", will be used in the County 
Office tc determine the share of each producer in the acreage planted 
to cotton in 1938 on a farm on which the acreage of eotton planted is 
in excess of the acreage allotment therefor and the share of each pro-= 
ducer in the normal production of the planted acres. This information 
Will constitute the basis for the original apportionment of the farm 
marketing quota among producers in accordance with paragraph 1 of sec~ 
tion £05 of the regulations. Form Cotton 255 will be prepared in the 
original only and will be placed ina binder and retained in the County 
Office. 
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Form Cotton 256, entitled "Record of Cash Receipts and 
Disbursements--Cotton Special Deposit Trust Account", will be 
used by the Treasurer of the County Committee as a record of 
all funds received through the collection of penalties and 
the deposit of funds to secure the payment of penalties and 
of the disbursement of such funds as refunds to producers or 
as remittances of penalties to the Secretary of Agriculture, 
Form Cotton 256 will be prepared in the original only and 
will be placed in a binder and retained in the County Office. 


Form Cotton 257, entitled "Statement of Funds 
Tendered in Excess of Penalty Incurred", will be used in com- 
puting the amount of money which may be refunded to a producer 
in accordance with the provisions of section 508 of the regu- 
lations, and will constitute the permanent record of the 
determination of the County Committee and the Treasurer of 
the County Committee under said section. Form Cotton Zoe 
will be prepared in the original only and placed in a binder 
and retained in the County Office. 


Form Cotton 258, entitled "Receipt for Money Returned 
to Producer", will be used as a receipt to be executed by a 
producer acknowledging the return to him of any funds be- 
longing to him which were tendered in payment of the penalty 
which was found not to have been incurred, or the refund to 
him of funds held in escrow to secure the payment of the 
penalty, as provided in sections 508 and 606, respectively, of 
the regulations. Form Cotton 258 will be prepared in dupli- 
cate, the original placed in the file established for such 
forms and the copy thereof retained by the producer. 


(d) The following is an outline of a suggested method 
of filing, binding, and storing marketing quota forms and other 
materials in the county office: 


Part 1. Farm Account File 


Sec. A. Farms Planting Within Acreage Allotments. 


Adequate files shall be set up under this section for the 
filing of forms Cotton 209 and 211-A-t, canceled or returned 
forms Cotton 211 and 214, and any other related materials. 


* 


Sec. B. Farms Planting in Excess of Acreage 
Allotments. 


Subsec. la: Comminity "A": 
One folder for each individual farm. 


Subsec. 2. Community “BE: 
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One folder “or each individual farm, 
Subsec. 3%. Comminity "CO"; 


Note: In the individual file established with respect to 
each farm there will be filed the copies of forms 
Cotton 209, 212-A, 213b, 215, eVjneecin endecce, 
reports of cotton on hand, correspbndence, canceled 
or returned forms Cotton 214, 212, and 213, and 
other materials relating to the form, 


Part II. Ginners! Records and Reports (Form Cotton 216) 
Sec. A. Gins Located Within the County. 


née folder for each gin, numbered con- 
secutively beginning with 1 to correspond 
to the serial number assigned to the gin by 
_the County Committee, 


sec. B. Gins Located in Other Counties. 


suosec. 1, One folder for each gin for which 
records mist be kept, to correspond 
to the serial number assigned to the 
gin by the County Committee for the 
other count7. 


Note: Files for individual gins will be arranged consacu- 
tively by the gin serial numbers officially assigned 
by the resnective County Committee. Correspondence 
and other materials relating to forms Cotton 216 
will be filed in the individual gin folders. 


Part III. Receints and Disbursements of Funds 


secs. A. Funds Received. 


subsec. 1, Form Cotton 219; 


One folder for each consecutive unit of 50 
receipts in nunerical sequence. 


Subsec. 2. Form Cotton 219-A; 


One folder for each consecutive unit of 50 
receipts in numerical sequence. 


Sec. B. Funds Disbursed, 
Subsec, 1. Refunds to Producers ~ Form Cotton 258: 


One folder for each consecutive unit of 50 
receipts in numerical sequence. 


Subsece 


Part IV. General 


S6Ce Ree 


Subsece 


S6Ce Bo 


Ze 


me) ewe 


Schedules of Remittances to State Office: 


One folder for each monthly transmittal, 
arranged in consecutive order. 


Form Cotton. 252. 


1. 


l. 


ae 


Se 
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Receipts for Forms Received from State 
Office: 


Folder for forms Cotton 252 
transmitting forms Cotton 2ll. 


Folder for forms Cotton 252 
transmitting forms Cotton 2ll-A. 


Folder for forms Cotton 252 trans- 
mitting forms cotton 212 and Cotton 
aa 


Folder for forms. Cotton 252 trans- 
mitting forms Cotton 219. 


Etce 
Receipt for Forms Returned to State 
Office or Sent to Other County 
Offices: 


Folder for forms Cotton 252 transmitting 
forms. Cotton 21l. 


Folder for forms Cotton 252 transmitting 
forms Cotton 21l-A. 


Folder for forms Cotton 252 transmitting 
forms Cotton 212 and Cotton 213. 


Folder for forms Cotton 2652 transmitting 
forms Cotton 219. 


Deer 


Forms, CottonsccO'. 


One folder for special reports of each 
individual buyer, labeled with his name. 


Part Ve Bound Registers, Listing Sheets, and Accounts 


Binder #1 - Forms Cotton 250¢ | 


Binder #2 


Binder #3 


Binder #4 
Banden is 
Binder #6 
Binder #7 
Binder 78 


Binder #9 


Binder #10- 


(a) Register of White Marketing Cards 
(Forms Cotton 211). 


(b) Register of Sea Island or 
American-Egyptian Marketing 
Certificates. 

Forms Cotton 251. 


Forms Cotton 253: 


(a) Register of Red Marketing Cards 
(Forms Cotton 212). 


(b) Register of Forms Cotton 21l-A. 
Forms Cotton 254, 

Forms Cotton 254=A, 

Forms Cotton 255, 

Forms Cotton 257. 

Forms Cotton 218, 

Forms Cotton 210, 


Forms Cotton 256, 


Part VI, Stock of Blank Forms 


Sece Ae Serially Numbered Forms, 


(1) 
(2) 
(3) 
(4) 
(5) 
(6) 
(7) 


Cotton 21l. 

Cotton 21l=Ae 
Cotton 212 and 213, 
Cotton 214, 

Cotton 219. 

Cotton 219=A, 


Vouvrone25s, 


» 12 o 


Sec. Be Forms Not cella LLY Numbered. 


(1) Sotton 209. 
(2) Cotton 210. 
(3) Cotton 212-A 
(4) _ cotton e156 
(5) Gorton ls. 
(6) Cotpon aly. 
CY)  Goptonusies 
VB) aot oomisen. 


(SI Cotton 221. 


(10) 
eee 
(12) 
(13) 
(14) 
(15) 
(16) 
7) 
(18) 


ed 


Cottonmcsa.s 
Cotton 250. 
Cotton 251. 
Cotton 252. 
Cotton 253. 
Cotton 254. 
Cotton 254A. 
Cotton 255. 
Cotton 256.6 


Cotton 257. 


Part VII. The Following is a List of Rubber Stamps to 


be supplied County Offices for Use in Con- 


nection with the Regulations: 


1. "Penalty-Secured" 

2. "Canceled-Sec. 402(d)" 
3. "Canceled-Sec. 402(e) 

4. "One Thousand Pounds" 

Se "Reissue" 

6e "Duplicate" 

7» Full mail address of the 


Treasurer of the County 
Committee 


Reference 

See. 402(d) 

Sec. 402(d) 

Sec. 402(e) 

Sec. 402(e) 

See. 405(b) 

Sec. 406(bd) 

(To be used in in- 
dicating the return 


address on each postal 
card copy of forms 


Cotton. 211-A, 213 and 227.) 


Sec. 202. Publication of Farm Acreage Allotments, Normal Yields, 
and Marketing Quotas. - As soon as cotton acreage allotments and normal 
yields established for farms in a county have been approved by the State 
Committee, the County Committee shall cause form Cotton 210 to be executed 
in triplicate. One copy shall be permanently kept freely available for 
public inspection in the County Office; one copy shall be posted for not 
less than 30 calendar days in a conspicuous place in the gounty; and one 
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copy shall be furnished to the County Agent for the county, who 
shall keep the list permanently available for public inspection 
in his office. If the county is divided into two.or more local 
administrative areas for the purpose of the cotton marketing 
quota provisions of the. Act, the farms in the county shall be 
grouped with regard to the administrative areas in which they are 
Situated and listed on form Cotton 210 by such groups in order 
that forms Cotton 210 listing the information with respect to 
farms-in an administrative area may be posted for-‘not less than 
30 calendar days in a conspicuous place in such area. The copy 
to be kept in the County Office shall be placed in a bina and 
kept by the County Committee as a permanent. record. pe 


The following information shall be entered on form Cotton 
210; ; : | | 


1. In the spaces indicated enter the State and county 
code number, the name of the county, end the name of the 
State. 


2e The information and data for each farm in the 
county for which a cotton acreage allotment is established 
shall be entered in the numerical order of the farm serial 
numbers within the county (or local administrative area, as 
the case may be), and the entries for each farm shall be 
made on a separate line. 


S-. In column A enter the serial number of the farm. 


. 4. In column B enter the name of either the operator 
or the owner of the farm. 


5.- In colmmn C enter either the legal description 
or a description of the location of the farm or else the 
name by which it is commonly known. 


6. In column D enter the acreage allotment estab- 
lished for the farm as shown on Forms ACP-58 and ACP-58A. 


Zoe On, COLUnO SE enter the normal yiela per. acre of 
lint cotton established for the farm as shown on Forms 
ACP- 58 and ACP- O8A. 


hs In colum F enter the normal production of the 
farm acreage allotment obtained by multiplying the amount 
of the normal yield per acre entered in_column .E by the 
number of acres entered in column D. [Sce. 202 of hie 
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Sec. 203. Notice of Farm Acreage Allotments, Normal Yields, 
and Marketing Quotas. - As soon as cotton acreage allotments and 
normal yields established for farms in the county have been aps: © 
proved by the State Committee, the County Committee shall cause: 
forms Cotton 209 to be executed in duplicate and distributed as 
follows: 


cee ery the spaces indicated enter the: State and 
county code number and farm serial number, -the name and 
address of the farm operator, and either the legal | 
description or a description of the location of the 
farm or else the name by which it is commonly known. 


2. In item 1 enter the cotton acreage allotment 
established for the farm as shown in column D of form 
Cotton 210. 


3. In item 2 enter’ the normal yield per‘acre of 
lint optton established for the farm as shown in column 
E of form Cotton 2lL0e 


4, In item 3 enter the normal production of the 
farm acreage allotment as shown in oa F of form Gotton 
210. 


5. After the County Committee has approved the 
notice, one member of the committee shal] sign it and enter 
the date of his signature in the spaces indicated. 


6. Mail the original to the operator of the farm. 
It must be deposited in the United States mails in an 
envelope addressed to the farm operator on the day, as 
indicated by the date following the signature of the com 
mitteeman, om which it was signed. 


7. Retain the copy in the folder for the farm. 


8. A copy of the executed form Cotton 209, duly 
certified as true and correct by a member of the County 
Committee or the Secretary or Treasurer of the County 
Committee, shall, upon request, be furnished wi thout 
charge to any person who as operator, landlord, tenant, 
Or sharecropper is interested in the coven produced : iy 
1938 on the farm. [Sec. 203. i 


Sec. 204. Measurement of Farms. ~ (a) For ie purpose of 
the cotton marketing quota provisions, each farm for which a cotton 
acreage allotment was established and on which cotton was planted 
in 1938 shall be measured in accordance with the established pro— 
cedure of the Agricultural Adjustment Administration and a record 


S15. 


or such lie deed eo be kept among the records of the 
County Office. /s 


and file promptly with the State Commi 
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(b) he een Gemelctee shall execute in duplicate 
te ttee a written report 


i 
on form Cotton 218 with respect to wie oem ai the county; on 


following Le onatien shall bs 


Oo in exeoss of the 
Hee ae 302, an The 
erec, on form Cotton 218: 


ty 
e 
te 
a[ Os 


hich the at acreage Eiauved bo Cot 


bon 
Boren allotment establighed there 
ent 


1. In the speces indicated enter the State and : 
county code number, the shoet number, the total number 
of sheets in the renurt, the name of the county, and 
the name of the State. 


2. Enter the information and data for earch farm 
on a separate line. 


3. In column A enter .the serial number of the 
farm. 

4 In column B enter the name of the cperator 
or the farn. 

5. In colum CO enter the rame of all other cotton 
producers on the farm. The name of each such producer 
aoe bo entered on a separate line, and the names of all 

he cotton producers on the farm shall be centered on con- 

secutive Lines... 


6. In column D enter the number of acres in calti- 
vation in 1938 on the farm. 


Ps ee tt 


colum EB enter the acreage allotment estab- 
Lished for the 


farm as sghorm on farm Cotton 210. 


8. In column F enter the acreage planted to cotton 
in 1938 on the -farn. 


9, The report shall be examined by the Ccsunty 
Committee and, if found to be corrett, dated and signed 
by a member of the ccmmittee on its behalf. The original 
shell be mailed to the State Comnittee and the copy placed 
in a binder and kept as a permanent record in the County 
Office. 


Sec. 205. Issuing Form Cotton 211. - (a) In issuing 


white marketing cards pursuent to séctinn 401(a) of the regulations 
the Treasurer of the County Goer nase shall first prepare form 
Cotton 250 in duplicate as follows 
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1, Data with respect to the issuance of each 
marketing card shall be tabulated on a separate line. 


2. In colwm A enter in numerical order the farm 
serial numbers of all farms in the cowty on which the 
acreage planted to cotton in 1948 does not exceed the 
respective farm ucreage allotments established therefor. 


3. In colum B enter in numerical order the serial 
numbers of the forms Cotton 21] issued, beginning with the 
first serial number of the forms Cotton 211 consigned to 
the county. 


4, In column © enter the name of the operator of 
the farm identified by the farm serial number in column A, 


5. The form Cotton 211 bearing the serial number 
entered in colum B shall be issued to the operator whose 
name appears on the same line in column C, 


After form Cotton 250 has been prepared as indicated above, 
forms Cotton 211 shall be prepared as follows: 


1. In the space indicated, insert the State and 
county code number followed by the farm serial number 
appearing in column A of form Cotton 250. 


2. In the space indicated enter the name and full 
mail address of thé operator of the farm. 


(bo) The County Committee shall examine each form Cotton 
ell and form Cotton 250 and, if it finds that forms Cotton 211 so 
prepared may be properly is sued to the operators whose names appear 
thereon, a member of the County Committee on behalf of the com- 
mittee shall sign the forms Cotton 211 and enter the date of his 
signature. Ths County Committee shall then issue each marketing 
card to the operator whose name aopears thereon, who shall re- 
ceipt for the marketing card by signing his name on the applicable 
line in colum E of form Cotton 250 and entering the date of his 
signature in column D thernof, 


' (c) After forms Cotton 211 have been issued to the 
operators of farms planting within acreage allotments, the County 
Committee shall, in accordance with the procedure outlined in 
subsections (a) and (>) of this section, issue a white marketing 
card (form Cotton 211) to all other producers on such farms unless 
the County Committee finds that the issuance of a white marketing 
card to any one of such producers will not serve a useful purpose. 


Each operator or producer receiving a form Cotton 211 shall 
promptly upon its receipt sign his name (in the style shown therein 


hy aes 


or else in his usual style in business transactions) in the space 
provided and enter thé date of such signature opposite ite 


(d) As provided in section 401(b) of the regulations, a 
form Cotton 211 shall not be issued to any producer who is engaged 
in the production of cotton on any farm in the county on which 
the acreage planted to cotton in 1938 exceeds the farm acreage 
allotment established therefore 


Sece 206. Issuing Form Cotton 211A. - Forms Cotton 211A 
shall, upon request of the producer, be-issued by the County Com- 
mittee pursuant to section 401(a) of the regulations to any pro- 
ducer to whom form Cotton 211 wis issued who desires to market 
cotton by telephone, telegraph, letter, or by any means or method 
other than directly to and in the presence of the buyer or trans- 
ferees 


A record of the issuance of form Cotton 211A shall be kept 
on form Cotton 253 as follows: 


le The title shall be changed to read “Register 
of Forms Cotton 211A". 


Ce Ln cOltmn A enter the serial number of the’ farnis 
Se Make no entry in column B, 


4. Chonge the heading of columns 0 and D to read 


woeried Numbers of Cotton 217A", and in columns, 0 ond on 
enter the first and last serial’ numbers, respectively, in 


the book of forms Cotton 211A issued'to the producere 


5e In column E enter the neme of the operator or 
producere 


6 In the space indicated on each form Cotton 211A 
in the book the Treasurer of the County Committee shall 
enter in.indelible pencil, unless otherwise indicated 
below (1) the State and county code number and the serial 
munber of the ferm with respect to which forms Cotton 211A 
are issued; (2) the marketing card serial number of the form 
Cotton 211 iss ved to the producer; (3) the neme of the 
county; (4) the name of tho State; (5) the name and full mail 
address of the operator or producer to whom forms Cotton 211A 
are issueds and (6) on the address side of each form Cotton 
Zll=-A@t, stamp the full mail address of the Treasurer of 
the County Committee after the words "Treasurer of the 
County Agricultural Conservation Committee". 


7. The County Committee shell examine form Cotton 
250 and each form Cotton 2114 and,.if found to. be correct, 


3S tou 


its approval thereof shall be indicated by a member thereof 
Signing his name on each form Cotton 211A in the space 
indicated and entering the date on which it was issued 
(being the date of such approval). 


8. The producer shall receipt for forms Cotton 211A 
_by Signing his name in column G of form Cotton 253 and by 
entering the date of his signature in column F. 


Sec. 207. Issuing Marketing Certificates for Sea Island oer 
American-Eegypti wan Cotton.-~ (a) Sea Island or American- ~Beyotian 
Cotton Marketing Certificates (form Cotton 214) shall be issued 
by the County Committce in accordance with the provisions of 
section 404(a) of the regulations end as indicated in the form 
Cotton 214. The issuance of forms Cotton 214 shall be recorded 
on form Cotton 250 in the same manner as cee in section 205 
of these instructions with respect to the issuance of white 
marketing cards, excert that the title of form Cotton 250 shall 
be changed to read "Register of Sea Island or American-Egyvtian 
Cotton Marketing Certificates". 


(b) If a producsr to whom form Cotton 214 is issued has 
on hand cotton from any previous crop the staple of which is less 
then 1-1/2 inches in length, the County Committee shall, pursuant 
to section 401(c) of the regula ations, issue to such producer a 
form Cotton 211 in accordance with the procedure outlined in 
section 205 of these instructions, except that - - 


1. the words "Carry-over" shall be stamped 
across its face, and 


2. a reference to "Section 401(c)" shall be 
entered in column F of the form Cotton 250 on which 
it 18 lasted? 


Sec. 208. Record of Cotton Gitinaaleas Farms Planting 
Within Acreage Allotment. = Cotton ginned from each farm planting 
within the farm acreage “ellotment shall be recorded on form Cotton 
201 on the basis of information snown on form Cotton 216. Form 


Cotton 251 shall be executed, in the criginal only, as follows: 


1. In the spaces indicated enter the State and 
county code number and the consecutive sheet number of 
form Cotton 251, starting with number 1. 


2.- At least one line shell be used to tabulate 
data with respect to each farm, 


3. In column (1) enter in numerical sequence the 
farm serial numbers for farms in the county planting 
within farm acreage allotments. ‘ 
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4, In colum (2) enter the name of the operator 
of the farm identified by the farm serial number in 
column (1), 


5. In the colurm headed "Serial No. Cotton 216" 
enter the serial number of the gin followed by the report 
“number of form Cotton 216. If the report is for a gin 
situated in another county, the number of the gin and 
report number of form Cotton 216 shall be preceded by the 
code number, of the State and county in which the gin.ts . 
‘situated. 


6. In the colurm headed "Net: Pounds"® enter the - ~ 
total number of net pounds of lint cotton covered by 
the report which were ginned from the farm identified 
by the serfal number in column (1). Whenever a report 
on form Cotton 216 shows two or more amounts ginned for 
producers on a single farm the sum total of such amounts 
shall be recorded as one entry on form Cotton 251. 


Sec. 209. Establishing Farm Accounts for Farms Plantin 
in Excess of Acreage Allotments.- An account on form Cotton 
254 shall be set up for each farm in the county on which the 
acreage planted to cotton is in exeess of the farm acreage allot- 
ment. Forms Cotton 254 will be prepared in the original only 
and kept in a binder in the numerical sequence of the farm 
account serial numbers. The following information shall be 
entered in Part IV of form Cotton 254 at the time the account 
is established: 


1. In Line 1 enter the farm account serial number; 
beginning with "1" for the first account and continuing 
thereafter in numerical sequence. Insofar as practicable, 
farms planting in excess of the farm acreage allotments 
shall be arranged in the numerical order of the farm serial 
numbers for the purpose of assigning farm account serial 
numbers. 


2. In line 2 enter the sheet number and total 
number of sheets required for the particular account, 


3. In line 3 enter the State and county code 
and farm serial number. 


Ae In lines 4 and 5 enter the name and full 
mail address 68 the operator of the farm. 


(b) ‘A form Cotton 255 must be prepared with respect 
to each farm on which the acreage of cotton planted is in 
excess of the farm acreage allotment. The following information 
_ghall be shown on form Cotton 255. 


= aon 


1. In the spaces indicated enter the State and 
county code number and the farm serial number and the farm 
account serial,nfrom Part IV of form Cotton 254, 


2- In column (1) enter in alphabetical order the 
names of all cotton producers on the farm except that the 
names of the operator and landlord, respectively, shell be 
entered on lines immediately following the names of all 
other producers. 


5. In the heading of column (3) enter the normal 
.yield per acre cf lint cotton which was approved by the 
State Committee for the farm as shown on form Cotton 209, 


4. Opposite the neme of each producer who works 
a producer unit on the farm enter -- 


. &- in column (2) the number of acres planted to 
cotton in his producer unit; 


b. in column (3) the result obtained by mlti- 
plying the number of acres in column (2) by the normal 
yield per acre of lint cotton for the farm; 


. &- in columns (4), (5), and (6) enter the | 
respective fractional shares of the landlord, operator, 
and tenant or cropper in the planted acres shown in 
column (2); 


gd. in columns (7), (8), and (9) enter the 
respective acreage shares of the landlord, Operator, 
and tenant or cropper in the acreage shown in 
column (2); and 


e€- in columns (10), (11), and (12) enter the 
respective shares, in pounds, of the landlord, operator, 
and tenant or cropper in the normal production shown in 
column (3) 


5. The sum of the entries in column (2) must equal the 
total number of acres planted to cotton in 1938 on the farm. 
The sum of the entries in column (3) mst equel the result 
obtained by multiplying the total number of. acres planted to 
cotton in 1938 on the farm by the normal yield pernsacre of Lint 
cotton shown in the heading of column (3). The sum of the entries 
in column (9) plus the total of the entries in columns (7).and (8) 
mast. equal the total acreage planted to cotton in 1938 on the. farm. 
The sum of the entries in colum (12) plus the totals of columns 
(10) and (11) mst equal the amount shown in the total line of 
column (3). 


aay = 


6e In cases where a producer works more than one 
‘producer unit ona farm and is entitled by his lease or 
operating agreement to the same fractional share in the 
cotton crop produced on all of such units,the data 
with respect to all of such units shall be entered on a 
single line of form Cotton 255. If a producer works 
more than one producer unit and is entitled by his lease 
or operating agreement to different fractional shares in 
the cotton crops produced on such units, the data with 
respect to all of such units in which he is entitled to 
the same fractional share shall be entered on separate 
lines of form Cotton 255. 


7. Forms Cotton 255 will be prepared in the 
original only and placed in a binder in the numerical 
order of the farm account serial numberse 


(c) In Part I of form Cotton 254 the following 
information shall be entered: . 


1. In line 1 enter the farm acreage allotment as 
shown in form Cotton 2096 


2. In line 2 enter the normal yield per acre of 
lint cotton for the farm as shown in the heading of 
column (3) of form Cotton 2556 


3. In line 3 enter the normal production of the 
form acreage allotment as shown in the tetel line of 
column (3) of form Cotton 255. The entry in line 3 shall 
be equal to the result obtained by multiplying the entry 
in lino 1 by the entry in line 2. 


4, In line 4 enter the omount of cotton from any 
previous crop which the County Committee finds, from 
actual inspection of the cotton or certificates of title there- 
to, tha t the producers on the fam have on hand which is not 
pledged to a private or public lender or lending agency 
as colloteral security for a Commodity Credit Corporation 
cotton loane 


5e In line 5 enter the sum of the entries in 
lines 3 and 4e 


6. In line 6 enter the number of seres planted to 
cotton in 1938 on the farm as shown in the Gove line, of 
column (2) of form Cotton 2556 


(a) In Part V of form Cotton 254 the following information 
shall be transcribed from form Cotton 2563 


PO |) 


1. In column (1) enter the names of the vreducers on 
the ferm in the order in which they appear on form Cotton 255, 
If there are producers on the farm in 1938 who have cotton on 
hand from any previous crop but who are not interested in the 
cotton crop produced on the farm in 1938 or the proceeds thereof, 
enter the names of such producers in column (1) after the 
names of all producers, including the operator and la andlord, 
having an interest in the 1938 cotton erop, or proceeds thereof, 
have been listed. 


&e In colum (3) enter the amount of cotton from any 
previous crop which the County Committee finds, from actual 
inspection of the cotton or certificates of title thereto, 
that each producer has on hand which is not pledged to a 
private or public lender or lending agency as collateral 
security for a Commodity Credit Corppration cotton lean. 

The total of column (2) shall equal the amount in line 4 
of Part I of form Cotton’ 254. 


3. In colum (4) enter the fractional share, of 
each producer, in the acreage planted to cotton in 1938 
on the farm, as shown in columns (4), (5), and (6) of 
form Cotton 255. If a producer is entitled by his lease 
or operating agreement to different fractional shares in the 
cotton crops produced on the producer units worked by 
him, enter each such fractional share in column (4) 


4. In colum (5) entee the share of each producer 
in the acres planted to cotton in 1938 on the farm as shown 
in columns (7), (8), and (9) of form Cotton 255. Enter the 
total of the entries in column (5) on the total line of col- 
umn (5) on the last sheet of the farm account. The total of 
the entries in column (5) must be equal to the number of acres 
shown on the total line of column (2) of. form Cotton 255, 


Se In column (6) enter the share of each produéer in 
the normal proéuction of the acreage planted tc cotton in 
1938 on the farm as shown in columns (10), (11), and (12) of 
form Cotton 255. Enter the total of the entries in colum 
(6) on the total line of column (6) on the last shect of the 
farm account. The total of the entries in colum (6) must 
be equal to the amount entered in the total line of column 
(3) of form Cotton 255. 


($) If form Cotton 212 is to be issued to the operator of a 
farm for ell producers on the farm, as provided in section 402(b) of 
the regulations, form Cotton 212-A must be executed by the operator 
end all other producers on the farm. In order to avoid the issuance 
of forms Cotton 212 to all producers on a farm with respect to which 
form Cotton 212-A will be executed, the County Committee should 


aa? . 


ascertain at the earliest opportunity whether or not a red marketing 
card will be issued to each producer on the farm or whetler all pro- 
ducers on the farm will elect, under the provisions of section 402(b) 
of the regulations, to have form Cotton 212 issued only to the 
operator of the farm, 


Sé6c.e1l0. Apportioning Producer Marketin, uotas Under 
fa) 


Paragraph | of Section 205 of the Regulations. - The farm market- 
ing quota expressed in terms of the normal production of the farm 
acreage allotment, as shown in line 3 of Part I of form Cotton 254, 
shall be apportioned under paragraph 1 of section 205 of the regu- 
lations among producers on each farm planting in excess of the acre- 

age allotment. In carrying out the provisions of seid paragraph 1, 

the following entries shall be made in Part V of form Cotton 254: 


1. In the space provided in the heading of column 
(7) enter the percentage figure, carried to 4 decimal places, 
obtained by dividing the normal prdduction of the acreage 
allotment for the farm, as shown in line 3 of Part I of 
form Cotton 254, by the normal production of the acreage 
planted to cotton in 1938 on the farm, as shown in the 
total line of column (6). 


2. In column (7) enter cach producer's share in the 
normal production of the farm acreage allotment obtained by 
multiplying the entry in column (6) for such producer by 
the percentage figure entered in the heading of column (7). 
The sum of the entries in column (7) must equal the emount 
entered. in lines S.o0f yrPart, Iucotf ator, Cotton.254. 


(bo) If one or more producers on the farm should complain in 
writing to the County Committee that the apportionment of the farm 
marketing quota among producers, as determined under subsection (a) 
of this section, is not fair and equipable, the County Committee may 
reapportion the farm marketing quota among the producers on the farm 
as provided in paragraph 3 of sectiqn 205 of the regulations. If 
such reapportionment is made, a notation to that effect shall be 
made on form Cotton 255 and a memorandum, signed by a member of the 
County Committee, setting forth the basis for the determination of 
the County Vornmittee in reapportioning producer marketing quotas, 
Shall be fided in the folder for the farm. In suchicase the 
producer marketing quotas entered in column (7) of Part V of 
forn Cotton 254 in accordance with subsecticn (a) of this section 
shall be circled and the amount of each producer marketing quota 
aS reapportioned by the County Committee shall be entered in 
column (7) above the circiéd figure. 


See. well. Issuing Red Marketing Cards (Forms Cotton 212) 


and Issui Cotton Marketing Records and Penalty Receipts (Forms » 
After the farm accounts provided for in section 


cecde 


209 of these instructions ané the apportionnent of producer market- 
ing quotas under Paragraph 1 of section 205 of the regulations have 
been made as required in section 210 of these instructions, in case 
the penalty to be incurred with respect to the marketing of cotton 
has not been secured by a bond or funds held in escrow, the County 
Committee shall issue forns Cotton 212 in accordance with section 
402(a) or section 402(b) of the regulations. Each form Cotton 212 
issued shall be prepared as follows: 


1. In the spaces indicated enter the State and 
county code number and the serial number for the farn, 


2. In the blani¥ Space between the words "This 
is to certify that” and "pounds of lint eottont enter, 
if form Cotten 212 is issued pursuant to section 402(a) 
of the regulations, the sum of the entries in columns 
(3) and (7) of Part Vv of form Cotton 254 for the producer 
to whom it is issued, or, if form Cotton 212 is issued to 
the operator of the farm pursuent to section 402(b) of 
the regulations, the sum of the entries in the total 
line of columns (3) and (7) of Part V of form Cotton 254, 


3. In the spaces indicated enter the nane and 
full mail address of the farn Operator. 


(b) Bach set of forns Cotton 213 in the book accompanying 
form Cotton 212 shall be prepared at the tine it is issued as 
follows: : 


1. Unless otherwise indicated all entries on 
form Cotton 213 which are to be made in the County 
Office shall be made with indelible penci], 


&. In the spaces indicated enter (1) the market- 
ing card serial number of the form Cotton 21% which 
accompanies the book of forms Cotton 213; (2) the State 
and county code and farn serial number; (3) the narie 
of the county; (4) the name of the State; end (5) 
the name and full nail address. of the producer to 
whon issued, 


3. In line 1, Part I of the first set of forms 
Cotton 213 in each book enter the amount of the market- 
ing quota which is shown on the form Cotton 212 which 
acconbanies the book of forns Cotton 213, 


4. On the address side of each forn Cotton 213b 
Stamp the full mail address of the Treasurer of the 
County Conmittee beneath the words "Treasurer of 
County Agricultural Conservation Cormittee", 


(c) A record of the issuance of all forms Gotton 212 and 


é 
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the related forns Cotton 213 shall be kept on form Cotton 253 
prepared in duplieste as follows: ae oa 


le Tobulate on a separate line the data with 
respect to the issuance of cach form Cotton 212 and 
book; of forms Cotton’ 215. -Forms’ Cotton 212 and the 
data in connection with the issuance thereof shall be 
listed strictly in the numerical order of the printed 
serial numbers appearing thereone If a form Cotton 212 
and’ book of forms: Cotton 213 are to be issued to each 
producer on a farm, all forms Cotton 212 to be issucd 
to such producers shall be listed on form Cotton 253 
on consecutive linese 


2e In the spaces indicated enter the State 
and county code number, the sheet number, the name of 
the county, and the name of the Stata. 


Se In column A enter the serial number of the 
forme 


4. In column B enter the definieniuber of the 
form, Cotbtbontalis 


oe In columns 0 and D enter the first and last 
‘serial numbers, respectively, of forms Cotton 213 
which aro in the same book and accompany the form 
Cotton 2lcs. 


6s In column E enter the name of the operator 
or producer to whom form Cotton 212 and the related 
forms Cotton 215 are issuede 


(4) The County Committee shall examine each form Cotton 
212, 214, and 256 and, if found to be correct, a- member thereof 
shall, on its behalf, sign form Cotton 212 in the space provided 
and enter the date of his signature. The operator or producer 
to whom form Cotton 212 and forms Cotton 2135 are issued shall 
receipt therefor by signing his name in column G of form Cotton 
265 and entering the doate of his signeture in solunn F thereof. 
The operator or producer to whom the marketing card is issued 
shall also countersign such card on the line provided therefor 
at the time he reccived it and enter the date thereof opposite, 


(e) In cases where the number of trensactions’in which 
a producer markets cotton will be in excess of tho number of 
sets of form Cotton 2135 contained in the bosk accompanying the 
form Cotton 212 issued to him and an odditional form Cotton 212 
and forms Cotton 213 are not to be issued under section 402(c), 
section 405, or section 406 of the regulations, the County Come 


mittee shall, uvon request of the producer, issue an additional 
‘Look of-forms Cotton 213 and the form-Cottomrgie accompanying 
it, in accordance with the procedure outlined in subsections 
(2), (bo), (c), and (4) of this section, except that: 


1. The amount of the producer marketing quota or 
farm marketing quota, as the case may be, entered on the 
now form Cotton 212 shall be the same as that shown on 
the previous form Cotton 212. If the particular book 
is the second book issued to the producer the word 
"Second" shall be entered on the face of formyOotton 212% 
Similarly, the issue number of each subsequent book 
issued to a producer in accordance with the provisions 
of this subsection shall be entered on the face of s0rn 
Cotton 212; as, for example, "Third" or "Fourth", 


2ée In line 1, Part I, of the first set of the 
forms Cotton 213 in the new book enter the unused portion, 
if any, of the marketing quota as showm in line 3 of the 
last form Cotton 2l&n contained in the book previously 
issuede If there is no unused marketing quota the word 
"None" shall be entered in line jn ror leaof the first 
set of forms Cotton 213 in the new bodke 


Se In column H of form Cotton 253 enter the word 
"Second" or "Third", etce, eas the case may be, and the 
serial number of the forms Cotton 212 previously issued 
to the producers 


Sece 212. Penalties Secured by Bonds o# Money Held in 
Escrowe = (a) Forms Cotton may be issued pursuant to Sec- 
tion 402(d) of the regulations to producers on a farm on which 
the acreage planted to cotton is in excess of the farm acreage 
allotment if the ovmer or operator of such farm secures the payment 
of the totel estimated penalty to be incurred by depositing funds 
to be held in escrow or by executing a bond of indemnity on form 
Cotton 215 as provided in section 507 of the repulationse “Lie 
amount of the estimated penalty shall be determined by the County 
Committee in strict accordance with section 507(¢) of the regula» 
tions and o memorandum containing the details of such determination 
Signed by a member of the County Committee shall be filed in the 
folder for the fom, A bond or funds tendered to secure payment of 
the penalty shall not be accepted, as provided in said section 
507(e), if a producer on a farm with respect to which the penalty 
is sought to be secured has an interest in the cotton crop pro= 
duced on more thang one farm in the county on which cottin is planted 
in excess of the form acreage allotment unless a bond or funds to 
Secure payment of the penalty are offered and accepted with respect 
tone LI oP such. farms’: ; 


i, 
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(b) If funds are tendered to be held in escrow to secure 
payment of the penalty, the Treasurer of the County Committee shall 
issued a receipt for such funds on form Cotton 219 prepared in 
duplicate as follows: 


1. In the space provided enter the State and 
county code number. 


2. Above the words "(Name of remitter)" and "(Full 
mail address)" enter the name and address, respectively, 
of the owner or operator who deposited the weeds lok: 

3. In the space following the words "the sum of" 
entér the amount of the funds deposited. 


4, Draw a line through the word’ "in payment of 
the penalty". 


5. Make no entry in the space following the words 
"the marketing by". 


6. In the space following the words "identified 
by serial number" enter the farm serial number. 


7. If the funds received are in the form of cash, 
enter the word "Cash" in the column neaded "Drawer". 


If the funds are in the form of checks, drafts, 
or money orders, describe each check, draft, or money order 
by entering in the columns headed "Date", "Drawer", "Drawee", 
and "Amount" the date, name of drawer, name of Crawee, and 
amount, respectively, of the check, draft, or money order. 


If cash and checks, drafts, or money orders are 
received, enter the word "Cash" in the first line of ths 
column headed "Drawer" and describe the checks, drafts, or 
money orders in the remaining lines of the cclumns indicabells 


After the word "Total" enteg the sum of the cash, 
checks, drafts, and money orders. 


8, After the dollar mark above the word "Amount" 
enter the total smount of the funds received. 


9. The Treasurer of the County Committee shall sign 
the original and copy snd enter the date of his signature. 
The original shall be delivered or forwarded to the remitter 
and the copy retained by the Treasurer of the County Commit- 
tee in the folder for such forms. 


_.10. The funds received shall be deposited immediately 
in the special deposit account in aecordence with tho pro- 
cedure outlined in section 224 of these instructions, 


(c) Ifa bond on form Cotton 215 is executed by the 
owner or operator and two sureties, the County Committee shall 
verify the sufficiency end form of the bond and indicate its 
approval as follows: 


le In the spaces provided enter the State and 
county code and farm sericl number ond the bond serial 
numbere The bond serial number shall be number "1" for 
the first bond approved and continue thereafter in 
numerical sequence for bonds Subsequently approvede 


2e Determine that - 


Qe the name of the ovner or operator of 
the furm appears thereon as principal; 


be the nomes of the county and State havo 
‘been entereds 


Ce the names of tho two suroties have been 
entereds 


de the amount of the principal sum entered 
is not less than the estimated amount of the 
penalty to be incurred; ’ 


Ge the date and place of execution sre 
properly shown; 


f. the amount of cotton estimated to be 
produced in excess of the farn marketing quote, 
determined as provided in section 507(c) of the 
reguletions, has been entered; 


ge the signatures and addresses of the 
principal and two suretics fjppoar thereon cnd 
agree with the names entered above in the body 
of tho bonds; 


he the signetures of the principal and 
two sureties were witnessed by two disinterested 
persons who entered their signstures and addrosses 
in the spaces provided; and , 


ie the "Justification of Sureties" has been 
completed and executed and acknowledged before a 
proper officer. 
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5. If the County Comnittee finds that thé bond has 
been properly executed and that, to the best of their 
knowledge and belief, the sureties are good and sufficient, 
the "Certificate of County Committee" sh 11 be executed by 
a member of the cormiittee. 


4. The %riginal shall be delivered to the Treasurer 
of the County Conmittee, one copy retained by the principal, 
and one copy reteined by each of the sureties. 


(d) The Treasurer cf the County Cormittee shall record the 
receipt of the funds or the approval of the bond in Part II of forn 
Cotton 254 as follows: 


i] 
1. In line 1 enter the serial number assigned to 
the bond. Make no entry in line 1 if funds were deposited 
to be Leld in escrow. 


2. In line 2 enter the printed serial number of the 
form Cotton 219, Make no entry in line 2 if a bond of in- 
derinity (form Cotton 215) was sxecuted, 


5. In line 3 enter the amount of the funds held 
in escrow as shown by the form Cotton 219 or the principal 
sun of the bond. 


(e) The Treasurer of the County Committee shall record the 
receipt of the funds tc be held in escrow in Part’II of forn 
Cotton 256 as follows: 


1. In column (1) énter the date on “which the funds 
were recéived as indicated by the date of the form Cotton 
ae 


wine n(2) enter the vrinted serial nurnber 
Eorm, Corton 219. 


3. In column (3) enter the farm account serial 
nuriber of the farm as shown on the form Cotton 254, 


4. In colurm (4) enter the anount of the funds 
received as shown on the form Cotton 219. 


o. if the checks, drafts, or money orders 
received are net honored upon presentnent for payment, a 
contra entry in red, duplicating the information pre- 
viously entered in Part II of form Cotton 256, shall be 
made in columns (1) through (4) of Part II of forn Cotton 
206, or if they were not paid at par the sane contra 
entry in red shall be made except that the entry in 


column (4) shall be the difference between the amounts 
of the checks, drefts, or money orders and the amounts 
for which they were honorece 


6e If the owner or cperator redeposits the amount 
of the dishonored checks, drafts, or money orders, or 
deposits the difference between their face velue and the 
“amount for which they are honored, the procedure outlined 
above in this section shall be followed, except that such 
owner or operator shall be required to surrender the form 
Cotton 219 previously issued to him nnd the printed serial 
number of the new form Cotton 219 shall be entered in 
line 2 of Port II of form Cotton 254 above the serial 

number of the forr. Cotton 219 provisusly issued. 


“e If the checks, drafts, or money orders were 
not honored at par snd the owner or operator fails or refuses 
to deposit the difference between their face value and the 
amount for which they were honored, the amount for which they 
were honored shall be returned to the ovmer or operator by a re 
check drawn against the speciel deposit account in accordance 
with section 224 of these instructions and the following 
entries ma de in form Cotton 256: 


Oe In column (5) enter the current datee 

be In column (6) enter the serial number of 
the form Cotton 219 issued with respect to the re= 
mittance followed by a dash (-) and the sheet number 


of the form Cotton 256 on which it was recordede 


Ce In column (7) enter the farm account 
serial number as shown on form Cotton 254. 


de In column (8) enter the amount for which 
the checks, drafts, or money orders were honorcd. « 


ee Incolum (9) enter the current dates 


ff. In column (20) enter the refercnee number 
for the transaction which wes entered in column (6). 


ge Make no entry in column (11). 


he In’column (12) enter the form account 
serial number as shown on form Cotton 254. 


ie In column (13) enter the amount of the 
transaction which was entered in column (8). 


Sea aga 
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j. In column (14) enter the date of the check 
drewn by the Treasurer of the County Committee payable 
to the owner or operator. 


k. In column (15) enter the number of such check. 


1. In column (16) enter the farm account sewini 
number as shown on form Cotton 254. 


m. Make no entry in colum (17). 


n. In column (18) enter the name of the owner or 
operator to whose order the check is drawn. 


©. In column (19) enter the smount previously 
entered in columns (8) and (13) which shall.also agree 
with the amount of the check drawn pzyable to the order 
of the owner or operator. 


(f) If forms Cotton 212 and 213 weré Issued to producers 
on the farm prior to the execution of the bond or the depositing 
of the funds to be held in escrow, the forms Cotton 212 and 213 
must be returned to the County Committee prior to the time any 
forms Cotton 211 are issued. The forms Cotton 212 shall be 
canceled by stamping across the face thereof in bold letters the 
legend "Canceled - Sec. 402(d)" and the same legend shall be so 
stamped or endorsed on each unused set of forms Cotton 216 in 
the book accompanying the form Cotton 212. In column H of form 
Cotton 253 on the same line with the serial number of the form 
Cotton 212 enter the legend "Sec. 402(4)". The cancelation of 
form Cotton 212 and unused forms Cotton 213 shall not affect the 
forms Cotton 213 executed previously, and forms Cotton c14b exe- 
cuted and returned to the county office shall be posted and filed 
in the manner outlined in section 221 of these instructions. The 
canceled forms Cotton 212 and 213 shall be filed in the folder 
for the ferm. (Wherever in these instructions the word "stamped" 
or "stamp"t is used, if a rubber stamp for the purpose is not 
available, it will suffice to make the endersement in writing or 
printing in bold letters.) 


(2) After the bond of indemnity on form Cctton 215 has 
been approved or after the funds tendered to be held in escrow 
are held in the special deposit account and any forms Cotton 212 
end 213 theretofore issued have been canceled, the County 
Committee shall issued forms Cotton 211 to the producers on the 
farm in accordance with section 205 of these instructions except 


that: 


1, in column F of form Cotton 250 enter the 
legend "Sec. 402(d)", 
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2. stamp the words "Penalty Secured" across the 
face of each form Cotton 21, and 


5. enter the words "Cotton 211" and the serial 
number of the form Cotton 211 in column (2) of form 
Cotton 254, 


(h) If the County Committee finds that the actual produc- 
tion in 1938 of the acreage planted to cotton on the farm as 
estimated pursuant to section 507(c) of the regulations will not 
exceed the normal production of the farm acreage allotment, the 
County Committee shall not anprove the bond or accept the funds 
tendered to secure payment of the penalty and may, if the eircun- 
Stances warrant it, issue forms Cotton 211 to the producers on 
the farm as otherwise indicated in this section. 


Sec. 213. Farms Producing Less Than 1,000 Pounds of Lint 

Cotton. - Forms Cotton 211 may be issued pursvant to section 
402(e) of the regulations to producers on a farm on which cotton 
was planted in excess of the farm acreage allotment if the County 
Committee finds that the total amount of lint cotton produced 
thereon in 1938 does not exceed 1,000 pounds or estimates that 
the total amount of lint cotton to be produced thereon in 1938 
will not exceed 1,000 pounds. A memorandum containing the de- 
tails of such determination, signed by a member of the County 
Committee, shall be filed in the folder for the farm. If forms 
Cotton 212 and 213 were issued to producers on the farm prior 
to such determination of the County Committee, the forms Cotton 
2l2 and 213 must be returned to the County Committee prior to 
the issuance of any forms Cotton 211. The forms Cotton 212 
Shall be canceled by Stamping across the fact thereof the words 
"Canceled —- Sec. 402(e)", and the same legend shall be stamped 
on each unused set of forms Cotton 213 in the book accompanying 
the form Cotton 212. In column H of form Cotton 253, on the 
same line with the serial number of the form Cotton 212, enter 
the legen€é "Sec, 402(e)". The canceled forms Cotton 212 and 213 
shall be filed in the folder for the farm. The cancelation of 
form Cotton 212 and unused forms Cotton 213 shall not affect forms 
Cotton 213 executed previously and forms Cotton 213b executed 
and returned to the County Office shall be posted and filed in 
the manner outlined in section 221 of these instructions.; 
After any forms Cotton 212 ana 213 issued have been cancéled, the 
County Committee shall issue forms Cotton 211 to the prodycers on 
the farm in accordance with the procedure outlined in sectiof&e205 
of these instructions, except that: 


1. In column F of form Cotton 250 enter the 
legend "Sec, 402(6)", 


2. Stamp the words "One Thousand Pounds" acroés 
the face of each form Cotton 211, and 
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3. Enter the words "Cotton 211" and the serial 
number of the form Cotton 211 in colum (2) of form 
Cotton 254, 


Sec. 214. Issuing Forms Cotton 221. - Any producer to 
whom forms Cotton 212 and 213 were issued shall be furnished, 
upon request, blank forms Cotton 221 to be executed as vrovided 
in sections 408(f), 503(c), and 602(a)2 of the regulations in 
connection with any cotton produced by him in 1938 the staple 
of which 1s 1-1/2 inches or more ih length. ‘hen form Cotton 
221bd has been executed and returned to the Treasurer of the 
County Committee, the total humber of net pounds covered thereby 
Shall be posted to Part VI of form Cotton 254 as a contra entry 
in red as follows: 


1. On line (a) opposite the producer's name in 
the next available column entitled "Reference No." enter 
the words "Cotton 221", 


2+ On line (a) opposite the producer's hame in 
the next available colum entitled "Net Pounds" enter 
the total net weleht of the cotton covered by the form 
Cotton 221. 


3e File the form Cotton 221b in the folder for 
the farm, - | 


Sec. 215. Forms Cotton 212 and 213 for Cotton Pledged as 
Collateral for a Commodity Credit Corporation Cotton Loan. = A 
form Cotton 212 and book of forms Cotton 213 may upon request, be 
issued, by the County Committee to any producer who has previously 
been issued a form Cotton 212 and corresponding forms Cotton 213 
and who desires to market cotton pledged as collateral securi ty 


for a Commodity Credit Corporation cotton loan held by a private or 


oublic lender or lending agency. The Form Cotton 212 and book 
of forms Cotton 213 shall be issued in accordance with section 
ell of. these instructions, except that: 


1. The poundage to be entered in the blank space 
of form Cotton 212 between the words "This is to cer viry 
that" and "pounds of lint cotton" shall be the net weight 
of the bales which the producer states are to be withdrawn 
from the loan and marketed, and words "Loan Cotton" written 
in bold characters across its face. 


2+ In colum H.of form Cotton 253 enter the words 
"Loan cotton", and 


3. If an entry appears in column (3) of Part V of 
form Cotton 254 opposite the producer's name, circle the 
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entry and enter the sum of the circiad entry and the number 
of pounds entered on the form Cotton 212 immediately above 
the circled entry, or, if no entry appears in column (3) 
of Part V of form Cotton 254, enter therein the number of 
pounds entered on the form Cotton 212. 
Sec. 216. Multiple Farms. - - (a) As provided in section 
403(c) of the regulations, in c&se a producer is engaged in 1938 
in the production of cotton on more than one farm in a county and 
the acreage planted to cotton in 1938 or one or. more but not all 
_of such farms is in excess of the farm acreage allotment therefor, 
a white marketing card (form Cotton 211) shall not be issued under 
the provisions of section 401 of the regulations to such producer 
with respect to any such farm on which the acreage planted is 
within the farm cotton acreage allotment. -If ths producer: will 
require a marketing card with resvect to any of such farms planting 
within the farm acreage allotment, the County Committee shall pre- 
pare farm accounts for such farms as outlined in section 209 of 
these instructions and avportion the marketing quota for such farm 
as outlined in section 210 of these instructions and issue a form 
Cotton 212 and a book of forms Cotton 213 to such producer as out- 
lined in section 211 of these instructions. Above the title of form 
Cotton 254 so prepared insert the words "Mubtiple Farm". In column 
H of form Cotton 253 enter the legend "Sec. 403(c)". Forms Cotton 
211 shall nevertheless be issued under section 401(a) of the 
regulations to all other producers on such farm not.so situated. 
In column (2) of Part V of form Cotton 254 enter the serial number 
of the form Cotton 212 issued to such producer, preceded by the 
legend "Cotton 212", and enter the serial numbers of the forms 
Cotton 211 issued to all other vroducers on the farm preceded by 
the legend "Cotton 211", In all other respects the procedure 
outlined in these instructions for a farm planting in excess of 
the farm acreage allotment shall be applicable to any farm with 
respect to which such producer is issued forms Cotton 212 and 213. 


(b) In case a producer is engaged in 1938 in the production 
of cotton on more than one farm in a county, each such farm shall 
be considered separately for the purposes of these instructions 
and all records and accounts in connection therewith shall be kept 
separate from the records and accounts for all other such farms 
except as provided in subsection (a) of this section. 


Sec. 217. Lost, Destroyed, or Stolen Marketing Cards. - 
(a) In case any form Cotton 211 or form Cotton 212 and forms 
Cotton 213 are lost, destroyed, or stolen, the County Committee 
may reissue such forms to the producer in accordance with section 
406 of the regulations. 4 copy of the notices of cancelation, 
other correspondence, and a memorandum of any findings of the 
County Committee: ivf connection with the loss, destruction, or 


theft of such forms shall be filed in the folder for the farm. 
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(ob) In case a lost, destroyed, or stolen form Cotton 211 
is to be replaced, the County Committee shall issue form Cotton 
211 in accordance with the procedure contained in section 205 of 
these instructions, except that: 


1. The word "Duplicate" shall be staniped across 
the face of the newly issued form Cotton all. 


2. The legen "Sec. 406" shall be entered in column 
F of form Cotton 250 opposite the entry showing the issuance 
of the duplicate form Cotton 2l1l. 


3. The legend "Canceled-Sec. 406" shall be entered 
in column F of form Cotton 250 opposite the serial number 
of the lost, destroyed, or stolen form Cotton 2l1l. 


(c) In case a lost, destroyed, or stolen form Cotton 2le 
and book of forms Cotton 213 are to be replaced, the County Com- 
mittee shall issue forms Cotton 212 and 213 in accordance with 
the procedure contained in section 211 of these instructions, 
except that: 


1. The amount of the producer marketing quote 
or farm marketing quota, 1s the case may be, entered on 
the new form Cotton 212 shall be the same as thet shown 
on the lost, stolen, or destroyed form Cotton 212 and the 
word "Duplicate" shall be stamped across«the face thereof. 


2. In Lines l. eeartel, Of tus first. Sep of whe 
forms Cotton 213 in the new book enter the unused portion, 
if any, of the merketing quota entered on form Cotton ele. 
If there is no unused marketing quota the word "Nune" shall 
be entered in line 1, Part I, of the first set of forms 
Cotton 213 in the new book. In determining the amount of 
the unused portion of the marketing quota, the County Com- 
mittee shall take into consideration the amount of cotton 
ginned and marketed by the producer as reported on forms 
Cotton 216 and 213b and recorded in Part VI of form Cotton 
254 together with any edditionsl informtion which may be 
required. 


3, In column H of form Cotton 253 enter the legend 
"Sec, 406" opposite the entry showing the issuance of the 
duplicate. 


4, The legen "Canceled - Sec. 406" shall be 
entered in column H of form Cotton 253 opposite the serial 
numbers of the lost, destroyed, or stolen forms Cotton 212 
and 213. 
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Sece 218. Records of Cotton Ginned on Farns Planting in 
Excess of Acreage Allotmonts. - The amount of cotton ginned by — 
each farm on which cotton if planted in excess of the farm acreage 
allotment shall be recorded on form Cotton 254 on the basis of ine 
formation shown on forms Cotton 216. The data shown on form Cotton 
216 shall be posted to Part..VI of form. Cotton 254 as. follows: 


le. On line (a)in the column entitled 2 
"Rofcrence Noe" enter opposite cach producer's 
name the serial number of the gin, followed by 
the report number shown on tho form Cotton 216. 
If the report is from a gingsituated in another 
county, the numbor of the gin and the report 
number of the form Cotton 216 shail be. preceded 
by the code number of the State and county in 
which the gin.is situateds. The reference to the 
first report covering cotton ginned by a producer 


will be ontcred on. line (a) in column (8), and the i) 
reference to subsequent: reports will, bo. entercd in ‘y 
consecutive order on line (a) of tho columns headed a 
"Reference Noe" of columns (10) through (18). i 


2e On line (a). of the column entitled 
"Not Pounds" cnter opposite cach produccr's namo 
the total. number of net pounds of lint cotton 
which were ginned by or for, him covered by the 
reporte The share of cach producer in cach bale 
of cotton reported on form, Cotton 216 shall be 
determined according to his fractional share 
therein as indicated in form Cotton 255-6 
The net weight of cach balo shail be obtained by sub- 
tracting from the gross weight of the bale, as shown in 
column G of form Cotton 216, 22 pounds for a square balo 
and $3 pounds for a round bale on account of bagging and 
tics. The amount of cotton ginned by or for the producer 
as shown in tho first report will be ontcred on linc (a) 
in column (9), and the amounts shown in subsequent 
rcports will bo cntcred in consecutive order on line (a) 
of the columns headed "Net Pounds" of colums (11) 
through (19). Only one colum of form Cotton 264 should 
be uscd for cach producer in recording his cotton 
covered by a single rcport on form Cotton 2165. If the 
entry in cclumn (4) of Part V of form Cotton 254 indicates 
that the producer works more than one producer unit and 
that. he is. entitled to different shares in the cotton 
crops produced thereon, the cotton reported om form Cotton 
216 as having boon ginned by him shall not be posted to 
Part VI of form Cotton 254 until a statement of the shares 
of all other producers in such cotton crops is obtained 
from such producer or clscewheres 
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Se When all the cotton produced by or for any 
one producer on « farm has been ginuned the sum of the 
entries on line (a) in the columns entitied "Net Pounds" 
for such prolucer shall be entered in column (20). If 
& contra entry in red has been mede on line (a) in Part 
VI in connection with form Cotton 221, the amount to be 
entered in column (20) shell be the sum of the entries not 
made in connection with form Cotton 221 minus the sum of 
the contra entricés. 


Sec. 219. Handling Roports from Ginnerse= (a) After the 
information for farms in the county has been posted to forms Cotton 
251 and 254, a form Cotton 216 shall be prepared in the County 
Office with respect to cotton pro#uced on farms located in other 
countiess A separete form Cotton 216 shall be prepared for each 
ginner's report with respect to the farms located in each of the 
other counties. ‘Zhe folleving information shell be entered on 
each form Cotton 216 so prepared: 


le Above the title of form Cotton 216 enter the 
word “Extract™. 


Ze In the spsces indicated enter the State and 
county code numbers for the State and county in which 
the gin is situcted; the sheet number cnd the number of 
sheets which will be required to list the ferms located 
in other countics; the period covered by the ¢inner's 
report from which tke information 1s bein; taken; the name 
and full meil address of the gin; the neme of the manager 
of the gins; the serial number assigned to the pin; and 
the number of the report from which the information is 
transcribed. 


Se The information esppearing in columns A 
through G for cotton ginned from farms located in the 
other county shall be transcribed exactly as it appears 
on the form Cotton 216 submitted by the sinner. 


4- The Treesurer of the County Committee shall 
sign his name and enter his title end the dete of his 
Sipnature below the entries made in columns A through Ce 


Se The original so prepared shall be mailed to 
the Treasurer of the County Committse for the county in 
which the farms ere located, and the yellow 
copy retained in the County Office in which it is 
preparede 


(0) The originels of forms Cotton 216 submitted by each 
ginner and the copies thereof prepered as outlined in subsection 
(a) of this section shell be filed gn the numcricel order of the 
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report numbers in the folder for each gin. In order to have a 
convenient record of the reports submitted or due from each ginner, 
it is suggested that a typewritten form such as the following be 
prepared and attached to the folder for each gin and posted at the 
time each report is submitted. , x 
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Name of Gin oe Ser RING. tO made 
wah he edge N.S Siitn RE i See 

Pails ie Period Date Report No. : Period Date 

: From : Through: Received : : From: Through: Received 
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(c) If the report on form Cotton 216 is incomplete or in 
error, the ginner submitting the report should be notified by letter 
of the omission or error and requested to surmit a correctly. prepared 
report. The incorrectly prepared report should:be marked on its 
face "Incorrect" and placed in the folder for the gin with a copy 
of the letter notifying the ginner of the omission or error stapled 
to it. i 


(a) The Treasurer of the County Committee shall furnish 
each ginner with postage stamps to cover the expense of submit- 
ting reports on form Cotton 216. Since the amount of postage re- 
quired for each report cannot be cetermined in advance, arrange- 
ments should be made with the ginner whereby the postage stamps 
may be furnished to him in advance to be used as the need arises, or 
whereby the ginner may ve reimbursed from the administrative 
expense funds of the county committee for the postage expense 
incurred by him upon the basis of a detailed statement of such 
expenses presented to the county committee at the end of the 
season. Where postage stamps are furnished in advance, a postage 
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account should be set up Sor each ginner and filed in the folder 
for the gin. The postage account should show {1) the value of the 
stamps advanced and (2) the value of the stamps used in transmitting 
each report. The portion of the envelope beariig the canceled 
postage stamps should be detached and identified with the gin and 
the report number and filed in the folder to substantiate the post- 
age account. Each ginner must also give receipts for the postage 
stamps advanced, which shall be filed in the folder for the gin to 
substantiate the postage account. pie 


Sec. 220. Apportionment and Reapportionment of Producer 
Marketing Quotas. - (a) After producer warketing quotas have been 
apportioned as set forth in section 210 of these instructions, a 
final apportionment or reapportionment of the farm marketing quota 
will be maye on the basis of the share of each producer in the 
actual production in 1938 of the acreage planted to cotton on the 
farm. Intermediate apportionments or reepportionments may also be 
made upon request of ths cperator of the farm before the final ap- 
portionment or reapportionment if the County Cormittee finds it to 
be justifiable because (1) the records of the actual production of 
cotton on the farm es shown by reports entered in Part VI of 

form Cotton 254 of cotton winnud indicate that the actual average 
yield per acre of lint cotton in 1938 for the farm is substantially 
in excess of the normal yield per sere of lint cotton approved for 
the farm so that the amount of the farm marketing quota may be in- 
creased us set. forth in section 201 (b) of the regulations or (2) 
one or more of the producers on the farm has harvested all cotton 
produced in 1938 by or for him on the farm and the amount of the 
producer marketing quots epportioned to kim under section 210 of 
these instructions is in excess of his share in the ectuel produc- 
tion and one or more of the other producers on the farm has produced 
or is producing more than the producer marketing quota theretofore 
apportioned to him. In making either a finel epportionment or re- 
apportionment of the farm marketing quote, two provisos must be 
obecrved; namely, (1) no producer on the farm who produces more 
then the amount of the producer marketing quota previously appor- 
tioned to him ghall heve such producer merketing quota reduced and 
(2) that amount of the producer murkoting quota of eny producer 
which is in excess of his shere in the actual production in 1938 on 
the farm shell be reepportioned to the other producers on the farm 
if there is any need therefor. In making apportionments or reap- 
portionments of the form marketing quota among the producers on @ 
farm the provisions of section 205 of the regulations shall be 
followed. 


(ob) If the County Committee determines that an intermediate 
apportionment or reapportionment of the farm marketing quota is 
justifiable, form Cotton 254A shull be prepared in the original 
only, as follows: 


1. Above the title of the form enter the 
word "Intermediate". 
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2- In the spaces indicated enter the farm 
account serial number as shown on form Cotton 254 and 
the sheet number and number of sheets of form Cotton 
254A. 


3. In column (1) enter the names of all 
producers on the farm in the order in which they 
appear on form Cotton 254. 


4, In colum (2) transcribe the information 
appearing in column (6) of form Cotton 254 for each 
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producer. 


5. In column (3) transcribe the information 
appearing in column (7) of form Cotton 254 for each 
producere 


6. In the heading of column (4) of the first 
sheet enter the date on which the actual production was 
determined. 


7. In colum (4) enter the amount of cotton 
ginned by each producer on the farm —- that is, the sum 
of the entries appearing on line (a) in the columns 
entitled "Net Pownds" of Part VI of form Cotton 254. 
Place a red check mark to the right of the figure in 
colum (4) for each producer on the farm whose total 
production, or share therein, is shown in colum (4). 


8. The total of the entries in column (4) shall 
be entered in line 9 of the last sheet of form Cotton 
eo4A. The total so determined shall be divided by the 
number of acres planted to cotton in 1938 on the farm 
as shown in line 6 of Part I of form Cotton 254 and 
the resulting average yield per acre shall be entered 
in the space provided in the heading of column (4). 


9. Multiply the number of acres in the farm 
acreage allotment as shown in line 1 of Part I of form 
Cotton 254 by the greater of the following: 


(1) the average yield per acre 
shown in the heading of column (4) of form 
Cotton 2544 or 


(2) the normal yield per acre 
approved for the farm as shown in line 
2 of Part I of form Cotton 254. ; 


Enter the result obtained on line 9 in column (sy 


ES 
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10. Divide the entry on line 9 in column (5) 
by the entry on line 9 in column (2) and enter the 
resulting percentage, carried to four decimal places, 
in the space provided in the heading of column (5). 


ll. Multiply each entry in column (2) by the 
percentage figure in the heading of column (5) and enter 
the results obtained on the respective lines in column 
(5). The sum of the entries in colum (5) must equal 
the. total shown on line 9 in column (5). 


12. If, as a result of the computations made 
under paragraph 11 of this subsection, the entry for 
any producer in column (5) is less than the entry for 
such producer in column (3), and the entry in column (5) 
is also less than the entry in colum (4), so that proviso 
number (1) in subsection (a) of this section is applicable, 
enter in column: (6) the amount by which the entry in 
colum (3), or the entry in column (4), whichever is the 
smaller, exceeds the entry in colum (5), The amount so 
entered in colwm (6) shall be preceded by a plus sign 
(~) and the entry circled. 


13. If, as a result of the computations made ander 
paragraph 11 of this subsection, the entry in column (5) 
for any producer for whom a red check mark was made to the 
right of the entry in column (4) exceeds the entry in 
column (4) so that proviso number (2) in subsection (a) of 
this section is applicable, the amount by which the entry 
in colum (5) exceeds the entry in column (4) shall be 
entered in column (6). The entry so made in column (6) 
shall be preceded by a minus sign (-) and circled. 


14. Take the algebraic sum of the circled plus and 
minus figures in colum (6) and enter the resvlt on line 9 
of colum (6). If the sun of the minus figures exceeds the 
sum of the plus figures, the algebraic sum so entered shall 
he preceded by a minus sign and circled. If the sum of the 
plus figures exceeds the sum of the minus figures, the 
algebraic sum so entered shall be preceded by a plus sign 
and circled. 


15. In colwm (6) extend the figures shown in colum 
(5) which were not affected pyeither of the provisos as out- 
lined in paragraphs 12, 13, and 14 of this subsection and 
enter the sum of such figures on line 9 in colum (6) beneath 
the circled algebraic sum. 


16. Divide the circled algebraic sum entered on line 
9 in column (6), as determined in accordance with paragraph 
14 of this subsection, by the uncireled sum entered on line 9 
in column (6), as determined in accordance with paragraph 15 
of this subsection, and enter the resulting percentage figure, 
curried to four decimal places, on line "a" of column (6). 


17. If the circled algebraic sum entered on line 9 
in column (6) is preceded by a minus sign, ada the percentage 
entered on line "a" in column (6) to 100 percent an enter 
the result on line "bY in columm (6) cand in the heading of 
colum (7). If the circled algebraic sum entered on line 9 
in column (€) is preceded by a plus sign, subtract the per- 
centage entered on line "a" in column (6) from 100 percent 
and enter the result on line "tb" in column (6) and in the 
heading of column (7)e .¥ 


18. In column (7), enter the amounts shown in column 
(3) if the circle figure showm in column (6) is a plus amount 
as proviced in paragraph 12 of this subsection ané the amounts 
shown in colum (4) if the circled figure shovm‘in eolum (6) 
is a minus amount es provided in paragreph 15 of this sub- 
soctione 


19. In column (7) enter the results obtained by mul- 
tiplying the uncireled figures in colum (6) by the percentage 
figure shown in the heading of column (7). 


20. Total the entries in column (7) and enter the 
result, which must be the same as the total of column C5) 
on line 9 in column (7)6 


21. If ony entry in column (7) is affected by either 
of the provisos in subsection (a) of this section, the compu= 
tations with respect to the amounts in column (5), as 
described in varagrephs 12 through 20 of this subsection, 
shall be repected with respect to the smcunts in column (7) 
‘and the results entered in columns (8) ard (%) in lieu of 
columns (6) and (7). Such computations shail bo repeated 
until the producer marketing quota as apportioned or reappor- 
tioned is: not affected by either of said provisose 


(c) After all cotton produced on the farm hes been ginned 
and recorded in Part VI of form Cotton 254, the producer marketing 
quotas shall be apportioned or reapportioned by preparing form 
Cotton 254A as follows: ; 


le Above the title of the form enter the word 
WD wiggred ate 


om ES) lon 


2. In the spaces indicated enter the farm account 
serial number as Bhown on form Cotton 254 end the sheet 
number and the number of sheets of form Cotton 254A. 


3. In column (1) enter the names of 711 producers 
on the farm in the order in which they appear on form Cotton 


4, In column (2) transcribe the information appear- 
ing in column (6) of form Cotton 254 for each producer. 


5, In column (3) transcribe the information appecr- 
ing in column (7) of form Cotton 254 for eech producer. 

6. Inthe heading of column (4) enter the date on 
which the total amount of the ectueal preduction on the farm 
in 1938 was finally determined. 


7. In column (4) enter the amount of cotton ritned 
by each producer on the farm--thet is, the sum of the ontries 
appearing on line (a) in the colurms entitied "Not Pounds" 
of Part VI of form Cntton 254, 


8. The totel of the entries in eslumn (4) shall be 
entered in line 9 of the lust sheet of form Cotton 2o4A. 
The total so determined shall be divided by the number of 
acres planted to cotton in 1938 on the farm as shown in : 
Jine 6 of Pert I of form Cotton 254 and the resulting 
everage yield per acre shall be entered in the spece pro- 
vided in the heading of column (4). 


9. Multiply the number of acres in the farm acreage 
rllotment as shown in line 1 of Part I of form Cotton 254 
by the greater of the following: 


(1) the average yield per acre shown in the 
heading of column (4) of form Cotton 254A, or 

(2) the normal yield per acre approved for 
the farm as shown in line 2 of Part I of form 
Cotton 254. 


Enter the result obtained on line 9 in column (5). 


10. Divide the entry on line 9 in column (5) by 
the entry on line 9 in column (4) and enter the resulting 
percentage, carried to four decimal places, in the heading 
of column (5). 
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1l. Multiply the amounts in column (4) by the per- 
centage figure in the heading of column (5) and enter the 
results on the respective lines in column (5). The sum of 
the entries in column (5) must equal the total shown on 
line 9 of column (5). 


12. If, as a result of the computations made under 
paragraph 11 of this subsection, the entry for any producer 
in column (5) is less than the entry for such producer in 
column (3), and the entry in colum (5) is also less than 
the entry in column (4), so that proviso number (1) in sub= 
section (2) of this section is applicable, enter in column 
(6) the amount by which the entry in column (3) or the entry 
in column (4), whichever is the smaller, oxcceds the entry 
in column (5). The amount so entered shall be preceded by 
a plus sign (+) and circled. 


13. If, as a result of the computations made under 
paragraph 11 of this subsection, the entry in column (5) 
for any producer exceeds the entry for such producer in 
column (4) so thet proviso number (2) in subsection (a) of 
this scetion is applicable, the amount by which the entry 
in column (5) exceeds the entry in column (4) shall be 
entered in colum (6). The entry so made in column (6) shall 
be preceded by a minus sign and circled. 


14. Take the algebraic sum of the circled plus and 
minus figures in column (6) and enter the result in line 9 ae 
columii (6). If the sum of the minus figures exceeds the sum 
of the plus figures, the algebraic sum so entered shall be 
preceded by a minus sign and circleds If the sum of the plus 
figures exceods the sum of the minus figures, the algebraic 


x 


sum so ontered shall be preceded by a plus sign end circlede 


15. In column (6) extend the figures shown in column 
(5) which woro not affected by oither of the provisos as 
outlined in veragraphs 12, 15, and 14 of this subsection and 
enter the sum of such figures on line 9 in column (6) be- 
noath the circled algebraic sume 


16. Divide the circled algebreic sum entered on Pais: 
9 in column (6), as determined in accordence with paragraph 
14 of this subsection, by the uncircled sum ontered on line 
9 in colum (6), os determined in accordance with paragraph 
15 of this subsection, and enter the resulting percentage 


figure, carried to four decimal places, on line “a” of column 


(6). 


ee os 


17. If the circled algebraic sum entered on line 9 
in column (6) is preceded by a minus sign, add the percentage 
entered on line "a" in column (6) to 100 percent and enter 
the result on line "b" in column (6) and in the heading of 
column (7). If the circled elgebraic sum entered on line 
9 in column (6) is preceded by a plus sign, subtract the 
percentage entered on line "a" in column (6) from 100 
percent and enter the result on line "b" in clunn (6) and 
in the heeding of column (7). 


18. In column (7), enter the amounts shown in column 
(3) if the circled figure shown in colunn (6) is a plus 
amount as provided in paragraph 12 of this subsection and 
the snounts showm in column (4) if the circled.figure shown 
in column (6) is a minus emount as provided in paragraph 13 
of this subsection. 


19. In column (7) enter the results obtained by 
multiplying the uncircled figures in column (6) by the 
percentage figure shown in the heading of column (2a 


20. Total the entries in column (7) and enter the 
result, which must be the sane as the total of column (5). 
on line 9 in column (7). 


21. If any entry in column (7) is affected by 
either of the provisos referred to in subsection (2) of 
this section, the computations with respect to the amounts 
in column (5), as described in paragraphs 12 through 20 of 
this subsection, shall be repeated with respect to the 
amounts in colunn (7) and the results entered in columns 
(8) and (9) in lieu of colunns (6) and (7)... Such computa- 
tions shall be repeated until the producer narketing quota 
as apportioned or reapportioned is not affected by either 
of said provisos. 


22. The producer marketing quotas finally determined, 
as provided in the foregoing paragravhs of this subsection, 
shall be entered in column (12). The total of such entries 
in column (12) must be the seme as the totel of column CE. 


(da) The information shown on forms Cotton 254A prepared 
pursuant to subsection (c) of this section will be transcribed to 
forn Cotton 254 as follows: 


1. In column (21) of Part VI enter the final adjusted 
producer marketing quotas show in column (12) of form 
Cotton 254A. 


. os <@e. In line 7 of Part. I enter the amount shown on line 
9 in. column (4) of form Cotton 254A, which amount must agree 
with. the total line (a) of column (20) of Part VI of 
form Cotton <54, in 


3. In line 8 of Part I enter the average yield 
per acre shown in the heading of column (4) of form Cotton cb4A. 


4, In line 9 of Part I enter the result obtained 
by multiplying the entry in line 7 by the entry in line 8 
of Part I. The result so obtained must be equal to the 
total of column (12) of form Cotton 254A, 


5, In line 10 of Part I enter the greater of the 
followins: 


(1) The entry in line 3 plus the entry in 
line 4 of Part I, or 


(2) The entry in line 9 plus the entry in 


A 


line 4 of (Part 1. 


 (e) If the farm marketing quota is apportioned or. reapportioned 
as set forth in this soction, the issuance of forms Cotton ¢12 and 
related forms Cotton 213 will be affected as follows: 


1. If the farm marketing quota was increased as pro- 
vided in section 201(b) of the regulations, a new form Cotton 
212 will be issucd, pursuant to section 402(c) of the regu- 
lations, to cach producer on the farm for whom the producer 
‘marketing quota previously apportioned was increased or to the 
operator of the farm for the entire amount of the increase in 
the farm marketing quota, in accordance with the procedure 
outlined in section 211 of those instructions, except that: 


a. . The letters "XX" shaliaha) onsered, before 
the State and county code and farm serial number of 
the now form Cotton eld. 


b. Tho amount of the producer marketing quota 
or farm marketing quota, as the case may be, entered 
on the new form Cotton 212 shall be (1) tho differ- 
ence between the amount of the producer marketing 
quota previously apportioned and, in the case of an 
intormediate apportionment, the amount shovm oppo- 
site the producer's name in the applicable column 

of form Cotton 2544 or, in the case of a final ap- 
vortionment, tho amount shown opposite the pro- 
ducer's namo in column (21) of Part VI of form Cotton 
254, or (2) in case form Cotton 212-A was executed 
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with respect to the farm, the difference between the 
amount of the farm marketing quota previously deter- 
mined and the farm marketing quota as increased 
under section 201(b) of the regulations. 


co.) In lined, )Parti1,- ofe thestiret set of 
new forms Cotton 213 enter the amount of the marketing 
quota which is shown on the accompanying form Cotton 


Blew 


d. In colum H of the form Cotton 253 enter the 
legend "Sec. 402(c)". 


2. If the farm marketing quota is not increased as 
provided in section 201(b) of the regulations and a form 
Cotton 212-A was not executed with respect to the farm, a 
form Cotton 212 will be issued pursuant to section 405(b) 
of the regulations to each pr8ducer for whom the producer 
marketing quota previously apportioned was increased as a 
result of the reapportionment, in accordance with section 
211 of these instructions, except that: 


a. The word "Reissue! shall be stamped 
across the face of the new form Cotton 212. 


bd. The amount of the producer marketing 

quota entered on the new form Cotton 212 shall be the 
difference between the amount of the producer market- 
ing quota previously apportioned and, in the case of 
an intermediate reapportionment, the amount shown 
opposite the producer's name in the applicable column 
of form Cotton 254A or, in the case of a final reap- 
portionment, the amount shown opposite the producer's 
name in colum (21) of Part VI of form Cotton 254. 


ey jIinglines]yeParty Lofathoufirstisev of new 
forms Cotton 213, enter the amount of the marketing 
quota which is shown on the accompanying form Cotton 
212-6 


gd. In column H of form Cotton 253 enter the 
legend "Sec. 405(b)". 


3. If the producer marketing quota of any producer 
to whom form Cotton 212 was issued is decreased as a result 
of the apportionment or reapportionment of the farm market- 
ing quota as set forth in this section, the County Committee 
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shall, in accordarce with section 405(a) of the regulationsy 
alter the form Cotton 212 heretofore issued to such pro- 
ducer by striking through the amount of the producer mar- 
keting quota previously entered thereon and by entering 
the amount of the decreased producer marketing quota 
above the previous entry. In line 1, Part I, of the 
first set of unused forms Cotton 21.2, the County Com 
mittee shall enter the unused portion, if any, of the 
decreased producer marketing cuota determined by sub- 
tracting the sum of the entries in lines 2, Part I, of 
the executed forms Cotton 213a from the amount of the 
decreased producer marketing quota. If there is no 
unused amount of the decreased producer marketing quota, 
the word "None" shall be entered in line 1, Part I, 

of the first set of unused forms Cotton 213. The 

entries so made on forms Cotton 212 and 213 shall be 
signed or initialed by a member of the County Com- 
mittee. If such a producer fails or refuses to have 

the form Cotton 212 and forms Cotton 213 so altered, 

the County Committee shall cancel the form Cotton 212 and 
forms Cotton 213 im accordance with section 405(a) of the 
regulations. 


4. The sum of all producer marketing quotas with 
respect to any farm as evidenced by forms Cotton 212, 
exclusive of any canceled forms Cotton 212, shall not 
exceed the amount of the farm marketing quota. 


(f) Forms Cotton 254A showing the apportionment or re- 
apportionment of the farm marketing auota shall be placed in a 
binder arranged in the numerical order of the farm account serial 
numbers. 


(g)” If one or more of the producers on the farm complains 
in writing to the County Committee that the apportionment of the 
farm marketing quota among producers, as determined under this 
section, is not fair and equitable, the County Committee may re- 
apportion the farm marketing quota among the producers on the 
farm as provided in paragraph 3 of section 205 of the regulations. 
If the producer marketing quotas are so reapportioned under said 
section a notation to that effect shall be made on form Cotton 254A 
and a memorandum, signed by a member of the County Committee, set- 
ting forth the basis of such determination, shall be filed in the 
folder for the farm. In the case of a final reapportionment of 
the producer marketing quotas, the producer marketing quotas 
entered in column (21) of Part VI of form Cotton 254 shall be 
circled and thé amount of each producer marketing quota as re- 
apportiéned shall he entered in said column (21) above the circled 
figure. 


Viens 


. Sec. 221, Recording Reports of Cotton Marketed and 
Fenalties Faid. - (a) The record of cotton marketed by producers 
on any farm on which the acreage of cotton planted in 1938 is in 
excess of the farm acreage allotment therefor and with respect to 
which forms Cotton 212 and 213 were issued will be entered in 
Fart VI of form Cotton 254 on the basis of information contained 


in forms Cotton 213b and forms Cotton 222, as follows: 


1. On line (b) in the column entitled "Reference 
No." enter opposite each producer's name the printed 
Serial number of form Cotton 213b. The reference to the 
first form Cotton 213b covering the marketing of cotton 
will he entered on line (b) in column (8) and the 
references to subsequent forms Cotton 213%b will be 
entered in consecutive order on line (b) in the columns 
headed "Reference No.” in columns (10) through (18). 


2. On line (b) of the column entitled "Net Pounds" 
enter opposite each producer's name the poundage shown in 
line 2, Part 1, of form Cotton 213b. “The amount of 
cotton covered by the first form Cotton 213b will be 
entered on ‘line (b) in column (9) and the amounts shown 
in subsequent forms Cotton 213b will be entered in consecu- 
tive order on line (b) in the columns headed "Net Pounds" 
in columns (11) through (19). 


Se If form Cotton 222 is submitted by the producer, 
it shall be placed in a pending file until the form 
Cotton 213b to which it relates is received. When the 
related form Cotton 213b is received, the Treasurer of the 
County Committee shall compare form Cotton 213b with form 
Cotton 222 to determine that form Cotton 213 has been 
correctly described in Part I of form Cotton 222 and that 
the total poundage shown in Part II of form Cotton 222 
agrees with the poundage entered on line 2, Part I, of 
form Cotton 213. If form Cotton 222 is in agreement 
with form Cotton 213b, the share of each producer in 
the cotton marketed shall be entered on line (b) of the 
appropriate column entitled "Net Founds" of Part VI of 
form Cotton 254 and the serial number of the form 
Cotton 213b to which it relates shall be entered on line 
(b) of the column entitled "Reference No." , 


4, When all of the eotton produced on the farm 
by or for anyone producer has been marketed, the sum 
of the entries on line (b) in the columns entitled "Net 
Pounds" for such producer shall be entered on line (b) 
in column (20) 


5. From time to time, forms Cotton 213b should 
be examined to determine whether the producer has brought 
forward correctly from line 3, Part I, of the preceding 
form Cotton 213b to line 1, Part I, of each form Cotton 
el3b the unused portion of the marketing quota. If the 
producer has been preparing forms Cotton 213 incorrectly, 
he should be so advised and any necessary corrections 
shall be made in the producer's book of forms Cotton 213b. 


(b) The record of the pehalties paid or sums tendered as 
the penalty with respect to the marketing of cotton produced on 
any farm on which the acreage of cotton planted in 1938 is in 
excess of the farm acreage allotment therefor and with respect to 
which forms Cotton 212 and 213 were issued will be entered in 
Part VII of form Cotton 254 on the basis of information contained 
in forms Cotton 213b, as follows: 


1 Online (a) in the column headed "Reference No." 
opposite each producer's name enter the printed serial 
number of form Cotton 213b. The reference to the first 
form Cotton 213b covering the marketing of cotton subject 
to the penalty will be entered on line (a) in column (23) 
and the reference to subsequent forms Cotton 213b will be 
entered in consecutive order on line (a) in the columns 
headed "Reference No." in columns (25) through (29). 


2. On line (a) of the column headed "Amount" 
opposite each producer's name enter the poundage shown 
on line 4, Part I, of form Cotton 212b. The amount of 
cotton (the marketing of which is subject to the penalty) 
covered by the first form Cotton 213b will be entered on 
line (a) in colum (24) and the amounts shown in subse- 
quent forms Cotton 213b will be entered in consecutive 
order on line (a) in the columns headed "Amount" in 
columns (26) through (30). 


3. The Treasurer of the County Committee shall 
issue a receipt on form Cotton 219 for the amount of the 
penalty. Form Cotton 219 shall be prepared as outlined 
in section 212(b) of these instructions, except that the 
words "ag security for payment of the penalty" shall be 
deleted instead of the words "in payment of the penalty" 
and following the words "marketing by" the name of the 
operator or producer as shown in form Cotton 213b shall 
be entered in the blank space provided. 


4. On line (b) of the colum headed "Reference 
No." opposite each producer's name enter the printed 
serial number of form Cotton 219 issued to the remitter 
of the penalty, The reference to the first form Cotton 
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219 will be entered on line (b) in column (23) and the 
reference mumber to subsequent forms Cotton 219 will be 
entered in consecutive order on line (b) in the columns 
headed ‘Reference No." in columns (25) through (29). 


5. On line (b) of the column headed "Amount" 
opposite each producer’s name enter the amount of the 
penalty received. Verify the correctness of the penalty 

_ received by multiplying two cents by the number of net 
pounds shown on line (a) in the column entitled "Amount". 
The amount of the penalty shown on the first form Cotton 219 
will be entered on line (b) in column (24) and the amounts 
of the penalty remitted as shown in subsequent forms Cotton 
219 will be entered in consecutive order on line (b) in the 
columns headed "Amount" in columns (26) through (30). 


6, If form Cotton 213b indicates that a penalty 
was incurred, that is, an entry appears on line 4, Part. 2. 
of form Cotton 213b, end the amount of the penalty has not 
been retitted, no entry will be made in Part VII of form 
Cotton 254 with regpect to such form Cotton 213b and the 
serial number thereof in ths column entitled "Reference No." 
of Part VI of form Cotton 254 shall be circled in red, The 
form Cotton 213b shall be placed in a pending file to 
determine whether the penalty incurred was or was not 
collected or deducted from the purchase or exchange value 
of the cotton. If the penalty incurred is subsequently 
remitted, the procuedure outlined in the foregoing portion 
of this subsection is applicable. If the penalty is not 
remitted within thirty calendar days next succeeding the 
day on which the cotton was marketed, the County Committee 
shall submit a full and detailed report in triplicate 
to the State Office of the nature of the producer's 
account and the facts with respect to the refusal or 
failure to remit the penalty. 


7. When all the cotton produced on the farm 
by or for any one producer has been marketed, the sums 
of the entries on lines (a) end (b) in the columns 
entitled "Amount" for such producer shall be entered 
on lines (a) and (b), respectively, in colwm (31). 


(c) After the information shown in form Cotton 215b has 
been posted to Parts VI and VII of form Cotton 254, form Cotton 
213, together with the related form Cotton 222, if any, shall 
be filed in the folder for the farm. 
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(d) If a receipt on. form Cotton 219 was issued as out- 
lined in paragraph 3 of subsection (b) of this section, the 
information contained in form Cotton 219 shall be entered on 
form Cotton 256, as follows: 


1. In column (9) enter the date on which the 
funds were received as indicated by the date of the 
form Cotton 219, 

2. Make no entry in column (10). 


3. In colum (11) enter the printed serial 
number of the form Cotton 219. 


4, In colum (12) enter the farm account serial — 
number of the farm as shown on form Cotton 254. 


In column (13) enter the amount of the funds 
as shown on the form Cotton 219. 


O on 


receive 


6. If the checks, drafts, or money orders 
received are not honored upon presentment for payment, 

a contra entry in red duplicating the information pre- 
viously entered in Part III of form Cotton 256 shall be 
made in columns (9) through (13) of Part III of form 
Cotton 256, or, if the checks, drafts, or money orders 
were not paid »t par; the same contra entry in red shall 
be made except that the entry in column (13) shall be 
the difference between the amounts of the checks, drafts, 
or money orders and the amounts for which they were 
honored. 


7, If subsequently the amount of the dishonored 
checks, drafts, or money orders is remitted or the dif- 
ference between their face value and the amount for 
which they were honored is remitted, the procedure out- 
lined above in this subsection shall be followed. 


8. If the checks, drafts, or money orders were 
not honored at par or were not honored upon presentment 
for payment and the difference between their face value 
and the amount for which they were honored or the amount 
of such checks, drafts, or money orders is not subsequently 
remitted, the County Committee shall submit a full and 
detailed report in triplicate to the State Office of the 
nature of the producer's adcount and the facts with respect 
to the refusal or failure to remit the penalty or portion 
thereof, 


(e) If a producer to whom a form Cotton 212 and the book 
of forms Cotton 213 were issued tenders the penalty, for which he 
would be liable unon the marketing of any cotton, prior to the 
time such cotton is marketed, as provided in section 505(b) of the 
regulations, the Treasurer of the County Committee shall receive 
the penalty and issue a receipt therefor on form Cotton 219-A, 
prepared in triplidate, distributed, and dealt with as follows: 


1. A separate receipt shall be prepared for 
each bale of cotton with respect to which the panelty 
is tendered. 


£.° In the spaces indicated enter the printed 
serinl. number of the producer's form Cotton £12 and 
the State: and Gounty code number. 


3. Above the words "(Neme of producer)" and 
(Full mail address)" enter the name and address, 
respectively, of the producer. 


4, In the space following the words "the sum 
of" enter in words the amount of the penalty paid. 


5, In the space followine the words "one bale 
containing" enter the net weight of the bale of cotton 
with respect to which the penalty is tendered. 


6. In the space following the words "or mark" 
enter the gin bale number or mark of such bale. 


7, Inthe space following the words "serial 
number" enter the serial number of the farm. 


8, After the dollar mark ebove the word "Amount" 
enter in figures the amougt of the penalty tendered with 
respect to such bale which must agree with the amount 
thereof entered in words in the body of Part I. 


9, The Treasurer of the County Committee shall 
sign the original and the two @opies and enter on each 
the date of his signature. 


10. The producer shall sign his name in the space 
indicated on the original and the two copies and enter on 
eech the date of his signature. 


11. The original and first copy shall be delivered 
to the producer and the third copy retained by the 
Treasurer of the County Committee. 
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12. The funds received shall be deposited imme- 
diately in the special deposit account as provided in 
section 224 of these instructions, and the information 
shown on the form Cotton 219-A shall be posted to form 
Cotton 256 in the mamer outlined in subsection (ad) of 

this section except that the legend "Cotton 219-A" shall 
be entered in column (11) above the printed serial number 
of form Cotton 219-A. 


13. Form Cotton 219-A shall be placed in a pend- 
ing file until the related form Cotton 213b is returned 
to the County Office as provided in section 603(a) of 
the regulations. The data on form Cotton 213b and the 
related form Cotton 219-A shall be posted to Parts VI 
and VII of form Cotton 254 as provided in this section. 
The copy of form Cotton 219-A shall then be filed in 
the folder for such forms. 


Sec. 222. Adjustments of Penalties by County Committees. 
(a) If a producer files a claim, pursuant to section 508 of the 


regulations, for the return to him of any funds which were tendered 
in payment of the penalty, the amount thereof which is determined 
not to have been incurred as a penalty and which may be refunded 

to such producer will be determined by preparing form Cotton 257, 
in the original only, as follows: 


1. In the spaces indicated enter the farm 
account serial number shown on form Cotton 254 and the 
State and county code and farm serial number. 


2. In column (1) enter the names of all 
producers on the farm in the order in which they 
appear in column (1) of Part V of form Cotton 254. 


3, tin colkum (3) opposite the name of each 
producer enter the number of pounds of cotton 
marketed in excess of his producer marketing quota, 
determined by subtracting the amount of the producer 
marketing quota apportioned or reapportioned to him 
under section 210 or section 220 of these instruc- 
tions from the sum of the entries opposite his name 
on line (bv) of the columns headed "Net Pounds" in 
Part VI of form Cotton 254, On line 9 in column (2) 
enter the sum of the entries in colum (2). 


4, In column (3) enter the sum of the entries 
shown on line (a) of the columns headed "Amount" of 
Part VII of form Cotton 254. On line 9 in column (2) 
enter the sum of the entries in column (3). 
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5. In column (4) enter the following: (a) if 
the amount in column (3) exceeds the amount in column 
(2), enter the difference between such amounts in 
column (4) and enter a plus sign to the left of such 
difference; or (b) if the amount in column (2) 
exceeds the amount in column (3), enter the difference 
between such amounts in column (4) and enter a mimus 
sign to the left of such difference. 


6. Take the algebraic sum of the plus and minus 
figures in column (4) and enter the result on line 9 of 
column (4), If the sum of the mimis figures exceeds the 
sum of the plus figures, the algebraic sum so entered 
shall be preceded by a mims sign. If the sum of the 
plus figures exceeds the sum of the mims figures, the 
algebraic sum so entered shall be preceded by a plus 
sign. 


-7. The difference between the totals of columns 
(2) and (3) mst equal the algebraic total of column (4). 
If the algebraic total of column (4) is a mimis figure 
or zero the claim of the producer shall be disallowed and 
the producer so notified in writing as provided in section 
508(b) of the regulations, 


8. If the algebraic total of column (4) is a plus 
figure, enter in column (5) the result obtained by multiplying 
the plus entries in column (4) by 2 cents and enter the 
sum of such results on line 9 in column (5). Make no entry 
Pink is (5) with respect to the minus figures in column 

4). 


9. If there are plus and mimus figures in column 
(4), the County Committee and the Treasurer of the County 
Committee shall ascertain whether the plus poundage figure 
shown for any producer in column (4) represents cotton of 
any other producer or producers which was marketed by such 
producer and included on a form Cotton 213 issued to 
such producer, or represents cotton the marketing of 
which was subject to the penalty because the amount of 
the producer marketing quota for such producer was 
apportioned incorrectly to another producer. The 
anount.of such cotton with respect to the marketing 
of which such producer paid the penalty incurred by 
any other producers on the farm shall be subtracted 
from the entry in column (4) for. such producer and the 
result. entered in column (6). If the County Committee 
and the Treasurer of the County Committee find that the 
plus poundage figure in column (4) for any producer does 
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not represent cotton with respect to the marketing of . 
which such producer paid the penalty incurred by any 
other producers on the farm, the plus poundage figure 
in column (4) for such producer shall be entered in 
colum (6). 


10. If the sum of the entries in column (6) 
is equal to the plus algebraic total on line 9 in 
column (4), enter in colum (8) the figures in column (6) 
and multiply 2 cents by each entry in column (8) and enter 
the result in colum 9. Make no entry in colum (7). 


11. If the sum of the entries in column (6) exceeds 
the plus algebraic total of column (4), divide the plus 
algebraic total of column (4) by the total of column (6) 
and enter the resulting percentage, carried to four decimal 
places, in column (7) opposite each entry in column (6). 
Multiply each entry in column (6) by the percentage figure 
in colwm (7) and enter the result in column (8). The 
sum of the entries in colwnn (8) must be equal to the plus 
algebraie total of column (4). Multiply 2 cents by the 
entries in column (8) and enter the result in column (9). 


12. If all the figures in column (4) are plus” 
figures, enter in colum (8) each figure in column (4). 
Multiply 2 cents by the figures in column (8) and enter 
the result in column (9). Make no entries in columns 
(6) and (7). 


13. The sum of the entries in column (9) mst 
be equal to the sum obtained by multiplying 2 cents by 
the amount on line 9 in column (4). 


14. A’ aember of the County Committee and the 
Treasurer of the County Committee shall sign form Cotton 
257 and enter the date of their signatures in the spaces 
provided. 


(bv) The Treasurer of the County Committee shall issue a 


check dram. payable to the order of each producer for whom an 

entry is shown in column (9) of the form Cotton 257 in the amount of 
such entry shown opposite the producer's name. The issuance of 

such checks shall be recorded on form Cotton 257 as follows: 


1. In column (16) enter the date of the check. 


2. In column (11) enter the serial number of the 
check. 
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3. In column (12) enter the amount for which the 
check is drawn, and totel the amounts entered in column (12). 


(c) The Treasurer of the County Committee shall deliver the 
checks issued in accordance with subsection (b) of this section to 
the payses naned therein and obtain receipts therefor on form 
Cotton 253 prepared in duplicate as follows: 


1. In the spaces indicated enter the farm account 
serial number end the State and county code number and 
ferm serial number shown on form Cotton 257. 


2. In the spaces provided in the first line of 
the printed matter enter the date the check is delivered 
to the payee. 


3. In the speces provided in the second line of 
the printed matter, enter the neme of the Treasurer of 
the County Committee and the name of the county. 


4. In the speces provided in the third and fourth 
lines of the printed matter enter the amount for which 
the check is drawn. 


5. The payee of the check shall sign his name and 
enter the date of his sigeture in the spaces provided on 
the original and copy. Such signeture should correspond 
with the name of the payee shown in the check, The 
original shell be delivered to the Treasurer: of the County 
Committee and the copy retained by the producocr. 


(a) The information shwwn on forms Cotton 257 sand 258 
shall be recorded in Part IV of form Cotton 256 as follows: 


1. In colum (14) enter the date of the check as 
shown in column (10) of form Cotton 25". 


2. In column (15) enter the serial number of the 
check as shown in column (11) of form Cotton 257. 


3. In eolumn (16) enter the farm account serial 
number shown on forms Cotton 257 and 208. 


4. Meke no entry in colum (17). 


5. In column (18) enter the name of the payee as 
shown on form Cotton 208. 
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6. In column (19) enter the amount of the check 
as shown on form Cotton 258. 


(e) The information shown on forms Cotton 257 and 258 
shall be recorded in Part VII of form Cotton 254 as follows: 


ls On line (a), column (32), for the first 
refund, or column (34) for the second refund, enter the 


serial number of the check as shewn in column (IT) Ob 
form Cotton 257. 


2. On line (b) of column (32) for the first 
refund, or column (34) for the second refund, enter the 
printed serial number of the form Cotton 258. 


3. On line (a) of column (33) for the first 
refund, or column (35) for the second refund, enter the 
number of pounds shown in column (8) of form Cotton 257.» 


4. On line (b) of column (83) for the first 
refund, or column (35) for the second refund, enter the 
amount of the check as shown on form Cotton 258 and in 
column (12) of form Cotton 257. 


(f) Forms Cotton 257 shall be placed in a binder in the 
numerical order of the farm account serial numberse Form Cotton 
258 shall be placed in the fclder for such formse 


Sec. 223. Closing Farm Accounts for Farms Planting in 
Lxcess of Acreage Aliotments.- (a) As provided in section 603(b) 
of the rogulations, the operator of erch farm on which the planted 
cotton acreage in 1938 exceeds the furm cotton ecreage allotment 
shall submit a repert on form Cotton 217, prepered in duplicate, 
efter all cotton produced on the ferm in 19388 hes been harvested 
or not later then Jenuary 1, 1939, whichever is the earlier. If 
the total productien of cotton in 1938 hrs not been harvested 
and marketed pricr to Januery 1, 1939, the operator shall file an 
additional report on Cotton 217, prepered in duplicate, 4s socn as 
possible after #11 cotton produced hes been marketed or not later 
than August 1, 1939, whichever is ths earlicre Form Cotton 217 
will be prepered as follows: vty “A ae 


1. In the spaces indicated enter the sheet number 
and the number cf shects in the report; the serial number 
of the ferm; the neme of the county; ani the name of the 
State ° 


2. In column (A) enter the names of all preducers 
on the farm having an interest in the cotton crop produced 
in 1938 or the proceeds thereof cr whe have cotton on 


hand from any previous crop. Wherever practiceble, the 
operator should list the names of such producers in the 
order in which they appear on form Cotton 254. 


3. In column (3) enter the share of each producer in 
the total production in 1938 of the acreage planted to cotton 
on the farm. 


4, In column (C) enter the amount of cotton from any 
previous crop which each praducer had on hand as af August l, 
1938, exclusive of the amount of cotton which at the time of 
making the report is pledged as collateral security to a pub- 
lic or private lending agency for a Commodity Credit Corpora- 
tion cotton loan. Cotton from any previous crop includes cotton 
produced prior to the year 1938 on any other farm than that 
with respect to which the report is made. 


5. In column (D) enter the amount of the producer 
marketing quota finally apportioned or reepportioned to each 
producer as outlined in sections 210 and 220 of these instruc- 
tions plus the entry in column (C). The sum of the entries in 
column (1) must be equal to the amount of the farm marketing 
quota determined for the ‘farm by the County Committee pursuant 
to section 201(b) of the rogulations. 


6, 9Ln “column (B) enter the total amount of the cotton 
which has been marketed by or for each producer. 


7, In colum (F) enter the amount by which the 
amount in colum ‘E) exceeds the amount in column (1)) for 
each producer. 


B. tolnteolumn (G) enter the number of. pounds of cotton 
with respect to the marketing of which the penalty was paid, 


‘exclusive of any cotton with respect to which the sums tendered 


as peymernt of the penalty have been refunded. 


9, In column (H) enter the number of pounds of lint 
cotton which cach producer has on hand which has not been 
marketed at the time of submitting the report. If the sum of 
the entries in columns (B) and (C) is equal to the entry in 
colum (E), enter a zero in column (H). 


10. In colum (I) enter the estimated: amount of lint 
cotton which each producer will harvest from the 1938 crop 
after the report is submitted. If all cotton. has been har- 
vested at the time the report is submitted, cnter a zero in 
colum (I). 
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11. In Part I the operator shall certify to the 
correctness of the report by signing his name in the 
space indicated and enter the date and place of his sig- 
nature, and shall print or type his name and full mail 
address in the space provided. 


12. The original of form Cotton 217 shall be filed 
in the County Office and the copy retained by the operetor. 


(b) If a preliminary report on form Cotton 217 is submitted, 
the information shown thereon shall be compared with the comparable 
information on form Cotton 254. Any preliminery report on form 
Cotton 217 shall be so marked by inserting the word "Preliminary" 
above the heading "Farm Operator's Report", and shall be filed in the 
folder for the farm. The information contained in the final report 
on form Cotton 217 and the information shown in form Cotton 254 shall 
be compared and verified os follows: 


1, The amount entered on line (a) in column (20) 
of form Cotton 254 for each producer must be equal to the 
amount shown in column (B) of form Cotton 217 for each 
producer. The total on line 9(a) in column (20) of form 
Cotton 254 must be equal te the total of column (8B) of 
form Cotton 217. 


2. The amount entered on line (b) in colum (20) 
of form Cotton 254 for each producer must be equal to the 
amount shown in column (E) of form Cotton 217 for each 
producer. The total on line 9(b) of column (20) of form 
Cotton 254 must be equal to the total of column (E) of 
form Cotton 217. 


3, The uncircled amount shown for each producer 
in eolumn (3) of form Cotton 254 must be equal to the 
amount shown in column (Cc) of form Cotton 217 for each 
producer. The totel on line 9 in column (3) of form 
Cotton 254 must be equal to the total of column tC) of 
form Cotton 217. If circled entries appear in column (3) 
of form Cotton 254, circle the entry on line 4 of Part i 
of form Cotton 254 and enter in licu thereof the sum of 
the entries in column (3) of form Cotton 254. 


4, The sum of the entries for cach producer in 
columns (3) and (21) of form Cotton 254 must be equal to 
the entry in colum (D) of form Cotton 217 for each pro- 
ducer. The sum of the totals on line 9 of columns 


(3) and (21) of form Cotton 254 must be equal to the 
total of colum (D) of form Cotton 217. The total on 
line 9 of column (21) of form Cotton 254 must be equal 

to the entry on line 3, or line 9, whichever is the 
greater, of Part I of form Cotton 254. The entry on line 
3 or line 9, whichever is the greater, plus the uncircled 
entry on line 4 of Part I of form Cotton 254, must equal 
the entry on line 10 of Part I of form Cotton 254, The 
entry on line 10 of Part I of form Cotton 254 must also 
be equal to the sum of the totals on line 9 in columns 
(3) and (21) of form Cotton 254, 


5 The entry on line 7 of Part I of form Cotton 
254 must be equal to the entry on line 9(a) of column 
(20) of form Cotton 254 and must also be qual to the 
total of column (B) of form Cotton 217. 


6. In colum (22) of form Cotton 254, for each 
producer enter the amount by which the entry in colum 
(20) exceeds the entry in colum (21) of said form, and 
enter the sum of such entrics on line 9 in column (22) 
of said forme 


(c) In verifying the entries in Part VII of form Cotton 
254 with the comparable entries in form Cotton 217, the following 
procedure is applicable: 


1. The sum of the entries for each producer on 
lines (a) and (b) of the columns headed "Amount" in 
columns (24) through (30) of form Cotton 254 shall be 
entered on lines (a) and (b) in colum (31) of said form, 
and the total of such entries entored on lines 9(a) and 
9(b) respectively in column (31) of said form. 


2. The sum of the entries for each producer on 
lines (a) and (b) of colums (33) and (35) of form 
Cotton 254 shall be entered on lines (a) and (b) in 
column (36) of said form, and the totals of such entries 
entered on lines 9(a) and 9(b) respectively in colwm 
(36) of said form. 


3, The amounts by which the entries for each pro- 
ducer on lines (a) and (b) of column (31) of form Cotton 
954 exceed the entries on lines (a) and (b) of colum 
(36) of said form shall be entered on lines (a) and (bd) 
of column (37) of said forme 


(a) If the entry on line (a) in colum (37) of form 
Cotton 254 for any producer exceeds the entry on line (bein 
colum (20) of said form and the entry on line 9(a) in coluwm 
(37) exceeds the entry on line 9(b) in column (20), the County 
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Committee and the Treasurer of the County Comnittee shall, in 
accordance with section 508(c) of the regulations and section 
e2ze of these instructions, refund the amount tendered by such 
producer in excess of the penalty incurred. 


(e) The entry on line (a) in colwm (37) of form Cotton 
254 for each producer must equal the entry in column (G) of 
form Cotton 217 for each producer and the totals of such colums 
must agrcoee. 


(f) If the owner or operator of a farm on which the 
planted cotton acreage exceeds the farm cotton acreage allotment 
secured the payment of the total estimated penalty to be in- 
currcd by depositing funds to be held in escrow or by executing 
a bond of indemnity as provided in section 507 of the regulations, 
a record of the result of the apportionment or reapportionment 
of the farm marketing quota and a summary of the cotton ginned 
from the farm will be shown in form Cotton 254 and a record of 
the markoting of cotton produced on the farm and the amount of 
the penalty incurred will be showm on the final report of the 
farm operator on form Cotton 217. The information contained in 
form Cotton £17 shall be vorificd by the County Committec as 
follows: 


1. The amount, if anf, of cotton on hand at tho 
time the report is filed; as shown in colum (H), shall 
be verified by actual inspection of the cotton or by the 
examination of certificates of title thereto, 


2e The total amount of cotton marketed, as shown 
in colum (E£), must, unless the contrary is seatisfactor- 
ily proven, be cqual to the result obtained by subtract- 
ing the verified amount of the cotton on hand, as shown 
in column (H), from the sum of tho following: (1) tho 
amount of cotton produced on the farm in 1938, as shown 
on line (a) of colum (20) of form Cotton 254, and (2) 
the amount of cotton from any previous crop which the 
producors on the farm had on hand at the beginning of the 
marketing year, as shown in column (C). If there is no 
entry in colwm (H)., the amount of the cotton marketed 
cannot be less than the sum of the entries in column (C) 
plus the amount of cotton produced in 1938 on the Pari, 
as shown in line 9a of colum. (20) of form Cotton 254. 


, 3e The total of colwm (F) mast be equal to the 
amount by which the total of column (E) execeds the total 
of column (D). 


4. The amount of the penalty incurred ith respect 
to the marketing of cotton from the farm shall be determined 
by multiplying 2 cents by the total of. colum (F). Enter 
the result so obtained in line 4 of Part II of form Cotton 
2546 


" 
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S- In line 5 of Part II of form Cotton 254 enter 
the amount by which the entry in line 4 is in excess of 
or less than the entry in line 3. 


6» If funds were deposited to be held in escrow to 
secure payment of the penalty, the following entries shall 
be made in form Cotton 256 upon approval by the County 
Committee of form Cotton 217: 


&. In column (5) enter the current date. 


be In column (6) enter the serial number of 
the form Cotton 219 issued with respect to the remit- 
tance followed by a desh ( - ) ond the sheet number 
of the form Cotton 256 on which it was recorded. 


e+ In column (7) enter the farm account serial 
number &s shown en fcrm Cotton 2546 ; 


d. In column (8) enter the amount of the 
funds héld in escrowe 


@ In column (9) enter the current date. 


f. In column (10) enter the ref'erence number 
for the Transaction which was entered in column (6). 


ge Make no entry in cclumn (IT). 
he In column (12) enter the farm account 
serial number es shown in column (7). 


is In column (13) enter the amount of the 
funds held in escrowe 


ise lf) dine. 4 or Part. Ilvecf form, Cotton 254 exceeds 
line 3 thereof and funds were placed in escrow to secure payment 
of the penalty, the owner or operator shall be requested to 
pay the amount shown in line 5. If the omount is net 
“paid by the owmer or operatcr, the County Committee shall 
submit o full and detailed report in triplicete to the 
Stete Office of the nature of the producer's account and the 
fects with-respect) to the refusel.or feilure to remit the 
amount of the penelty incurred. If the amount shown in 
line 5 is remitted to the Treesurer cf the County Committee 
by the owner cr operator, a receipt, to be issued to the 
owner or opersitor, shall be prepsre? on form Cotton 219 
as outlined in section 212(b) of these instructions, 
except that the words "as security for payment of the 
penalty” shell be deleted instead of the words “in pay- 
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ment of the penalty" and follcwing the words "marketed 
by" the name of the owner cr operatcr shall be entered 
in the blank space provided. The information conteined 
in form Cotton 219 shall be posted to form Cotton 256 in 
accordance with sub-section (d) of section 221 of these 
instructions. 


8. If the amount in line 3 of Part IT of form 
Cotton 254 exceeds the amount in line 4 and funts were 
deposited to be held in escrow to secure payment of the 
penalty, the amount of such excess shell be entered in 
paragraph 2 of Part II of form Cotton 217 follcwing the 
dollar sign and a member of the County Committee and 
the Treasurer cf the County Committee shall sign their 
names and enter the date of the signatures in the spaces 
provided. The Treasurer of the County Committee shall 
return the amount of such excess to the owner or 
operetor by a check drawn against the special deposit 
account in accordance with secticn 224 of these instruce 
tions and the following entries shall be made in fcrm 
Cotton 2563 


a, In column (14) enter the date of the 
check drawm by the Treasurer of the County 
Committee payable to the cwner or operatore 


be In column (15) enter the serial number 
of such checke 


ce In column (16) enter the farm account 
‘serial number as shown cn form Cotton 254. 


d. Make no entry in column (17). 

es In column (18) enter the nome of the 
owner cr operotor to whese order the check is 
drawn payable. 


f. In column (19) enter the amount of the 
check drawn psyable tc the order of the owner or 
operatcre 


9. A receipt on form cotton 258 shall be obtained 
by the Treesurer of the County Committee, in the manner 
outlined in subsection (c) of section 222 of these in- 
structions, for the refund to eny producer of the excess 
funds leposited te be held in escrow to secure the pay- 
ment of the penalty which was founi not to have been 
incurred. 
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10, If a bond of indemnity on form Cotton 215 was 

executed to secure the payment of the penalty, the owner 

or operator whose name appears in form Cotton 215 as prin- 
‘cipal shall be notified of the amount of the penalty enter- 
‘ed in line 4° of Part II of form Cotton 254 and advised that 
“such amount is immediately due and payable. If the amount 
of the penalty incurred is not paid the County Committee 

shall submit a full and detailed report in triplicate to 

the State Office of the nature of the producer's account 

and the facts with respect to the refusal or failure to 

remit the amount of the penalty incurred. If the amount 

Shown in line 4 is remitted to the Trea surer of the County 

Committee, a receipt, to be issued to the owner or operator, 

Shall.be prepared on form Cotton 219 as outlined in section 

212(b) of these instructions, except that the words "as secur- 

ity for payment of the penalty" shall be deleted instead of 

the words "in payment of the penalty" and following the words 

“marketing by" the name of the operator or producer shall be 

entered in the blank space provided. The irformation contain- 

ed in form Cotton 219 shall be posted to form Cotton 256 in 

accordance with subsection (a) of section 221 of these instruc- 

tions. 


(g) If a white marketing card is issued pursuant to section 
212(h) or section 213 of these instructions with respect to a farm 
on which the planted cotton acreage exceeds the farm cotton acreage 
allotment, the form Cotton 217 submitted by the operator of such farm 
Shall be compared with the information shown on form Cotton 254, and 
the information contained in form Cotton 217 shall be verified in 
accordance with the foregoing provisions of this section, If it is 
found that eny producer on such farm has incurred a penalty with 
respect to the marketing of cotton he shall be notified of the amount 
of such penalty end advised that such penalty is immediately due and 
payable. If the amount of the penalty is not paid, the County Committee 
should submit a full and detailed report in triplicate to the State 
Office of the nature of the account and the facts with respect to the 
failure or refusal to remit the amount of the penalty incurred. 
If the amount of the penalty incurred, or a portion thereof, is re- 
mitted a receipt to be issued to the producer remitting the penalty 
shall be prepared on form Cotton 219 as outlined in section 212 (b) 
of these instructions, except that the words "as security for payment 
of the penalty" shall be deleted instead of the words “in payment of 
the penalty” and following the words "marketing by" the nome of the 
operator or producer should be entered in the blank space provided. 
The information contained in form Cotton 219 shall be posted to form 
Cotton 256 in accordance with subsection (d) of section 221 of these 
instructions. 


(h) Each form Cotton 217 submitted to the County Office 
shall be examined by the County Committee and the Treasurer of the 
County Committee in accordance with the foregoing provisions of 
this section, and if found to be correct shall be signed as in- 
dicated in Part II of form Cotton 217 by a member of the County 
Committee and the Treasurer of the County Committee. Forms Cotton 
217 which have been approved shall be filed in the folder for the 
farm. 


Sece 224. Cotton Special Deposit Trust Account and 
Miscellaneous Expenses. - (a) A cotton special deposit trust 
account shall be opened by the Treasurer of the County Committee 
. as provided in section. 510 of the regulations as soon as arrange= 
ments in connection therewith have been completed by the County 
Committee. Any funds received by the Treasurer of the County 
Committee in payment of or to secure the payment of penalties 
shall be deposited promptly in the special deposit accounte All 
funds deposited in such account shall be evidenced in accordance 
with the customary procedure of the depository bank in the case 
of such a special deposit account the funds in which do not become 
a part of the assets of the bank and arc not to be commingled with 
such assets, and such evidence and all statements of account and 
canceled chocks which were drawn against such account shall be 
kept as permanent records by the Treasurer of the County Committee. 
Any funds deposited in the special deposit account shall be with- 
drawn or disbursed only by consecutively numbered checks drawn 
by the Treasurer of the County Committee to carry out the provi- 
sions of the regulations end those instructions, and on the stubs 
or counterfoils of his check book he shall keep a record of the 
issuance of cach checke 


(b) The Treasurer of the County Committee shall not less 
than once cach month reconcile the special deposit account with 
the records of receipts and disbursements contained in form Cotton 
2066 


(c) All charges by the depository bank for the service of 
the account shall be paid from the administrative expense funds 
provided in the approved budget of the County Committee in accord= 
ance with existing procedurce 


(a) <A record of cach form Cotton 21l-A-t, form Cotton 213b, 
and form Cotton 22lb shall be kept for the purpose of accounting 
for the amount of postage required to be paid in connection therewith 
by the Treasurer of the County Committee. Arrangements should be . 


oh 
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made with the local postmaster whereby payment of postage in connection 
with such forms may be made at the end of each calendar month or at 
other convenient intervals. The expenses in connection with postage 
for such forms shall be paid out of the administrative expense funds 


approved in the budget of the County Committee in accordance with 
existing procedure. 
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ing Records and Penalty Receipts 
(Forms Cotton 213) 

Sec. 212. Penalties Secured by Bonds or Money 
Held in Escrow 

Sec. 213. Farms Producing Less Than 1,000 Pounds of 
Lint Cotton 

Sec. 214. Issuing Forms Cotton 221 

Sec. 215. Forms Cotton 212 and 213 for Cotton 
Pledged as Collateral for a Commodity 
Credit Corporation Cotton Loan 

Sec. 216, Multiple Farms 

Sec. 217. Lost, Destroyed, or Stolen Marketing 
Cards 
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Records of Cotton Ginned on Farms Plant- 
ing in Excess of Acreage Allotments 

Handling Reports from Ginners 

Apportionment and Reapportionnent of 
Producer Marketing Quotas 

Recording Reports of Cotton Marketed 
and Penalties Paid 

Adjustments of Penalties by County 
Cormittees 

Closing Farm Accounts for Farms Plant- 
ing in Excess of Acreage Allotments 

Cotton Special Deposit Trust Account and 
Miscellaneous Expenses 

Remitting Penalties to the State Committee 


. References in brackets lias eke end 
of paragraphs relate to sections of 
Cotton 207, "Regulations Pertaining 
to Cottor: Marketing Quotas for the 
1938-1939 Marketing Year". These 
instructions supersede the tentative 
instructions, Cotton 208-WR, Part II, 
issued July 25, 19358. - 


PART II. COUNTY OFFICE RECORDS AND REPORTS 


Section 201. General Instructions. (a) Part II of these 
instructions relates to specific provisions of Cotton 207, "Regu- 
lations Pertaining to Cotton Marketing Quotas for the 1938-1939 — 
Marketing Year" (hereinafter referred to as "the regulations"), 
and outline the nature, use, and disposition of certain forms, 
records, reports, accounts, and files of the County Association 
in connection therewith. The instructions are concerned primarily 
with the duties of the County Committee and the Treasurer of the 
County Agricultural Conservation Association. The records, reports, 
accounts, and files prescribed by the regulations and these instruc- 
tions shall at all times be subject to periodic as well as special 
examination and audit by authorized representatives of the Secretary 
of Agriculture or the Agricultural Adjustment Administration. 


(bo) 1. The farm serial number or serial number of the 
farm referred to in the regulations and these instructions shall be 
the serial number assigned to the farm for the purposes of the 1938 
Agricultural Conservation Program. Only one serial number will be 
used where two or more work sheets have been combined. 


2. The State Committee shall furnish the County 
Committee with the name and address of each gin situated within the 
State and shall assign to such gins consecutive serial numbers be- 
ginning with number 1, for the purpose of identifying and filing 
forms Cotton 216. Forms Cotton 216 submitted to the Treasurer shall 
be identifiéd and filed by the serial number assigned to the. gin by 
the State Committee. 


3. All forms printed with serial numbers will be 
consigned to the County Association by the State Office of the 
Agricultural Adjustment Administration (hereinafter referred to as 
the "State Office") and each shipment thereof will be accompanied 
by the original and one copy of a letter of transmittal on form 
Cotton 252. A designated employee of the County Association 
shall verify the correctness of each shipment by comparing the 
serial numbers of the particular form received with those shown 
on form Cotton 252 and any discrepancies shall be noted on the 
original and copy of form Cotton 252. The original of form 
Cotton 252 shall be signed by the Treasurer as a receipt for 
such forms and returned to the State Office. It shall be the 
duty of the Treasurer of the County Association to account for 
all serially numbered forms by recording the issuance thereof 
on the records maintained in the Office of the County Agricultural 
Conservation Association (hereinafter referred to as the "County 
Office") by receipts on form Cotton 252 for unused forms returned 
to the State Office or forwarded to other county offices at the 
direction of the State Executive Officer, and unused and mutilated 
forms held on hand. . 
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(c) The following is a list of the various forms and 
a brief statement of the purpose of each; 


Form Cotton 209, entitled "Notice of Farm Cotton Acreage 
Allotment, Yield, and Marketing Quota", will be used to 
notify producers, on each farm in the county for which a 
cotton acreage allotment was established, of the farm cotton 
acreage allotment and the normal yield per acre of lint 
cotton therefor which were approved by the State Committee 
and of the amount of the farm marketing quota expressed in 
terms of the normal production of the farm acreage allotment. 
It will be addressed to the operator of the farm and will 
constitute a notice to all producers on the farm. It will 
be prepared in duplicate and signed for the County Committee 
by a member thereof. The original must be mailed to the 
operator on tho date of the committceman's signature and a 
copy bearing the same date will be filed in the folder 
for the farm. Form Cotton 209 may be prepared from data 
shown on form Cotton 210. /Sec. 203; 208/ 


Form Cotton 210, entitled "Farm Cotton Acreage Allot- 
ments, Yields, and Markoting Quotas", will be prepared in 
triplicate to publish farm cotton acreage allotments, normal 
yiclds per acre of lint cotton, and farm marketing quotas. 

Tho acreage allotments and yields to be shown on form Cotton 
210 will be taken from Forms ACP-58 (Adapted) which have 

been approved by the Stete Committec. The original shall 

be posted in a conspicuous place in the county (or each 

local administrative area therein) for a period of not less 
than 30 calendar days. One copy shall be placed in a binder 
and kept available for public inspection in the County Office, 
and one copy shall be furnished to the County Agricultural 
Extension Agent (hereinafter referred to as the "County Agent" ) 
to be kept available for public inspection in his office. 


[Sec 2027 


Form Cotton 211, the white marketing card, entitled 
"Cotton Marketing Card for 1938-1939 Marketing Year", is to 
be used by the producer to whom issued to identify cotton at 
the time it is marketed as being (1) cotton the marketing of 
which is not subject to penalty, or (2) cotton with respect 
to the marketing of which the payment of the penalty has been 
secured, or (3) cotton with respect to the marketing of which 
the penalty will not be paid until it is determined that the 
total production in 1938 of lint cotton on the farm exceeds 
1,000 pounds, or (4) short staple cotton from any previous 
crop which a producer to whom form Cotton 214 was issued 
has on hand. Form Cotton 211 will be issued by the County 
Committee and a record of such issuance kept on form Cotton 
250. /Sec. 401(a); 401(c); 402(d); 402(e); 408(b); 502; 5077 
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Form Cotton 211-A, entitled "Cotton Marketing Gertifi- 
cate for Farm Planting Within Acreage Allotment", will be 
used by a producer to whom form Cotton 211 or form Cotton 
214 was issued to identify cotton marketed by any means or 
method other than directly to and in the presence of the 
buyer or transfereee Forms Cotton 211-A will be issued, 
upon request of the producer, by the County Committee and 
a record of such issuance kept on form Cotton 253. The 
postal card copy (form Cotton 211-A-t), when exeucted by 
the producer and buyer or transferee and returned to the 
* County Office, will be filed in the folder for the farme 
[Sece 401(d); 408(b); 602(a)2./ 


Form Cotton 212, the red marketing card, entitled 
"Cotton Marketing Cari for 1938-1939 Marketing Year", is 
to be used by a producer on a farm on which the acreage 
planted to cotton is in excess of the acreage allotment as 
evidence of the amomt of cotton which he may market without 
payment of the penalty. Form Cotton 212 will be printed as 
a “part of the book of forms Cotton 213. It will be issued 
by the County Committce and a record of such issuance kept 
on form Cotton 253. /Scce 402(a); 402(b); 402(c); 403(b); 
403(c); 405; 406; 408 c); 602(a)3; 602(a)4; 602(a)5; 603; 6047 


Form Cotton 212-A, ontitlod "Agrcement’ and Request of 
Produccrs on the Farm fhet a Red Marketing Card (Form Cotton 
212) for the Farm Bo Issued to the Operator", will be used 
in cascs where all the producers on a farm on which the 
acreage planted is in excess of. the acreage allotment request 
the County Committee to issue a form Cotton 212 to the 
operator of the farm rather than to each producere The 
original of form Cotton 212-A will be filed in the folder 
for the farme The operator and other producers, if they so 
desire, may for their own use prepare additional copies 
of form Cotton 212-A. /Sece 402(b)./ 


Form Cotton 213, entitled "Cotton Marketing Record 
and Penalty Receipt", will be used in connection with form 
Cotton 212 as a record of the number of pounds of cotton 
marketed end the amount of the penalty, if any, and will 
serve as a receipt issued by the buyer or transferee to 
the producer for the penalty, if any, collected or deducted. 
It will be printed in sets of 3 with inserted carbons and 
bound in books containing either 5 or 25 setse Form Cotton 
el2 will be printed as one cover of cach booke Forms Cotton 
2135 will be issued by the County Committee and a record of 
such issuance kept on form Cotton 253, together with the 
record of the related form Cotton 212. The postal card copy 
(form Cotton 213b), when executed by the producer md the 
buyer or transferce md returned to the Coumty Office, shall 
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be posted to form Cotton. 254 od filed in the folder for the 
farme /Scce 408(c};.602(2)3; 602(0)4; 602(n)5; 603; 604.7 


Form Cotton 214, entitlod "Sea Island or American- 
Egyption Cotton Marketing Certificate", will be issued by 
the County Committee to producers on farms on which cotton 
from a pure strain of Sea Island or Americon-Egyptian cotton 
is produced in 1938 provided such farms are located in 
Maricopa, Pima, or Pinal Counties, Arizona, where such cot- 
ton is comnonly growne A record of the issuance of forms 
Cotton 214 will be kept on form Cotton 250. [Sece 404(2); 
408(d); 503(b).7 


Form Cotton 215, entitled "Bond of Indemity", will be 
executed by the op Bparetor or owner of a farm on which cotton 
has been planted in excess of the farm cotton ocreage allot- 
ment who desires to secure in this iaanner the payment of ony 
penalty which may be incurrede Form Cotton 215 will be 
prepared in quadruplicate. When approved by the County 
Committee, the original will be recorded on form Cotton 254 
and filod: an the folder’ for” tho term, -oncscopy, ro caanodany. 
the producor, ond one copy retained by cach of the two 
sureticse [Scce 402(da); 5077 — 


Form Cotton 216, entitled "Ginner's Record and Report", 
will be p: propared in duplicate od submitted to the Treasurer 
of the County Association by ginnors as poriodic records and 
reports of cotton ginned. Tho original of form Cotton 216 
will be posted to forms Cotton 251 and 254 and will be filed 
in the folder for the gine A copy of cach form Cotton 216 
executed by the ginnor will bo retainod by hime [Scce 601.7 


Form Cotton 217, ontitled "Farm Operator's Report", will 
be prepared in Topiieatd by the operator of cach farm on which 
cotton has been planted in excess of the farm cotton acreage 
allotnont ond will constitute the report of the amowmt of 
cotton produced by or for cach producer on tho form, ethe 
apportionment or reapportionment of tho producer marketing 
quotas, and the amount of ponalty incurred and paid by cach 
such producore Tho original will be filed in the foldor for 
the farm end the copy retaincd by tho farm eperatore [Scce 507(d); 
603 (b) o/ 


Form Cotton 218, ontitlod "Farms Overplamting Cotton 
Aercago Mllotmonte™, will be prepared in duplicato by the 
County Committcc with respect to the farms planted in excess 
of the farm cotton acrcage: allotmmts The original will be 
forwarded to the State Committoe and tho copy. placed. dao 
binder and rotained in the County Officce [SoCe 3020/ 


Form Cotton 219, cntitled "Reccipt for Ponalty Romitted 
or Money Deposited to Secure Payment of Ponnl ty) wa ie 


ER ey kes 


issued by the Treasurer of the County Association as a receipt for 
funds deposited with him to secure the payment of the penalty and 
as a receipt for funds tendered as payment of the penalty, Form 
Cotton 219 will be prepared in duplicate, the original delivered 
to the person making the remittance, and the copy filed in the 
folder for such receipts. The applicable information contained 
on form Cotton 219 will be posted to forms Cotton 254 and 256. 
[Sec. 506(a); 506(b); 507(b)./ 


Form Cotton 219-A, entitled "Receipt for Penalty Remitted 
by Producer Prior to the Marketing of Cotton", will be issued by 
the Treasurer of the County Association as a receipt for funds 


tendered as payment of the penalty by a producer prior to the 


_ marketing of cotton. Form Cotton &19-A will be prepared in 


triplicate and the original and one copy will be delivered to 
the remitter. One copy will be posted to form Cotton 256 and 
held in a pending file until receipt of the copy of the form 
Cotton 213 to which it relates. The copy of form Cotton 219—A 
and the related form Cotton 213 shall be posted to form Cotton 
254, and the copy of form Cotton 219-A filed in the folder for 
such forms. /Séc. 505(b); 506(a); 602(a)5; 603(a)6./ 


Form Cotton 220, entitled "Buyer's Special Report", will 
be submitted by buyers who are requested to do so by the County 
Committee, as provided in the regulations, The report shall be 
prepared in triplicate, and the original and one copy forwarded 
to the County_Comnittee and a copy thereof retained by the buyere 


[Sece 602(b)./ 


Form Cotton 221, entitled "Certificate that Cotton is 
Cotton the Staple of Which is 1-1/2 inches or More in Length", 
will be issued upon the request of any producer to whom was 
issued a red marketing card (form Cotton 212), for the purpose 
of identifying cotton the staple of which is 1-1/2 inches or more 
in length. The copy on the postal card (form Cotton 221b) when 
executed and returned to the County Office will be posted to 
Cotton 254 and filed in the folder for the farm. [Set .(408(2)); 
503(c); 602(a)2./ 


Form Cotton 222, entitled "Report of Share of Each Pro- 
ducer in Cotton Marketed", will be executed, by 4 producer to 
whom form Cotton 212 was issued, at the time of marketing any 
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cotton in which one or more other producers have an interest. 

The original of form Cotton 222 will be forwarded to the Treasurer 

of the County Association, who will place it in a pending file until 
the form Cotton 213 to which it relates is received, at which time 
form Cotton 213 and form Cotton 222 will be used in posting to form 
Cotton 254 the interest of cach producer in the cotton. covered thereby. 
Form Cotton 222 and the_related form_Cotton 213 will be filed in the 
folder for the farm, /Sec. 603(a)7./ 


- Form Cotton 250, entitled "Register of White Markcting Cards 
(Forms Cotton 211)", will be prepared in the County Office to account 
for the disposition of forms Cotton 211 and forms Cotton 214, and 
will also be used as a receipt executed by the producer acknowledging 
the receipt by him of the particular form issued to him, Form Cotton 
250 will be executed in duplicate, the original placed in a binder and 
retained in the County Office and the copy forwarded to the State Office 
upon the request of the State Executive Officer, /Sec. 401(a); 401(c); 
402(d); 402(e); 403(a); 404(a); 406/ 


Form Cotton 251, entitled "County Office Record of 1938 Cotton 
Ginned", will be kept, on the basis of information obtained from form 
Cotton 216, as the record of cotton ginned from all farms in the county 
on which the acreage of cotton planted in 1928 is within the respective 
farm acreage ellotments therefor and will be used to determine the total 
amount of cotton ginned by cach such farm. Form Cotton ¢51 will be pre- 
pared in the original only and will be placed in a binder and retained 
in the County Office. 


Form Cotton 252, entitled "Letter of Transmittal and Receipt", 
Will be used by the State Office in transmitting.all serially numbered 
forms to the County Offices, and will also be used by the County Office 
in forwarding unused copies of such forms to the State Office or, at the 
direction of the State Executive Officer, ‘to other County Offices, Form 
Cotton 252 will be prepared in triplicate, the original end one copy for- 
warded to the office to which the forms are transmitted and one copy there— 
of. retained .in the files ef the office sending such forms, The original 
of form Cotton 252 will be signed by the recipient and returned to the 
sender as a receipt. 


Cotton 212)", will be prepared in the County Office to account for the 
disposition of forms Cotton 212 and the related forms Cotton e153, the 
disposition of forms Cotton ell-A, and will be used to obtain thereon 

the receipt of the producer for the particular form issued to him, Form 
Cotton 253 will be prepared in duplicate, the original placed in a binder 
and retained in the County Office and the copy forwarded to the State 
Office upon the request of the State Executive Officer, /Sec. 401(d); 
402(a)3; 402(b); 402(c)3 403(b); 403(c); 405: 406/ 


Form Cotton 254, entitled "County Office Farm Record of Cotton 
Marketing Quotas and Penalties", will be kept in the County Office 
as a farm account for each farm on which the Cotton acreage 
planted is in excess of its acreage allotment 
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in 19323. The form will serve as a recorc of the appor- 
tionment and reapportionment of producer marketing quotes 
in accordance .ith section 205 of tae regulations and as 
a record of the amounts of cotton ginned and mar'eteca, as 
shovn by forms Cotton 216 and 213, respectively, and the 
amounts of the penalties remitted end refunds of emounts 
tendered as penalties. Form Cotton 254 will be prepared 
in the original only and will be placed in a binder and 
retzined in tne County Office. 


Form Cotton 2544, entitled "Acjustments in Producer 
Marketing Quotas - Computation Sheet", will be used in 
connection with form Cotton 254 as a computetion shect 
for apportioning or veapportioning producer marketing 
quotas in accordance with paragraph 2 or 4’of section <05 
of the rcgulations, for farms aving tio or more producer 
units (es used in these instrictions, producer unit means 
tae land on which cotton is boing produced in 1938 which 
is being farmed by only one cotton producer, except tnat 
each of two or more tracts of land rented on 4 crop-saere 
basis from two or more landlords shell be considered to be 
one producer unit, zlso cach of two or morc trects of land 
one or more of which is owncr-operéted or rented for césn, 
stending or fixed rent ond one or more of which is rented 
on &@ crop-share basis shall be considered to be one producer 
unit). Form Cotton 254A will be prepared in the original 
only and will be placed in 4 binder and retained in the 
County Office. 


Form Cotton 254B, entitled "Intermediate Adjustment In 
1938-1939 Producer Marketing @ uotas - Computation Sheet! 
will be used in connection with form Cotton 254 as 4 corm 
vutation sheet for making an intermediate epportionnen* ve 
producer marketing quotas in accordance witn parazreph # 
of section 205 of the rcgulations for farms having only 
one vroducer unit. Form Cotton 254B will be prepared in 
the original only and will be placed in a binder and re- 
tained in tue County Office. 


Form Cotton 255, cntitled "Computation of Producers! 
Shares in Plented Acres end Normal Production", will not 
be used in the Western Region. Comparable data are al- 
ready provided for on Form WR-209. 


Form Cotton 256, entitled "Record of Cush Receipts and 
Disbursoments -- Cotton Speciel Deposit Trust Account", will 
be used by the Treasurer of the County Association as a 

record of all funds reccived throuzh the collection of 
Sie wie and the deposit of funds to secure the payment of 
penalties and of the disbursement of such funds as refunds 
to producers or as remittences of pen: ities to the Secretary 
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of Agriculture. Form Cotton 256 vill be prepered in tne 
originel only and will be placcd in « binder and reteined 
in the County Office. 


Form Cotton 257, entitled "Statement of Funds Tendered 
in xcess of Penszlty Incurred", will be used in computing 
the amount of money which may be refunded to « producer in 
accordence with the provisions of section 503 of the regu- 
lations, end will constitute the permanent record of the 
determination of the County Committee and the Treasurer of 
the County Association under said section. Form Cotton 257 
sill be prepared in the original only and placed in a binder 
and retained in the County Cffice. 


Form Cotton 258, entitlea "Receipt for Money Returned to 
oduce 

producer acknowledging. the return to him of any funds belonging 

to him which were tendered in payment of the penalty wiich wes 

founc not to have been incurred, or the refund to him of 

funds held in escrow to sccurc the payment of the penalty, 

as provided in sections 50% and 506, respectively, of the 

reguletions. Form Cotton 258 will be prepésred'in duplicate, 

the originel placed in the file established for such forms 

and toe copy thereof reteincd by the producer. 


Form Cotton 259, entitled "Schedule of Remittances", 
will be used by the Tressurer of the County Association in 
remitting to the Secretary of Agriculture the amounts of 
penalties remittable pursuant to Section 509 of Cotton 207 
and Section 225 of Cotton 208-iiR, Part II. Form Cotton 259 
will be prepared in triplicate, one copy retained in the 
files of the Treasurer of the County Association, and the 
original and one copy forwarded to the State Executive 
Jfficer, together with the remittance. 


(cd) The filing, binding, and storing of cotton marketing - 
WS 


quota forms. and other materials in the County Office shall be done 
in accordance with the following: 


Part I. File of Indivicual Ferm Records. 


Sec. A. Farms Plantings iiithin Acreage Allotments. An 
individual folder shsll be prepared for each ferm and all such 
folders shell be filed in numerical farm serial numbor order. 
Forn Cotton 209 and <ll-A-t, canceled or returned forms Cot- 
ton «<ll and 214, and any otner related materials shall be filed 
in the applicable farm folder. 
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Sec. B. Farms Planting in Excess of Acreage Allotments. 
An individual folaer shell be prepared for euch farm, and all 
such folders shall be filed in numericel ferm scriel nunber 
order. It is, suggestecu.tneat tne file containing taese foldars 
be kept separate and apart from all other files. Forms Cotton 209, 
el2-A, 213b, 215, kl7, 221, and kez, reports of cotton onihand, 
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correspondence, canceled or returned forms Cotton 214, 
212, and 213, and other materials relating to the form 
shall be filed in the applicable farm folder. 


Parie.ls Ginners' Records and ] Reports (Form C Cot ton 216). 
An individual folder shall be prepared for each gin ‘that 
will gin cotton produced in the county. Folders for in- 
dividual gins shall be filed in numerical order by the 
gin serial numbers assigned by the State Committee. Cor- 
respondence and other materials relating to forms Cotton 


216 will be filed in the individual gin folders. 


Part III. Receipts and Disbursenents of Funds 
Sec. A. Funds Received. 
l. Form Cotton 219: 


One folder for each consecutive unit of 50 
recéipts in numerical sequence. 


ake Form Cotton 219-A: 


One folder for each consecutive unit of 50 
receipts in numerical sequence, 


Sec. B. Funds Disbursed. 
1. Refunds to Producers - Form Cotton 258: 


One folder for each consecutive unit of 50 
receipts in numerical sequence. 


2. Schedules of Remittances to State Office on 
form Cotton 259: 


One folder for each monthly transmittal, ar- 
ranged in consecutive order. 


Part IV. General. 
Sec. A. Form Cotton 202. 
1. Receipts for Forms Received from State Office: 


(a) Folder for forms Cotton 252 covering 
transmittal of forms Cotton 211. 
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(ov) Folder for forms Cotton 252 covering 
transmittal of forms Cotton 2l1i-A. 


(c) Folder for. foms Cotton 252 covering 
transmittal of forms Cotton 212 and 
Cotton 215. 


(4) Folder for forms Cotton 252 covering 
transmittal of forms Cotton ra slee 


(0) Ete. 


2, Receipt for Forms Returned to State Office OF 
sent to Other County Offices: 


(a) Folder for forms Cotton 252 covering 
forms Cotton 211 received. 


(b) Folder for forms Cotton 252 covering 
forms Cotton 2l1-A received. 


(ec) Folder for forms Cotton 252 covering 
forms Cotton 212 and Hotton ele received. 


(da) Folder for forms Cotton 252 covering 
forms Cotton 219 received. 


(e) Ete. 
Sec. B. Forms Cotton 220. One folder for special re- 


ports of each individual buyer, labeled with his name, and 
filed in alphabetical order. 


Part V- Bound Registers, Listing Sheets, and Accounts. 


Registers, 110 


Binder #1 - Forms Cotton 210. 
Binder #2 - Forms Cotton 218. 
Binder #3 - Forms Cotton 250: 


(a) Register of White Marketing Cards (Forms 
Cotton 211). 


(b) Register of Sea Island or American-Egyptian 
Marketing Certificates. (Applicable in 
Maricopa, Pima, and Pinal Counties, Arizona, 
only). 
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Binder #4 - Forms Cotton 251. 
Binder #5 - Forms Cotton 253: 


(a) Register of Red Marketing Cards 
Cotton 212). 


{b) Register of Forms Cotton 211-A. 
Binder #6 - Forms Cotton 254. 
Binder #7 - Forms Cotton 254-A. 
ee #8 - Forms Cotton 254-B. 
Binder #9 - Forms Cotton 256. 
Binder #10 - Forms Cotton 257. 
Part VI. Stock of Blank Forms. 
Sec. Ae Serially Nun ered Forms. 
Es. Wotton 221. 
2 Cotton 21l-A. 
3-e Cotton 212 and 213. 
4, Cotton 214. 
5. erCotbon y2L7. 
6. Cotton 219A. 
7. Cotton 208. 
Sec. B. Forms Not Serially Numbered. 
Im Cotton 209). 8. Cotton 220. 
2. Cotton 210. 9...Gotton.22l. 


Ap EOL WOT olor. eeOl POlmcOUs 
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ORO boOree Li. a eebOO Uhl) coor... 
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(Forms 
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15. ‘Cotton: got 18. ‘Cottontos. 
16. Cotton 264-A. 219% Cotton 297. 
17. Cotton 254-B. 20; Cotton ea7. 


Part VII. Filing of Mutilated Serially Numbered Forms. All 
serially numbered forms which are mutilated or otherwise unfit for 
use shall be marked "void" and placed in a folder and retained in 
the County Office. 


Part VIII. Rubber Stamps. 


Sec. A. The Following is a List of Rubber Stamps to be 
Supplied County Offices for Use in Connection with the 
Regulations: 


l. "Penalty-Secured" 

2, "CGanceled-Sec. 402(a)" 
Se "Canceled-Sec. 402(e)" 
4. "One Thousand Pounds" 
Oeunetesuel: 

6. "Duplicate" 


Sec. B. If not already available, each County Office shall 
procure a rubber stamp showing the full mail address Of Sune 
Treasurer of the County Association. This stamp is to be used 
in indicating the return address on each postal card copy of 
forms Cotton 211-A, 213, and 221. he 


Sec. 202. Publication of Farm Acreage Allotments Normal 
Yields, and Marketing Quotas. - As soon as cotton acreage allotments 
and normal yields established for farms in a county have been ap- 
proved by the State Committee, the County Committee shall cause 
form Cotton 210 to be executed in triplicate. One copy shall be 
permanently kept freely available for public inspection in the 
County Office; one copy shell be posted for not less than 30 cal- 
endar days in a conspicuous place in the county; and one copy shall 
be furnished to the County Agent for the county, who shall keep the 
list permanently available for public inspection in his Orfiece sae 
the county is divided into two or more local administrative areas 
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for the purpose of the cotton mrketing quota provisions of the 
Act, the farms in the county shall be grouped with regard to the 
administrative areas in which they are situated .and listed on 
form Cotton 210 by such groups in order that forms Cotton 210 
listing the information with respect to farms in an administrative 
area may be posted for not less than 30 calendar days in a con= 
spicuous place in such area. The copy to: be kept in the County 
Office shall be placed in a binder and kept by the County Com- 
mittee as a permanent record. 


The following information shall be entered on form Cotton 
oO 


1. in the spaces indicated enter the State and county 
code number,..the name of the county, and the name of the 
State. 


2. The information and data for each farm in the 
county for which a cotton acreage allotment is established 
ghall be listed alphabetically by farm operators within 
the county (or local administrative area, as the case may 
be), and the entries for each farm shall be made on a 
separate lihe. 


%3. In column A enter the serial number of the farm. 


4. In column B enter the name of the operator and 
immediately below enter the name of the owner in brackets 
or parenthesis. 


5. In column C enter either the legal description or 
a description of the location of the farm, or the name 
by which it is commonly known. 


6. In column D enter the acreage allotment established 
for the farm as shown on Form ACP-58 (Adapted). 


”, In column EB enter the normal yield per ACRE Or, 
lint cotton established for the farm as shown on Form 
ACP-58 (Adapted). 


8. In column Ff enter the normal production of the 
farm acreage allotment obtained by multiplying the amount 
of the normal yield per acre entered in column — by the 
number of acres entered in column D. [Sec. 202./ 
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Sec. 203. Notice of Farm Acreage Allotments, Normal Yields, 
and Marketing Quotas. - As soon as cotton acreage allotments and 
normal yields established for farms in the county have been approved 
by the State Committee, the County Committee shall cause forns 
Cotton 209 to be executed in duplicate and distributed as follows: 


1. In the spaces indicated enter the State and county 
code number and farm serial number, the name and address of 
the farm operator, and either the legal description or a 
description of the location of the farm, or the name by 
which it is commonly known. 


2, In item 1 enter the cotton acreage allotment estab- 
lished for the farm as shown in column D of form Cotton 210. 


3. In item 2 enter the normal yield per acre of lint 
cotton established for the farm as shown in column EB of Form 
Cotton 210% 


4, In item 3 enter the normal production of the farm 
acreage allotment as shown in colunn F of form Cotton 210. 


5. After the County Committee has approved the notice, 
one member of the committee shall sign it and enter the date 
of his signature in the spaces indicated. 


6. Mail the original to the operator of the farm. It 
must be deposited in the United States mails in an envelope 
addressed to the farm operator on. the day, as indicated by 
the date following the signature of the comitteenan, on 
which it was signed. 


7, Retain the copy in the folder for the farn. 


8. Acopy of the executed form Cotton 209, duly certi- 
fied as true and correct by a member of the County Conmit tee 
or the Secretary or Treasurer of the County Association, 
shall, upon request, be furnished without charge to any 
person who as operator, landlord, tenant, or sharecropper 
is interested in the cotton produced in 1938 op the fam. 
[Sec. 203./ 


Sec. 204. Measurement of Fams. - (a) For the purpose of the 
cotton marketing quota provisions, each farm for which a cotton acre- 
age allotment was established and on which cotton was planted, in 
1938 shall be measured in accordance with the established procedure of the 
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Agricultural Adjustment Administration, and a record of such measurements 
Shall be kept among the records of the County Office. [Sec. 3017 


(b) The County Committee shall execute in triplicate and file 
promptly with the State Committee a written report on form Cotton 218 
with respect to each farm in the county on which the acreage planted 
to cotton in 1938 is in excess of the cotton acreage allotment estab- 
lished therefor. /Sec. mines The following information shall be 
entered on form Cotton 218; 


1. In tho spaces indicated cnter the State and county code 
number, the sheet number, the total number of sheets in the re- 
port, the name of the county, and the namo of the State. 


Se Ulttoer vie information end data for Gach farm on 4 
separate linc, 


os Jn coluim A citer tho serial mumber of the farm. 
2. in column B cnter the name of the operator of the farm. 


Se In column © onter the namo of all other cotton producers 
on the farm. Tho name of oach such producer shall be entered 
on a sCparate line, and the names of all thg cotton producers 
on the farm shail bo entered on consecutivo lines. 


Oe in column Dicntor the mumbor of acros in cultivation 
im’ 1988 on the farm as shown in’tho colwm opposite Itom 4 of 
Section VI of Form WR-210. 


(. in columm BH entor the cotton acreage ‘allotment cstab= 
ie SAC TOVMENOearmigs somone: orm Cotton 210. 


oy inecolumi ! envcr the derecage planted Lo covton in 
Boe on the form, 


we, [nee report shall be cxamined by the County Committee 
pics et found to be correct, datcd ond siencd by a member of 
iio CUmiLlLee Onlite behalt. Phe originnl and one copy sapil 
be mailed to the State Committee and one copy shall be placed 
if a binder énd kept as & permanent record in the County Office. 


See. 205. Issuing Form Cotton 211. — (2) In issuing white 
marketing cards pursuent to section 401(a) of tho regulations the 
Treasurer of the County Association shall first prepere form Cotton 
200 in duplicate as follows: 


ee in Che spaces indicated” onvcr the Steve and counvy 
code umber, the sheet number, the namo of the county, and the 
Remo the state. 


ae Laud With”"respect to the Issuance of cach marketing 
ecard shall be tabulated ona separate line. 


oe on Colum A onter in numerical “order the farm sorial 
numbew of all farms in the county on which the acreage planted 
Goveoutcn in 1968 does not excced tho respective farm acreage 


oie 


allotments cstablished therefor. A separate line should be 
used with respect to each producer on tho farmycligible 

to rocoive a form Cotton 211, and enough consecutive lines 
should be provided for making the entries under paragraph 9, 
below. 


A> Tn column: 2 cnborin numerical order the serial numbers 


of the forms Cotton 211 to be issucd, beginning with the first 
scrial numbor of the forms Cotton 211 consigned to the county , 
execpt that, tho word “multiple" shall be entered in lieu of the 
sorial number of form Cotton 211 for any producer on the farm 
who is entitled to share in the 1938 cotton crop on any other 
farm in the county on which the acreage planted to cotton in 
1938 is in oxcess of the cotton acreage allotment established 
therefor, and a whito marketing card (form Cotton 211) is not 
issued with respect to his share of the cotton crop on such 

other farm. 


5, In colum C enter the namo of the producer on the Perm 
identified by tho farm scrial number in column A. 


6, Theo form Cotton 211 bearing the serial number entered 
sn colum B shall be issued to the produccr whose neme appears 
on the seme line in column C. 


(b) After form Cotton 250 has been prepared as ‘indicated above , 
forms Cotton 211 shall be prepared as follows: 


1, All entries shall be typewritten or made in ink. 


2. In the space indicated enter the State and county code 
number followed by the farm serial number appearing in column A 
of form Cotton 250. 


3. In tho space indicated enter the name and full mail 
address of the operator of the farm. 


4, If tho form Cotton 211 is issued to a producer other 
than the operetor, type or print the name of such producer 
below the line provided for the signature of such producer. 


(c) The County Committee shall examine cach form Cotton 211 
and form Cotton 250 and, if it finds that forms Cotton 2il so.pre= 
parcd may be properly issucd to the producers whose names appear 
thercon, a member of the County Committee on behelf of the committec 
shall sign the forms Cotton 211 in ink and onter the date of his 
signature. The producer shall receipt for the markcting card by 
signing his name on the applicable line in column E of form Cotton 
250 and ontering the date of his signature in column D thereof, The 
County Committce necd not issue form Cotton 211 to each producer 
on the farm other than tho operator if it finds that no useful pur- 
pose will be served by issuing form Cotton 211 to cach producer. 
Each operator or producer recciving « form Cotton 211 shall promptly 
upon its reccipt sign his name (in the style shown thcrein or else 
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in his usual style in business transactions) in the space provided 
and enter the date of such signature opposite it. 


(d) A form Cotton 211 shall not be issu:d under section 
401(b) of the Regulations to any producer who is ongaged in the 
production of cotton on any farm in the county on which the acre- 
age planted to cotton in 1958 exceeds the farm acreage allotment 
established therefor. . 


Sec. 206. Issuing Form Cotton 21l-A. = Forms Cotton é2ll-A 
shall, upon request of the producer, be issued by the County 
Committee pursuant. to section 401(d) of the. regulations to any 
producer to whom form Cotton 211 was issued who desires to market 
cotton by telcphons, telegraph, letter, or by any means or method 
fie Wusewrry are to and in the presence of the buyer or trans- 

eree. ' 


A record of the issuance of form Cotton 211-A shall be kept 
on form Cotton goo as follows: 


1. The titlo shall be changed to read “Register of 
Forms Cotton 211-A". ) | 


2. In the spaces indicated enter the State and county 
code number, the sheet number, the namc of the county, and 
the name of the’ State. 


Oe In colwnn A enter the serial number of the farm. 
4, Mako no entry in column B. 


5. Change the heading of columns C and D to read "Scrial 
Numbers of Cotton 211-A", and in columns C and D center the 
first, and last serial numbers, respectively, in the book of 
forms Cotton 211-A issued to the producer. 


6. In column E enter the name of the operator or producer, 
-as the ease may.be,.to whom forms Cotton 21ll-A arc issucde 


~- 4, In the space indicated on cach ‘form Cotton 211l-A in 
the book the Treasurer of the County Association shall enter 
in indeliable pencil, cxcept the stamping of the address as 
provided in item 6 below of this paragraph, (1) the State 
and county code number’ and the serial number of the farm with 
respect to which forms Cotton 21l-A are issued; (2) the market- 
ing card serial number of the form Cotton 211 issued to the 
produccr; (3) the name of the county; (4) the name of the 
State; (5) the nome and full mail address of the operator or 
producer to whom forms Cotton 211-A are issued; and (6) on the 
address sido of each form Cotton 21l-A-t, stamp the full mail 
address of the Treasurer of the County Association after the 
words "Treasurer of the County Agricultural Conservation 
Committee" ry . ; 
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8. The County Committee shall oxamine form Cotton 253 and 
cach form Cotton 2ll-f and, if found to be correct, its approval 
thereof shall be indicated by a member thereof by signing his 
mame on cach form Cotton 211-A in ink or with indelible pencil 
in the spaco indicated and entcring the date on which it was 
issued (being the date of such approval). 


9. The producer shall reccipt for forms Cotton 21leA by 
Signing his name in column G of. form Cotton 255 and by entering 
the date of his signature in column F. 


Sec. 207. Issuing Marketing Certificates for Sea Island or 
American-Egyptian Cotton. - (a) Sca Island or Tmerican-bgyptian Cotton 
Marketing Certificates (form Cotton 214) shall be issued by the County 
Committee in accordance with the provisions of section 404(a) of the 
regulations and as indicated in the form Cotton 214, provided that 
the farms for which such forms are issued are located in Maricopa, 
Pima, or Pinal County, Arizona. The issuance of forms Cotton 214 
shall be recorded on form Cotton 250 in tho samc manncr as provided 
in section 205 of these instructions with rospoct to the issuance of 
white marketing cards, except that the title of form Cotton 250 shall 
be changed to read "Rogister of Soa. isiondson American-Egyptian 
Cotton Marketing Cortificeates". 


(b) If a producer to whom form Cotton 214 is issued has 
on hand cotton fromm any previous crop the staple of which is less 
than 1-1/2 inches in length, the County Comittee shall, pursuant 
£0 section 401(c) of the regulations, issue to such producer a 
form Cotton 211 in accordance with the procedure outlined in 
section 205 of these instructions, except that - - 


1. the words "Carry-over" shall be stamped across 
CS Poco.) cud 


2. a reference to "Section 401(c)" shall be entered 
in column F of the form Cotton 250 on which it is listed. 


Sce. 208. Record of Cotton Ginned for Farms Planting Within 
Aereage Allotments. - Cotton ginnod from cach farm planting within 
the farm acrcage allotment shall be recorded on form Cotton 251 on 
the basis of information shown on form Cotton 216. Form Cotton 2ol 
shall be executed, in the original only, as follows: 


1. In the spaces indicated enter the State and county 
code number and the consecutive sheet number of form Cotton 
251, starting with number l. 


2, « sufficient number of consecutive lines shall be 
allowed for cach farm so that adequate space will be had for 
the posting of all cotton which will be ginned during the 
entire season by the producers on the form. Separate lines 
on tho same shoot will be used to post data with respect to 
Americen-Egyptian cotton and such lines will be plainly 
marked as referring to smerican-Egyptian cottone 
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3. In column (1) enter’in numerical sequence the farm 
serial numbers for farms in the county planting within farm 
acreage allotments. . 


4, In column (2) enter the name cf the producer owning 
the cotton. 
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5. In the column headed "Serial No. Cotton 216" cnter 
the serial number of the gin followed by the rcport number 
of form Cotton 216. If the report is for a gin situated 
in another State the number of the gin and report number of 
form Cotton 216 shall be preccded by the code number of the 
State and county in which the gin is situated. 


6. In the column headed "Net Pounds" enter the total 
number of net pounds (Subtract 22 pounds for each square 
bale or 3 pounds for cach round bale, respectively, on 
Cotton 216. Do not make this subtraction if cotton was not 
baled.) of lint cotton covered by the report which were 
ginned from the farm identified by the serial number in 
column (1). Whenever a report on form Cotton 216 shows two 
or more amounts ginned for one producer on a single farm 
the sum total of such amounts may be recorded as one entry 
on form Cotton 251. 


Sec. 209. Establishing Farm Accounts for Farms Planting in 
Excess of Acreage Allotments. | - (ay “An account on form Cotton 254) 
shall be set up for cach ‘farm in thc county on which the acreage 
planted to cotton is in exeess of the farm acreage allotment. Form 
Cotton 254 will also be executed for a farm on which the acreage 
allotment is not exceeded if any cotton producer thereon is engaged 
in the preduction cf cotton on a farm on which the acreage allotment 
has been exceeded if such producer will require a sae card on 
the farm where the acreage allotment has not been exeeeded. Forms 
Cotton 254 will be prepared in the original only and kept in a binder 
in the numerical sequence cf the farm account serial numbers. The 
following information shall be entered in Part IV cf form Cotton 254 
at the time the account is established: -— 


1. In line 1 enter the farm account, serial number, 
beginning with "1" for the first acccunt and continuing 
thereaftcr in numerical sequence. Insofar as practicable, 
farms planting in excess of the farm acrcage allotments shall 
be arranged in the numcrical order of the farm serial numbers 
for the purpose of assigning farm account serial numbers. 


2. Inline 2 enter the sheet number and total number of 
sheets required for the particular account. 


6. In line 3 enter the State and county code and farm 
serial number. 


4. In lines 4 and 5 enter the name and full mail address 
of the cperater of /thesrarm. 


(b) In Part I of form Cotton 264 the following information 
shall be ontered: 


1. In Tine 1 enter the farm acroage allotment as shown 
on form Cotton 209. 


2. In line 2 enter the normal yiold per acre of lint 
. cotton-fér the farm as shown ofl Form Cotton 209. 


3, In line 3 enter the normal producticn of the farm 
acreago allotment as shown on form Cotton.cos) eine entry 
in line 3 shall be equal to the result obtained by multiplys 

ing the entry in line 1 by the entry in line oe 


4. In line 4 enter the amount of cotton from any previous 
crop which the County Committee fincs from actual inspection 
of the cotton by a person cesignated by the County Committee 
or from an examination of certificates of title thereto that 
the producers on the farm have on hand which is not pledged 
to a private or public lender or lending agency as collateral 
security for a Commodity Credit Corporaticn eotton loan. ‘The 
State Office will provide a standard form for use by the County 
Committees in determining tho amount of cotton on hanc. 


5. In line 5 enter the sum of the entries in lines 6 and 4. 


6. In line 6 enter the number of acres planted to cotton in 
1938 on the farm. 


(c) In Part V of form Cotton 254 the following information 
shall be entered for each farm for which an account is established: 


1. Do not execute Part V if there is only one person on the 

arm who is entitled to share in the cottom crop, or the proceeds 
thereof, prcduced on the ferm in 1958, except that Part V shall 
be oxecuted if there are other persons:on the farm who have on 
hand cotton from any previcus crop which is not pledged to a 
private or public lender or lending agency ag collateral security 
for a Commodity Credit Corporation cotton loan. Tiebworor wore 
producers are entitled to share in the goLDoM croy, or, Loenre )are 
other persons cn the farm who have cotten cn hance from any previous 
crop Part V must be cxecuted. , 


>. | tf Part Vis te be executed, leave enouzh consecutive 
Jines on which to enter all of the ecttcn that it is estimated 
will be ginnedc by one procucer. 


3, In column (1) enter in alphabetical order the names of 
all cotton procucers on the farm, except the names of tho operator 
and landlord, respectively, shall be enterec on lines immediately 
following the, names of all other precucers. If there are persons 
on the farm in 1938 who have cotton cn hanc from any previous crop, 
which is not pledged to a private or public lencer cr lending 
agency ag collateral security for a Commodity Crecit Corporation 
cotton loan, but who are net entitled to share in the cotton 
ercp, or the proceeds thereof, produced on the farm in 19358, 
enter the names of such persons in column (1) on lines below 
the landlord's name. — 


4, In column Gs) enter the amount of cotton from any 
previous crop which the County Committee finds from actual 
inspection of the cotton by a person designated by the County 
Committee, or from an examination of certificates of title 
thereto, that each producer has on hand which is not pledged 
to a private or public lender or lending agency as collateral 
security for a Commodity Credit Corporation cotton loan, The 
tétal of column (3) shall equal the amount in line 4 of Part I 
of form Cotton 254. 

5, In column (4) enter the percentage share of each pro~ 
ducer in the acreage planted to cotton in 1938 on the farm. 
Obtain this entry from the column headed "Cotton", Section Il 
of Form WR-209. 


6. Make no entries in colums (5) and (6). 


(a), If form Gotton 212 is to be issued to the operator 
of a farm for all producers on the farm, as provided in section 402 (bd) 
of the regulations, form Cotton 2l2-A must be executed by the operator 
and all other producers on the farm, In order to avoid the issuance 
of forms Cotton 212 to all producers on a farm with respect to which 
form Cotton 212-A will be executed, the County Committee should ascer= 
tain at the earliest opportunity whether or not 4 red marketing card 
will be issued to each producer on the farm or whether all producers 
on the farm will elect, under the provisions of section 402 (bd) of 
the regulations, to have form Cotton 212 issued only to the operator 
of the farm. 


Sec. 210. Apportioninzg Producer Marketing Quotas Under Para 


graph 1 of Section 205 of the Regulations. ~ (a) The farm marketing 
guota expressed in terms of the normal production of the farm acreage 
allotment, as shown in line 3 of Part I of form Cotton 254, shall be 
apportioned under paragraph 1 of section 205 of the regulations among 
producers on each farm planting in excess of the acreage allotment. 
In carrying out the provisions of said paragraph 1, the following 
procedure shall govern: 


1. Where there is only one producer who shares in the 
acreage planted to cotton in 1938 on the farm he shall receive 
the whole of the farm marketing quota. entered on line 5, Fart TI 
of form Cotton 254. 


2, Where two or more producers share in the acreage planted 
to cotton in 1938 on the farm, enter in column (2) of Part V 
of form Cotton 254 each producer's share in the normal produc- 
tion of the farm cotton acreage allotment obt@ined by multi~ 
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plying the entry in line (3) of Part I of form Cotton 254 by 
the entry (percentage share in planted cotton acreage) in 
column 4 of Part V of form Cotton 254, The sum of the entries 
in colwan (7) must equal the amount entered on line 3 Of ber te 
of form Cotton 254. 


(b) If one or more producers on the farm should complain 
in writing to the Comty Committee that the apportionment of the farm 
marketing quota among producers, as determined under subsection (a) 
of this section, is not fair and equitable, the County Conmittee may 
reapportion the farm marketing quota among the producers on the farm 
as provided in paragraph 3 of section 205 of the rezulations. If such 
reapportionment is made, a notation to that effect shall be made on 
form Cotton 254 and a memorandum, signed by a member of the County 
Committee; setting forth the basis for the determination of the County 
Committee in reapportioning producer marketing quotas, shall be filed 
in the folder for the farm. In such case the producer marketing quotas 
entered in column (7) of Part V of form Cotton 254 in accordance with 
subsection (a) of this section shall be circled and the amount of each 
producer marketing quota as reapprotioned by the County Committee shall 
be entered in column (7) above the circled figure. 


Sec. 211. Issuing Red Marketing Cards (Forns Cotton 212) and 


Issuing Cotton Marketing Records and Penalty Receipts (Forms Cotton PAD) 
(a) After the farm accounts provided for in section 209 of these in- 
structions and the apportionment of producer marketing quotas under 
paragraph 1 of section 205 of the regulations have been made as required 
in section 210 of these instructions, in case the penalty to be in- 
curred with respect to the marketing of cotton has not been secured by 

a bond or funds held in escrow, the County Committee shall issue forms 
Cotton 212 in accordance with section 402 (a) or section 402 (bo) of 

the regulations. Each form Cotton ele issued shall be prepared in ink 


as follows: 


1. Arrange forms Cotton 254 in numerical order of the 
farm account serial numbers. Forms Cotton 212 shall be issued 
and listed strictly in numerical sequence of the printed serial 
nunber appearing thereon; for example, the lowest serially 
numbered form Cotton 212 received in the county office will be 
issued to:the first producer appearing on the first farm account, 
the second from the lowest serially numbered form Cotton 2l2 
will be issued to the second producer appearing on the first 
farm account, or, in the absence of such a producer, to the 
first producer appearing on the second farm account, etc. 


2. In the spaces indicated enter the State and county 
code number and the serial number for the farm. 


3. In the blank space between the words "This is to certify 
that" and "pounds of lint cotton" enter, if form Cotton 212 is 
issued pursuant to section 402 (a) of the regulations, the sum 
of the entries in columns (3) and (7) of Part V of form Cotton 
254 for the producer to whom it is issued, or, if form Cotten 
212 is issued to the operator of the farm pursuant to section 
402 (b) of the regulations or he is the only person entitled to 
share in the acres planted to cotton or the proceeds thereof 
on the farm in 1938, the sum-of #he entries in lines 3 and oa 
of Part Il of form *Cotton 254. 


4, Write in "Words" in the space above the signature of 
the county committeemen on form Cotton 212 the amount of the 
marketing quota shown on form Cotton 212; for example, "Two 
thousand pounds". 


5. In the spaces indicated enter the name and full mail 
address of the farm operator. 


6. If the form Cotton 212 is issued to a producer other 
than the operator, print the'name of such producer below the 
line provided for such producer's signature. 


(dv) Each set of forms Cotton 213 in the book accompanying 
form Cotton 212 shall be prepared at the time it is issued as follows: 


1. All entries on form Cotton 213 which are to be made in 
the County Office shall be made with indelible pencil, except 
the stamping of the address of the Treasurer of the County 
Agricultural Conservation Association on the postal card copy 
as provided in paragraph 4 below. 


2. In the spaces indicated enter (1) the marketing card 
serial number of the form Cotton 212 which accompanies the book 
of forms Cotton 213; (2) the State and county code and farm 
serial number; (3) the name of the county: (4) the name of the 
State; and (5) the name and full mail address of the producer 
to whom issued. 


3. In line 1, Part I of the first set of forms Cotton 215 
™ in each book enter the amount of the marketing quota which is 
shown on the form Cotton 212 which accompanies the book of forms 
Cotton 213. 


4. On the address side of each form Cotton 213b stamp the 
full mail address of the Treasurer of the County Association 
beneath the words "Treasurer of County Agricultural Conservation 


(c) A record of the issuance of all forms Cotton 212 and the 
related forms Cotton 213 shall be kept on form Cotton 253 prepared in 
duplicate as follows: 


1. Tabulate on a separate line the data with respect to 
the issuance of each form Cotton 212 and book of forms Cotton 
213. ‘If a form Cotton 212 and book of forms Cotton 213 are to 
be issued to each producer on a farm, all forms Cotton 2l2é to 
be issued to such producers ghail be listed on form Cotton 253 
on consecutive lines. 


2. In the spaces indicated enter the State and county code 
number, the sheet number, the name of the county, and the name 
Ot tne Stace. 


5. In column A enter in numerical order the farm account 
serial numbers of all farms in the county on which the acreage 
planted to cotton in 1938 is in excess of the respective farm 
acreage allotments established therefor. 


4. In column B enter the serial number of the form Cotton 
ale. Forms Cotton 212 shall be listed strictly in numerical 
sequence of the printed serial numbers appearing thereon, be- 
ginning with the lowest number. 


5. In colwnns Cand, D enterpthe first iand last serial 
numbers, respectively, of forms Cotton 213 which are in the same 
book and accompany the form Cotton 212. 


6. In column E enter the name of the operator or producer 
to whom form Cotton 212 and the related forms Cotton 213 are 
issued. 


(d) The County Committee shall examine each form Cotton 212, 
213, and 253 and, if found to be correct, a member thereof shall, on 
its behalf, sign form Cotton 212 in ink in the space provided and enter 
the date of his signature. The operator or producer to whom form 
Cotton 212 and forms Cotton 213 are issued shall receipt therefor by 
signing his name in column G of form Cotton 253 and entering the date 
of his signature in column Ff thereof. The operator or producer to whom 
the marketing card is issued shall also countersign such card in ink 
on the line provided therefor at the time he receives it and enter the 
date thereof opposite his signature. 


(e) In cases where the number of transactions in which a pro- 
ducer markets cotton will be in excess of the number of sets of form 
Cotton 213 contained in the book accompanying the form Cotton 212 
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issued to him and an additional form Cotton 212 and forms Cotton 213 
are not to be issued under section 402 (eae section 405, or section 
406 of the regulations, the County Committee shall, upon request of 
the producer, issue an additional book of forms Cotton 213 and the 
form Cotton 212 accompanying it, in accordance with the procedure 
outlined in subsections (a), (o), (co), and (d) of this section, 
except that: 


1. The amount of the producer marketing quota or 
farm marketing quota, as the case may be, entered on the 
new form Cotton 212 shall be the same as that. shown on the 
previous form Cotton 212. If the particular book is the 
second book issued to the producer the words "Second Book” 
shall be entered on the face of form Cotton 212. Similarly, 
the issue number of each subsequent book issued to a pro- 
ducer in accordance with the provisions of this subsection 
shall be entered on the face of form Cotton 212; as, for 
example, "Third 300k" or "Fourth Book". 


2, Inline 1, Part 1, of the first set of the forms 
Cotton 213 in the new book cnter in parenthesis the unused 
portion, if any, of tho marketing quota as shown in line 3 
of the last form Yotton 213 contained in the book previously 
issued. If thore is no unused marketing quota the word None’ 
shall be entered in line 1, Part 1, of the first set of forms 
Cotton 213 in the new booke 


! 


yd _4n column H of form Yotton 253 enter the word 

Scocond Book or "Third Book" otc., as the case may be, and 
the serial number of the forms Cotton 212 previously issued 
to the produccre 


Secs 212. Le é y 8 r Moncey Held in Escrow. 
(2) Forms Cotton 211 may be issued pursuant to section 402 of 
the regulations to producers on a farm on which tho acreage planted 
to cotton is in excess of the farm acreage allotment if the owner or 
operator of such farm secures the payment of the total estimgted 
penalty to be incurred by depositing funds to be held in escrow or 
by executing a bond of indemnity on form Cotton 215 as provided in 
soction 507 of the regulationse The amount of the ostimated penalty 
shall be determined by the County Conmittce in strict accordance 
with seetion 507 (c) of the regulations and a memorandum containing 
the details of such determination signed by © mombor of the Vounty 
Committee shall be filed in the folder for the farm. + bond or funds 
tondered to secure payment of the penalty shall not be accepted, as 
provided in section 507 (co), if a producer on a farm with respect to 
which the penalty is sovght to be socurcd has an interest in the 
cotton crop produced on more than one farm in the county on which 
cotton is planted in cxcess of the farm acreage allotment unless a 
bond or funds to secure payment of the penalty «are offered and ac- 
copted with rospect to all of such farmse 
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(b) If funds are tendered to be held in cserow to secure 


paymont of the penalty, the Treasurer of the County “ssociation shall 
issuc a receipt for such funds on form Cotton 219 propared in dupli- 
cate as follows? (All checks, drafts, or money orders should be paya- 
ble to the Treasurer of County “ssociations 


1. In the space provided onter the *tate and county 
code numbecre 


2. Above the words "(Name of remittor)" and "(full 
mail address/" enter t he namo and address, respectively, 
of the owner or operator who deposited the fundse 


3e In the space following the words "the sum of" onter 
the amount of the funds depositode 


4. raw a line through the words hee: payment of the 
penalty’. 


De Make no entry in the space following the words "the 
marketing by e 


6. In the space following the words "identified by 
scrial number" enter the farm scrial number. 


Tlf ithept unde peceiveduare inybho,form of cash; enuer 
i ia 1% ° gi " 
the word Vash" in the column headed "Drawer". 


ifthe fundsvare in the form’of.checks, drafts, or 
money ordors, describe each check, draft, or monoy ordor by 
entering in the columns headed "Date", "Drawer", ‘Draweo", 
and “Amount™ tho datc, name of drawor, name of drawee, and 
amount, respectively, of the check, draft, or money order. 
The name of the “drawor" is tho namo of the owner or opera= 
tor who signs the chock or obtains the monoy order. The 
namo of the 4drawce" is the name of the bank on which tho 
chock is drawn or tho nome of tho Postmaster in case of 
money ordcYre 


lp cash and checks, drafts, or moncy orders are re- 
ccived, onter the word "Cash" in the first line of the column 
hoaded "“Yrawor" and describe the checks, drafts, or monoy 
orders in the remaining lines of the columns indicatcode 


Aftor the word "Total" onter the sum of the cash, 
chocks,. drafts, and monoy ordcrse 
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g, Aftor the dollar mark above the word "Anount" enter 
the total ancunt of the funds received. 


9. The Treasurer of: the County Association shall sign the 
original and copy and enter the date of his signature. The 
original shall be delivered or forwarded to the renitter and the 
copy retained by the Treasurer of the County Agsociation in the 
folder for such formse 


10. The funds received shall be deposited immediately in 
the special deposit account in accordance with the proccdure 
outlined in section 224 of these instructions. . 


Se 


1. In the spaces provided entere the State and County code 
end farm serial nunber and the bond serial number. The bond 
seriel nunbe shall be nanber "1" for the first bond approved 
and continue thorenfter in numcricel sequence for bonds sub- 
sequently approved. he farn account serial nurber should be 
entcred below thc, line provided for the bond serial nunber. 


2. .Determine that - 


ae the nane of the owner or operator of the farn 
appears thereon as principal; 


be the name of the county and State have been entered; 
c. the nanes of the two suroties have been entered; 


ad the anount of the principal sum entered is not 
less than the estineted anount of the penalty to be incurred; 


e. the date. and place of execution are properly shown; 


f, the'mount: of cotton estineted to be produced in 
excess of the forn narketing quota, determined as provided 
in section 507 (c) of the regulations, has been entered; 


g the signatures and addresses of the principal and 
two suretics appear thereon and agree with the names entered 
above in the body of the bond; 


h. the signatures of the principal and two sureties 
were witnessed by two disinterested persons who entered their 
Signatures and addresses in the spaces provided; and 


i. the "Justification of Sureties" has been completed 
and executed and acknowledged before a proper officer. 


3. If the County Comnittee finds that the bond has been 
properly executed and that, to the best of their knowledge and 
belief, the sureties are good and sufficient, and have real 
property situated within the county, the "Certificate of County 
Comnittee" shall be executeds by a member of the committee. 
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4, . The original shall be delivered to the Treasurer of the 
eee, County lets Ginter one copy ret sinod by the principal, and one 
copy. retained by> each of the suretics. 


(a) Tho Treasurer of the County Association shall record the 
receiptyer the-funds or the approval “of the ae ioe Ott ONT 
Cotton 254 as follows: 


eps line . onter a serial nunber assigned to the bond. 
Make no entry in line 1 if funds were deposited to be held in 
ESCroWe 
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Oe ih line onter: ther printed strial ‘number, of the form 
Covton el9e Mako no Gntry in line e"if a vey :d of indennity 
(forn Cotton 215) wes executed. 


3. in line 4 entor the amount of the funds held in escrow 
as shotth by the forn cotton 219 or the principal sum of the bond. 


/ ' > s ye 
(co) he Treasurer of the County Association shall record the 
receipt, of the funds to be’ held.in excrow in Part II of form Cotton 256 
as Tollows: 


de) MIintieo doin 13 euiter‘the:date on thich the funds were 
received as indicated by the date of the form Cotton 219. 


2. .In column (2)-onter the srintc® serial number of the 
fora Cotton ely. 


Fen i oe arin (3) enter »tne farm Accounts scriaAl number ot 
the farm as shown on the forn Cotton 254. 


Le in column (4) enter’ the’ anount of the funds received as 
sioum on the form Cotton 219. 


be dif the checks wdratts, orinmimeys orders received are Net 
honored upon presentment for payment, a contra cntry in red, 
a@uplicating the information previously entered in Part II of 
forn Cotton 256, shell be made in columns (1) through (4) of 
Part Il of form Cotton 256, or. if) theywereimotepaid at par the 
sane Contra ontry in red shall be made except, that ths entra am 
column (4) shall be the difference between the amounts of the 
ehecks, drafts, or roney ardors and the anqunts for “hich they, 
were honored. 


6. If the owner or operntor redeposits the enount of the 
dishonored checks, drafts, or money orders, or deposits the 
difference between their face valuc and the anount for which 
they are honored, the procedure outlined above in this section 
Shall be followed, oxcept that such owner. or operator shall be 
required to surrender the forn Cotton’ 219 previcusly issued to 
hin and the printed serial number of the new forn Cotton 219 
shall be entered in line 2 of Part II of forn Cotton 254 above 
the serial number of the form Cotton 219 previously issued. 
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7, If the caecks, drefts, or moncy orders were not honored 
at par and the owner or operetor fails or refuses to aenosit 
the difference between their face value end tae emount for which 
they were nonored, tue amount for which they were honored shall 
be returned to the owner or operator by & cucek arawn against 
the special deposit account in accoraance “ita section <<4 of 
those instructions and the following entries mede in form Cotton 


256: 
a. In column (5) enter the current date. 


b. In colum (6) enter the serial nunbor of the form 
Cotton 219 issued «ith respect to tne remittance folloved 
‘by a dash (~) and tne sheet number of the form Cotton 256 
on which it was recordcd. : 


icve tin colum (7) enter the farm account serial number 
as shown on rorm Cotton £546 


d. In colum (3) enter tne smount for which the checks, 
drafts, or money orders were honored. 


e. In column (9) enter’ the current date. 


f£. In colum (16) ente» the reference number for the 


rensacbion which wis entered jn column (6). 
g. Make no entry in column (11). 


hn. In column (12) enter the farm account serial 
miuber as shown on form Cotton 254. 


i. In colum (13) enter the emount of the transaction 
ghich was entered in colum ($). 


ij. In colum (14) enter the date of the check darewn 


by tne Treasurer of the County Association payable to the 
“mer or operator. 


ke In column (15) enter the number of such check. 


1. In column (16) enter the farm secount serial number 
25 shown on form Cotton 25k. 


m. iiake no entry in colum (17). 


n. In colum (13) enter the nane of the ovner or 
operator to whose order tne check is arcane 


go. in colum (19) enter the emount previously entered 
in columns ($3) and (13) which shall also ugree with the 
smount of the check aravn osyable to tne order of the owner 
or operator. 
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(f) If forms Cotton 212 and 213 were issued to producers on 
the farm prior to the execution of the bond or tie depositing of the 
funds to be held in escrow, tue forms Cotton 212 and 213 must be re- 
turned to the Gounty Committee prior to the time eny forms Cotton <li 
are issued. The forms Catton 212 shall be canceled by stamping «cross 
the face thereof in bolu letters the legend "Canceled - Sec. 402(d)" and 
the same legend shell be so stamped or endorsed on vech unused set of 
forms Cotton 213 in the book accompanying the form Cotton 21z. In column H 
of form Cotton 253 on the same line with the serial number of the form 
Cotton 212 enter the legend "Sec. 402 (c)", The cancelation of form 
Cotton 212 and unused forms Cotton 213 shall not affect the forms Cotton 
<13 executed previously, and forms Cotton Z213b executed and returned to 
tne county office shall be posted and filed in the manner outlined in 
Section 221 of tinese instructions. The canceled forms Cotton 212 and <13 
shall be filed in the folder for the farm. (Wherever in these instructions 
the word "stamped" or "stamp" is used, if a rubber stanpfor the purpose is 
not available, it si11 suffice to meke the endorsement,in writing or 
printiny in bold letters.) 


(e) After the bond of indemnity on form Cotton 215 hes beon ap- 
proved or after the funds tendered to be hold in escrow are neld in the 
Special deposit account and any forms Cotton zl2 and 213 theretofore is- 
sued heve been cariceled, the County Conmittee shell issue forms Cotton 
all to the proaucers on the farm in accordince .ith section 205 of these 
-instructions except thats 

1. in column fF of form Cotton 250 enter the legend 

"Sec. 402 (d)", 


Ze Stamp the swords "Penalty Secured” ecross the face of 
each form Cotton cll, and 


Oo.  enver the words "Cotton Zilli" end tne serial number of 
the form Cotton <1L in columm (2) of form Cotton <54. 


(nh) If the County Committee finds that the actual production in 
1938 of the acreaze planted to cotton on the farm us cstimated pursuant 
to section 507 (c) of the repulations will not exceed the normal produc- 
tion of the farm acreaj’e allotment, the County Committee shall not ap- 
prove the bond or accept tne funds tendered to secure payment of the 
penalty and may, if tue circumstances warrant it, issue forms Cotton 211 
to the producers on tne farm as otherise inuicated in this section. 


Sec. 213. Farms Producing Less Than 1,000 Pounds of Lint Cotton. - 
Forms Cotton 211 may be issued pursuant to section 402 (@) of the 
regulations to producers on a ferm on which cotton was planted in ex- 
cess of the farm acreage allotment if the County Committee finds that 
tae total amount of lint cotton produced thereon in 1233 does not ex- 
ceed 1,000 pounds or estimates that the total amount of lint cotton to 
be produced tiereon in 1933 will not exceea 1,000 pounds. A memorandum 
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containing the details of such determination, signed by a member of 
the County Committe: shall be filed in the folder for the farm. If 
forms Cotton 212 and 213 were issued to producers on the farm prior 
to such determination of the County Committec, the forms Cotton 212 
and 213 must be returned to the County Cormittcc prior to the issuance 
of any forms Cotton 211. The forms Cotton 212 shall be canceled by 
stamping across the face thereof the words "Canceled - Sec. 402 (e)", 
and the same legend shall be stamped on cach unused set of forms 
Cotton 213 in the book accompanying the form Cotton 212. In colum H 
of form Cotton 253, on the same line with the serial number of the 
form Cotton 212, enter tho legend "Sec, 402 (c)", The canecled forms 
Cotton 212 and 213 shall be filed in the folder:for the farm. The 
cancelation of form Cotton 212 and unused forms Cotton 213 shall not 
affect forms Cotton 213 executed previously and forms Cotton 213b° 
executed and returned to the County Office shall be postcd and filed 
in the manner outlined in section 221 of these instructions...) Attcor 
forms Cotton 212 and 213 issucd have been canceled, the County Com-. 
mittce shall issue forms Cotton 211 to tho producors on the farm sin 
accordance with the procedure outlined in section 205 of these in- 
structions, cxeept that: ; . 


1. In column F of form Cotton 250 enter tho legend “Sec, 
402 (c)", 


&. Stamp the words "Once Thousand Pounds" across the face 
of cach form Cotton 211, and 


3. Enter the words "Cotton 211" and the scrial number of 
the form Cotton 211 in column (2) of form Cotton 254, 


DEC alan issuing Forms Cotton 221, - Any producer to whom 
forms Cotton 212 and 213 wore issucd shall be furnished, upon request, 
blank forms Cotton 221 to be executed as provided in sections 408 (oy: 
503 (c), and 602 (2)2 of the regulations in connection with any cotton 
produced by him in 1938 the staplc of which is 1-1/2 inches or morc 
in length. When form Cotton 221b has beon exccutcd and returned to the 
Treasurer of the County Association, the total number of net pounds 
covered thereby shall be postcd to Part VI of form Cotton 204 as a 
contra entry in red as follows: 


ed One LL ree et) opposite the produccr's name in the next 
available column cntitled "Reference No." enter the words 
MCOUTOns en] he 


@e On linc (a) opposite the yroducer's name in the next 
available column entitled "Net Pounds" cnter tho total net 
weight of the cotton covercd by the form Cotton 221, 


Se “ile-the form’ Cotton 22lb “in the folder for the farm. 


Sec, 215, Forms Cotton 212 and 213 for Cotton Plodgcd as 
Collateral for a Commodity. Cx edit. Corporation Cc Cotton | Loan. -— A. form 
Cotton 212 and book of forms Cotton 213 may upon. request, be issued, 
by the County Committee to any producer who has previously been issucd 
a form Cotton 212 and corresponding forms Cotton 213 and who desires 
to market cotton pledged as collateral security for 2 Cormodity Credit 
Corporation cotton loan held by a private or public lender or lending 
agency. The form Cotton 212 and book of forms Cotton 213 shall be 
issued in accordance with section 211 of these instructions, except 
that: 


rf 1. The poundage to be entered in the blank space of 
form Cotton 212 between the words "This is to certify that" 
and “pounds of lint cotton" shell be the not weight of the 
bales which the producer stdatcs are to be withdrawn from the 
loan and marketed, and words "Loan Cotton” written in bold 
characters-across 1ts-fate,. 


a» In -eolumn H. of form Cotton 255 entcr the words "Loan 
Cotton", and 


Oe pit ar chiryroppcarc in column (S).of Part Voot form 
Cotton 254 opposite the producer's name, circle the entry and 
envertLie) sum of Ghe carcied entry and’ the ntmber of pounds 
entered on the form Cotton 212 immediately above- the circled 
entry, or, if nolentty appears in column (3) of, Part Vyof form 

Cotton 254; enter therein the number of pounds entered on the 
form Cotton 212. 


Sec, 216. Multiplo'Farns. = (a) As provided in section 403 (c) 
or the regulations, in’ case*a.producer is cngagzced in’ 1958 in the pro- 
duction of cotton on more than one farm in. a county and the acreage 
planted to cotton in 1938.on one or nore but not all of such farms is 
in excess of the farm acreage allotment therefor, a white marketing 
card (form Cotton 211) shall not be tssucd under the provisions of 
section 401 of the regulations to such »roducer with respect to any 
Such farm on which the acreage planted is within the farm cotton 
acreage allotment. . lf the producer will roquire a_marketing card 
with respect to any of such farms’ planting within the farm acreage 
allotment, the County Cormittec shall prepere farm accounts for such 
farms as outlined in section 209 of these instructions and apportion 
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the marketing quota for such farm as outlined in section 210 of 

these instructions and issue a form Cotton 212 and a book of forms 
Cotton 213 to such producer as outlined in section 211 of these in- 
structions. Above the title of form Cotton 254 so prepared insert the 
words "Multiple Farm", In column H of form Cotton 253 enter the 
legend "Sec. 403 (c)". Forms Cotton 21] shall nevertheless be issued 
under section 401 (a) of the regulations to all other producers on 
such farm not so situated. In column (2) of Part V of form Cotton 
254 enter the serial number of the form Cotton ele issued to such 
producer, preceded by the legend: "Cotton 212", and enter the serial 
numbers of the forms Cotton 211 issued to all other producers on the 
farm preceded by the legend "Cotton 211", In all other respects the 
procedure outlined in these instructions for a farm planting in ex- 
cess of the farm acreage allotment shall be applicable to any farm. 
with respect to which such producer is issued forms Cotton 212 and. 
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(b) In case a producer is engaged in 1938 in the production 
of cotton on more than one farm in a county, each such farm shall be 
considered separately for the purposes of these instructions and all 
records and accounts in connection therewith shall be kept separate 
from the records and accounts for all other such farms except as pro—- 
vided in subsection (a) of this section. 


Sec. 217. Lost, Destroyed, or Stolen Marketing Cards, — (a) 
In case any form Cotton 211 or form Cotton ele and forms Cotton 213 


are lost, destroyed, or stolen, the County Committee may reissue such 
forms to the producer in accordance with section 406 of the regulations. 
A copy of the notices of cancelation, other correspondence, and a 
memorandum of any findings of the County Committee in connection with y 
the loss, destruction, or theft of such forms shall be filed in the 

folder for the farn. 


(bd) In case a lost, destroyed, or stolen form Cotton 2ilure io 
be replaced, the County Committee shall issue form Cotton 211 in accord- 
ance with the procedare contained in section 205 of these instructions, 
except that: 


1. The word "Duplicate" shall be stamped across the face 
of the newly issued form Cotton ell. 


2. The legend "Sec. 406" shall be entered in column F of 
form Cotton 250 opposite the entry showing the issuance of the 
duplicate form Cotton ell. 


3, The legend "Canceled-Sec. 406" shall be entered in 
column F of form Cotton 250 opposite the serial number of the 
lost, destroyed, or stolen form Cotton cell. 


(c) In case a lost, destroyed, or stolen form Cotton 2l2 and 
book of forms Cotton 213 are to be replaced, the County Committee shall 
issue forms Cotton 212 and 213 in accordance with the procedure con- 
tained in section 211 of these instructions, except that: 


1. The amount of the producer marketing quota or farm 
marketing quota, as the case may be, entered on the new form 
Cotton 212 shall be the same as that shown on the lost, stolen, 
or destroyed form Cotton 212 and the word "Duplicate" shall 
be stamped across the face thereof. 


ae LVvelinene (Part ,vot the first set or the Torms 
Cotton 213 in the new book enter in parenthesis the unused 
portion, if any, of the marketing quota entered on form 
Cotton 212, If there is no unused marketing quota the word 
"None" ghall be entered in line 1, Part I, of the first set 
of forms Cotton 213 in the new book. In determining the 
amount of the unused portion of the marketing quota, the 
County Committee shall take into consideration the amount of 
cotton ginned and marketed by the producer as reported on 
forms Cotton 216 and 213b and recorded in Part VI of form 
Cotton 254 together with any additional information which 
may be required. 


3. In column H of form Cotton 253 enter the legend "Sec, 
406" opposite the entry showing the issuance of the duplicate. 


4, The legend "Canceled — Sec. 406" shall be entered 
in column H of form Cotton 253 opposite the serial numbers of 
thS*lost, destroyed, or stolen forms Cotton 212 and 213, 


Sec. 218. Records of Cotton Ginned on Farms Planting in Excess 
of Acreage Allotments, -— The amount of cotton ginned by each farm on 
which cotton is*planted in excess of the farm acreage allotment shall 
be recorded on form Cotton 254 on the basis of information shown on 
forms Cotton 216. The data shown on form Cotton 216 shall be posted 
to Part VI of form Cotton 254 as follows: 


1. <A sufficient number of consecutive lines shall be 
allowed for each producer so that adequate space will be had 
for the posting of all cotton which will be ginned during the 
entire season by such producer. Separate lines on the sane 
sheet will be used to post data with respect to American - 
Beyptian cotton and such lines will be plainly marked as re— 
ferring to American — Egyptian cotton. 
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2. On line (a) in the colum entitled "Reference No." 
enter opposite each producer's name the serial number of the 
gin, followed by the report number shown on the form Cotton 216. 
If the report is from a gin situated in another state, the 
number of the gin and the report number of the form Cotton 216 
shall be preceded by the code number of the State and county in 
which the gin is situated. The reference to the first report 
covering cotton ginned by a producer will be entered on line 
(a) in column (8), and the reference to subsequent reports will 
be entered in consecutive order on line (a) of the columns 
headed "Reference No." of columns (10) through (18). 


3. On line (a) of the column entitled "Net Pounds" enter 
opposite each producer's name the total number of net pounds 
of lint cotton which were ginned by or for him covered by the 
report. The share of each producer in each bale of cotton re- 
ported on form Cotton 216 shall be determined according to his 
percentage share therein as indicated in form Cotton 254 unless 
the person actually owning the cotton is reported.on form Cotton 
216. The net weight of each bale shall be obtained by sub- 
tracting from the gross weight of the bale, as showm in colum G 
of form Cotton 216, 22 pounds for a square bale and 3 pounds 
for a round bale on account of bagging and ties. The amount of 
cotton ginned by or for the producer as shown in the first 
report will be entered on line (a) beginning with colum (9), 
and the amounts shovm in subsequent reports will be entered in 
consecutive order on line (a) of the remaining columns headed 
"Net Pounds". Only one column of form Cotton 254 may be used 
for each producer in recording his cotton covered by a single 
report on form Cotton 216, however, if an entry is made for 
each bale it will be peace to check bale for bale the 
marketings against gin reports. 


4. When all the cotton produced by or for any one producer 
on a farm has been ginned the sum of the entries on line (a) in 
the columns entitled "Net Pounds" for such producer shall be 
entered in column (20). If a contra entry in red has been made 
on line (a) in Part VI in connection with form Cotton 221, the 
amount to be entered in column (20) shall be the sum of the 
entries not made in connection with form Cotton 221 minus the 
sum of the contra entries. 


Sec. 219. Handling Reports for Ginners. ~ (a) After the in- 
formation for farms in the county has been aoetet to forms Cotton 251 
and 254, a form Cotton 216 shall be prepared in the County Office with 
respect to cotton produced on farms located in other counties. aA 
separate form Cotton 216 shall be prepared for each ginner's report 
with respect to the farms located in each of the other counties. The 
following information shall be entered on each form Cotton ¢216 so 


prepared: 


1. Above the title of form Cotton 216 enter the word 
"Extract". 
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2. In the spaces indicated enter the State and county code 
numbers for the State and county in which the gin is situated; 
the sheet number and the number of sheets which will be required 
to list the farms located in other counties; the period covered 
by the ginner's report from which the information is being taken; 
the name and full mail address of the gin; the name of the 
manager of the gin; the serial number assigned to the gin; and 
the number of the report from which the information is transcribed. 


5. The information appearing in columns A through G for 
cotton ginned from farms located in the other county shall be 
transcribed exactly as it appears on the form Cotton 216 submitted 
by the ginner. 


4. The Treasurer of the-County Association shall sign his 
name and enter his title and the date of his signature below the 
entries made in columns A through G. 


‘ 5. The original so prepared shall be mailed to the Treasurer 
of the County Association for the county in which the farms are 
located, and the yellow copy retained in the County Office in 
which it is prepared. 


(b) The originals of forms Cotton 216 submitted by each ginner 
and the copies thereon prepared as, outlined in subsection (a) of this 
section shall be filed in the numerical order of the report numbers in 
the folder for each gine In order to have a convenient record.of the 
reports submitted or due from each ginner, a typewritten form such as 
the following should be prepared and attached to the folder for each gin. 
Pertinent information should be posted at the time each report is sub- 
mitted. 


a A oe (a ES a oo 


Name of Gin ll din Sérial No. of Gin 
Report noe Period Date ees apne Period Date 
: Prom: Through ; Received : 3: From 3 “Through, 3) Received 
ee hie: , Mel a 2 
7s ie g : : 
4 aoe Salad Valea 
Jena Moe eed e : 
5 : : : : jase : : 


- 08 = 


(c) If the report on form Cotton 216 is incomplete cr in 
error, the ginner submitting the report should be notified by letter 
of the omission or error and requested to submit a correctly prepared 
report. The incorrectly prepared repcrt should be marked cn its face 
"Incorrect" and placed in the folder for the gin with a copy of the 
letter notifying the ginner of the omission or error stapled to it. 
The ginner should bo requ sted to identify the American - Egyptian 
cotton as such cn reports submitted by him. 


Sec. 220. Appcrtionment and Reapportionment cf Producer 
Marketing Quotas. - (a) Aftcr producer marketing quotas have been 
apportioned as set forth in section 210 cf these instructions, a final 
apporticnment or reappertiomaent of the farm marketing. qucta will be 
made on the basis of the share of cach preducer in the actual pro- 
duction in 1938 of the acrcage planted to cotton on the farm. Inter- 
mediate apportionments or reipportionments may alse be made upon re= 
quest of the cperater cf the farm befcre the final appertionment or 
reapportionment if the County Committes Tinds it te be justifiable be- 
cause (1) the records of the actual production of cotton on the farm 
as shown by reports entered in Part VI of form Cotton 254 of cotton 
ginned indicate that the actual average yicld per acre ef lint cotton 
in 1938 for the farm is substantially in excess of the normal yield 
per acre cf lint cotten approved for the farm sc that the amount of 
the farm marketing qucta may bo increased as sct forth infsectien 
201 (b) of the regulaticns or (2) cne or more of the producers on the 
farm has harvosted all cotton produced in 1938 by cr for him on the 
farm and the amcunt cf the precucer marketing quota apportioned te him 
under Section 210 of these instructions is in excess cf his share in 
the actual prcducticn and one or mere cf the other prcducers on the 
farm has produced or is producing mere than the preducer marketing 
quota therefore apporticned te him. In making either © final appor- 
tionment cr reapperticnment cf the farm marketing quota, two provisos 
must be observed; namely, (1) ne producer cn the farm who produccs 
mcre than the amcunt of the procuccr marketing qucta previcusly 
apporticned te him shall havo such preducer marketing quota reduced 
anc (2) that amount of the producer marketing qucta of any procucer 
which is in excess of his share in the actual preducticn in 1936 Gn 
the farm shall be reapporticned to the other procucers on the farm if 
there is any necd therefor. In making apporticmments or reapperticn- 
ments of the farm marketing quota among the preducers on a farm the 
provisions of section 205 of the regulations shall be fcllewed. 


(b) If with respect to any farm on which there is only one 
precycor unit (sce definition of producer unit cn page 7 ) the County 
Committee determines that an intermeciate apperticnment of the farm 
marketing quota is justifiable, form Cottcn 254 B shalt be prepared in 
the criginal cnly, as follows: 


1. In the spaces indicated enter the farm acccunt serial 
number as shown on form Cctton 254. 
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2. In line 1 of Part I enter the acreage plantec tc cotton 
en the farm in 1958 from Jine 6, Part I, ef form Cotton cb4, 


3. in line 2 of ‘Part 7 enter the tctal,amcunt of cetton 
ginned by all producers ‘cn the furm, that is, the sum cf the 
entries appearing cn line (a) in the columns entitled "Net 
Pounds" of Part. VI of form. Cotton 254 excluding cotton the 
staple of which is 1-1/2 inches or mere in length in all 
counties. Also enter the date cn which the actual preducticn 
was determined. 


fan 
i=) 
ei 


40) iiMine Soot Part, leenter the actual yield "per “ere 
obtained by dividing the entry im line 2, Part I, by the 
Gacriy iene. Part jh. 


5. “In Tine 4°of Part L enter’ the farm acreage allotment 
fron tive tot Parte? ter eiormCovtcr fot. 


Ge inline 5 cr tart Trenton tie aebudlprocuction of the 
acreage allotment cbtained by multiplying the entry in line 4, 


7. in etlumn (ly er Part .. oncor tie nomes of ali pro=- 
ducers on the farm in the erdor in which they appear on form 
Cottenm.254. -If there it tami one preducer eutitied tc share 
in the acreage planted ta.cottcn cn, the farm in 1958, enter 

ee P ’ 
Wis neme tr “the first tine 4x column (1) cf Fert Li. 


8..~-In eolumn’ (2), Part ‘IL, transcribe’ the psrcentage share 
of each producer in. the Ocreage planted tc ccttcn on the farmjin 
1938 from cclumn (4), Part Vy of form Cotten 254. If there is 
only one preducer entitled tc share in ‘the acreuge planted te 
eoutonon- tne farm anwoos, enter 100% ch’ the first Line sin 
eclumn (2). | 


Oe In ‘column (3) “ore Part IT enter each’ procucer"s share jn 
the actual preduction cf the acreage allotment cbtained by 
multiplying the entry in ‘lines, Part I, by the entry in column. 
(a), ePpart 11, opposite ssuch procucorts name.’ Theysum ef all 
entries ‘in column (3) must equal the entry in line 6 of Part I. 


10. In’ ¢clumn (4) transcribe’ each preduciur's’share in the 
normal precuction of the acreage allcetment from eclumn tes 
Part VV, of fcrm Ccttcny cod. 


AC 


11. In column (5) of Part II enter the increase, shee 
any, in the producer's marketing quota obtained by subtract- 
ing the entry in column (4), Part II, for such producer fron 
the corresponding entry in column (3), Part II. The sun of 
all entries in column (5) must equal the anount by which the 
total of column (3) exeeeds the total of colwin C4)" 


(c) After all the cotton produced on a farm having only one 
producer unit has been ginned and recorded in Part VI of form 
Cotton 254, the farm marketing quota shall be apportioned by pre- 
paring Parts I and VI of form Cotton 204 as follows: 


1. Inline 7 of Part I enter the total amount of ectton 
ginned by all producers on the farm, that is, the sun of 
the entries appearing on line (a) in the columns entitled 
"Net Pounds" of Part VI of form Cotton 254 excluding cotton 
the staple of which is 1-1/2 inches or more in length in all 
counties. Also enter the date on which the actual produc-— 
tion was determined. 


2. In line 8 of Part I enter the final actual yield per 
acre obtained by dividing the entry in line 7, Part. 1, Dy 
tie Ombry win, bine 6, Part. I. 


3, In line 9 of Part I enter the actual production of 
the acreage allotment obtained by multiplying the entry in 
line 1, Part I, by the entry in line 8, Part I. 


4, In column (21), line (a), of Part VI enter each pro- 
ducer's share in the final actual production of the acreage 
allotnent obtained by multiplying the entry in line One 
Part I by the entry in colurm (4), Part V, opposite such 
producer's name. The sun of all entries in column (21), 
line {a) must equal the entry in line 9 of Part I. 


5. In column (21), line (b), of Part VI, enter the 
increase, if any, in the producer's marketing quota obtained 
by subtracting from the entry in column (21), Ling, (a) ster 
such producer the corresponding entry in column (7) 2. Dene canes 
if no intermediate apportionment was made under subsection 
(bo) of this section, or column (3), Part Il of form Cotton 
254 B, if such intermediate apportionment was made. 


(a) If with respect to any farm on which there are two or 
more producer units (see definition of producer unit on page ile. 
the County Committee determines that an intermediate apportionment 
or reapportionment of the farm marketing quota is justifiable, 
form Cotton 2o4-A shall be prepared in the original only, as follows: 


l.: Above the tithe. of the form enter the word "Inter- 
mediate". 


hed Ine thewspaces indicated enter the farm account serial 
number as shown on form Cotton 254 and the sheet number and 
number of shests of form Cotton, 254—A. 


3. In column (1) enter the names of all producers on the 
farm in the order in which they appear on form Cotton 204. 


4. In the heading of column (2) enter the normal produc= 
tion of the planted acres obtained by multiplying the entry 
on line 6, Part I of form Cotton 254 by the entry on line 2, 
Part I of form Cotton, 254., In column (2) enter each pro- 
ducer's share in the normal production of the planted acres 
obtained by multiplying the entry in the heading of column (2) 
- by the respective producer's percentage share in the planted 
acres as ontered in column (4), Part V of form Cotton 204. 
The sum of the entries in column (2) must equal the entry 
in the heading of column (2). 


5. In column (3) transeribe the information appearing 
in column (7) of form Cotton 254 for each producer. 


6. In the heading of column (4) of the first sheet 
enter the date on which the actual production was determined. 


7, ‘In column (4) enter the amount of cotton ginned and 
owned by each producer on the farm -- that is, the sum of the 
entries appearing on line (a) in the columns entitled "Net 
Pounds" of Part VI of form Cotton 254, excluding the contra 
cntries made in red, which pertains to cotton the staple of 
which is 1-1/2 inches or more in length in all counties. Place 
a red check mark to the right of the figure in in column (4) for 
each producer on the farm who has completed harvest and whose 
total production, or share therein, is shown in column (4). 


8, The total of the entries in column (4) shall be 
entered in line 9 of column (4) of the last sheet of form 
Cotton 254-A for the farm. The total so determined shall be 
divided by the number of acres planted to cotton in LSS Ox. 
the farm as shown in line 6 of Part I of form Cotton 2054 and 
the resulting average yield per acre shall be entered in the 
space provided in the heading of column (4)\. 


9. Multiply the number of deres in the farm acreage 
allotment as shown in line 1 of Part I of form Cotton 204 
by the greater of the following: 


(1) the average, yicld per acre shown in the heading 
of column (4) of form Cotton 254-A, or 
(2) the normal yield per acre approved for the farm 
as shown in line 2 of Part I of form Cotton 254. Enter 
the. result obtained on line 9 in column (5). 


le Or es 


10. Divide the entry on line 9 in colurm (5) by the 
entry on line 9 in column (2) and enter the resulting per- 
centage, corricd to four decimil pleces, in the space provided 
in the heading of colum (5). 


11. Multiply cach entry in colum (2) by the pereontage 
figure in the heeding of colurm (5) and entor the results ob- 
teined on the respective lines in eclurm (3). The sum of the 
ontries in column (5) must equal the total shown on line 9 in 
eolumn (5). 


12. If, as a result’ of the computations made under para- 
eraph ell or eh s subsection, the entry for any producer in cols 
umn (5) is less than the entry for such producer in ecolurm (3) 
end the entry in colum (5) is also less than the entry in column 
(4), so that proviso number (1) in subsection (a) of this section 
is applicable, enter in column (6) the amount by which the entry 
in colurm (3), or the entry in colum (4), whichever is the 
smaller, execcds the entry in colum (5). The amount so entered 
in column (6) shall be preceded by a plus sign (7) and the 
entry circled. 


Losolt, Be a esr lt volte computations made under paragreph 
ll of this subsection, the entry in colurm (5) for any producer 
for whom 2 rod cheek’nark was made to the right of the ent ry 
in column (4) exceeds the entry in colurm (4), so that proviso 
number (2) in subsection (a) of this section is applicable, 
the amount by which the entry in column (5) exceeds the entry 
in column (4) shall be entered in column (6). Tho entry so 
mede in column (6) shall be preceded by a minus sien (-) and 
eircled. 


14. Enter the difference between the sum of the eireled 
plus figures in column (6) and the sum of the circled minus 
aee te in colum (6) on line 9 of colurm (6)o) If the sumeoe 
the minus figures execeds the sum of the plus figures, the 
sheers so entered shall be preceded by a minus sign and 
circled. If the sum of the plus figures ¢ excoeds the sum of 
thé minus figures, the difference so entered shall be pre- 
ceded by a plus sign and circled. 


15. In colurmm (6) extend the figures shown in colurm 
(5) which were not affected by cither of the provisos as out - 
lined in peragraphs 12, 13, and 14 of this subsection and enter 
the sum of such figures on line 9 in column (6) beneath the 
entry made in accordance with paragraph 14, above. 


16. Divide the cireled entry on line 9 in colurm (6), as 
determined in accordance with peragreph 14 of this subsection, 
by the uncircled sum entered on line 9 in colum (6), as deter- 
mined in accordance with paragraph 15 of this subsection, and 
orter the resulting porcentage figure, earricd to four Ase s 
placcs, on line “a of colurm (6). 
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17. If the circled entry on line 9 in column (6) is preceded 
by a minus sign, add the percentage entered on line "a" in column 
(6) to 100 percent and enter the result on line (b) in column (6) 
and in the heading of column (7). If the circled entry on line 9 
in’ column (6) is preceded by a plus sign, subtract the percentage 
entered on line "a" in column (6) from 100 percent and enter the 
result on line "b" in column (6) and in the heading of column (7). 


18. In column (7), enter the amount shown in column (3) ox 
column (4), whichever is the smaller, if the circled figure on 
the same line in colwm (6) is a plus amount as provided in para- 
graph 12 of this subsection; or the amount in column (4) if the 
circled figure shows on the samc line in column (6) is « minus 
amount as provided in paragraph 13 of this subsection. 


19. In colum (7) enter the rosults obtained by multiply- 
ing the uncireled figures in column (6) by the percentage 
figure shown in the heading of column (7). 


20. Total the entries in column (7) and cnter the result 
on line 9 in column (7). This entry must be the same as the 
total. oficolumtis( 5). [ 


2), .If.any cntry,in column (7) is affected by either of 
the provisos in subsection (a) of this scction, the computations 
with respect to the amounts in column (5), as described in par- 
agraphs 12 through: 20 of this subsection, shall be repeated with 
respect to the amounts in column (7) and the results cntcred in 
columns (8) and (9) in lieu of columns (6) and (7). Such compu- 
tations shall be repeated until the produccr marketing quota as 
apportioned or reapportioned is not affected by either of said 
provisos. 


22 Strike out, the heading of one of the remaining unused 
columns and cnter therein the inercasc, if any, in each producer's 
marketing quota by entcring the amount of the execss of tho entry 
in such colurm for such producer over the entry in column (7) 

for such -producor. 


(e) After all cotton produced on the farm has been ginned and 
recorded in Part VI of form Cotton 254, the producer marketing quotas 
shall be apportioned or reapportioned by preparing form Cotton 254-A 
in the original only, as follows: 


a6 SAbovVGethoatitlo.o® the form citer the word "Pinal, 
2. in the spaces indicated onter, the farm account serial 
number as shown on form Cotton 254 and the sheet number and 
the number of sheets of form Cotton 254-A, 
, 3, In column. {1) enter the mmes cf 411 producers on 
she farm in the order in which they appear on form Cotton 254, 
4, In the heading of column (2) enter the normal pro- 
duction of the plantcd acres obtaincd by multiplying the 
entry on line 6, Part I of form Cotton 254 by the entry on 


salen es 


line 2, Part I of form Cotton 254. In column (2) enter 
each producer's share in the normal production of the 
planted acres obtained by multiplying the entry in the 
heading of column (2) by the respective producer's per- 
centage share in the planted acres as entered in column 
(4), Part V of form Cotton 254. The sum of the entries 
in column (2) must equel the entry in the heading of 
column ( 2) ° 


5. In column (3%) transcribe the information appearing 
in column (7) of form Cotton 254 for each producer, Ut ran 
intermediate apportionment or reapportionment was not made 
under subsection (d) of this section, or the producer market- 
ing quota shown on form Cotton 254A for cach producer, if an 
intermediate apportionment or reapportionment wes made under 
subsection (da) of this section. : 


6. In the heading of column (4) enter the date of which 
the total amount of the actual production on the farm in 193e 
was finally determined. 


7, In colum (4) enter the amount of cotton ginned by 
cach producer on the farm -- that is, the sum of the entries 
appearing on line (a) in the columns entitled "Net Pounds" of 
Pert VI of form Cotton 254, excluding the contra entries made 
in red which pertains to cotton the staple of which is betes 
inches or more in length in all counties. 


a 


8. The total of the entries in column (4) shall be 
cntered in line 9 of the last sheet of form Cotton 204-A. 
The total so dctermined shall be divided by the number of 
acres planted to cotton in 1958 on the farm as-shown in 
“tine 6 of Part I of form Cotton 254 and the resulting 
average yield per acre shall be entcred in the space pro- 
vided in the heading of column (4). 


re Multiply the number of acres in the farnvacresege 
allotment 2s shown in line 1 of Part I of forn Cotton 254 
by the greater of the following: 


(1) the avorage yicld per acre shown in the 
headine of column (4) of form Cotton 254-A, or 


(2) the normal yield per acre approved for 
the form as shown in line ® of Part I of form 
Cotton 254. 


Enter the result obtained on line 9 in column (Shes 


10. Divide the entry on line’ 9 in cOlumn (5) by the 
entry on line 9 in column (4) and enter the resulting per- 
centege, carried to four decimel places, in the heading of 
column (5). 


11. Multiply the amounts in column (4) by the percentage 
figure in the heading of column (5) and enter the results on 
the respective lines in column (5). The sum of the entries 
in column (5) mist cqual the total shown on line 9 of col- 
umn (5). 


12. If, as a result of the computetions made under para- 
graph 1] of this subsection, the entry for any producer in 
column (5) is less than the entry for such producer in col- 
umn (3), and the entry in column (5) is also less than the entry 
in column (4), so that proviso numbcr (1) in subsection (a) of 
this section is applicable, enter in eolunm (6) the amount by 
which the entry in colum (3), or the entry in colurm (4), which- 
ever is the snaller, exceeds the entry in column (5). The amount 
so entcred shill be preceded by © plus. sign (4) and circled. 


13. If, as a result of the computations made uncer para- 
Srapn ll of Tei saenbsection., theeontry in) co lum (5) for any 
producer exceeds the entry for such producer in colurn (4), 
so that proviso number (2) in subscoetion (a) of this section 
is applicable, the emount by which the entry in colurm (5) ex- 
eeeds the entry in column (4) shell be entered in column (6). 
The entry so made in column (6) shall te preceded by © minus 
sign and circled. 


14.  Exntcr the difference between the sum of the circled 
plus figures in column (6) sd the sum of the circled minus 
figures in column (6) on line 9 of colurm (6). If the sum of 
the minus figures exceeds the sum of the plus figures, the 
difference so entered shall be preceded by a minus sign and 
circled. If the sum of the plus figures exceeds the sum of the 
minus figures, the difference so entcred shall be preceded by a 
plus sign and circled. 


15. In column (8) extend the figures shown in column (5) 
which wore not affected by either of the provisos as outlined 
in peragrapks 12, 13, md 14 of this subseetion and enter the 


entry made in accordace with paragraph 14, sbove. 


16. Divide the circled entry on line 9 in column (6), 
es determined in accordancc with peragraph 14 of this sub- 
section, by the uncircled sum entered on line 9 in column (6), 
as dctermined in accordance with psoregreph 15 of this subsec- 
Gion, end enter the resulting percentage figure, carried to 
four decimal places, on line "a" of colum (6). 


17, If the circled entry om line 9 in column (6) is 
precoded by a minus sign, add the percentage entered on 
line "at in colurm (6) to 100 percent and entcr the result 
on line "b' in column (6) and in the heading of colurm oral ae 
If the circled entry on line 9 in column (6) is preceded by 
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plus sign, subtract the percentage cntered on line 
a" in colwnn (6) from 100 percent and enter the result 
on linc "b" in column (6) and in the heading of column aie 


a9 


! 


18. In column vee enter the amount shown in column 
(3) or column (ars ieee is thevsmaller, ifthe cireren 
figure on the same line in column (6) is a plus amount as 
provided in paragraph 12 of this subsections or the amount 
in column (4) if the circled figure shown on the same line 
in colum (6) is a minus amount as provided in paragraph 
13 of this subsectione 


19. In column (7) enter the results obtained by mul- 
tiplying the uncirclod figures in column (6) by the por= 
contage figure shown in the heading of column C7) 


200 lotal ~he CnNtrios) im Colimm (7) end enter the 
rosult.on linc 9 in column (7). This entry must be the 
seme as the total of column (5). 


21. if any entry in column (7) is affected by cither 
of the provisos ref Fa to in subsection (a) of this 
soction, the computations with respoct to the amounts in 
column os as described in paragraphs 12 through 20 of this 
odes a shall bo repeated with respect to the omeunts 
in column (7) and tho rosults poe ae in columns (8) end 
(9) in licu of columns (6) and (7). Such conputations 
shall be repcatcd until the producor marketing quota as 
apportioned or reapportioned is not affected by either 
of said provisose 


22. “trike out the heading of one of tha romnaining 
unused columns “ne enter therein the incrcase, if any, 
in coach producer’ s markcoting quota by entering the amount 
of the oxcess of the entry in such column for such pro= 
ducer over \the. entry iin colin (7) for such produccre 


23e tho produccr marketing quotas finally detcrmined, 
as provided in the foregoing para hs of this subscc=- 
Cion» shallebe. entered eis) ce lis Gs). Lhe total of such 
ontrics in column (12) must bo the same as the total of 
colum (5). 


n 4 a d 
(¢) The information shown on forms Cotton 254-4 prepared 
PUD SHE to subsection le) of this section will be transcribed to 
form Zotton 254 as follows: 


1. In column (21) of Part VI enter the final adjusted 
producer marketing quotas shown in column (12) of foie 
Cotton 254A. 


2. In line 7 of Part I enter the amount shown on fine 
9 in column (4) of form Cotton 254-h, which amount must 
agroe with the total on line ez Marist ees (20) of Part VI 
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of form Cotton 254, 


3. dn line 8 of Fart I enter the average yield por 
acre shown in the heading of column (4) of form Cotton 
254ah, 


4. In line 9 of Part I enter the result obtained by 
multiplying the entry in lino 1 by the entry in line &§ 
of Part I. Tho result so obtainod must be equal to the 
total of column (12) of form Yotton 254-A. 5 


5e itn lino 10 of Part I onter tho greater of the 
following 


(1) The entry in linc 3 plus the entry in line 4 
of Part I, or 


\ 1 . : : . 
(2) Tho cntry in line 9 plus tho entry in line 4 
Crate ries 


(g) if the farm marketing quota is apportioned or reap- 
portioned as set forth in this section, the issuance of forms 
Cotton 212 and related forms Cotton 213 will be affected as fol- 
lows: 


1. +f tho farm marketing quota was increased as pro- 
vided in section 201\b) of the regulations, a new form 
Cotton 212 will be issucd, pursuant to section 402(c) of 
the rogulations, to cach producer on the farm for whom tho 
producer markobing quota prcviously cepportioned was in- 
creascd or to the operator of tho farm for the entire amount 
of the increase in the farm marketing quota, in accordance 
with tho procedure outlined in section 211 of these instruc- 
tions, oxcept that: 


mt "yyit 

Qe “ho lottors “A” shell be entered before tho State 
and county code and farm serial number of the now 
form Cocbon 212’. 


be Zho amount of the producor marketing quota or farm 
marketing quota, as tho case may be, entered on the 
new form Yotton 212 shall be (1) the amount entored 
opposite the producer's neme in column (5) of Part 
Il of form Yetton 254 B pursunnt to paragraph 11 

of subsection (b) of this section, or \2) the 
emount entered opposite the producor's namo in 
column (21), lino (b) of Part VI of form Cotton 254 
pursuant to paragraph 5 of subscction (c) of this 
section, or (3) tho amount entered opposite the 
producor's nome on form Cotton 254=A pursuant to 
paragraph 22 of subsections (d) and (e) of this 
sectione 


In line 1, Pert I, of the first set of now forms 
Cotton 213 enter ene emount of the marketing quota 
which is shown on the cone ee form Cotton 212. 


ite) 
se 


de. in colim ol ior votton 253 enter the legend 
"SoG. Ada). 


2. If tho farm marketing quota is not pes ae as provided 
in section 201(b) of the regulations and a form Cotton 212-4 
was not exocutcd with respect to the farm, a aS Cotton 212 
will be issued pursuant to section 405(b) of the regulations 
to cach producer for whom the producer marketing quota pre=- 
viously apportioned was increased as a result of the re- 
apportioment, in accordance with scetion 21144) or (ec o) of 
these instructions, except that: 


a. The word "Reissue" shall be stampeci across 
the face of the ne. form Cotton <1z. 


b. Tie amount of the oroeducer merketing quota 
entered on tne new form Cotton <le shall 
the aifference betveen the amount of the 
prouucer marketing, quota oreviously ap- 
portioned end, in the case of an inter- 
mediéte ret&pportionment, the amount snown 
Opposite the procucer's name on form Cotton 
2543; parsuent to puresrepn 22 of subsections 
{d) and -(e) of this section. 


Copel einer 1), Parte. ms of the first set of new 
forms Cotten <13 10 tae amount of the 
ee eae “wuvoave Hes ch is shown on the accom- 
panwing form.Cotton A1z.< 


gd. dn colum tlsof. form.Cotton 253 enter the 

legena "Sec. 405{b)". 

2. If the producer merketing 8 of any orocducer to 
whon form Cotton 212 was issued is Ceervascd as a result of 
the apportioument or ease: of the farm merketing 
quové. as set forth in this section, the County Committee 
Shall, in accordance itn section 405(4a) of tne regulations, 
alter the form Cotton £12 heretofore issued to such producer 
by striking througan the amount of the producer mer:eting quota 
previously entered thereon anc by entering tie emount of the 
decreased producer marxeting quota above the previous entry. 
Pw ine ol ent 1 of wie first set of unused forns Cotton <13, 
the County Pine nat enter in parenthesis the unused 
portion, if any, of the decreased producer marketing cuota 
detormined by subtractin: the sum of the entries in lines Ay 
Part I, of the executed forms Cotton 213a from the amount 
of the decreased producer marketing quote. If there is no 
unused émount of tne decreased producer marzeting quota, 
the cord "None shall be entered in line 1 ee as of the 
first set of unused forms Cotton 213. Tne entries so made 
on forms 2l2 and 213 shell be signed or initialed by a 
member of the aS Pe It such 6 ordducer fails 

l2 ana forns Cotton <13 
so altered, the County Goumietee oo cangel the form 
Cotton 212 and forms Cotton 213 in ace itn se 
tion 405(a) of the regulations. 
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4e The sum of all producer marketing quotas with 
respect to any farm as evidenced by forms Cotton dle, ex- 
clusive of any canceled forms Cotton 212, shell not exceed 
the amount of the farm marketins quota. 


If, as a result of the apportionment or reapportiormnent 
as set forth in this section, a refund was or will be maae 
to any producers under section 222 of tiese instructions, the 
following procedure gsnell be followed: (1) New forms Cotton 
212 and books of forms Cotton 213 reflecting tne increase in 
the producer et guote or farm marketing quote shall 
not be issued if tne Sngun Y of the pounda.e on which &@ roxuna 
was made, as sho.n in tne total line of colum (8) of form 
Cotton £57, is equal to thie amount by which the farm mar’ket— 
ing quota as increased under section 201(b) of tne regulations 
exceeds the amount of tre farm marketing quota previously 
determined; or (2) new forms Cotton 212 and books of forms 
Cotbonne. 3 BL IER the amount by which the increased amount 
of the farm mag peer quote exceeds tie amount of the poundaye 
on which a re SoMmEL as mede, as shown ‘in tne total line of 
colunn (&) of Peet etter 257, shall be issued if the 
amount of the poundage on which & refimd was mace is less” 
than the amount by which the farm marketing Wuote as in- 
creased under section <O0l(b) of the regulations exceeds the 
amount of the farm marketing «uota previously determined. 


(nh) Forms Cotton 254 A and 254 B showing the apportionment 
or reapportionment of the farm marketing quota snali be arranged 
in numericul order of the farm account serial numbers and placea in 
binders. 


(i) If one or more of the produce:s on the farm complein 
in writing: to tne County Committee that the apportionment of the 
farm inareting quota among producers, as determined under this 
section, is not fair and equitable, tne County Committee may 
reapportion the farm marketing quota among the prouucers on the 
farm as provided in paragrapn 3 of section «05 of the regulations. 
If the producer mareting quotas are so reipportioned under saic 
section a notation to that effect sheli be made on form Cotton 
254 and 4 iaemorandum signed by a member of the County Committee, 
setting forth the basis of such determination, shall be filed in 
the folder for the farm. In the case of a final reapportionment 
of tue oroducer marketing quotas, the prowucer warkcting quotus 
entered in column (21) of Part VI of form Cotton 254 shall be 
circled and the amount of each producer marxeting uote as re- 
apportioned sneall be entered in said colum (21) above the circled 
figure. 
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Paid. - (a) The record of cotton marketed by producers on any farn 
on which the acreege of cotton planted in 1938 is in excess of the 
farm acreage allotnent therefor and with respect to which forms 

Cotton 212 and 213 were issued will be entered in Part VI of form 


BeCemer re Recording Reports of Cotton Marketed and Penalties 


Cotton 254 on the basis of information contained in forms Cotton 


£13b and forns Cotton 222, as follows: 


Teeneli ne *0ploinstis colurm entitled "Reference No," 
enter opposite each producer's name the printed serial nun- 
ber of form Cotton cl3b. The reference to the first forn 
Cotton 213b covering the marketing of cotton will be entered 
on line (b) in column (8) ana the references to subsequent 
forms Cotton 213 b will be entered in conseetutive order on 
line (b) in the columns headed "Reference No." in columns 
(10) through (18), 


&s On line (b) of the column entitled "Net Pounds" 
enter opposite each producer's narie the poundage shovm in 
line 2, Part 1, of forn Cotton £l5b. The amount of cotton 
covered by the first form Cotton 213b will be entered on 
line (b)in*’column (9) anda the amounts shown in subsequent 
forms Cutton 213b will be entered in consecutive order on 
line (b) in the columns headed "Net Pounds" in columns (11) 
through (19), 


3. If form Cotton 222 is subnittea by the producer, it 
Shall be placed in a pending file until the form Cotton 21%3b 
to which it relates ig rcecived, When the related form 
Cotton 213b is received, it shall be coripared with forn 
Cotton 222 to determine that form Cotton 213 has been eor- 
rectly described in Part I of form Cotton aoe and that the 
total poundsge shown in Part II of form C=tton 222 agrees 
with the poundage entered on line 2, Part 1, of forn Cotton oe 
If form Cotton 222 is in agreenent with fom Cotton 213b, the 
Share of cach producer in the cotton marketed shall be entered 
on line (b) of the appropriate column entitled "Net Pounds" 
of Part VI of forn Cotton 254 and the scérial number of the 
form Cotton 213b to which it relates shall be entered on line (b) 
of the eolumn entitled "Reference No." 


4. When nll of the cotton produced on the farm by or 
for any one producer has been marketed, the sum of the 
entries on line (b) in the columns entitled "Net Pounds" 
‘for such producer shall be entered on line (b) in colunn 
(20) e 


S.. From time to time, forms Cotton 213b Should be 
examined to determine whether the producer has brought 
forward corfectly from line Sy. arte lL) Of the prececding 
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form Cotton 213b to line 1, Part 1) or euch form Cotvon 
eldb the unused portion of the merkcting quota. If the 
producer has been preparing forms Cotton 213 incorrectly, 
he should be so advised and any necessary corrections 
shall be made in the producer's book of forms Cotton 215d. 


(bo) The record of the peneltics paid or sums tendcred as 
the penelty with respect to the marketing cf cotton produced on 
any farm on which the acrosrge,of cotton 'planted in:1938iis in ex- 
cess of the farm. acronage allotmont therefor and with respect to 
which forms Cotton 212 end 213 were issued will be area in 
Part VII of form Cotton 254 on the basis of information contained 
in forms Cotton 213d, as follows: 


fe n line (a) in the column headed "Refercnee No." 
Opposite eech preducer'ts nance onter the printed serial 
nuMbSr OT form Cotton eee, “Taovrerercnte te tno first 
form Cotton 2135b covering the markctinge of cottan subject 
to the penalty will be entored on line (a) in colurm (23) 
and the roference to: subsequent. forms: Cottons21Sb will be 
entered in consecutive order on line (2) in the eolurms 
headed "Reference No." in columns (25) through (29). 


Ze On line (a) of the colurm headed "Amount" oppesite 
each producer's naric cnter the poundage shown on line 4, 
Part [, of ‘fornmCotton 2136. ‘The amount or cotton (tho 
marketing of ete is subject to the yenalty) covored by the 
first form Cotton 213b will bo cntcred on He (.) in colurm 
(24) and the emounts shown in re tein ted forns: Cotton? 213b 
will be entered in consecutive ordcr on line (a) in the 
columns headed "Anount" in columns (26) through (30). 


Se The Trensurer of thy-County Association shall, issuc 
& reecipt on form Cetton 219 for. the anount of the penalty. 
Forn Cotton 219 shall be prepared as cutlined in section 212(b) 
of these instructions, except that the-rords “as security for 
payment of the penalty" shall be deleted instend of thc words 
"in payment of the penalty" and following the words tmarketing 
by" the nenc of the operator or preducer as shown in forn 
Cotton 215b shall be entered in the blank space providod, 


4, On line (bd) of tho eolurm hoadeé "Reforcnee Mo. 
opposite exch producer's name cntcr the printed serial number 
of form Cotton 219 issued to the remitter of the penalty. The 
references to tac first form Cotton 219 will be ontered con 
line (b) in colum (23) and the reference i ae to subsequent 
forms Cotton 219 will be entered in consceutive order on 
line, (hb). inethe.jeolumns headed, "Reference Nox't in columns (25) 

hrough (29). j 


Se On line (b) ef the column headod "Amount" opposite 
each producer's name center the anount of the penal y reccived. 
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Verify the correctness of the penalty received by multiply- 
ing two cents by the number of net ‘pounds shown on line (a) 

in the column entitled "Amount". The amount of the penalty 
shown on the first form Cotton 219 will be entered on line (b) 
in column (24) and the amounts of the penalty remitted as 
shown in subsequent forms Cotton 219 will be entered in con— 
secutive order on line (b) in the columms headed "Amount" in 
columns (26) through (30). 


6. If form Cotton 213b indicates that a penalty was in- 
curred, that is, an entry appears on line 4, Part I, of form 
Cotton 213b, and the amount of the penalty has not been re- 
mitted, no entry will be made in Part VII of form Cotton 254 
with respect to such form Cotton 213b and the serial number 
thereof in the column entitled "Reference No." of Part VI 
of form Cotton 254 shall be circled in red. The form Cot- 
ton 213d shall be placed in a pending file to determine 
whether the penalty incurred was or was not collected or 
deducted from the purchase or exchange value of the cotton. 
If the penalty incurred is subsequently remitted, the pro- 
cedure outlined in the foregoing portion of this subsection 
is applicable. If the penalty is not remitted within thirty 
Calendar days next succeeding the day on which the cotton was 
marketed, the County Committee shall submit a fullvend detailed 
report in triplicate to the State Office of the nature of the 
producer's account and the facts with respect to the refusal 
or failure to remit the penalty. 


?. When all the cotton produced on the farm by or for any 
one producer has been marketed, the sums of the entries on 
lines (a) and (b) in the columns entitled "Amount" for such 
producer shall be entered on lines (a) and (b) respectively, 
dn column (31). 


(c) After the information show in form Cotton 213b has 
been posted to Parts VI and VII of form Cotton 204, form Cotton 213, 
together with the related form Cotton eee y it ny, shalil-be filed in 
the folder for the farn. 


(lf 2 receipt on form Cotton 219 was issued as outlined 
in paragraph 3 of subsection (b) of this section, the information 
contained in form Cotton 219 shall be entered on form Cotton 206 , 
as follows: 


1. In column (9) enter the date on which the funds 
were received as indicated by the date of the form Cotton 219. 


2. Make no entry in column (10). 


3. In column (11) enter the printed serial number of 
the form Cotton 219. 


4. In column (12). enter the farm account serial number 
of the farm as shown on form Cotton 254. 


5. In column (13) enter the amount of the funds received 
as shown on the form Cotton 219. 
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6. If the checks, ‘drafts, or money orders received are 
not honored upon presentment for payment a contra entry in 
red duplicating the information previously entered in Part III 
of form Cotton 256 shall be made in columns (9) through (13) 
of Part III of form Cotton 256, or, if the checks, drajts, or 
money orders were not paid et par, the same contra entry in. 
red shall be made except that the entry in column (13) shall 
be the difference between the amounts of the checks, drafts, 
or money orders and the amounts for which they were honored. 


7. If subsequently the amount of the dishonored checks, 
drafts, or money orders is remitted or the difference between 
their face value and the amount for which they were honored is 
remitted, the procedure outlined above in this subsection shall 
be followed. 


8. If the checks, drafts, or money orders were not 
honored at par or were not honored upon presentment for 
payment and the difference between their face value and 
the anount for which they were honored or the amount of 
such checks, drafts, or money orders is not subsequently 
remitted, the County Committee shall submit a full and 
detailed report in triplicate to the State Office of the 
nature of the producer's account and the facts with respect 
to the refusal or failure to remit the penalty or portion 
thereof. 


Cow Sie ta producer to whom a form Cotton 212 and the book 


of forms Cotton 213 were issued tenders the penalty, for which he 
would be liable upon the marketing of any cotton, prior to the 
time such cotton is marketed, as provided in soction 505(b) of the 
regulations, the Treasurer of the County Association shall receive 
the penalty and issue a receipt therefor on form Cotton 219-A, pre- 
pared in triplicate, distributed, and dealt with as follows! 


1. <A separate receipt shall be prepared for each bale 
of cotton with respect to which the penalty is tendered. 


e. In the spaces indicated enter the printed scrial 
number of the producer's form Cotton 212 and the State and 
county code number. 


3. Above the words "(Name of producer)" and "(Full 
mail address)" enter the name and address, respectively, 
of the producer. 


4. In the space following the words "the sum of! 
enter in words the amount of the penalty paid. 


5. In the space following the words "one bale contain- 
ing" enter the net weight of the bale of cotton with respect 
to which the penalty is tendered. 


6. In the space following the words "or mark" enter the 
gin bale number or mark of such bale. 
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7. In the space following the words "serial number' 
enter tho scrial number of the farm. 


8. After the dollar mark above the word "Amount" 
enter in figures the amount of the penalty tendered with 
respect to such bale which must agree with the amount 
thereof entered in words in the body of Part I. 


Je The Treasurer of the County Association shall 
Sign the original and the two copies and enter on each 
the date of his signature. 


10. The producer shall sign his name in the space 
indicated on the original and the two copies and enter on 
each the date of his signature. 


ll. The original and first copy shall be delivered to 
the producer and the third copy retained by the Treasurer 
of the County Association. 


12. The funds received shall be deposited immediately 
in the special deposit account as provided in section 224 
of these instructions, and the information shown on the form 
Cotton 219-A shall be posted to form Cotton 256 in the 
manner outlined in subsection (d) of this section except 
that the legend "Cotton 219-A" shall be entered in column 
(11) above the printed serial number of form Cotton 219-A. 


13. Form Cotton 219-A shall be placed in a pending 
file until the related form Cotton 213b is returned to the 
County Office as provided in section 603(a) of the regula 
tions. The data on form Cotton 213b and the related form 
Cotton 219-A shall be posted to Parts VI and VII of form 
Cotton 254 as provided in this section. The copy of form 
Cotton 219-A shall then be filed in the folder for such 
forms. 


Sec. 222. Adjustment of Punaltics by County Committees. - 
(a) If a producer files a claim, pursuant to section 508 of the 
regulations, for the return to him of any funds which were tendered 
in payment of the penalty, the amount thereof which is determined 
not to have been incurred as a penalty and which may be refunded 
to such producer will be determined by preparing form Cotton 257, 
in the original only, as follows: 


te 1. In the spaces indicated enter the farm account 
serial number shown on form Cotton 254 and the State and 
county code and farm serial number. 


2. In column (1) enter the names of all producers 
on the farm in the order in which they appear in column (1) 
of Pert V of form Cotton 254. 
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3. In column (2) opposite the name of each producer 
enter the number cf pounds of cotton marketed in excess 
of his producer marketing quota, determined by subtracting 
the amount of the producer marketing quota apportioned or 
reapportioned to him under section 210 or section 220 of 
these instructions from the sum of the entries opposite 
his name on line (b) of the columns headed "Net Pounds" 
in. Part VI cf form Cotton 254, excluding cotton the staple 
of which is 1-1/2 inches or more in length. On line 9 in 
column (2) enter the sum of the entrics in column (2). If 
any producer has not marketed cotton in excess of his pro- 
ducer marketing quota, eter zero in column (2) opposite 
his namée 


4. In column (3) enter for each producer the sum of 
the entries on line (a) of columns (24) through (3) headed 
"Amount" of Part VII of form Cotton 254 minus the sum of the 
entries on line (a) of columns (33) through (35) neaded 
"Amount" of Part VII of form Cotton 254. On line 9 in 
column (3) enter the sum of the entries in column (3). 


5. In column (4) enter the following: (a) if the 
amount in column (3) exceeds the amount in column (2), 
enter the difference between such amounts in column (4) 
and enter a plus sign to the left of such difference; or 
(b) if the amount in column (2) exceeds the amount in 
column (3), enter the difference between such amounts in 
column (4) and enter a minus sign to the left of such 
difference. 


6. Take the difference between the sum of the plus 
figures and the sum of the minus figures in column (4) and 
enter the result on line 9 of column (4). If the sum of 
the minus figures exceeds the sum of the plus figures, the 
entry on line 9 shall bo preceded by.a minus sign. If the 
sum of the plus figures exceeds the sum of the minus fig- 
ures, the entry on line 9 shall be preceded by a plus sign. 


7. The difference between the totals of columns (2) 
and (3) must cqual the entry in line 9 of column (4). If 
the entry in line 9 of column (4) is a minus figure or 
zero the claim of the producer shall be disallowed and the 
producer so notified in writing as provided in section 
508(b) of the regulations. 


8. If the entry in line 9 of column (4) is.a plus figure, 
enter in column (5) the result obtained by multiplying the 
plus entries in column (4) by 2 cents and enter..the sum of 
guch ‘results on line 9 in column (5). Make no entry in 
column (5) with respect to the minus figures in column (4). 
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9. If there are plus and minus figures in column (4), 
the County Committee and the Treasurer of the County Asso~ 
clation shall ascertain whether the plus poundage figure 
shown for any producer in column (4) represents cotton of 

‘any other producer or producers which was marketed by such 
producer and included on a form Cotton 213 issued to such 
producer, or represents cotton the marketing of which was 
sub ject to the penalty because the amount of the producer 
marketing quota for such producer was apportioned in- 
correctly to another producer. The amount of such cotton 
with respect to the marketing of which such producer paid 
the penalty incurred by any other producers on the farm 
shall be subtracted from the entry in column (4) for such 
producer and the result entered in column (6). If the 
County Committee and the Treasurer of the County Association 
find that the plus poundage figure in column (4) for any 
producer does not represent cotton with respect to the 
marketing of which such producer paid the penalty incurred 
by any other producers on the farm, the plus poundage figure 
in column (4) for such producer acu be entered in column (6). 


10. If the sum of the entries in column (6) is equal to 
the plus total on line 9 in column (4), enter in column (8) 
the figures in column (6) and multiply 2 cents by each entry 
in column (8) and enter the result in column 9. Make no 
entry in column (7). 


11. If the sum of the entries in column (6) exceeds the 
plus total of column (4), divide the plus total of column (4) 
by the total of column (6) and enter the resulting percentage, 
carried to four decimal places, in column (7) opposite each 
entry in column (6). Multiply each entry in column (6) by 
the percentage figure in colurin (7) and enter the result in 
eolumn: (8). The sum of the entries in column (8) must be 
equal to the plus total of column (4). Multiply 2 cents by 
the entries in column (8) and’enter the result in column (9). 


12. If all the-figures in column (4) are plus figures, 
enter™in column (8) each figure in column (4). Multiply 2 
cents by the figures in ‘column (8) end enter the result in 
SoMa Gale Make no entriés in columns (5), (6), and (7). 


13. The sum of. the entries in column (9) must be equal 
to the sun Gbtained by multiplying 2 cents by the amount on 
line 9 in column (4). 


14. A member of the County Cormittee and the Tréasurer 
of the County Association shall sign form Cotton 257 and 
enter the date of their signatures in the spaces provided. 


(b) The Treasurer of the County Association shell issue a 
check drawn payable to the order of each producer for whom an 
entry is shown in column (9) of form Cotton 257 in the amount of 
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such entry shown opposite the producer's name. The issuance of 
guch checks shall be recorded on form Cotton 257 as follows: 


le In column (10) enter the date of the check. 


2. In column (11) enter the serial number of the 
. check, 


3. In column (12) enter the amount for which the 
check is drawn, and total the amounts entered in column 
len de 


(c) The Treasurer of the County Association shall deliver 
the checks issued in accordance with subsection (b) of this 
section to payees named therein and obtain receipts therefor on 
form Cotton £58 prepared in duplicate as follows: 


1. In the spaces indicated enter the farm account 
serial number and the State and county code number and 
farm serial number shown on form Cotton 257. 


2 In the spaces provided in the first line of the 
printed matter enter the date the check is delivered to 
the payee. 


3e Inthe spaces provided in the second line of the 
printed matter, enter the name of the Treasurer of the County 
Association and the name of the county. 


4, In the spaces provided in the third and fourth 
lines of the printed matter enter the amount for which the 
check is drawn. 


5. The payee of the check shall sign his name and 
enter the date of his signature in the spaces provided 
on the original and copy. Such signature should corre~ 
spond with the name of the payee shown in the check. 

The original shall be delivered to the Treasurer of the 
County Association and the copy retained by the praducer. 


(d) The information shown on forms Cottan 257 and 268 shall 
be recorded in Part IV of form Cotton 256 as follows: 


ee 


1. In column (4) enter the date of the check as 
shown in column (10) of form Cotton 257. 


2. In column (15) enter the serial number of the 
check as shown in column (11) of form Cotton 257. 


3e In column (16) enter the farm account serial 
number shown on forms Cotton 257 and 258. 


4, Make no entry in column (17). 


5. In column (18) enter the name of the payee as 
shown on form Cotton 258. 


6. In column (19) enter the amount of the check as 
shown on form Cotton 258. 


(9) The information shown on forms Cotton 257 and 258 shall 
be recorded in Part Vili of form. Cotton 254 as follows: 


LewOnvlines|ep column (32), for the Tirst refund, or 
column (34) for the second refund, enter the serial number 
of the check as shown in column (11) of form Cotton 257. 


2. °On line (b) of column (52) for the first refund, or 
column (34) for the second refund, enter the printed serial 
number of the form Cotton 258. 


Se On line (a) of column (33) for the first refund, or 
column (35) for the second refund, enter the number of pounds 
shown in column (8) of form Cotton 257. 


ao. Onelines (>) Of column) (S5)utor the first repund, so 
column (35) for the second refund, enter the amount of the 
check as shown on form Cotton 258 and in column (12) 
of form Cotton 257. 


(f) Forms Cotton 257 shall be placed in a binder in the 
numerical order of the farm account serial numbers. Form Cotton 
258 shall be placed in the folder for such farms. 
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Sec. 223. Closing Farm Accounts for Farnis Planting in Excess 
of Acreage Allotments. - (a) As provided in section 604(b) of the 
regulations, the operator cf each farm on which the planted cotton 
acreage in 1938 exceeds the farm cctton acreage allotment shall submit 
a& report on fcrm Cotton 217, prepared in duplicate, after all cotton 
produced on the farm in 1938 has been harvested or not later than 
January 1, 1959,whichever is the earlier. If the total prcduction 
of cctton in 1938 has not been harvested and marketed prior to 
January 1, 19359, the cperator shall file an adciticnal report on 
Cotton 217, prepared in duplicate, as socn as possible after all 
cotton produced has been marketed cr not later than Augcuse 1, D9S9. 
whichever.is the earlier. Ferm Cotton 217 will be prepared as fol- 
lows: 


1. In the spaces indicated enter the sheet number and the 
number of sheets in the repcrt; the serial number of the farm; 
the name cf the county; and the name of the State. 


ée %In column (a) enter the names of all preducers cn the 
farm having an interest in the cotton ercp procuccd in 1938 
& : E 
or the proceeds therecf cr who have cotton on hand from any 
previcus crop. Wherever. practicable, the operator should list 
the nomes of such producers in the order in which they appear 
on form Cotton 254, 


5. In column (B) enter the share cf each precucer in the 
total production in 1938 of the acreage planted tc cctton cn 
the farm exclusive ef cotton 1s inches or mere in staple 
length. 

4. In column (C). enter the amount of cotton from any pro- 
vicus crep which cach preducer had on hand-as of August 1, 1938) 
exclusive of the amount of such ectton which at the time of 
making the report is pledged as collateral security to a pub- 
lic or private lending agency for a Commodity Credit Ccrpora- 
tion cotton loan. Cotton from any previcus crop includes 
cotton produced prior tc the year 1938 on any other farm than 
that with respect to which the report is made. 


5. In column (D) enter the amount cf-the procucer market- 
ing quota finally appcerticned or reapportioned to each pro- 
ducer as outlined in secticns 210 and 220 of these instruc- 
tions plus the entry in column (C). The sum of the entries 
in column (D) must be equal to the amount cf the farm market- 
ing quota determined fcr the farm by the County Committee pur- 
suant tc section 201(b) of the regulaticns. 


6. In cclumn (E) enter the total amount of the cotton 
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which has been marketed by or fot each producer excluding 
sales made in connection with form Cotten 221, 


7. In column (F) enter the amount by which the amount in 
eclumn (E) exceeds the amount in column (D) for each producer. 


8. In column (G) enter the number of pounds of cctton 
with respect to the marketing of which the penalty was paid, 
exclusive cf any cotton with respect to which the sums tendered 
as payment of the penalty have been refunded. 


9. In colum (H) enter the number of pounds of lint cotton 
which each producer has on hand which has not been marketed at 


‘ the time of submitting the report excluding cotton of a crop 
4 prior te the 1938 crop pledged as collateral security for a 

Commodity Credit Corporation cotton loan, If the sum cf the 
> entries in columns (B) and (C) is equal to the entry in 


column (E), enter a zero in eclumn (H). 


10. In column (I) enter the estimated amount of lint 
cotton which eash producer will harvest from the 1938 crop 
after the report.is submitted. If all cotton has been har- 
vested at the time the report is submitted, enter a zero in 
column (I). 


11. Im Part.I the operator shall certify to the correct- 
ness of the report by signing his name in-the space indicated 
and enter the date and place of his signature, and shall print 
or type his name and full mail adcress in the space provided. 


« lions (USOrar ue wot torm Cotton 217. shai) be Tiled in 
the County Office and the copy retained by the operator. 


(b) If a preliminary report on form Cotton 217 is submitted, 
the information:shown thereon shall be compared with the ccmparable 
information on form Cotton 254. Any preliminary report on form Cot- 
ton 217 shall be so marked by inserting the word "Preliminary" above 
the neading "Form Operator's Report”, and shald be filed in the folder 
for the farm. The information contained in the final report on form 
Cotton 217 and the information shown in form Cotton 254 shall be compared 
, anc verified as follows: 


le The amount entered on line (a) in column (20) of form 
3 Cotton 254 for each producer must be equal to the amount 
shown in column (B) of form Cotton 217 for each producer. 
The total on line 9(a) in column (20) of form Cotton 254 must 
be equal to the total of colwnn (B) of form Cotton 217. 
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2, The amount eritered on line (b) in column (20) of 
form Cotton 254 for each producer must be equal to the amount 
shown in colum (EB) ‘of form Cotton 217 for each producer. 

The total on line 9(b) of column (20) of form Cotton 254 
must be equal to the total of column (EB) of form Cotton ¢17. 


3. The uncireled amount shown for each producer in 
column (3) of form Cotton 254 must be equal to the amount 
shown in column (c) of form Cotton 217 for each producer. 

The total on line 9 in column (3) of form Cotton 254 must be 
equal to the total of column (C) of form Cotton 2 A ot 
circled entries appear in column (3) of form Cotton 254, 
circle the entry on line 4 of Part I of form Cotton 2504 and 
enter in lieu thereof the sum of the entries in colum a) 

of form Cotton 254. : 


4. The sum of the entries for each producer in columns 
(3) and (21) of form Cotton 254 must be equal to the entry 
in column (D) of form Cotton 217 for each producer. The sum 
of the totals on line 9 of colums (3) and (21) of form 
Cotton 254 must be equal to the total of column (a) of form 
Cotton 217. The total on line 9 of colum (21) of form 
Cotton 254 must be equal to the entry on Vire7o worn tine 95 
whichever is the greater, of Part I of form Cotton 254. The 
entry on line 3 or line 9, whichever is the greater, plus 
the uncircled entry on line 4 of Part I of form Cotton 204, 
must equal the entry on line 10 of Part I of form Cotton 204.6 
The entry on line 10 of Part I of form Cotton 254 must also 
be equal to the sum of the totals on line 9 in colurms (3) 
and (21) of form Cotton 254. 


5. The entry on line 7 of Part I of form Cotton 254 must 
be equal to the entry on line 9(a) of column (20) of form 
Cotton 254 and must also be equal to the total of column (8B) 
of form Cotton 217. 


6. In colum (22) of form Cotton 264, for each producer 
enter the amount by which the entry on line (a) of colwm (20) 
exceeds the entry on line (a) of column (21) of said form, 
and enter the sum of such entries on line 9 in column ey of 
said form. 


(c) In verifying the entries in Part VII of form Cotton 254 


with the comparable entries in form Cotton 217, the following pro- 
cedure is applicable: 


1. The sum of the entries for each producer on lines (a) 
end (b) of the columns headed "Amount" in columns (24) through 
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(30) of form Cotton 254 shall be entered on lines (a) and (b) 
in column (31) of said form, and the total of such entries 
entered on lines 9(a) and 9(b) respectively in column (31) 

of said form. 


2. The sum of the entries for each producer on lines (a) 
and (b) of columns (33) and (35) of form Cotton 254 shall be 
entered on lines (a) and (b) in column (36) of said form, and 
the totals of such entries entered on lines 9(a) and 9(b) 
respectively in column (36) of said form. 


3. The amounts by which the entries for each producer 
on lines (a) and (b) of colwnmn (31) of fourm Cotton 254 ex- 
ceed the entries on lines (a) and (b) of column (36) of said 
form shall be entered on lines (a) and (b) of column (37) of 
said form. 


(a) If the entry on line (a) in column (37) of form Cotton 254 
for any producer exceeds the entry on line (0) in column (20) of 
said form and the entry on line 9(a) in column (37) exceeds the entry 
on line 9(b) in colum (20), the County Committee and the Treasurer 
of the County Association shall, in accordance with section 508 (c) 
of the regulations and section 222 of these instructions, refund the 
amount tendered by such producer in excess of the penalty incurred. 


(e) The entry on line (a) in column (37) of form Cotton 254 
for each producer must equal the entry in colwm (G) of form Cotton 
217 for each producer ond the totals of such columns must agree. 


(f) If the owner or operator of a farm on which the planted 
cotton acreage exceeds the farm cotton acreage allotment secured the 
payment of the total estimated penalty to be incurred by depositing 
funds to be held in escrow or by executing a bond of indemnity as 
provided in section 507 of the regulations, a record of the result 
of the apportionment or reapportionment of the farm marketing quota 
and a summary of the cotton ginned from the farm will be shown in 
form Cotton 254 and a record of the marketing of cotton produced on 
the farm and the amount of the penalty incurred will be shown on 
the final report of the farm operator on form Cotton 217. The in- 
formation contained in form Cotton 217 shall be verified by the 
County Committee as follows: 


1. The anount, if any, of cotton on hand at the time the 
report is filed, as shown in column (H), (excluding cotton of 
a crop prior to the 1958 crop pledged as collateral security 
for a Commodity Credit Corporation cotton loan) shall be 


eee, = 


verified by actual inspection of the cotton or by the exam- 
snation of certificates of title thereto. 


9, The total amount of cotton marketed, as shown in 
column (E), must, unless the contrary is satisfactorily 
proved, be equal to the result obtained by subtracting the 
verified amount of the cotton on hand, as shown in column 
(H), from the sum of the following: (1) the amouunt of cotton 
produced on the farm in 1938, as shown on linc (a) of column 
(20) of form Cotton e54u, and (2) the amount of cotton from 
any previous crop which the producers on the farm had on 
hand at the beginning of the marketing year, as shown in 
column (c) of form Cotton e217. If there is no entry in 
column (H), the amount of the cotton marketed cannot be less 
than the sum of the entries in column (c) plus the amount of 
cotton produced in 1938 on the farm, as shown in line Ja of 
column (20) of form Cotton 254+. 


Ser ine topeleor column (F) must be equal to the amount 
by which the total of colunn (E) excceds the total of column 


(D). 


4. The amount of the penalty incurred with respect to 
the marketing of cotton fron the farm shall be determined by 
nultiplying @ cents by the totel of column (F). Enter the 
result so obtained in line lh of Part II of form Cotton O54. 


5. In line 5 of Part Il of form Cotton e5u enter the 
enount by which the entry in line 4 ig in excess of or less 
than the cntry in line 3. 


6. If funds were deposited to be held in escrow to secure 
payment of the penalty, the following entries shall be made in 
forn Cotton 256 upon approval by the County Committee of form 
Gotioneel /% 


a. In column (5) enter the current date. 


>. In column (6) enter the serial number of the 
forn Gotton 219 issued with respect to the 
renittance followed by a dash ( - ) and the 
sheet number of the form Cotton 256 on which 
it was recorded. 


c. In column (7) center the farm account serial 
nunber as shown on forn Cotton 254. 


ad. In column (8) enter the amount of the funds 
held in escrow. 


e. In column (9) enter the current date. 
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f, In column (10) enter the refcrence nunber for 
the transection which was entered in column (6). 


g. Make no entry in column (11). 


h. In column (12) enter the farn account serial 
nunber as shown in column Sie 


i. ‘In colum (13) enter the anount of the funds 
held in escrow. 


7. ‘tho following-entries shall be mado in Part VII of sforn 
Cotton 254 opposite the nane of the owner or operator who de- 
posited the funds to be held in escrow: 


ae On line (2) in the columns headed "Refcrence 
No." of colunns (23) through (29) enter the 
legend "Cotton 217". 


On line (>) in the columns headed "Reference 
No." of colurms (23) through (29) enter the 
soriel nunber of the form Cotton 219 which 
was issued to the owner or operstor at the 

j tine the funds were deposited and which is 

Ay shown in line 2 of Part II of forn Cotton 254. 
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; ec. On line (2) in the columns headed "Anount" of 
colunns (24) through (30) enter the nunber of 
pounds of cotton which the county connittee 
estinated, pursuant to secticn 507(c) of the 
reguli tions and section 212(a) of these in- 
structions, would be produced on the fern in 
excess of the smount of the farn marketing 
quota. 


- 


On linc (b) in the columns headed "Anount" of 
columns (24) through (30) enter the amount of 
the penalty which the county committee estin- 
ated would be incurred as shown in line 3 of 
Part II of forn Cotton 254. The amount so en- 
tered nust be cqual to the ancvnt of the funds 
deposited as evidenced by the form Cotton 219 
issued to the ovner or operntor. 


le 


g, If line 4 of Part II of form Cotton 254 exceeds line 3 
thereof and funds were placed in escrow tosecure payment of 
the penalty, the owner or opcrator shall be requested to vay 
the anount showm in line 5. If the amount is not paid by the 
owner or operator, the County Connity shall submit a Pullen 
detailed report in triplicate to the Strte Office of the nature 


of the producer's account and the facts with respect to the refusal or 
failure to remit the amount of the penalty incurred. If the amount shown 
in line 5 is remitted to the Treasurer of the County Association by the 
owner or operator, a receipt, to be issued to the owner or operator, 
shall be prepared on form Cotton 219 as outlined in section 212(b) of 
these instructions, except that the words "as security for payment of the 
penalty" shall be deleted instead of the words "in payment of the 
penalty" and following the words marketed by" the-name of the owner or 
operator shall be entered in the blank space provided. The information 
contained in form Cotton 219 shall be posted to form Cotton e56 in 
accordance with sub-section (d) of section 221 of these instructions. 


9, The printed serial number of form Cotton 219 shall be entered 
on line 6 of Part II of form Cotton 254, The following entries shall 
be made in Part VII of form Cotton 254 opposite the name of the owner 
or operator who deposited the funds to be held in escrow: : 


&. On line (a) in the colums headed "Reference No." 
of columns (23) through (29) entcr the legend 
Cotton) ele, . 


be On line (b) in the columns headed "Reference No." 
of columns (23) through (29) enter the serial 
miner of the form Cotton 219 issued to the 
owner or operator with respect to the additional 
paymcrite 


On line (a) in the columns headed "Amount" of 
columns (24) through (30) enter the number of 
pounds of cotton with respect to which the ad— 
ditional payment is made, 


Te) 
e 


de On line (b) in the columns headed "Amount" of 
columns (24) through (30) enter the amount of the 
additional paymente 


10, If the amount in line 3 of Part II of form Cotton 254 exceeds 
the amount in line 4 anc fmds were deposited to be held in escrow to 
secure payment of the penalty, the amount of such excess shall be 
entered in paragraph 2 of Part Ii of form Cotton el’ following the 
doller sign and a membor of the County Committee and the Treasurer of 
the County Association shall sign their names and enter the date of the 
signatures in the spaces provided. The Treasurer of the County Associa— 
tion shall return the amount of such excess to the owner or operator 
by a check dravm against the special deposit account in accordance 
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with section 224 of these instructions and the following 
entries shall be made in form Cotton 256: 


In column (14) enter the date of the check 
drawn by the Treasurer of the County Association 
payable to the owmer or cperator, 


In column (15) enter the serial number of such 
ehneeks 


In column (16) enter the farm account serial 
number as shown on form Cotton 254, 


Make “no entry in column (17). 


In column (18) enter the name of the ovmer 
or operator to whose order the check is draw 
payeble. 


In column (19) enter the amount of the check 
drawn payable to the order of the owner or 
operator. 


li, The following entriés shall be made in Part VII of 
form Cotton 254 opposite the name of the ovmer or operator 
who deposited the funds to be held in escrow; 


. 
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On Line \(a)-in column: (32) or (34) enter ‘the 
serial number-of the check drawn payable to 
the order of the owner or operator. 


On line (b) in column (32) or (34) enter the 
serial number of the form Cotton 258 executed 
by the owner or opcrator, 


On line (a) in colum (33) or (35) enter the 
number of pounds of cotton with respect to 
which the refund is made, 


pms 


de On line (b) in column (33) or (35) enter the 
anount of the refund made to the owner or 
operator as shown on line 5 of Part Il of 
form Cotton 254. 


12. A receipt on form Cotton 258 shall be obtained by the 
Treasurer of the County Association, in the manner outlined in 
subsection (c) of section 222 of these instructions, for the 
refund to any producer of the excess funds deposited to be held 
jin escrow to secure the payment of the penalty which was found 
not to have been incurred, 


13. The serial number of form Cotton 258 shall be en- 
tered on line 6 of Part II of form Cotton 254, 


14, If a bond of indcmity on form Cotton elo was executed 
to secure the payment of the penalty, the owner or operator 
whose name appears in forr Cotton 215 as principal shall be 
notified of the amount of the penalty entered in line 4 of Part at 
of form Cotton 254 and advised that such amount is immediately 
due and payable. If the amount of the penalty incurred is not 
poid, the County Committee shall submit a full and detailed re- 
port in triplicate to the State Office of the nature of the 
producer's account and the facts with respect to the refusal 
or failure to remit the amount of the penalty incurred, If the 
anount shown in line 4 is remitted to the Treasurer of the 
County Association, a receipt, to be issued to the owner or 
operator, shall be prepared on forn Cotton 219 as outlined in 
section 212(b) of these instructions, except that the words 
"as security for payment of the penalty" shall be deleted in- 
stead of the words "in payment of the penalty" and following 
the words "narketing by" the name of the operator or producer 
shall be cntcred in the blank space provided. The information 
contained in form Cotton 219 shall be posted to form Cotton 206 
in accordance with subsection (ad) of section e21 of these in- 
structions» 


15, The following entries shall be made in Parti Vil o 
form Gotton 254 opposite the name of the owner or operator who 
appears as the principal in the bond of indemnity on form 
Gottomsgio: 
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ae- On line (a) in the columns headed "Reference No." 
of colwms (23) through (29) enter the legend "Cotton @17", 


by (On Laine (b) in the columns headed "Reference No." of 
columns (23) through (29) enter the serial number of the 
form Cotton 219 which was issued with respect to the 
penalty so remitted. 


Ce On line (a) in the columns headed "Amount" of columns (24 ) 
through (30) enter the number of pounds of cotton with 
respect to the marketing of which the penalty was remitted. 


de On line (b) in the columns headed "Anount" of columns (24) 
through (30) enter the amount of the penalty remitted. 


(2) Tf a white marketing card is issued pursuant to section 212(h) 
or section 213 of these instructions with respect to a farm on which 
the planted cotton acreage excceds the farm cotton acreage allotment, 
the form Cotton 217 submitted by the operator of such farm shall be 
compared with the information shown on form Cotton 254, and the in- 
formation contained in form Cotton 217. shall be verified in accordance 
with the foregoing provisions of this section, If it is found that 
any producer on such farm has incurred a penalty with respect to the 
marketing of cotton, he shall be notified of the amount of such penalty 
and advised that such penalty is immediately due and payable, If the 
amount of the penalty is not paid, the County Cormittee should submit 
a full and detailed report in triplicate to the State Office of the 
nature of the account and the facts with respect to the failure or 
refusal to remit the amount of the penalty incurred, If the amount of 
the penalty incurred, or a portion thereof, is remitted, a reccipt to 
be issued to the producer remitting the penalty shall be prepared on 
form Cotton 219 as outlined in section 212(b) of these instructions, 
except that the words "as security for payment of the penalty" shall 
be deleted instead of the words "in payment of the penalty" and following 
the words "marketing by" the name of the operator or producer should be 
entered in the blank space provided. The information contained in form 
Cotton 219 shall bo posted to form Cotton 256 in accordance with sub— 
section. (d) of section.22l of these instructions. 


(h) | Each form Cotton 217 submitted to tho County Office shall be 


examined by the County Committee and the Treasurer of the County Associa- 


tion in accordance with the foregoing provisions of this section, and if 
found to be correct shell be signed as indicated in Part II of forn 
Cotton 217 by a nenmber of the County Committee and the Treasurer of the 
County Association, Forms Cotton 217 which have been approved shall be 
filed in the folder for the farm, 

Sece 224. Cotton Special Deposit Trust Account and Misccllaneous 
Expenses, — (a) A cotton special deposit trust account shall be opened 
by the Treasurer of the County Association as provided in section 510 
of the regulations as soon as arrangements in connection therewith 
have bcen completed by the County Committee, Any funcs recciveca by 
the Treasurer of the County Association in payment of or to secure the 
paynent of penalties shall be deposited promptly in the special de- 
posit account, All funds deposited in such account shall be evidenced 
in accordance with the customary procedure of the depository bank in 
the case of such a special deposit account the funds in which co not 
become a part of the assets of the bank and are not to be commingled 
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with such assets, and such evidence and all statements of account 

and canceled checks which were drawn against such account shall be 
kept as permanent records by the Treasurer of the County Associa- 
tion. Any funds deposited in the special deposit account shall be 
withdrawn or disbursed only by consecutively numbered checks drawn 

by the Treasurer of the County Association to carry out the provisions 
of the regulations and these instructions, and on the stubs or coun- 
terfoils of his check book he shall keep a record of the issuance of 
each check. 


(b) The Treasurer of the County Association shall not less 
than once cach month reconcile the special deposit account with the 
records of receipts and disbursements contained in form Cotton 256. 


(c) All charges by the depository bank for the service of the 
account shall be paid from the administrative expense funds provided 
in the approved budget of the County Association in accordance with 
existing procedure. . 


(d) A record of each form Cotton 211-A-t, form Cotton 21%b, 
and form Cotton 22l1b shall be kept for the purpose of accounting for 
the amount of postage required to be paid in connection therewith by 
the Treasurer of the County Association. Arrangements should be made 
with the local postmaster whereby p yment of postage in connection 
with such forms may be made at the end of each calendar month or at 
other convenient intervals. The expenses in connection with postage 
for such forms shall be paid out of the administrative expense funds 
approved in the budget of the County Associa tion in accordance with 
existing procedure. 


Sec. 225. Remitting Penalties to the State Committee. - (a) 
At the end of each month the Treasurer of the County Committce shall 
examine the farm accounts on form Cotton 254 with respect to farms for 
which the farm marketing quotas have bcen finally adjusted ond appor- 
tioned or reapportioned among the producers thereon pursuant to sec- 
tion 220 of these instructions to determine the amounts of the pen- 
alties which may be remitted to the Secretary cf Agriculture through 
the State Committee pursuant to section 509 of the regulations. Any 
sums tendered as the penalty in excess cf the penalty incurred by the 
producers on such farms shall be refunded in accordance with section 
222 of these instructions. After tho refunds, if any; .have been made, 
the amount of the penalty remittable to the State Committee for each 
such farm shall be the amount by which the sum of the entries for all 
producers on lines (b) of columns (24) through ($0) headed "Amount" 
of Part VII of form Cotton 254 exceeds the sum of the entries for all 
producers on lines (b) of columns (33) and (35) headed “Amount" of 
Part VII of form Cotton 254. If previous remittances to the State 
Committee have been made with respect to any farm, the subsequent 
amount remittable to the State Committee for such farm shall be the 
amount determined in accordance with the preceding sentence minus 
the sum of the amounts previously remitted to the State Committee with 


respect to such farm. 


(b) The amount of the penalty remittable with respect to each 


" 
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farm as determined pursuant tc subsection (a) of this section shall 
be listed on form Cotton 259, prepared in triplicate, as follows: 


1. In either column (1), column (4}, or column (7) enter 
the form account serial number as shown cn linc 1 of Part IV 
of form Cotton 254, 


2. In either column (2), colum (5), or column (8) enter 
the fara serial number as shown on line 3 of Part IV of form 
Catton 254. 


3. In cither column (3), column (6), or column (9) 
enter the amount remittable for the farn. 


4. On the-total line of colwum (9) =f the last sheet 
of the schedule of remittances enter the sum of the entrics 
in columns (3), (6), and (9) of all shects. 


5. In the applicable spaces enter (a) the remittance 
schedule number, beginning with number one for the first 
schedule and continuing thereafter in numerical sequence, 

(b) the State and county code number, (c) the sheet number 
and total number of sheets in the schedule, and (cd) the none 
of the month, the last day of the month, and the year covered 
by the schedule. 


(c) The Treasurer of the County Committee shall draw 4 check 
payable to the Treasurer of the United States against the Cotton 
Special Deposit Trust Account in the amount of the total penalties re- 
mittable as shown on the total line of column (6) of the last sheet 
of the schedule of remittances on form Cotton 259. The issuance of 
the check’ shall be recorded in Part IV of form Cotton 256, as follows: 


1. In colwan (14) enter the date of the check drawn 
by the Treasurer of the County Committoc payable to the 
Treasurer of the United States. 


2. In column (15) enter the number of such checke 
3. Make no entry in column (16). 


4, In column (17) enter the remittance schedule 
number of form Cotton 259. 


De 


In column (18) enter the words “"reasurer of the 
United Sta 
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6. In column (19) enter the amount of the check drawn 
payable to the Treasurer of the United States. 


(a) The Treasurer of the County Committee shall enter in the 
spaces provided in Part I of form Cotton 259 the description of the 
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check drawn payable to the Treasurer of the United States and sign 
his name and enter the date of his signature. The original and one 
copy of form Cotton 259 and the check drawn payable , to the Treasurer 
of the United States shall be forwarded by mail to the Secretary of 
the State Committee net later than five days following the last day 
of the pericd covered by the remittance. The copy of form Cotton 

259 retained by the Treasurer of the County Committee shall be placed 
in the folder for such forms. The copy of form Cotton 259 returned to 
the Treasurer of the County Committce by the Secretary of the State 
Committee shall be attached to the related cory which was retained 

by the Treasurer of the County Committee in the folder for such forms. 


(ce) In the margin to the right of column (37) of form Cotton 
254, a reference to form Cotton 259 shall be made by entering the 
words "Cotton 259" followed by the remittance schedule number and 
the amount of the penalty remitted with respect to the particular 
farme ; yo 


Issued September 9, 1938, with the approval of the Administrator 


and the undersigned. 


Director, Western Division, 
Agricultural Adjustment Administration. 
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